AJIMUHUCTPALIMSA }
TOPOJICKOI'O OKPYT'A CTPEKEBO

IHOCTAHOBJIEHHUE

16.07.2012 Ne 488

OO0 yTBepXaeHUH AJMUHUCTPATHBHOTO PETJaMEHTa IPEIOCTaBICHUS MYHUIMIIAIBHON YCIIyTH
«[IpucBoenue agpeca 00BEKTY ABMIKUMOTO, HEIBUKHMMOTO UMYIIECTBA»

B coorBercTBuM ¢ myHktoM 27 yactu 1 crateu 16 denepanbHoro 3akona ot 06.10.2003
No 131-®3 «O06 o0mmMx MPUHIMIIAX OpPraHU3alMM MECTHOTO caMOympaBieHus B Poccuiickoi
®enepann», Ha OCHOBaHMU MYHKTOB 19, 19.1 wactu 2 crateu 47 YcraBa ropoackoro okpyra
CrpexeBoit

I[TOCTAHOBJIAIO:

1. YTBepauTh AIMUHUCTPATUBHBIN PETIaMEHT MPEIOCTaBICHUS MYHHUITUIIAIBLHON YCIyTH
«[IpucBoenue agpeca 00BEKTY IBHKUMOTO, HEJIBUKIMOTO UMYIIIECTBA» COMTACHO MPUIIOKECHHUIO.

2. Hacrosimee mnoOCTaHOBJCHHE TMOJUIEKUT ONYyOJMKOBAHUIO U pa3MEUICHHIO Ha
O(UIATIEHOM CaliTe OPraHOB MECTHOT'O CaMOYIIPABIIEHHUS TOPOJCKOTO OKpyra CTpekeBoi.

3. KoHTponb 3a MCHOSHEHHEM HACTOSILIEr0 MOCTAHOBJIEHMS BO3JIOKUTH Ha 3aMECTUTENS
Mbpa TOpoACKOTo OKpyra o SKOHOMHKE W (pMHAHCaM, HavyaabHUKa DHUHAHCOBOTO YIIPaBICHUS
AnmuHuCTpanuu ropoackoro okpyra CrpexeBoi /ennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



[Ipunoxenue

YTBEPX/JEH

MOCTaHOBJICHHEM AJIMUHUCTpPALIIN
ropojickoro okpyra CtpexxeBoit

ot 16.07.2012 Ne 488

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCcTABIEHUSI MyYHUIIMNIAJIBHON YCIyTH
«IIpucBoeHnne agpeca 00 beKTY IBHKAMOI0, HEIBHKAMOI0 HUMYIIIECTBA»

1. OOmmue moJI0KeHUSA

1. AAMUHHCTpAaTHBHBIA  pErJaMeHT  NPEJOCTaBICHUS  MYHHIMIIATBHOW  YCIYTH
«[IpucBoenne aapeca OOBEKTYy JBMKHUMOTO, HEABIKHMOIO HMYyIIECTBa»  (Jamee —
MYHUIIUNATbHAsE ~ yCIyra)  ONpeAessieT  CPOKM W TOCIEAO0BAaTeNbHOCTh  JEHCTBUI
(aIMUHUCTPATUBHBIX  MpOILENyp) NpH  NpenocTaBieHMHM  MyHULUNAIBHBIM  Ka3eHHBIM
yUpeXkKACHUEM AIMHHHUCTpALUs TOpPOJACKOro okpyra CrTpexeBod, B JHUIE CTPYKTYPHOTO
nojipa3ziesieHuss YIpaBlieHue MMYIIECTBEHHBIX, 3€MEJIbHBIX OTHOUIEHHH W TpaJOCTPOUTENHCTBA
(mamee OpraH) MYHUIUNAIBHONW YCIYTH, a TaKKe MOPSAOK B3aUMOJCHCTBHUS MEXKIY
CTPYKTYpHBIMH Tozpa3aeneHusMu OpraHa, ©X MyHULUIAIbHBIMU CITYKalllUMU, B3aUMOJICHCTBUS
Oprana c¢ 3asgBUTENSIMH, HHBIMH OpraHaMM MECTHOT'O CaMOYIpABJICHHUS, OpraHaMu
roCy/IapCTBEHHOW BJIACTH U OpraHU3alUsIMU IPU IPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH.

2. AIMUHUCTPATUBHBIM pErjaMeHT MNpPEeAOCTaBICHUS MYHMLUUNAIBHOM YCIyru (maiee —
pernamenT) pazpadoran OpraHoM Ha OCHOBaHWU YacTH 1 ctateu 13 DenepasbHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «O0 opraHu3anuu MpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIIUIIATBHBIX
ycnyr», [locranoBnenus IlpaButensctBa Poccuiickoit ®enepanmu ot 16.05.2011 Ne 373 «O
pa3paboTKe M YTBEPXJACHUU aIMHHUCTPATHUBHBIX PErJaMEHTOB HCIOJHEHHUS TOCYJapCTBEHHBIX
GyHKIMI 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEOCTaBICHHS TOCYAAPCTBEHHBIX YCIYT.

3. 3asBUTENAMU  SIBISAIOTCS ~ (PU3MUECKHE,  IOPUIMYECKHE  JIUIA,  SIBISIONIUECS
CcOOCTBEHHUKaMU O0BEKTOB JIBHKUMOTO M HEJIBUKUMOTO UMYILIECTBA.

4. Topsmox HHGOPMHUPOBAHUS O PEIOCTABICHUH MYHUIIUTIAIEHON YCITYTH.

4.1. Mecro maxoxaeHust Oprana: Tomckas o6mactp, T. CtpexeBoit, yin. EpmakoBa 46a,
KaOuHeTsl, 36, 37, 38 AAMHUHHCTpAIHN TOPOACKOTO OKpyra CTpexKeBOM.

Pexxum paboter Oprana:

[lonenenbHUK - UeTBEPT ¢ 8.30 no 12.30, ¢ 14.00 no 17.30
ITatanna HE MPUEMHBIN JEHb

WNudopmanus o MecTe HaXOXXICHUS U pexxuMe paboTsl Oprana MOXKeET ObITh MOJTyYeHa:

- mo Tenedonam: (38 259) 5-22-63, 3-32-36, 5-27-47, 5-10-01;

- o moute: 636785, Tomckas obmacte, T. CtpexxeBo, yi. Epmakosa, 46a.

- mo anekrponHoi moure: Silizneva@admstrj.tomsk.ru, Trifonova@admstrj.tomsk.ru,
Kopcha@admstrj.tomsk.ru.

- C WCIONb30BaHHEM O(QUIMAILHOTO caldTa OpPraHOB MECTHOTO CaMOYIPaBICHUS
ropojckoro okpyra CtpexeBoii mo aapecy B cetu MurtepHer: http://.admstrj.tomsk.ru B pa3uene
«Mynununanesele yeinyru — KontaktHast uHbopMaus».

- C HUCMOJb30BaHUEM peruoHaisbHoro IlopTanma rocynapcTBEHHBIX U MYHUIIUIATBHBIX
yeayr Tomckoii o0racTu 1Mo afapecy B cetu MHTepHET: WWW.PQS.tomsk.gov.ru

- C HCIOJb30BaHMEM EIMHOrO moprana rocyAapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT IO
azpecy B cetd MHTepHET: WWW.epgu.gosuslugi.ru

WNudopmanus o Mecte HaXOXICHUS U Tpaduke paboThl y4acTBYIOIIMUX B MPEAOCTABICHHH
MYHUILIMIIAJIBHOM YCIYTH OpraHU3aIiil MOKET OBITh MOJIy4eHa C UCIOJIb30BaHUEM O(PHUIIHAIBHOTO
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caiiTa OPraHOB MECTHOTO CaMOYIPaBJICHHs TOpPOACKOro okpyra CTpexeBOW IO ajpecy B CETH
Wurepuer: http://.admstrj.tomsk.ru B pasmene «MyHununanbHeie yciayrn — KoHTakTHas
UHpOpMALIUY.

4.2. CnpaBounsie Tenedonb Oprana: (38 259) 5-22-63, 3-32-36, 5-27-47.

CropaBounble TeneOHBI YYaCTBYIOIIMX B TMPEIOCTABICHUA MYHHIUIAIBHON YCIyrH
OpTraHU3aIMI:

- CrpexeBckoit otaen Ympasnenuss DenepanbHoil  CiIyxObl  TOCYAapCTBEHHOM
perucTpaiuu, kagactpa u kaprorpaduu mo Tomckoi obiaactu (Pocpeectp): (38 259) 3-92-69, 5-
31-63.

4.3. Anpec opUIHMAIBHOTO CaiiTa OpraHOB MECTHOTO CaMOYIIPaBJICHHUSI TOPOJCKOTO OKpyTa

Crpexesoii: http://.admstrj.tomsk.ru pasmen «MyHununaiapabie yciayru — KoHTakTHas
uHpopManus».
Anpec DIIEKTPOHHON IIOYTEI Oprana: Silizneva@admstrj.tomsk.ru,

Trifonova@admstrj.tomsk.ru, Kopcha@admstrj.tomsk.ru.

4.4. Tlopsanok momydeHuss MHPOPMALUHU 3aABUTEISIMH II0 BONPOCAM MPEAOCTABICHHUS
MYHULIMNIAJIBHOM yCIyTH, CBEIEHUH O XOA€ aAMHUHHCTPATUBHBIX MPOLEAYpP, B TO M YHCIE C
ucnonb3oBanueM llopTana rocymapcTBEHHBIX M MYHUIMNANBHBIX ycuyr Tomckol obmactw,
EamHoro moprana rocy1apCTBEHHBIX M MYHUIIMITAIBHBIX YCAYT (D YHKITHH):

IPU JIMYHOM OOpPALICHUH 3asiBUTENIS, JOBEPEHHOTO MM YIIOJIHOMOYEHHOro uia B OpraH,
B MeECTax NPEIOCTaBICHUS YCIyr, MO TeneoHy, NpH OOpaleHnH B MHChbMEHHOW Qopme
MIOYTOBBIM OTIIpaBiieHUueM B aapec Oprana, mo (akcy, nmpu oOpaiieH!u 1Mo 3IEKTPOHHOH MovTe,
Ha o(pUIIMATBPHOM CaliTe OPTraHOB MECTHOTO CaMOYIIpaBJEHUsS TOPoJIcKoro okpyra CTpexeBoil, Ha
E,Z[I/IHOM " pCruOHAJIbHOM MOpTAJIaX TOCYAAPCTBCHHBIX U MYHUTIUIIAJIBHBIX YCIIYT.

4.5. Tlopsimok, popma U MecTo pa3MmenieHus: HHPOpMAIUK TT0 BOIIPOCaM MPEA0CTABICHHS
MYHUIIUTIATBHONW YCIAYTH M YCIYT, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMH M 00s3aTENbHBIMHU IS
MPEIOCTABICHUSI MyHUIIUTIAIbHOMU YCIyTH:

Ha MH(MOPMAIMOHHBIX cTeHaax B OpraHe, B MeCTax MPENOCTaBICHUS YCIYT, KOTOpbIE
ABIIAIOTCS HEOOXOAMMBIMHU M 00S3aTE€IbHBIMU ISl TIPEJOCTABICHUS MYHULIUNIAIbHON yCIIyTH, Ha
OQUIMATIEHOM CaiiTe OPraHOB MECTHOTO CaMOYIpaBIeHUs Topojckoro okpyra CrpexeBol, Ha
EnuHoMm 1 pernoHanbHOM NopTalie TOCYIapCTBEHHBIX U MyHULIUIMIATbHBIX YCIYT (QyHKUINN).

