AJIMAHUACTPALUSA )
TOPOJICKOT'O OKPYT A CTPEKEBOW

IHHOCTAHOBJIEHHUE

29.06.2012 Ne 441

OO0 yTBepKaeHUN AIMUHUCTPATUBHOTO periiaMeHTa MPEAOCTaBICHHUS MYHUIIUTIAILHON YCIIyTH
«IIpenoctaBnenue nHdopmaruu 00 00bEKTaX HEIBIIKUMOTO HMMYIIIECTBA, HAXOJSAITUXCS B
MYHHIIUIIATLHOW COOCTBEHHOCTH, IPETHA3HAYCHHBIX JIJIS CIAYH B apCHIY»

B coorBercTBuu ¢ ®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opranuzauu
NpEAOCTaBICHUS  TOCYAApPCTBEHHBIX W MYHHMIMOAIbHBIX  yciyr», llocraHoBineHueM
[TpaButenscTBa Poccutickoit @enepanuu ot 16.05.2011 Ne 373 «O pa3paboTke U yTBEPKICHUN
aQIMUHUCTPATUBHBIX  PETJIAMEHTOB  WCIOJHEHHWS  TOCYAApCTBEHHBIX  (QYHKIOHA U
aJMUHHCTPATUBHBIX PETIAMEHTOB IPEIOCTABICHUS TOCYIApCTBEHHBIX YCIyT», Ha OCHOBAaHUU
pacniopsbkeHuss AJMUHUCTpaMM Tropojackoro okpyra CrpexeBoir oT 16.02.2012 Ne 36 «O6
VTBEPKACHUM TOpAAKAa pa3pabOTKU U YTBEPXKACHHUSI aAJAMHHHCTPATHBHBIX PErJaMEeHTOB
MPEAOCTABICHUS MYHULIUTTAJIBHBIX YCIYT B TOPOJICKOM OKpyre CTpexeBoii»

[NOCTAHOBJIAIO:

1. VBepauTh AIMUHHCTPATHBHBIA pErjiaMEHT TMPEJOCTaBICHUS MYHUIIUMATHHON
yenyru «lIpenocraBnenne nupopmanmu 00 00beKTaxX HEABUKUMOIO UMYIIECTBA, HAXOASIIUXCS
B MYHUIUIATHHOW COOCTBEHHOCTH, MPEIHA3HAUEHHBIX HJs CIa4d B apeHIy» COTJIAcHO
MPUIOKEHUIO.

2. Ilpu3HaTh yTpaTHBIIMMU CHUIy ITOCTAHOBIEHUS AJMUHHUCTPAIIMU TOPOJCKOTO OKpyTa
CtpexeBoi:

- ot 29.11.2010 Ne 774 «OO6 yTBepXACHUU AIMUHUCTPATUBHOI'O pErJIaMEHTa I10
MPENA0CTaBIeHNI0 MyHUNMNanbHOW ycinyru «lIpemocraBnenne wuHdopmamuu 00 o00beKTax
HEABM)KMMOTO  HWMYIIECTBA,  HAXOMANIMXCSA B MYHHUIMNATBLHOW  COOCTBEHHOCTH,
IpeIHa3HAYEHHBIX JIJIS CIAaYM B apeHIy»;

- or 26.08.2011 Ne 565 «O BHeceHUM W3MEHEHUH B MOCTAaHOBJICHHE AJIMUHUCTpAIIU
ropojickoro okpyra CtpesxeBoit ot 29.11.2010 Ne 774».

3. Hacrosimiee mOCTaHOBJIIGHHE TMOAJECKUT OQUIMATBHOMY OIIYOJMKOBaHHIO U
pa3MenieHno Ha opUIHAIbHOM CaliTe OPraHOB MECTHOT'O CaMOYIPaBIEHUS TOPOJACKOTO OKpyra
CrpexeBoi.