2. CTa”japr npeaocraBjieHUs MyHUIIUNAJIbLHON YCJIYTH

5. HammeHnoBanue myHunmmnaibHOU ycnyru: «lIpucBoeHue ajmpeca 0OBEKTY JIBHKHMOTO,
HEJIBUYKUMOT'O UMYIIIECTBAY.

6. HammenoBanue Oprana: MyHUIIUMTATIBHOE Ka3€HHOE YYpEKIACHUE AJIMHHHUCTPALINS
ropoackoro okpyra CrpexeBoil B JHIE CTPYKTYpHOTO TMOJpa3JeieHus YTpaBlieHUE
MMYIIIECTBEHHBIX, 36MEJIbHBIX OTHOLIEHUH U TPaJOCTPOUTENIHCTBA.

HaumeHnoBanmne opraHoB, oOpallleHHEe B KOTOpbIE HEOOXOAMMO [UIsl TMPEIOCTABIICHUS
MYHULUIIAJIBHON YCIyTHU:

- Crpexesckoit otaen Ympanenuss DenepanbHoil  CiIykObl  TOCYAapCTBEHHOM
perucTpaiuu, Kagacrpa u kaprorpadpuu mo Tomckoit obiactu (PocpeecTp) ¢ HCIMOIB30BaHUEM
€IMHOW CHCTEMBI MEXBEJIOMCTBEHHOI'O B3aUMOJICUCTBUS.

7. Pesynomamom npedocmaenenus MYHUUURATBHOU YCay2u  SIBISETCS  Bblaaya
MOCTAHOBJICHUS] AJIMHUHUCTPALIMHA TOPOACKOTO OKpyra CTpexeBoii O MPUCBOCHHUH aIpeca OOBEKTY
JBUKAMOTO, HEIBUKUMOI'O UMYIIECTBA.

8. Cpok npedocmasnenus MyHUUURAIbHOU YcjlyeH COCTaBseT He OoJyiee MATHAALATH
pabounx AHEW CO JHSA TOJA4M 3asBICHUS O MPEJOCTABICHHH MYHHIMIAILHOU yciayru. Cpok
Bbllauyl  (HampaBieHHs])  JOKYMEHTOB,  SIBIISIIOIIMXCS  PE3yJbTaTOM  MPEJOCTaBICHUS
MYHHIIUIIATILHOM YCITYTH, COCTABISIET He OoJiee TpeX pabounx JHEW CO THS MPUHSATHS PEIICHUS.


http://.admstrj.tomsk.ru/�
http://.admstrj.tomsk.ru/�
mailto:Trifonova@admstrj.tomsk.ru�
mailto:Trifonova@admstrj.tomsk.ru�
mailto:Trifonova@admstrj.tomsk.ru�

9. IlepeueHp HOPMATUBHBIX IPaBOBBIX akToB Poccuiickoii @Denepanui U OPraHoB
MECTHOTO  CaMOYIPAaBJICHUS, PETYJIUPYIOUIMX OTHOIIEHMs, BO3HUKAIOIIME B CBSI3U C
IIPEIOCTABIEHUEM MYHULIUIIATBHON yCIYTH:

- ®enepanpabiii 3akoH OT 06.10.2003 No 131-D3 «O0 00mUX MPUHIUIIAX OpTraHU3AINH
MECTHOTr0 caMoyInpaBiieHus: B Pocculickont @enepanuny,

- IlocranoBnenne AnmuHuCTpanuu ropojackoro okpyra CtpexeBod ot 30.12.2010 Ne
924 «O06 yrBepxnenuu IlonoxeHns o opsiAKe MPUCBOSHUS aipecoB 00BEKTaM HEJIBM)KUMOCTH U
BPEMEHHBIM 00BEKTaM Ha TEPPUTOPUHU TOPOJCKOTo okpyra CTpeskeBoii».

10. Hcuepnwvisarowjuii nepeuenvs OOKYMEHMOG 6 COOMEEMCMEUU C HOPMAMUGHBIMU
npagoeviMu aKmamu 0l RPEOOCMaAsieHUA MYHUYURATbHOU YCIY2U.

B nensx nmosyueHus mocTaHOBIIEHUS AJIMHHHUCTpALMKM ropoJickoro okpyra CtpexeBoit
O TPUCBOCHUM ajapeca OOBEKTYy JBHKUMOTO, HEIBMKMMOTO HUMYIIECTBA 3asBUTEIb
CaMOCTOSITENIBHO IpesacTaBisieT B OpraH ciaeayoume JOKyMEHTHI, SBIISIOIIMECS] OCHOBAHUEM JUIS
Hayaja NpeoCTaBICHUS] MyHUIIUTIATbHON YCIYyTH:

1) 3asBneHHEe O MPUCBOCHHUH ajpeca OOBEKTY JABHKMMOTO, HEABHXKMMOTO MMYIIECTBA W
MUCHbMEHHOE COTJIacue 3asBUTENS Ha 00pabOTKy ero mepCoOHANbHBIX AaHHBIX B Oprane B LIENSAX U
o0beMe, HEOOXOAMMBIX MJIsi MPEJOCTaBICHUS MYHUIUNAIBHOW ycnyrd (mpuiiokeHue 1 K
peryiamMeHTy).

®dopMa 3asBICHUSI JOCTYIHA JUIsl KOMUPOBAHUS U 3aMOJIHEHUS B 3JIEKTPOHHOM BHJE Ha
[TopTame TOCYZapCTBEHHBIX W MYHHUIIMIIAIBHBIX yciuyr Tomckoit oGnactu, EmxmHom mopraie
TOCYIapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr ((QyHKIMI), Ha o]uUIMaTIBLHOM CcaiiTe OpraHoB
MECTHOT'O CaMOYIIpaBiIeHHs TOpOoACKOro okpyra CTpexeBoil B pazaene «MyHUIIMNAIbHbBIE YCIYTH
— KonraktHast unpopmanms». B OymaxsHoMm Buae ¢opma 3asBICHHS MOXXET OBITH MOTy4YeHa
HernocpenctBeHHo B Oprane (kad. Ne36, 37).

2) TlpaBoycTaHaBIMBAIOIINE JOKYMEHTBI Ha OOBEKT aapecallid, MMpPaBO Ha KOTOPBIA HE
3aperucTpupoBaHo B EnMHOM rocynapcTBEHHOM peecTpe MpaB Ha HEABMKMMOE HMMYIIECTBO U
CZEJIOK C HUM.

3) Texuuueckuii (KagacTPOBBIiA) MACIIOPT 3AaHUS (CTPOCHHS, COOPYKEHHSI, TOMEIIEHNU ), B
cllydae MPUCBOEHUS apeca TaKoMy OOBEKTY.

B cootBerctBuu ¢ pemennem Jlymsl ropoackoro okpyra CtpexeBoi ot 10.10.2011 Ne 127
«O06 ycmyrax, KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMH M 00S3aTENbHBIMH Ul TPEJOCTaBICHUS
MYHHULIMNIATIBHBIX YCIYT AJMHHHCTpalel ropoackoro okpyra CTpexeBoil Hu ee opraHam»
TEXHUYECKUH MACIOPT KHUJIOTO IOMELICHUS SBISETCS HEOOXOAMMBIM M 00s3aTEIbHBIM IS
MPEIOCTAaBICHUSI MyHULIUITaJIbHOW YCITYTH.

10.1. JIoxyMeHTBI, HaxOAsIIMECS B PaCHOPSIKEHUMM TOCYJapCTBEHHBIX OpraHoB
WCITOJTHUTEIIBHOW BJIACTH, AIMUHHUCTpPAIMUA TOPOJCKOro okpyra CTpekeBoul, opraHu3anuil (He
00s13aTeNIbHBIE K IPECTABICHUIO 3asIBUTEIIEM):

1) IlpaBoycTraHaBiIMBaIOlIMEe JOKYMEHTHI Ha OOBEKT aJpecalldd, MpaBO Ha KOTOPOe
3aperucTpupoBaHo B EAMHOM rocynapCTBEHHOM peecTpe IpaB Ha HEABM)KMMOE HMMYILECTBO U
CHEJIOK C HUM.

JlokyMeHTHI 3anpamuBaiorcs B CTpexeBCcKoM oTaene YpasneHus degepanbHoil ¢y Obl
TOCYJAapCTBEHHOM perucTpanuu, Kamgactpa u kaprorpaguu 1o Tomckoit obmactu ¢
MCII0JIb30BaHUEM €IMHOM CUCTEMbI MEKBEJOMCTBEHHOI'O B3aUMOACHCTBHSL.

11. JloxyMeHTbI, HEOOXOAUMBIE AJisi MPENOCTABICHUS MYHHUIMNAIBHON YCIyTH, MOTYT
OBITH TIpeacTaBieHbl B Opra:

- TpU JUYHOM OOpaIleHUH,

- TIOCPEICTBOM ITIOYTOBOM CBSI3H;

- C WCIOJIb30BAaHMEM DJIEKTPOHHOM TOYTHl MNpPU HaIMUYUKU Yy (U3UUECKOTO HWIIU
IOPUAMYECKOTO JINLA JIEKTPOHHOMN MOJIIUCH;

- 4Yepe3 OQUIMAIbHBII CaliT OPraHOB MECTHOTO CaMOYIPAaBJIEHUS TOPOACKOTO OKpyra
CrpexeBoit Ipy HATMYUHU Y (PU3UIECKOTO MM IOPUINYECKOTO JIMIA 3JIEKTPOHHON TOIHCH;

- uepe3 [lopran rocyaapcTBEHHBIX 1 MyHHUITUTIATBHBIX yCIIyT ToMckoi obactu;



- 4epe3 Equnblil mopTan rocyaapcTBEeHHBIX M MyHUIMTAIBHBIX YCIyT (QyHKIHI).

12. Opran He BrpaBe TpeOOBATH OT 3asIBUTEIIS:

1) npencraBieHuss JTOKYMEHTOB M HMH(OpPMAnUMM WM OCYIIECTBICHUS JCHCTBUM,
MIPEICTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU
aKTaMH, pETyJHUPYIOIIMMU OTHOILIEHHUS, BO3HMKAIOIIME B CBSI3U C IPEJOCTABICHUEM
MYHULUIIAIBHBIX YCIIYT;

2) TpeACTaBICHUS JOKYMEHTOB W WH(OpMAIMU, KOTOPBIC HAXOIATCS B PaCHOPSDKCHHU
OpraHOB, MPEJOCTABISIIONIMX MYHHUIUIAIbHBIE YCIYI'M, HWHBIX TOCYJAapCTBEHHBIX OPraHoOB,
OpPraHOB MECTHOT'O CaMOYIpPAaBJICHUS JTHUOO MOABEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM HIIU
OpraHaM MECTHOTO CaMOYIIPAaBJICHHUsI OpraHU3alMii, Y4YacTBYIOIIMX B MPEIOCTaBICHUU
rOCYy/IapCTBEHHBIX M MYHMIMIAIBHBIX YCIYr, B COOTBETCTBUUM C HOPMATHBHBIMHU IIPABOBBIMHU
aktamu Poccuiickoit denepanuyi, HOPMATUBHBIMH TPABOBBIMH aKTaMHU TOMCKOW o00JacTw,
MYHUIUIIAIGHBIMU  TIPAaBOBBIMM aKTaMH, 32 HWCKIIOYEHHUEM JOKYMEHTOB, BKIIIOUCHHBIX B
ompeneneHHbl dacTeio 6 crateu 7 ®emepanibHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alMy IPENOCTABIECHUS TOCYJAapCTBEHHBIX W MYHHUIUNAJIBHBIX YCIYr» IEpEUYEHb.
3asiBUTENb BIpaBe IMPEACTaBUTh yKa3aHHblE JOKYMEHThI W uHpopmamuio B Opran 1o
COOCTBEHHOW MHUIIUATHUBE.

13. Ocnosanusa onsa omkasza é npueme 0OKymMeHmos.

- o0parieHue 3a Npe1oCTaBICHUEM YCIIYTH HeHA IXKAIIEeTO JIULIA;

- 3asdBHUTENIEM MPEACTABIECHBbl  JOKYMEHTBl, HMEIOIIME TMOJYUCTKH, IPHUINCKH,
3aUEpPKHYTHIE CJIOBA, HE OTNOBOPEHHBIE HCIPABIEHUS, MUMEIOIINE CEPbE3HBIE IOBPEXKACHUS, HE
MO3BOJISIOIINE OJHO3HAYHO UCTOJIKOBATh UX COAECPIKAHUE.

14. Ocnosanua ona omkaza € nPeOOCMAGIEHUU  MYHUUYUNATLHOU  YCAY2U.
HEIPEACTABICHUE TOKYMEHTOB, ONPEIEIEHHbIX MyHKTOM 10 permaMenra.

15. MynununangbHas yciayra nperocTaBisieTcs: 0ecIuiaTHo.

16. Makcumanvhvle cpoKu 0xcudanus 6 ouepeou.

- [IpY I0Ja4€ JOKYMEHTOB, IPEAYCMOTPEHHBIX MYHKTOM 10 pernamenTa, 15 MUHYyT;

- 1P TIOJYYEHHUH pe3yJibTaTa MPeJOCTaBICHUS MyHULIUTIATbHON yCIyrd 15 MUHYT.

17. Tlopsinok perucTpanuu 3asBJIEHUS O IPEIOCTABICHUN MYHULIUIIAIbHON yCIyTH.

3asBUTENb BIIPaBE MOJAATh 3asBICHUE M JOKYMEHTBI, IPELYyCMOTpPEHHbIE IyHKTOM 10
periameHTa:

- IPU TUIHOM OOpAIlICHUH;

- IOCPEICTBOM IIOYTOBOU CBA3U;

- C NOMOUIbIO ANEKTPOHHON MOYTHI MPU HANUYUU Y (PUINYECKOTO WU IOPUAMYECKOTO
JIMLA 3JIEKTPOHHOM MOJIKCH;

- C MOMOIIbI0 O(UIHATBHOTO caliTa OPraHOB MECTHOTO CAMOYIPABICHUS TOPOJCKOTO
okpyra CrTpexeBol MNpH HATUYUU y (PU3UYECKOTO MM IOPHUIMYECKOTO JIMIA 3IIEKTPOHHON
MOAIMNCH,

- ¢ momosio [Toprana rocyjapcTBEHHBIX M MYHHIMIIATBHBIX yCIyT ToMCKoi obmacTu;

- ¢ momoulbio EnrHoro noprana rocy1apcTBEHHBIX U MyHULIUNAIBHBIX YCIYT (QYyHKIUN).

[Ipu nuyHOM OOpAIIECHUH, MOCPEICTBOM IIOYTOBOW CBSI3H, C IMOMOILIBIO 3JIEKTPOHHOM
MOYTHl  3asBJIEHUE, IOCTYIMBIIEE B CTPYKTYpHOE NOJApA3JEICHUuEe, MPEeAOCTaBIIAIONIETO
MYHULIMIIAJIBHYIO YCIYyTy, Nepeaaercs B YNpaBieHUE AedaMd AJIMUHHUCTPALMU T'OPOJCKOIO
okpyra CTpexeBoil B IeHb MOTY4YECHHUS 3asBJICHUS, U PETUCTPUPYETCA B TEUEHUE OJJHOTO paboyero
TTHSL.

C mnomompio 0(QUUHMATBHOTO CaliTa OPraHOB MECTHOTO CaMOYINPAaBIEHHUS TOPOJCKOTO
okpyra CrpexeBold, ENMHOrO ¥ permoHanbHOro NOPTAJIOB IOCYIaPCTBEHHBIX U MYHMIIMIIAIBHBIX
yenyr (GyHKUMN) 3asBiICHHE M JOKYMEHTBHI, NpeayCMOTpeHHble MyHKTOM 10 periaMmeHra,
MOJIy4aeT M PEruCTPUPYET OMNEPaTOp YYETHOW CUCTEMBI, M HAIpaBISIET [0 KaHaJlaM CBS3U B
VYrpaBieHrne UMYIIECTBEHHBIX, 36MEJIbHBIX OTHOLIEHUN U I'PAaJOCTPOUTENBCTBA AMUHHACTPALIUN
ropozckoro okpyra CtpexeBoil. 3arpockl perucTpUpyIOTCs B T€UEHHE OJHOr0 pabodero THS ¢
MOMEHTA MOJIY4EHUS 3asIBICHUS.



18. TpebGoBaHUS K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABIISIIOTCS MYHUIIUTIATBHAS YCIIyTa, K
MECTY OXHJaHUA U TpUeMa 3asiBUTENeH, pa3MenIeHUI0 U 0(OPMIICHUIO BU3yaJIbHOM, TEKCTOBOM U
MYyJIbTUMEAUHHON NHPOPMAITUH O MOPSIKE MPEIOCTABICHUS TAKUX YCIIYT:

1) Ha Teppuropun, mpuieraromnieii Kk Mecropacmnojoxkennio OpraHa, o00pyayrOTcs MecTa
JUTSE TIAPKOBKHU aBTOTPAHCIIOPTHBIX CpeACTB. Ha CTOsSHKE MODKHO OBITh HE MEHee 5 MecT s
MapKOBKM AaBTOTPAHCIIOPTHBIX CPEACTB, M3 HUX HE MEHee JBYX MeCT — JUid NapKOBKHU
CHEIUAIBHBIX TPAHCIIOPTHBIX CPEICTB MHBAMUAOB. JlOoCTym 3asBUTENEH K MApPKOBOYHBIM MECTaM
ABJIsIETCS OECIIIIaTHBIM.

2) Bxon B momemenue Oprana obopyayercs cucteMoil «/HTEpKOM», MO3BOJISIONICH
obOecreunTh OECHPENnATCTBEHHBIM TOCTYN JAJs MHBAIKMIOB, BKIIOYAs MHBAIHUJIOB, UCTIONb3YIOIINUX
KpECIa-KOJSICKH.

3) UentpanbsHblii BXxon B 3gaHue OpraHa MopkeH ObITh 000pyAoBaH WHGOPMAIMOHHOM
TaOJIMYKO# (BBIBECKOIN), colleprkamieil HHPpOopMaIHio 0 HAMMEHOBAHUH U pexuMe padoTel OpraHa.

4) Tlpuem 3asBUTENEH OCYIIECTBIISIETCS B CHEIMATBHO BBIJACICHHBIX JUIS ATHX e
MOMEIIEHUSIX U 3aJlaX 00CTyKUBaHUs (IPUCYTCTBEHHBIX MECTaX).

5) [IpucyTcTBeHHBIE MECTa BKJIIOYAIOT MeCTa JUIsl OXKUAAHUS, UHOOPMHUPOBaHUS, TpUeMa
3asBUTENEN.

[Tomemenuss OpraHa JOJDKHBI ~ COOTBETCTBOBATH  YCTAHOBJIEHHBIM  CAHUTApPHO-
SMUAEMUOJIOTHYECKUM  TIpaBwiaM. [IpucyTcTBeHHbIE MecTa OOOpYAYIOTCS  CpeaCcTBaMU
MPOTUBOIIOKAPHOM 3aIUTHI.

6) Mecra uHbOpMHpOBaHUS, MPEAHAZHAUCHHBIC Ui O3HAKOMJICHHS 3asBUTEICH C
HH()OPMAITMOHHBIMU MaTepHUajiaMu, 000PYIYIOTCS HHPOPMAIIMOHHBIMU CTEHIAMHU.

7) Mecra oxugaHus B OuYepeod Ha TMPEACTABICHUE WIH TOTy4eHHE JOKYMEHTOB
000PYIYIOTCS CTYJIBSIMHU, KPECEIIBHBIMU CEKITUSIMHU, CKaMbsiMU (OaHkeTkamu). KommdecTBo mecT
OXUJAHUS OMpEAeNseTcss HUCXOoAs U3 (aKTUYECKOW HArpy3Kd U BO3MOXKHOCTEH Mg HX
pa3mMenieHus B 3gaHuu OpraHa, HO HE MOXET COCTaBIISITh MEHee 3 MecCT.

8) Mecrta oxxuaHus JOHKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIOBHSIM JIJISl 3asiBUTEIICH U
ONTUMAJIFHBIM YCIIOBUSM pabOThI CIIELIUATUCTOB.

9) Mecra s 3al0OJIHEHUST JOKYMEHTOB O0OPYAYIOTCS CTYJIBSIMH, CTOJIAMHU (CTOMKaMHU) U
oOecrieunBaroTCcsl 0Opa3amMu 3aroJIHEHUs JOKYMEHTOB, OJJaHKaMU 3asiBICHUN U KaHLEISIPCKUMU
MPUHAIC)KHOCTSIMH.

10) KaGuneTsl mpuema 3asBUTEICH TOJDKHBI OBITH 00OPYHAOBaHBI MH(MOPMAITMOHHBIMH
TaOJIMYKaMU (BBIBECKAMH) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hamunum, UMEHH, OTYECTBA U JJOJKHOCTH CICIIHATTUCTA.

11) Kaxmgoe pabouee MeCTO CHenuaaucTa JOHDKHO OBITh 000PYIOBAaHO MEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNMa K WHPOPMAIMOHHBIM 0a3aM JaHHBIX, IeYaTaIoNIIM
YCTPOMCTBAM.

[Ipu opranuzanuu pabodMx MecT JOKHA OBITh MPEIyCMOTPEHa BO3MOXKHOCTH
CcBOOOJHOIO BXO/1a M BHIXOJ]a U3 TIOMEIICHHUS.

12) Ha wHpOpManmoHHBIX cTEHAaX B moMmemieHusx OpraHa, TpeqHa3HAYCHHBIX IS
npreMa JOKYMEHTOB, pa3MellaeTcs ciaeayrouas nHpopMaius:

- TEKCT HACTOSIIETO PErJIAMEHTa C MPUIOKCHHUSIMHU;

- O5oK-cxeMa Mopsiika MPeNOCTaBIECHUS MYHUIIMIAIBHON YCIYTM M KpPaTKOe OINHCaHue
MOPSIKA MPEIOCTABICHUSI MyHUIIUTIATLHOU YCITYTH;

- oOpasell 3aroIHEeHUs 3asIBICHNUS;

- MepeyUeHb JOKYMEHTOB, HEOOXOUMBIX JJIsl MPEAOCTABICHHS MyHUIIUTIATLHON YCIIyTH, U
TpeOOBaHUs, IPEABSBIIEMbIE K 3TUM JOKYMEHTaM;

- BpeMsi IpreMa 3assBUTEIIEH CIeaTuCTaMy, JOHKHOCTHRIMU JuiiamMu OpraHa.