4. KoHTpoJb 32 UCTIOJTHEHHEM HACTOSIIErO IMOCTAHOBJICHUS BO3JIOXKHUTh HAa 3aMECTUTEIS
Mbpa ropoJICKOTO OKpyTa Mo SKOHOMHKE M (UHAHCaM, HadadbHUKa DUHAHCOBOTO YIIPABICHUS
AnmuHuCTpanuu ropoackoro okpyra CrpexeBoi /ennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPX/IEH

MMOCTAaHOBJICHUEM AJMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

0T 29.06.2012 Ne 441

AJIMUHHCTPATUBHBIN perjiaMmeHT
NMpea0CTABJIeHUA MyHUIIMNIAIbHOH yeayru «IlpexocraBienune nadpopmanum 00 o0 beKTax
HEJBMKHUMOI0 MMYIIeCTBA, HAXOASAIIUXCS B MyYHHIIUIIAJILHOI COOCTBEHHOCTH,
NpeIHA3HAYEHHBIX /ISl CIa4M B apeH1y»

1. OO0wmme moJI0KeHUs

1. AJIMUHHUCTpPaTUBHBIA pErJIaMEHT MPEAOCTABICHUS  MYHHIMIAIBHOW  YCIyTH
«[IpenocraBinenne uHpopManuu 00 OOBEKTaX HEIBMKMMOTO HMYILECTBA, HAXOISAIIUXCA B
MYHUILIMIIAJbHOM COOCTBEHHOCTH, TMpEAHA3HAUYEHHBIX JUIsi cladd B apeHay» (naiee -—
PermameHT), ompenenser CpPOKH U TOCIEAOBATEIHHOCTh JCUCTBHN (aIMUHUCTPATUBHBIX
poLeayp) NpHU MpelocTaBlieHnd MyHUIIUTIaTbHBIM Ka3€HHBIM YUPeXACHUEM AJIMUHUCTpaLuen
ropojckoro oxpyra CTpexeBoil, B JIMLE CTPYKTYpHOTO IOApa3AcieHus - YIpaBicHUE
UMYILECTBEHHBIX, 3€MEJIbHBIX OTHOIIEHUWH U TpajocTpouTenbcTBa (mamee - OpraH)
MYHHUIIMIIAIBHOM  YCIIYTH, a TaKKe TMOPAIOK B3aMMOJCHCTBUS MEXIy CTPYKTYPHBIMU
nozpazaenenusMu OpraHa, MX MYHHUIMNAIbHBIMHM CIIY)KallUMH, B3aumojeiictBus OpraHa c
3asIBUTENISIMA, WHBIMA OpPraHAMH MECTHOTO CaMOYIIPABJICHHS, OpPraHAMH TOCYAapCTBEHHOM
BJIACTH U OPTaHMU3ALUSAMU MPU NPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

2. PernmamMeHT NpenoCTaBICHUS MYHUILUIAIBLHOW YCIyru pa3zpabotan MyHHIMITATBEHBIM
Ka3eHHBIM YUpPEKICHHUEM AJIMUHUCTpALIMENd TopoacKkoro okpyra CTpexeBod, B JIHIE
CTPYKTYpHOTO TOJpa3AefeHusi - YTpaBieHHE HMYIIECTBEHHBIX, 3€MEJbHBIX OTHOIICHUH U
IPagoCTPOUTEIHCTBA HA OCHOBAHUU:

- yactu | crareu 13 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzarum
MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT;

- IlocranoBnenust IlpaButenbcrBa Poccuiickoit ®epeparuu ot 16.05.2011 Ne 373
«O pa3paboTke ©  YTBEPKACHUM  aJMUHUCTPATUBHBIX  PETJIAMEHTOB  HCIIOJIHCHUS
rOCyIapCTBEHHBIX  (YHKIMM WU aAMHUHHCTPATHBHBIX  PErJIAaMEHTOB  IPEAOCTaBJICHUS
TOCYIapCTBEHHBIX YCITYT».

3. 3asgBUTENSIMH SBISIOTCA (PU3MYECKUE JIMIA, UHIUBUIYyalIbHbIC MPEANPUHUMATENIN U
IOPUAMYECKUE JTUIA 00 UX YIOJHOMOUYEHHBIC MPEACTABUTENH, ACHCTBYIONINE HA OCHOBAaHUU
JIOTOBOpPA, TOBEPEHHOCTH.