19. Iloka3arenu IOCTYITHOCTH U KayecTBa MYHUIIUIAIBHON YCIYTH.



KonmaecTBo B3auMoaelicTBUI 3assBUTENS CO criennanucraMmu Oprana cocTapisieT ot 2 10 3
pa3. 3asgBHUTENb B MPOLECCE MPEAOCTABICHUS MYHUIMNAIBHON YCIYIrd B3aHMMOJCHCTBYET CO
cnernuanvucrtamMu Oprasa B CISAYIOUIUX CIydasiX:

1) B mporiecce KOHCYJIBTHPOBAHUSI, MAKCUMaJIbHAs TTPOIOJDKUTENbHOCTS — 10 MuH.;

2) mpu mopaye 3asBICHUS O MPEAOCTABICHUH MYHUIIUMATBHOW YCIYyTH, MaKCHMallbHas
MIPOJIOJDKUTEIBHOCTD JIMYHOTO Tipuema — 10 muH.;

3) TIpH MOJIy4eHUHU pe3yabTaTa MPEAOCTABICHUS MYHHUIIUIAIBLHON YCIIYTH, MaKCUMaIbHas
MPOAOJKATEIIBHOCTD JIMYHOTO TTpueMa — 10 MuH.

19.1. MyHununanbHas yciayra He MOXeET OBITh mosiyueHa B MHOTro(yHKIIMOHAJIEHOM
LEHTPE.

19.2. MyHununanpHass ycliyra HE MOXET OBITh TONlydeHa C HCIOJIh30BAaHUEM
YHUBEPCAIBHOMN AJIEKTPOHHOU KapThl.

19.3. 3asBuTens MOXKET OTYYUTh HHPOPMAIUIO O XOJI€ MPEIOCTABICHUS MYHHUIIUITATIEHOM
YCIYTH: TpH JUYHOM oOpamieHuun B OpraH, mo TenedoHy, mMpu OOpalieHud MO 3JICKTPOHHOU
noyre, B NUCbMEHHOW (opme, mo moure B azapec Oprana, mo (akcy, ¢ HCHOIb30BAHUEM
MH(OPMALMOHHO - KOMMYHUKAIMOHHBIX TEXHOJIOTHM, B ToM uncie [loprana rocynapcTBeHHBIX U
MYHUIUNATBHBIX ~ ycayr Tomckoit obOmactu, EnuHOro mopraiga ToCyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT ((QYHKIIHI), ITyTeM 3al0JIHeHHS 3arpoca Ha opUIIMaTbHOM CaliTe OpraHoOB
MECTHOTO CaMOYIIPaBJICHUS TOPOICKOT0 oKpyra CTpeKeBOu.

3. Cocras, nocj1e10BaTEJbLHOCTH H CPOKH BHINOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYP,
TpeOOBaHUsl K MOPSAKY UX BbINOJHEHHSA

20. IlpemocraBneHre MYHUIMMAIBHOW YCIYrd BKJIIOYaeT B ceOs  ciemyromue
aJIMHHHUCTPATHUBHBIC TIPOIEAYPHI:

- IPUEM U pErucTpalus J0KyMEHTOB;

- pacCMOTpEeHHE JOKYMEHTOB;

- ¢hopMHpOBaHNE W HANIPABJICHHE MEKXBEIOMCTBEHHBIX 3aIIPOCOB B OpTraHbl (OpraHu3aIum),
Y4aCTBYIOIIHE B MPEAOCTABICHHH MYHHUIIUIIAILHON YCIIYTH;

- IPUHATHUE PEUICHUS] O IPEJOCTaBICHUH MyHUIIUNIAILHOMN YCIIyTH;

- BBIJJa4a pe3yabTaTa MPeAOCTaBICHIS] MyHUIIUIAIBHON YCIIYTH.

21. Brnok-cxema MpenoCcTaBICHNUsS MyHUIMIIAIBLHOW YCIYTH MPUBOJUTCS B MPUIOKEHUH 2
K PErJIaMeHTYy.

22. OcoOEHHOCTH MPEIOCTABICHHS MyHUIIUTIATHHOM YCIYTH B DJIGKTPOHHOU (hopme:

1) 3asBUTENIb MOXKET 03HAKOMHTBHCS ¢ MH(OpMAIMel 0 MperoCcTaBIsieMOil MyHHIIMITATbHOMN
yciryre Ha [loprasie TocymapCcTBEHHBIX M MYHUIMMAIBHBIX yciryr Tomckoi obnactu, EnuHom
MOpTaJie TOCYAAPCTBEHHBIX U MYHUIIUNIATBHBIX yCAYT (PYHKIHI), OPUIIMATEHOM CaiiTe OpraHoB
MECTHOT'O CaMOYIIPaBJIEHUS FOPOJCKOro okpyra CTpexxeBoi, B MecTax MpPeOCTaBICHUS YCIYTH.

2) Pazmemiennsle Ha [loprane rocynapCTBEHHBIX M MYHULMNAIBHBIX Yyciayr Tomckoit
obmactu, EgmHOM mopranme TOCyAapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr (QyHKIui), Ha
ouManbHOM caliTe OpraHOB MECTHOI'O CaMOYIIpaBlIEHUs] ropojckoro okpyra CTpexeBoH, B
MeCTaxX MNPEeJOCTaBICHUS yCIyrd (OpPMBI 3aiBICHUS W HMHbBIE JOKYMEHTbI, HEOOXOIUMBIE IS
MOJTyYeHUs] MyHUIIUTIATBHOW YCITYTH, TOCTYITHBI JUIsl KOIIMPOBAHUS U 3aIMIOJIHEHUS 3asIBUTEIISIMHU.

3) 3asBuTEnb MOXET TOAAaTh 3asBiieHHe uepe3 [lopram rocygapCTBEHHBIX U
MYHUIUTATBHBIX YCIIyr ToMckoit obnactu, Equnelii rocyqapcTBEHHBIN TOPTai rOCYAapCTBEHHBIX
U MYHUIIMOAIBHBIX yCIyr ((QyHKIMI), C TMOMOIIBIO O(HUIIMAIBHOTO CalTa OPraHOB MECTHOTO
caMOyIIpaBJIeHUs] TOPOJACKOro okpyra CTpexeBod IyTeM 3amoifHeHHs (OpMbI 3asBICHUS U
IPWIOKEHUST M 3arpy3Kd JOKYMEHTOB, yKa3aHHBIX B MyHKTe 10 periameHTa, B 3JIEKTPOHHOMN
dopme.

Jlonyctumbie popmatsl Biaoxenuii: word, pdf.



3asiBIEHUE 3aBEPSIETCS JIEKTPOHHON MOAMKUCHIO 3asIBHTEIIS

[Ipu nmogaye 37€KTPOHHOIO 3asBIEHUS NOCPEACTBOM ENMHOrO moprana rocy1apCcTBEHHBIX
U MYHUIUOATBHBIX  yciyr (dyHKOuil), peruoHampHOoro IlopTama rocygapCTBEHHBIX U
MYHHULIMMIATIBHBIX yCIyr TOMCKOM 00JacTH, OTBEYAIOIIETO YCIOBHIO KOMIIEKTHOCTH, 3asBUTEIIO
BBIIACTCSl DJIEKTPOHHAS KBUTAHIIMS, SBISIONIASCS YHUKATHHBIM HACHTU(OUKATOPOM JTaHHOTO
3K3EMILISIpa IPOLEAyphl NPEIOCTaBICHUS YCIYTH.

4) Ilpuem u peructpauus 3asBiCHUs, MoAaHHOro 4vepe3 [lopranm rocynapcCTBEHHBIX M
MYHUITUTIATBHBIX ~ ycayr Tomckoit  oOnactu, EawHBIA mopTam TOCylapCTBEHHBIX U
MYHHUIIUMATBHBIX yeuyr (pyHKuwmii), odpunuaipHbeli CAaliT OPraHOB MECTHOTO CaMOYIPaBICHUS
ropoackoro okpyra CTpekeBOW, OCYIIECTBIIETCS OTBETCTBEHHBIM 3a NMPUEM M PETUCTPALUIO
3asBOK crienranucToM OpraHa B TeUeHUE OJHOTO pabodero JTHS.

Cneuuanuct, OTBETCTBEHHBIN 3a MPUEM M PETUCTPAIMIO 3asBJICHUI, B TEUEHUE OIHOTO
pabodero qHS C MOMEHTA PETUCTPALIUU 3asBICHUS MEPEIaeT ero CHEIHAINCTy, OTBETCTBEHHOMY
3a MPEJOCTABICHUE MYHUIIUIIAIBHONW YCIIYTH.

Cnenunanuct, OTBETCTBEHHBIM 3a MpPHUEM U PErUCTPALUIO 3asiBJICHUM, B TEUYEHHE ABYX
pabounx aHEeH C MOMEHTa PEerucTpaluyl 3asBICHUs HampaBiseT 3asBUTENI0 YBEIOMIIEHUE O
NpUeMe M PErUCTpalliu 3adBJICHHUS C YKa3aHMEM OTBETCTBEHHBIX 32 IIPEIOCTaBIICHUE
MYHUIMIIAJIBHON YCIYTH CIIEHUATMCTOB MTOCPEICTBOM IEKTPOHHOM ITOYTHI, KAHAJIOB CBSI3H.

5) 3agBuUTENb MOXET MOJYYUTh CBEICHHUS O XOJA€ MNPEeJOCTaBICHUS MYHHUIIMIAIbHOU
YCIYI'H, a TakK€ O pPEe3ylbTaTe MPEJOCTABICHUS MYHULMNAIBHOW YCIYTH B CBOEM JIMYHOM
kaOuHeTe Ha [lopTasie TOCYyapCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT (QYHKIUN), pErHOHAIIEHOM
[Toprame TOCYmapCTBEHHBIX M MYHUIUMAIBHBIX ycIyr ToOMCKOW o00lacTd 1o  HOMEpY
ANEKTPOHHOW KBUTAHLWH.

3asBUTEIIb MOXKET MOJYYNUTh CBEICHHS O XOJI€ MPEAOCTABICHNUS] MyHUIIMIIAIBHON YCIIYTH, a
TaKkKe O pe3yabTaTe 3aloJIHUB (opMy 3asBICHUS Ha OQUIIMAIBHOM CalTE OPraHOB MECTHOTO
CaMOYITPaBJICHUS] TOPOJCKOTO OKpyra CTpeKeBOM, U OTIPABUB €r0 Ha aJpec AIEKTPOHHON MOYTHI,
YKa3aHHBIN B pazfene « MyHuIUnanbHbeie yeryru — KoHTakTHass nHGOpMAaIus» WK 10 TeneoHy
OTBETCTBEHHOI'O CTPYKTYPHOTI'O MTOAPA3ACIICHHUS.

6) Choenuanuct, OTBETCTBEHHBIM 3a MPEAOCTaBICHWE MYHUIMNAIBHOM  YCIyIH,
YBEIOMIISIET 3asBUTENII O PE3YJIbTATE€ MPEAOCTABICHHUS MYHHUIMNAIBHOW YCIYIM IOCPEICTBOM
AIIEKTPOHHOM MOYTHI, 110 Tenedony, Gakcy, yka3aHHOMY B 3asBIICHUU B JICHb MPUHSATHUS PEIICHUSI
0 TMpPEeNOCTaBICHWH MYHMIIMNAIBHOW ycayrd (OTKa3e B NPENOCTABIEHUU MYHUIIUMIAIBHON
yCIIyTn).

7) Pesymprar TpemOCTaBICHUS MYHUIMMAIBHOW YCIYTH MOXET OBITh TIOJYyYCH
3asIBUTEJIEM:

- B cBoeM JMYHOM kabunere Ha [loprane rocyaapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
Tomckoit o0acTu;

- B MeCTax NIpPeNOCTaBJIEHUS YCIYrd B JI€Hb INPUHATHUS PELICHUS O MPEAOCTaBICHUU
MYHUIUIIATBLHON yCayTu (0TKa3€ B MPEIOCTaBICHUN MYHUIIMTIAIBHOU YCIIYTH);

- MOYTOBBIM OTPABJICHHWEM, HAIIPABJICHHBIM B TEUEHHWE CEMH JTHEW CO JHS PEruCTpaLUU
3asIBJICHUA.

23. AnmunuctpatuHas npoueaypa «llpuem u perucrpanus 10KyMeHTOB.

23.1. OcHoBaHMe [yUIsl Hayajla aAMMHHCTPATUBHOW IpoLENyphl: NocTyiuieHne B Oprax
3as1BJIEHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 10 persiiamenra:

- IPU JINYHOM OOpAaIICHUN 3asIBUTEIIS;

- B BUJIE IOYTOBOT'O OTIIPABIICHNUS;

- I10 JIEKTPOHHOU I10YTE;

- C IOMOIIBI0 OHUINAIBHOTO CaiiTa OpraHOB MECTHOTO CAMOYTIPABJICHUS TOPOACKON OKPYT
CrpexeBoii B paziene « MyHUIIUNIaTbHBIE yeIyru — KoHTakTHAs HHGOpMAITUSD».

- yepes [lopran rocygapcTBEHHBIX 1 MyHHUITUTIATBHBIX yCIIyT ToMcKoi o0acTu;

! IIpu HanU4YMU 3JIEKTPOHHON MOAMNKCH Y 3asIBUTEIA



- yepe3 Equnbiil moptan rocy1apcTBEHHbIX U MYHULIUNIABHBIX YCIIYT.

23.2. Tlpuem u peructpanus 3asBJICHHs, TOJAHHOTO C MOMOIIBI0 O(UIIMAIBHOTO CaiTa
OpraHOB MECTHOTO CaMOyIpaBlieHHs ropoackoro okpyra CrpexeBoi, Ha [loprane
TOCYJAapCTBEHHBIX W  MYHHIMOAIBHBIX  ycayr Tomckoit oOmactu, EawmHom mopTtane
FOCYJAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT OCYIIECTBISIETCS B COOTBETCTBUU C IYHKTOM 22
periiaMeHra.

23.3. Cneuuanuctel OpraHa, OTBETCTBEHHbIE 3a BBINIOJIHEHUE aJIMHUHHUCTPATUBHBIX
NeCTBUI B paMKax aIMUHUCTPATUBHON NPOLEAYPHI (MIPHU JINYHOM OOpallleHuH, B BUJE IIOYTOBOTO
OTHPABJIICHHUS], 110 AIEKTPOHHOMN TOUTE):

- CHEUHATUCT  YMpaBJIE€HHUS  UMYIIECTBEHHBIX,  3€MEIbHBIX  OTHOLICHUH W
rpaIoCTPOUTENHCTBA, OCYIIECTRISIONINI MpUeM 3asiBICHUS;

CHELUAIUCT, OTBETCTBEHHBIM 3a JEIONPOU3BOACTBO, OCYLIECTBISIOIIMM PETUCTPALUIO
3asBJIEHUS, TIEpe1auyy OTBETCTBEHHOMY HCIIOTHUTEIIO;

- pykoBoautenbs OpraHa, ONpeNensOlUld  CHEUAINCTa, OTBETCTBEHHOIO  3a
MPEe0CTABIIEHNE MYHULIUIIAILHON YCIYTH.

23.4. CoxepxaHue U MPOAOJIKATEIIBHOCTh aJMUHUCTPATUBHBIX JIEUCTBUM, aITOPUTM HMX
BBITIOJTHEHU S, KPUTEPUU IPUHSITHS PEIICHUIA, TOPAIOK Mepeadn U crnocod GpuKcaruu pe3yabraTa
BBIIIOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI:

1) Cpoenuanuct, OTBETCTBEHHBIM 3a MpPEAOCTaBICHWE MYHUIMNAIBHOM  YCIIYIH,
dbopMupyeT pe3yapTaT aAMUHUCTPATUBHON MPOIEyphl IO MPUEMY TOKYMEHTOB. MaKkcHUMalbHBbIH
CPOK BBITIOTHEHHS JAHHOW aJIMUHHUCTPATUBHOW MPOIENyphl cocTaBisieT He Oonee 10 MuUHYT Ha
KQKJIOTO 3asIBUTEIS.

2) CrneuuanucT, OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MYHULUMAIBHOW YCIYTH, B JI€Hb
pueMa JOKYMEHTOB HalpaBiIsIET 3asBJICHUE O IMPEAOCTABICHHM MYHULHNAIBHOW YCIyTH Ha
PErUCTPALMIO CIIEHUATUCTY, OTBETCTBEHHOMY 32 JI€JI0TPOU3BOJICTBO.

3) CrenuanucTt, OTBETCTBEHHBIH 3a JCIIONPOU3BOJACTBO, CTABUT BXOJSIIMA HOMEp H
TEKYIIYIO JaTy Ha 3asBJIeHUH. B TeueHne ogHoro paboyero JHs ¢ MOMEHTA MpUeMa 3asBICHHS:

- CHELUAINCT, OTBETCTBEHHBIN 32 IEIONPOU3BOJICTBO, 3aHOCUT CBEJCHUS O 3asBJICHUU B
aBTOMaTH3UpOBaHHYIO 0a3y maHHbIX «JIEJIO» (manmee — B/ «/IEJIO»), B xypHan perucrpauuu
BXOJISIIIEN KOPPECTIOHICHIINY U MTepeaeT 3asBJICHNE HadyaabHUKy Oprasa;

- pykoBoautenb OpraHa ompeaenser OTBETCTBEHHOIO WCIOIHUTENS - CHEIUAINCTa,
OTBETCTBEHHOT'O 3a MPEIOCTABICHUE MYHUIIMTIATBHON yCIYrH (KpUTEPUEM MPUHATHS PELICHUS O
HA3HAYCHUM WCIOJIHUTENS SIBISIOTCS JOJDKHOCTHBIE 00sS3aHHOCTH crenuanuctoB OpraHa) u
NepeNaeT CIEeNUAINCTY, OTBETCTBEHHOMY 3a JEJONPOM3BOJCTBO, JK3EMIUIAP 3asBICHUS C
MOPYYCHHUEM;

- CHEIHMaJIUCT, OTBETCTBEHHbIH 3a JEJNIONPOM3BOACTBO, 3aHOCUT CBEIEHUS 00
OTBETCTBEHHOM HCIIOJIHUTENIE B JKypHaje pErucTpaluu BXOJAIIEH KOPPECIOHJCHLIUU, B
apromatuzupoBanHor bJ[ «/IEJIO» u nepenaer 3asBieHue ¢ nmopydyeHueM HaydaiabHuka Oprana
CIELUATUCTY, OTBETCTBEHHOMY 3a MPEAOCTABICHIUE MYHUIIUTIATBHOU YCIIYTH.

4)  PesynpTaT aAMUHUCTPATHUBHON NPOLEIYpPHI: TMPHUEM W PETUCTPAlMs 3asBJICHHUS,
OMpeNIeJICHUEe  OTBETCTBEHHOI'O  MCIOJHUTENS W  Tepefada  3asBICHUS  CHCIUAIKCTY,
OTBETCTBEHHOMY 32 IIPEJIOCTABICHUE MYHULIUITAIBHON YCIYTH ISl PACCMOTPEHUS.

23.5. MaxkcuMaibHas NPOAOJKUTENBHOCTh aJMUHUCTPAaTUBHOW MpPOLEAYPHI: OJIHH
pabouuii 1eHb.

24. AnmunHHCTpaTHBHas npoueaypa «PaccMoTpeHue 10KyMeHTOBY.

24.1. OcHoBaHuWeM IJis Hadaja aIMUHUCTPATUBHOW TMPOIEAYPHI MO PaCCMOTPEHHIO
JOKYMEHTOB SIBJISIETCS (DaKT TMOCTYIUICHUS CIICLUATNCTY, OTBETCTBEHHOMY 3a MPEIOCTaBIICHUE
MYHULUIIAJIBHON YCIYTH, 3apErUCTPUPOBAHHOIO 3asIBICHUS U JTOKYMEHTOB, YKA3aHHBIX B IIYHKTE
10 pernamenra.

24.2. CnenuanucT, OTBETCTBEHHBIN 3a MIPEIOCTaBICHNE MYHHUITUTIAILHON YCITyTH:

- MPOBEPSICT HATMYHUE W MPABUIBLHOCTh O(POPMIICHUSI TOKYMEHTOB, YKAa3aHHBIX B ITYHKTE
10 pernamenra;



- YCTaHABJIMBAET OTCYTCTBHME OCHOBAHUU JJIS OTKa3a B MPEJOCTaBICHUN MYHHIIMIIATbHOM
YCIIYTH, YKa3aHHBIX B MyHKTe 14 pernamenTa.

24.3. Pe3ynpTaT aJMUHUCTPATUBHOM NIPOLEAYpPHI: NPOBEPEHHBIM MakeT JOKYMEHTOB C
IEPEYHEM MOITYYEHHBIX U HEIOCTAIOLINX TOKYMEHTOB.

24.3. MaxkcuMalbHBId CPOK aJIMUHUCTPATHBHOM MPOIETyphl COCTABISET OJUH PabOuMii
JICHb.

25. AnMuHHCTpaTHBHAs npouenypa «DopMHupoBaHHe U HalNpaBJeHHe
MeKBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHN3aluM), Y4aCTBYIOIIHE B NPEAOCTABICHUH
MYHHIUTIATbHOMH YCIYTH».

25.1. OcHoBaHusI JyUIsi Hayajga aJMUHUCTPATUBHOW TPOIEAYpPHI: MPOBEPEHHBIA MaKEeT
JIOKYMEHTOB C IIEPEYHEM I10JIyUEHHBIX U HEIOCTAIOIINX JTOKYMEHTOB.

25.2. CocraB JOKYMEHTOB, KOTOpPbIE€ HAaxXOATCA B pAacCHOPSIKEHUMM MHBIX OpPraHOB U
OpraHu3zaiuii, u Koropsle Heooxoaumbl Oprany Juist IPeOCTaBICHUS MYHHIIUIIATBHON YCIyTH:

1) IIpaBoycTaHaBIuBaroIKUe JOKYMEHTHI Ha O0BEKT, IPAaBO HA KOTOPOE 3apEruCTPUPOBAHO
B E1MHOM rocyapcTBEHHOM peecTpe IpaB Ha HEJBUKMMOE UMYILECTBO U CACIOK C HUM.

25.3. HanmeHoBaHue OpraHOB M OPTaHHU3alWNA, B KOTOPBIC HAIIPABJISAETCS 3aMpoc:

- CtpexxeBckoil  otmen  Ympasienuss @DenepanbHoil  CinyXObl  TOCYAapCTBEHHOM
perucTpaiuu, Kagactpa u kaprorpaduu (Pocpeectp).

25.4. HlomxHocTh crenmanucra OpraHa, OTBETCTBEHHOTO 3a HaIlpaBICHHE 3alpoca U
00paboTKy MOCTYNMUBIINX OTBETOB: HauaabHUK OpraHa.