4. Iopsmox HHGPOPMUPOBAHUS O MPEAOCTABICHUA MYHHUIIUITATLHOU YCITYTH:

1) Mecro naxoxaeHusi Oprana: Tomckas oGnacte, T. CtpexeBol, yia. EpmakoBa 46a,
1-p1ii Tk, xkabunets 30, 38, 39 B 3gaHNN A IMUHHUCTPAITUU TOPOACKOTO OKpyra CTpexeBOil.

Pexxum paboTh! (1HM 1 yackl ipuemMa) Oprana:

noHeaenbHUK-4eTBepr ¢ 8.30 1o 17.30; nsaTHUIAa — HEIPUEMHBIHN JICHb;

ob6enennbit mepepoiB ¢ 12.30 mo 14.00.

WNudopmanus o MecTe HaXOXXICHUS U pexxuMe paboTsl Oprana MOXKeET ObITh MOJTyYeHa:

no teneponam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

npu auyHOM oOpamienuu: Tomckas obnacts, T. CtpexeBoi, yin. EpmakoBa 46a, 1-biid
atax, kabuHeTsl 30, 38, 39 B 3gaHUN A AMHHUCTpPAIMH TOPOJCKOT0 OKpyra CTpeKeBoi;

no moute: 636780, Tomckas oGmacth, r. CrpexeBoii, yia. EpmakoBa 46a, nmpuemnas
AJIMUHHUCTpALIMHU TOPOACKOT0 OKpyra CTpeKeBOu;

B MUCbMEHHOM Bue: 636780, Tomckas ob6nacte, r. CtpexkeBoii, yn. Epmakosa 46a, 1-brif
atax, kabuHeTsl 30, 38, 39 B 3gaHUN A AMUHUCTpPAIMH TOPOJCKOT0 OKpyra CTpeKeBoi;

C UCIONB30BaHHWEM OQUIMAIBHOTO CcaifTa OpPraHOB MECTHOTO CaMOYIIPABJICHUS
ropoackoro okpyra CTpexeBou (nanee Mo TeKCTy — OdUIMAIBHBIA CalT) MO aApecy B CETH



Wureprer: www.admstrj.tomsk.ru B pasgene «MyHununaneHeie yciuyrd — KoHTakTHas
uHopManus;

C HCIIOJIb30BaHHMEM peruoHaipbHoro Ilopranma rocylapCTBEHHBIX W MYHUIIUTATBHBIX
yeayr Tomckoii obacTu Mo aapecy B cetu MHTEepHET: WWW.PQS.tomsk.gov.ru;

C WCMOJb30BaHMEM EMWHOTO mopTaia roCyJapCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT TIO
agpecy B cetu MHTEepHET: WWW.Epgu.gosuslugi.ru.

Wudopmanms o0 MecTe HaxOoXIeHHs H Tpaduke pabOThl y4acTBYIOIIUX B
MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH OpraHu3alii MOKeT OBbITh OJTy4YeHa:

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

pu TMYHOM oOpamieHuu: Tomckas obGmacts, T. CtpexeBoi, yi. EpmakoBa 46a, 1-brit
sTax, kaburetsl 30, 38, 39 B 3qaHNN A IMUHUCTpAIIUU TOPOACKOTo oKpyra CTpexeBoii,

mo moure: 636780, Tomckas obOmacte, T. CtpexeBoi, yn. EpmakoBa 46a, mpuemnas
AJIMUHHCTpALIUU TOPOACKOTO oKkpyra CTpexeBoil.

C wucnomp3oBanueM oduIManpbHOTO caiWta 1O aapecy B cetu HuHTepHeT:
www.admstrj.tomsk.ru B paznene «MyHHUIIUTIATIBHBIC YCIIYTHY.

2) CrnpaBounsie Tenedonnl Oprana: 3-91-20, 3-32-31, 5-27-47.

CrpaBounbie TenedOHBI, YJaCTBYIOIIMX B TPEIOCTABICHUU MYHUIIUIAIBHON YCIyTH
opranuzanuii: (838259) 5-3163, 392-69, 3-76-84.

3) Anpec oduumanmbHOro caiira: Www.admstrj.tomsk.ru pasgen «MyHuIHATBHBIC
YCIYTU».

Anpec snekTponHol moutsl Oprana: Silizneva@admstrj.tomsk.ru .