25.5. Tlopsaaok MOATOTOBKU 3aIipoca, CIocoObl €ro HampaBiICHUS W JOKYMEHTHUPOBAHHS
¢dakTa HampaBIICHUs 3aITpoca.

3anpocsl (OpMHPYET CIEHUAINCT, OTBETCTBEHHBINH 3a MPEJIOCTaBICHUE MYHHIIMIIATbHOM
ycIyru. 3anpockl MOTYT ObITh HalpaBJIEHbI: 110 KaHAJaM MEXBEJOMCTBEHHOIO B3aUMOJICHCTBH,
no noute, 1o (akcy, KypbepoM. JlokyMeHTHpOBaHHE (DaKkTa HApaBJICHUS 3ampoca o 1MoYTe, 10
(akcy, KypbepoM BeAET CIELUAINCT, OTBETCTBEHHBIH 3a JeIONPONU3BOACTBO.

25.6. Ilopsnok monydeHHss OTBETa Ha 3ampoc, ero oOpaboTKM M (PUKCAIMU: OTBET Ha
3allpoCc B OpraHbl, B pAaCHOPSKEHUMHM KOTOPBIX HAXOAATCA CBEAEHUS W/MIM JIOKYMEHTBI,
cnenpanuct OpraHa ModMydaeT IO KaHajaM MEXBEIOMCTBEHHOTO B3aWMOJEHCTBHUA, B
JIEKTPOHHOM BUi€ (CKaH-KOMMs), OpUTMHAJ IIOCPEACTBOM KYPbEPCKOH, ITOYTOBON JOCTABKH.

25.7. Cpok HampaBieHHs 3ampoca oauH JieHb. CpoK OXUIaHUS OTBETa B TCUCHHE ISATH
pabouux mgHEH.

25.8. PesynmpTaT aJMUHUCTPAaTHBHOM NpOLEIYpHI: YCTAaHOBJIIEHHE OCHOBAaHMUA IS
IPEJOCTaBIICHUS] MyHULIUIIATBHOMN yCITyTH.

26. AnmunuctparuBHas npoueaypa «IIpuHsiTHe pelieHHsi 0 TPeAOCTABJICHUH
MYHUIMIATBHOH YCIIYTH».

26.1. OcHoBaHMs sl Hayaja  AJAMUHUCTPATHUBHOM  MNpPOLENyphl:  YCTaHOBIICHUE
CHELMATUCTOM, OTBETCTBEHHBIM 32 INPEJOCTABICHUE AIMHUHHMCTPATUBHOW INPOLEAYpPbI, B XOJe
IPOBEPKU JOKYMEHTOB OCHOBaHHIA ISl MPEAOCTABICHUS MyHULIIUTIAILHON YCITYTH.

26.2. Cnenuanuct, OTBETCTBEHHBIH 3a MIPEJOCTaBIEHUE MYHULIMIIAIBHON YCIYT'H, TOTOBUT
IPOEKT MTOCTAHOBJIEHUS AJIMUHUCTPALUN IFOPOJCKOro okpyra CTpexeBol 0 IPUCBOEHUH ajpeca
00BEKTY JBMKMMOTO, HEJBMKMMOIO HMYIIECTBA, IPOBOAUT MPOLEAYPY €ro COINIACOBaHMS B
NOPSIIKE AETONPOU3BOICTBA.

26.3. MakcuMalbHBI CPOK BBITIOJHEHUS aJIMHUHHCTPATUBHOU MPOIEAYPHl COCTABISIET 5
pabouux THEH.

26.4. Pe3ynpTaT aJAMUHUCTPATHBHOM TIPOIEAYpPHl: TOCTAHOBJICHHE AJIMHUHUCTPAINH
ropozackoro okpyra CTpexeBol O NPUCBOCHUH ajpeca OOBEKTY IBHUKHMOTO, HEIBHKHUMOTO
UMYIIECTBA.

27. AnmvunuctpatuBHas —mpouenypa «Belgaua  pe3yabTaTra  mpeaocTaBJIEHHSA
MYHUIMIATBHOH YCJIYIH».

Bbinaua pesynpTara mpeaocTaBiIeHUs] MyHUIIUIAIBLHON YCIYTH, MOATBEPKAAOIEro (pakt
NPEOCTaBIEHUS] MYHULUNAIBHOW YCIYI'H, NPOU3BOJAUTCS CIEIMATUCTOM, OTBETCTBEHHBIM 3a



IpeoCTaBlIeHNe MYHHULMIAIBHOW YCIYrW, HE IO3JHEe 4eM uYepe3 TpU pabouux IHS CO JHS
BBIX0/1a TIOCTAHOBJICHUSI AIMUHUCTPALIMA FOPOACKOT0O okpyra CTpeXeBO O IPUCBOCHUM ajpeca
00BEKTY IBUKHMOTO, HEABHKUMOTO UMYIIIECTBA.

4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM perjiaMeHTa

28. TlopsimoK OCYIIECTBIICHUS TEKYIIETO KOHTPOJSI 3a COOJIOJIEHUEM W HCIIOJIHEHUEM
OTBETCTBEHHBIMH crenuanuctamMu OpraHa MOJIOKEHUH perjaMeHTa W HWHBIX HOPMaTHUBHBIX
npaBoBBIX akTOB Poccuiickoit dexepannu u ToMckoii 067acTH, yCTaHABIUBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUI0O MYHULHUIAIBHBIX YCIYr, a TakXke MNPUHITHEM pELUICHUN OTBETCTBEHHBIMU
JTUIAMH.

Tekylmuii KOHTPOJIb KMCIOJHEHUSA pErlaMeHTa OCYIIECTBIAETCS M»ApOM TOpOACKOro
OKpyTa, 3aMecTHTelieM M»apa TOpOACKOTO OKpYra, KypHUPYIOIIEro BOMPOCHI MPEIOCTaBICHUS
MYHUILIMMIATBHBIX YCIYT, HadyalbHUKOM Oprasa.

Texymuit KOHTPOJIb 32 COOMIOACHHEM M MCIIOJTHEHUEM OTBETCTBEHHBIMU CHEIHATMCTAMHU
Oprana mpaBoBbIX akTOB Poccuiickoit deneparuu u ToMcKo#t 001acTH, TIOJOKEHHUH PETJIaMEHTa,
YCTaHABIMBAIOMIMX TPEOOBaHUS K TMPENOCTABICHUIO MYHUIMMATBHON YCIYTH, a TaKkKe
NPUHIATHEM DPELIEHUN OTBETCTBEHHBIMHU JIMIIAMU MPOBOAUTCSA MYTEM: ONEPATUBHOTO BBISICHEHUS
X0/1a BBINOJHEHUSI aIMUHUCTPATUBHBIX MPOLIETYP; HATOMUHAHUI O CBOEBPEMEHHOM BBIMIOJTHEHUHN
aIMUHUCTPATUBHBIX JIEUCTBUI; MCTPEOOBAHUS OT OTBETCTBEHHBIX HCIIOTHHUTENCH OOBSCHEHUN
MPUYHH 33JEPKKH OCYIIECTBICHUS aAMUHUCTPATUBHBIX JE€HCTBUM.

[leproaAMYHOCTH OCYIIECTBIIEHUSI TEKYIIETO KOHTPOJISI YCTaHABIMBAETCS PACIOPsKEHUEM
Mbpa ropockoro okpyra.

29. Tlopsiiok U MEPUOIUYHOCTh OCYIIECTBICHUS IUIAHOBBIX M BHEIJIAHOBBIX IMPOBEPOK
MOJIHOTHI M Ka4eCTBa MPEIOCTaBICHUS MyHUIIUIIAILHON YCIYTH.

KoHTpob 3a MoiMHOTON U Ka4eCTBOM IMPEIOCTABICHUS MYHUIIMIIAIBHON yCITyTH BKIIIOYAET
B ce0s TpoBeJeHUE NPOBEPOK, BBIABICHHWE W YCTPAHEHUE HAPYIICHUN TMpaB 3asiBUTEINCH,
paccMOTpeHHe Kanod, MPUHIATHE PElIeHUH U MOATOTOBKY OTBETOB Ha OOpaleHHs 3asiBUTENEH,
coJiep>KaHue kanoObl Ha AeiicTBre (Oe3aeiicTBue) cnenuanuctoB Opraxa.

dopmamMu KOHTPOJIS 3a TOJHOTON U Ka4eCTBOM MPEAOCTaBICHHUS] MyHULIMITALHON yCIyru
SIBJISIFOTCAL:

- pacCCMOTPEHHE OTUETOB U CIIPABOK O MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH;

- paccMoTpeHue kano0 Ha jedcTBHs (Oe3neiicTBHE) M pELICHHS CIELUATNCTOB
(TOJDKHOCTHBIX JIMIT), OCYIIECTBIsieMbIe (MIPUHATHIE) B XOJAC MPEAOCTABICHUS] MYHHUIUIIATHLHON
YCIIYTH;

- IPOBE/ICHNE TJIAHOBBIX M BHEIUIAHOBBIX MTPOBEPOK MOJTHOTHI M Ka4eCcTBa MPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH.

KonTposb 3a mTOMHOTOM W KavyeCTBOM MPENOCTABICHUS MYHUUMNAIBHON YCIYyTH
OCYILIECTBIIIETCS MD3pOM TOpOJCKOrO OKpyra, 3aMecTUTelleM M»spa TropoAcKoro OkKpyra,
KYpUPYIOIIEro BOIPOCHI MPEAOCTABICHNUS MyHUIIMIAIBHBIX YCIYyT, HayanbHUKOM Oprasa.

[IpoBepkr MOTYT OBITH TMIAHOBBIMU (OCYIIECTBISATHCS HA OCHOBAaHWH TUIAHOB PabOTHI
Oprana) u BHeru1aHOBBIMH. [Ipu mpoBepke MOryT paccMaTpHUBAaThCSl BCE BOIPOCHI, CBSI3aHHBIE C
MPEAOCTAaBICHUEM MYHULIUNAILHON YCIyry (KOMILJIEKCHBIE TPOBEPKH), UM OTJEIbHBIE BOIPOCHI
(Tematmueckue mpoBepkH). [IpoBepka Takke MOXKET MPOBOJIUTHCS MO KOHKPETHOMY OOpAaIICHHUIO
3asIBUTETIS.

[IpoBepkn MOMHOTBI M  KadyecTBa  MPEAOCTABICHUS  MYHUIUIAIBHOM  yCIyTU
OCYLIECTBIISIIOTCSI HAa OCHOBAaHUU TMOCTAaHOBJIICHHS AJMHHHUCTPALIMM TOPOJACKOTO OKpyra
Crpexesoit oT 17.08.2011 Ne546 «O06 yrBepxkaenuu [lopsimka mpoBeeHNs OIEHKH COOTBETCTBUS
KauecTBa (PaKTUYECKU NPETOCTABISEMBIX MYHUIIMITATBHBIMA YUPEKICHUSIMA MYHHUIIUITATBHBIX
yCIyT YTBEP)KJIEHHBIM CTaHAAapTaMm JUisi oOecriedeHMs] MOBBIIIECHUS KauyecTBa M JOCTYIHOCTH
MYHUIUIIATBHBIX YCIYT Ha TEPPUTOPUU TOPOACKOTO okpyra CTpexeBoi.

[1naHoBbIE MPOBEPKHU MPOBOJAATCSA HE PEKe OJHOTO pas3a B 'O/, BHEIJIAHOBBIE — B Cllydae



MOCTYTUICHUS Kano0 Ha JeiicTBus (0e3aeiicTBHE) U PENICHUs JTOJDKHOCTHBIX JIUI[ CHEIUATNCTOB
(TOJDKHOCTHBIX JIMI), OCYIIECTBIsIEMbIe (MIPUHATHIE) B XOJAC MPEAOCTABICHUS] MYHHUIUIIATBLHON
YCITyTH.

Pesynbrarel mpoBepku OQOpPMIIAIOTCS B BHAE aKTa O MPOBEACHUU KOHTPOJIBHOTO
MEPOTPHSITHSI, MOAMUCAHHOTO Y TOJTHOMOUYEHHBIM JIUIIOM, a TAK)KE PYKOBOAUTENIEM HCIIOTHUTENEH
MYHULIMNIAJIBHBIX YCIYT, B OTHOLIEHUH KOTOPBIX MPOBOJAMJIACH KOHTpOJIbHas mnpoBepka. [lo
pe3ynbTaraM MPOBEPOK B CIydyae BBHISBICHHS HApPYIICHUW MpaB 3asBUTENCH OCYIIECTBISETCS
MPUBJIEYCHHE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH.

[To pe3ynpTaTam pacCMOTpPEHHUS OTYETOB U CIPABOK O MPEJOCTABICHUH MYHUIIUIATHHON
YCIIYTH, a TaKXkKe *)ano0 Ha AercTBUsA (0e31eCTBUE) CIENUATUCTOB (JOJDKHOCTHBIX JIWII) MPHU
MPEOCTaBIICHUU MYHHUIIUINAIBHOW YCIYTH, TPHU BBISIBICHUN HAPYIICHUH BUHOBHBIC JHIIA
MPUBJIEKAIOTCS] K OTBETCTBEHHOCTH.

Crnenuamuctel Oprana (B TOM 4HCIE JOJDKHOCTHBIE JIMIIA), OTBETCTBEHHBIC 3a
MPEIOCTaBIEHUE MYHULIUIIATbHON YCIYTH, HECYT AUCUMIIMHAPHYIO, aIMUHUCTPATUBHYIO U UHYIO
OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB U TOPSIKA UCIONHEHHS KaXIOH aJIMUHUCTPATUBHOMN
IpoUEeAypbl, YKa3aHHOW B HACTOAIIEM pEerjlaMeHTe.

OTBETCTBEHHOCTH crienanucToB Oprana 3akperisieTcsl B UX JOKHOCTHBIX perjiaMeHTax.

Cnenuanuct, OTBETCTBEHHBIM 3a TpUEM 3asBleHUN 3asButenei (Omepatop y4eTHOU
CHCTEMBI), B COOTBETCTBHUH CO CBOUM JIOJDKHOCTHBIM PETJIAMEHTOM HECET OTBETCTBEHHOCTH 3a
HaJJIeXKallie TPUEeM W PETUCTPALMI0 3alpoCcOB, CBOEBPEMEHHYIO HX Iepefadyy HaudalbHUKY
Oprana (OTBETCTBEHHBIM UCIIOJHUTEIISAM).

Cneuuanuct, OTBETCTBEHHBIM 3a NPEAOCTABICHWE MYHULMMNAIBHOHM  YCIyTH, B
COOTBETCTBUH CO CBOMM JIOJDKHOCTHBIM PETJIAMEHTOM HECET OTBETCTBEHHOCTH 3a COOJIOICHUE
CPOKOB U TOpsSiIKA PACCMOTPEHMsI 3asBICHUN, NPaBUILHOCTb O(GOPMIIEHHS U KadyeCTBO
HOJATOTOBKU JOKYMEHTOB.

Havanpnuk OpraHa B COOTBETCTBHM CO CBOMM JOJDKHOCTHBIM PETJIAMEHTOM HECET
OTBETCTBEHHOCThH 33 Ka4eCTBO (TIOJHOTY) MPEAOCTABICHISI MyHUIIUIATLHOU YCIIYTH, COOIIOICHUE
CPOKOB, TMOpsIKa MPEIOCTaBICHUS MYHUIUMIAIBHON YCIyTd, M TpeOOBaHMM HACTOALIETO
aQIMUHHUCTPATUBHOTO PETIIAMEHTA.

30. TpebGoBaHusi k OpAIKY ¥ (hopMaM KOHTPOJIS 3a MPEAOCTaBICHUEM MYHHITUTIATHHOM
YCIYTH CO CTOPOHBI (PU3MUYECKUX U IOPUAMYECKHUX JIULL.

1) KoHTponb 3a pacCMOTpEHHEM CBOWX 3asBICHHUN MOTYT OCYIIECTBIATH 3asABUTEIH Ha
OCHOBaHUU ToJydyeHHOU B Oprane nHGOopMaIuu.

2) I'paxknane, ux 0ObEIMHEHUS M OPTAaHU3AIMK BIPABE MOJIYy4aTh HHGOPMAITHIO O TTOPSIIKE
MPEIOCTaBICHUSI MYHUIIUTIAIBHON YCIIYTH, a TaKXKe HANpPaBIATh 3aMEYaHUs U MPEATIOKEHUS T10
YIYYIIEHUIO Ka4eCTBa MPEAOCTABICHUSI MYHUIIUTIAIBHBIX YCITYT.

3) I'paxxnane, X 0ObEIUHEHUS M OpTraHU3alMK BIIPaBE HAPaBUTh OOpalleHue ¢ MpochOoii
0 TPOBEACHUM TPOBEPKU COOIIONCHHUS W WCIOJHEHUS IOJIOKEHUHM periiaMeHTa, HOPMaTHUBHBIX
MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K IMPEIOCTABICHUIO MYHUIIUIIATBLHOW YCIYTH,
MOJIHOTHl M KadecTBa MPEAOCTaBICHHUS] MYHUIIMIIAIbLHOW YCIYrM B Ciydyae HapylIeHHs IpaB U
3aKOHHBIX HMHTEPECOB 3asBHUTENEH (IpeacTaBUTENEd 3asBUTENSA) TMPU  PEIOCTABICHUU
MYHUILIMITAILHON YCITYTH.

B Teuenmne 30 xameHmapHBIX JHEW CO JHA PErHCTpalMd OOpAaIIeHUH OT IpaxaaH, UX
0o0BbeAMHEHUH WM OpraHM3aluii, oOpaTUBIIMMCS JIMLIaM HampaBisieTcsl OTBET Ha oOpalleHue,
HOCTYMUBIIEE B OpPME IEKTPOHHOTO JOKYMEHTA, B (hOpMe AIIEKTPOHHOT'O JOKYMEHTA IO aJipecy
JJIEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpalleHHH, WIM B NMHCbMEHHON (opMe MO MOYTOBOMY
ajipecy, yKkazaHHOMY B OOpalleHHH.

31. JomxHoctHoe nuuno OpraHa, YHNOJHOMOYEHHOE Ha MPOBEJCHHE MOHMUTOPHUHIA
KauecTBa NPEJOCTABICHUS MYHHUIIMIAIBHON yCIyru: 3aMecTuTenh Mbaipa TOpoJICKOTO OKpyra,
KYpHUPYIOIINKA BOIPOCHI MIPEIOCTABICHUS MyHUIIMITAJIBHBIX YCIYT, HadyalbHUK Oprana.



5. Jocyne0OHblii (BHeCy/1eOHbIN) MOPSAI0K 00:KaJTOBAHUS PellleHN 1 1eiicTBUil
(0e3neiicTBus) Oprana, npeaoCcTABJSIONIEr0 MyYHHIIUNIAJIBLHYIO YCJIYTY HA TEPPUTOPUU
ropoackoro okpyra CrpeskeBoii, a TaK:Ke UX J0JKHOCTHBIX JINI, MyHHIMIIAJbHbBIX
CIIyKaIMX

32. 3asBUTEIH MOXKET OOPATUTHCS C K000 B TOM YHCIIC B CIACAYIOMMUX CIydasx:

1) HapymeHue CpoKa perucTpalud 3amnpoca 3asBUTENST O  IPEOCTaBICHUH
MYHULIUTIAJILHOM YCITyTH;

2) HapylLIeHHEe CpOKa MPEIOCTABICHNUS MyHUITUTIAIBHON YCIIYTH;

3) TtpeboBaHMEe Yy 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU Poccuiickoit denepanyv, HOpMAaTUBHBIMH TPABOBBIMH akTamMu Tomckoi obiactwu,
MYHHULIMMIAJBHBIMUA TIPaBOBBIMU aKTaMU TOPOJACKOro okpyra CTpexeBoil s MpeaocTaBiIeHUS
MYHHIIUITATILHOU YCITYTH;

4) oTka3 B TIpUEME JOKYMEHTOB, [MPEAOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMU IIPaBOBBIMM akTamu Poccuiickon @Penepanyy, HOPMAaTUBHBIMU IIPABOBBIMU
aktaMd ToMCKOM 00JlacTH, MYHUIUINAIbHBIMU MPABOBBIMH aKTaMU TOPOJCKOTO OKpyra
CrpexeBoit 1Sl MPeOCTaBICHUS MyHUIIMTIAILHON YCITYTH, Y 3asBUTEIIS;

5) oTkaz B MPENOCTAaBICHUM MYHUIUMNAIBHON YCIYr'M, €CIM OCHOBAaHHS OTKaza He
MPEeIyCMOTPEHBI (eIepaTbHBIMU 3aKOHAMU UM TPUHSATHIMA B COOTBETCTBUUM C HUMH HHBIMHU
HOPMAaTUBHBIMU MpaBOBbIMU akTamMu Poccuiickoil denepanyu, HOPMATUBHBIMH IPABOBBIMHU
aktaMd TOMCKOW 00JIaCTH, MYHUIIMTIATHHBIMU TPABOBBIMH aKTaMU TOPOJCKOTO OKpyra
CtpexeBoii;

6) 3arpeOoBaHMEe C 3asABUTEIS MPHU MPEIOCTABICHUH MYHULIUNAIBHOW YCIYTW IJIAThI, HE
NpPEeayCMOTPEHHOM  HOPMATHMBHBIMH ~ TpaBOBbIMM  akTamMu  Poccuiickont ~ ®enepanmuu,
HOPMAaTUBHBIMH TIPABOBBIMHU akTaMu TOMCKOH 00JacTH, MyHUIIUINIATbHBIMUA MPABOBBIMH aKTaMU
ropoJickoro okpyra CTpexeBoi;

7) oTKa3 opraHa, NPEIOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JUIIA
oprasa, MpeJ0CTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTY, B UCIPAaBICHUH JOMYIICHHBIX OMEYaTOK U
OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUTIATHHON YCIyTH JOKYMEHTAX.

33. O6mue TpeOGoBaHMS K MOPSAAKY IMOJAYH U PACCMOTPEHUS KAIOOBI:

1) XKanoba momaercs B MUCHbMEHHOW (opMe Ha OyMa)kHOM HOCHUTENE, B 3JICKTPOHHOM
dbopMe B opraH, NpeJOCTABIAIONMN MYHULUIIATbHYIO yeiuyry. JKanoObl Ha peleHus, IpUHAThIE
PYKOBOJIUTENIEM OpraHa, NpPeAOCTaBISAIONIETO MYHHIMIAIbHYIO  YCIOyry, IMOJAIOTCS B
BBIIICCTOAIINNA OpraH (IIPU €ro HaJu4uu) JU0O0 B Clydae €ro OTCYTCTBHSI PacCMaTpPHUBAIOTCS
HETOCPEICTBEHHO PYKOBOIUTENEM OpraHa, MPeA0CTABISIONIET0 MyHUITUIATBHYIO YCIYTY.

2) Kamoba MoxkeT ObITh HampaBJIeHA IO TOYTE, C HCIOJIh30BaHHEM HH(POPMAIIMOHHO-
TeJIEKOMMYHHUKAIIMOHHOW cetn  "MHTepHer", o¢unuanpHOro caidTa OpraHoB MECTHOTO
CaMOYIpPAaBJIEHUS,  MPEAOCTABISIONIET0O  MYHHUIMIAJIbHYIO  yCIOyry, €AMHOro  Ioprajia
rOCYJapCTBEHHBIX U MYHHLIMIAIBHBIX YCIYT, TM00 PETHOHAIBHOTO MOpTajia rocy1apCTBEHHBIX U
MYHUILIMTIATIBHBIX YCIYT, a TAKKE MOXKET OBITh MPUHSATA NP JIMYHOM IIPUEME 3asiBUTEIIS.

34. XKanoba nomkHa ConEpKaTh:

1) HaMeHOBaHUE OpraHa, MPeIOCTABISAIONIEr0 MYHUIUTIATBHYIO YCIYTY, JTOJKHOCTHOTO
JMIIa OpraHa, MpeIoCTaBIISI0IEro MyHUIUIAIBHYIO YCIYTY, TU00 MYHHIIMIIATBHOTO CIIYKaIIEero,
pemeHus u AeicTBus (0e3/1eHCTBHE) KOTOPBIX 00KATYIOTCS;

2) dbamunmro, UMs, OTYECTBO (IIOCIICTHEE - PU HATTUYHH), CBEICHUS O MECTE )KUTEIhCTBA
3asgBUTENS - GPU3NYECKOTO JIMIa TU00 HAMMEHOBAHUE, CBEACHHS O MECTE HaXOXKJICHUS 3asiBUTENS -
IOPUJIMYECKOTO JIMIAa, a Takke HoMep (HOMepa) KOHTAaKTHOro teiedoHa, aapec (ampeca)
3JIEKTPOHHOW MOYTHI (MPU HAJIWYUHM) U MOYTOBBIM aJipec, Mo KOTOPHIM JOJDKEH ObITh HampaBieH
OTBET 3asIBUTEITIO;

3) cBemeHus 00 oOXKamyeMmbIX peHIeHUsAX | JedcTBHsIX (Oe3aeicTBUM) Oprasa,
IPEOCTABIISIONIETO MYHULIUNIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMLA OpraHa, MpeoCTaBIISIONIEro
MYHULIUNIATIBHYIO YCIYTY, JIN00 MyHUIIUTIATIBHOTO CIY>KaIlero;



4) noBOABI, HA OCHOBAHHWH KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHHWEM U JIeHCTBHUEM
(Oe3meiicTBHEM) oOpraHa, MPEIOCTABISIONIETO MYHHITUNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIHIIA
OpraHa, MPEIOCTaBISIONIET0 MYHUIMMAIBHYIO YCIyry, 00 MYHUIIMIAIBHOTO CIIYKaIIero.
3asiBUTENIEM MOTYT OBITH MpPEICTaBICHBl JOKYMEHTHI (IPU HAIMYWU), TOATBEPIKIAIOIIUE TOBOJIbI
3asIBUTEIISA, JTMOO UX KOTIHH.

35. JXKamoba, mocTymuBIIasi B OpraH, MNPEAOCTaBISIONIMN MYHHUIIUNIAIBLHYIO YCIYTY,
MOJNJIC)KUT  PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMIIOM, HAJCJICHHBIM  IOJHOMOYHUSMHU  TI0
PaccMOTPEHHIO kajlod, B TeUEHUE MATHAALATH pabouux JHEH co THS ee perucTpaiui, a B ciiydae
00>aJIOBaHUsI OTKAa3a OpraHa, MPeAOCTABISIFOIIET0 MYHUITUTIATBHYIO YCIIYTY, TOJDKHOCTHOTO JIUIIA
oprasa, mpeI0CTaBISIONIET0 MyHUIIMIAIBHYIO YCIYTY, B IpUeMe JOKYMEHTOB Y 3asBUTENs JIH00 B
WCIIPABIICHUU JOMYIIEHHBIX OMNEYaTOK W OIMMOOK WM B Ciiydae OOKalOBaHUS HAPYIICHUS
YCTaHOBJIEHHOIO CpOKa TaKUX MWCIPABICHHUH - B TEUYEHHE ISITH paboyux JHEH co JHS ee
perucTpaIum.

36. ITo pe3ynpTaTaM paccCMOTPEHUS KAIOObl OpraH, MPEIOCTABISIONINA MYHUIIUTIATIBHYIO
YCIIYTy, IPUHUMAET OJHO U3 CICIYIOIINUX PEIICHHI:

1) ynoBnerBopsier xamnoOy, B TOM u4ucie B (opMe OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPABIICHUS JOMYIIEHHBIX OPraHOM, MPEIOCTABIISIONIMM MYHHIIMITAIBLHYIO YCIYTy, OTICUYaTOK U
OIMOOK B BBIAAHHBIX B pPE3YyJbTaTe€ MPENOCTABICHUS MYHULHUIMAIBHOW YCIYTd NOKYMEHTaXx,
BO3BpaTa 3asBUTENIO JCHEKHBIX CPEJICTB, B3MMAHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU akTaMu TOMCKOW 00JIaCTH, MYHUIUIAIbHBIMU IPABOBBIMU aKTaMU TOPOJICKOTO
okpyra CTpexeBoii;

2) OTKa3bIBACT B yJIOBJIECTBOPCHUH JKAJIOOBI.

37. He mno3mHee [HSA, CIEOYIOIIETO 3a JHEM TPUHATHS PEIICHUS,  3asBUTEIIO B
NUCbMEHHOW (opMe U 1O JKEJaHWI0 3asiBUTENSI B JJIEKTPOHHOW ¢dopMe HampaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS JKaTO0BI.

38. B ciywae ycTaHOBJCHHS B XOAC WM IO pe3yJabTaTaM PACCMOTPEHHUS KaTOOBI
MPU3HAKOB COCTaBa aJMHHHCTPATHBHOTO MPABOHAPYIICHUS WU TMPECTYIUICHHUS JIOKHOCTHOE
JUI0, HAJIEJICHHOE IOJHOMOYHUSMHU MO PAaCCMOTPEHUIO KajJo0 B COOTBETCTBUU C IMYyHKTOM 37
HACTOAIIETO AJAMHHHCTPATUBHOTO pErJIaMEHTa, He3aMEIJIUTENbHO HAMpPaBIsIeT HMEIOIUECs
MaTepuaibl B OpraHbl IPOKypaTyphl.

39. [TonmoxkeHUs HACTOSIIETO pa3zesia aMUHUCTPATUBHOTO PErjaMeHTa MpPeI0CTaBICHUS
MYHUILIMNIAJIBHOM YCIIYTH, YCTaHABIUBAIOIINE MOPSIIOK PACCMOTPEHHUSI 5kaji00 Ha HapyIlIEeHUS MpaB
TpaXIaH U OpTaHU3ANUN MTPU MPEJOCTABICHIUH MYHUIIUTIAIBHBIX YCIIYT, HE PAaCpPOCTPAHSIOTCS Ha
oTHomIeHus, perynupyembie dDenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 "O nopsiake
paccMoTpenust obpareHuii rpaxaan Poccuiickoit @enepanun'.



[Tpunoxenue 1

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
«[TpucBoenue agpeca 0OBEKTY ABHKUMOTO,
HE/IBUKUMOI'0 MUMYILECTBAa»

Mbspy ropoackoro okpyra CTpexxeBoin
oT
3aperucTpUpPOBaH:
TenedoH
aZIpec JIEKTPOHHOM MOYTHI

3ASBJIEHUE

[Tpomy mpucBouTh azpec 0OBEKTY IBMXKUMOIO, HEJBMKMMOIO MMYIIECTBA (HEHYKHOE
3a4EpKHYTbH):

PaCIIOIOKEHHOMY T10 aJPECHOMY OPUEHTUPY:

[TonTBepkmaro  CcBOE  corjacMe Ha  OCYIIECTBICHUE CIEAYIOIMX JEHCTBUU C
MEPCOHAIBHBIMU JTaHHBIMH: CcOOp, CHCTEMAaTH3allMi0, HAKOIUJICHHE, XpaHEHUE, YTOYHCHUE
(oOHOBJIEHHE, W3MEHEHHE), HCIIOJIb30BaHHME, pacCIpocTpaHeHHe (B TOM YHCIE Tepenaqy),
obe3nmuunBaHue, OJOKUPOBAHHWE, YHUUYTOKEHUE TEPCOHANBHBIX JMJAHHBIX, a TaKXe WHBIX
neicTBUI, HEOOXOAUMBIX Ui 00paOOTKH MEPCOHAIBHBIX JTAaHHBIX B paMKax MpPeIoCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH.

Cpok ngeiictBusi coriacus Ha OOpaOOTKY  MEpPCOHANBHBIX  JAHHBIX:  MEPHOJ
MPEIOCTaBICHUS MYHUIIUIIATHHON yCIYTH.

[Tpunoxenue:

[Tonnuck nuia, MoIaBLIETO 3asBICHUE:
20 T.
(mara) (monamuch 3asBUTETISA) (®.1N.0. 3asBuTENSN)




[Ipunoxenue 2

K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY
«[IpucBoenue aapeca 0OBEKTY ABHKUMOTO,
HE/IBUKUMOI'0 MMYILECTBa»

BJIOK-CXEMA
Y KpaTKO€ ONMCAHUE MOPSAKa IPEIOCTABIECHUS MyHULIUIATbHON yCIyTU
«[IpucBoenue aapeca 00BEKTY JBUKUMOTO, HEABMKMMOT'O UMYIIECTBAY

3asBUTEND A
VYrpaBineHue UMYILIECTBEHHBIX, 36MEJIbHBIX OTHOIICHUHN 1
rpaloCTPOUTENHCTBA AJIMUHUCTPALIUUA TOPOACKOTO OKpyra
Perucrpanus 3asBiaeHuss 1 JOKYyMEHTOB, OIIPENEIEHUE OTBETCTBEHHOTO . 1 eHb
JMLa 3a MPEJOCTABICHHE MYHULIMTTAIbHON YCIIyTH
[IpoBenenue MPoOBEPKU HATUYHSI BCEX JOKYMEHTOB, HEOOXOTUMBIX ISt - | neHs
MPEIOCTABICHUS] MYHULIMTTAIbHOW YCIIYTH -
JIOKyMEHTBI UMEIOTCSI B HATMYUU .
i Her
[a
HamnpaBnenue MexBeTOMCTBEHHBIX 3aIIPOCOB O MPEIOCTABICHUN )
> €Hb
JIOKYMEHTOB > .
ITonroroBka oTkaza B 1
JIEHb
MPEeA0CTaBICHUN P
MYHUIUIIATBEHON yCIyTH
y
" 5 nueit
[ToaroroBka pe3ynabTaTa Npea0CTaBICHUS
MYHHULUIIAJIBHON YCIyTH 15 paGoumx
JHEN
Brinaua pesynbraTa npeaocTaBiICHUs] MyHUIIUNAIBHON yCITyTH | 3 pabounx
THS
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	ГОРОДСКОГО ОКРУГА СТРЕЖЕВОЙ
	ПОСТАНОВЛЕНИЕ
	Трифонова
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