4) Tlopsimox mnonydeHuss MHGOpPMAIUMU 3asBUTEISIMH IO BOINPOCAM MPEAOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, CBEIEHUH O XO/€ MPEeJOCTaBICHHs YKa3aHHBIX YCIIYT, B TOM YHCIE C
ucnosp3oBanueM [lopTana rocynapcTBEHHBIX U MYHUIMIANBHBIX ycayr Tomckoil oOmactw,
Enunoro mopraia rocy1apcTBEHHBIX U MYHHUIIMITATBHBIX YCIYyT ((DyHKIIMIA):

IpU JINYHOM OOpAaIIeHUH 3asBUTENS, JOBEPEHHOTO0 WM YIOJHOMOYEHHOIO JHIA B
Opran, B MecTax MPEeAOCTaBICHUs YCIIYT, 1O TelaedoHy, Tpu 0O0palleHuu B TUCbMEHHOU dopme
IOYTOBBIM OTIpaBjieHueM B ajpec Oprana, mo ¢axcy, npu oOpaIleHnuH Mo 3IEKTPOHHOH MmoyuTe,
Ha odunuambHOM caifte, Ha EQuHOM W peruoHasbHOM MOpTalax TOCYJAapCTBEHHBIX U
MYHHIIUTIATBHBIX YCITYT.

5) Iopsaok, dopma 1 MeCTO pasMelieHuss HHGOPMAIUK TI0 BOIIPOCaM MPEIO0CTABICHHS
MYHHIIUIIATILHOW YCIYTH U YCIYT, KOTOPBIC SBISIOTCS HEOOXOAMMBIMU U OOS3aTeIBHBIMU IS
MPEIOCTaBICHUSI MyHUIIUITAIbHOW YCIyTH:

Ha wndopmanmonnsix creHaax B OpraHe, B MecTax MPEIOCTaBICHUS YCIYT, KOTOphIC
ABIIAIOTCS HEOOXOIUMBIMU U 00513aTENbHBIMU IS MPEAOCTaBICHHSI MyHUIIUIIATIbHOW YCIYTH, Ha
opUIMaTLHOM caifiTe opraHa, Ha EQUHOM M pEermoHaIbHOM MOpTane TOCYAApCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (PyHKIH).

2. Cranaapr npeaocraB/jieHHs] MYHHIUNAJIbHON yCJIyru

5. HauMeHoBaHME MYHHUITUTIAIBLHOMN YCIIYTH: MpeAocTaBiIeHre nHpopmaun 00 00beKTax
HEJABM)KMMOTO  UMYIIECTBA, HAXOJMIIMXCS B MYHUIUINATBHOH  COOCTBEHHOCTH,
IpeHa3HAYeHHBIX IS CIA4YM B apeH.y.

6. Haumenosanue Oprana: MyHuUIMnaibHOE Ka3eHHOE YUpEeXJIeHUE AJIMHUHUCTpaLUs
ropoJickoro okpyra CTpexeBOW B JHUIE CTPYKTYPHOTO TOApA3JeieHUs - YIpaBlIeHUE
UMYIIECTBEHHBIX, 3¢MEJIbHBIX OTHOIICHUI U TPAJOCTPOUTENLCTBA (J1aee — YTpaBIeHHE).

HaumeHoBaHue opraHoB M opraHuzalui, oOpalieHHe B KOTOpbIe HEOOXOAUMO IS
MPEIOCTaBICHUS] MyHHUIIUITATbHOW YCITYTH:

- Ynpasnenue OenepabHONW PETHCTPAIMOHHOM CITy>kObI T0 TOMCKOM 00J1aCTH.

7. Pesynomamom npedocmagienus MyHUYUnAIbHou yCay2u A6aAemci.

- HallpaBJICHHE 3asBUTEINI0 HH(OPMALINY;

8. Cpok npedocmaenenus MyHUYURANbHOU YCIIY2U.
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MyHununanpHas ycilyra IpefoCTaBisieTcsl B TedeHHe 14 KaJeHJapHbIX AHEW CO JHS
perucTpanyu 3asBieHusA. AJMUHUCTPATUBHAS MIPOLEAypa M0 IPUEMY 3asBJIICHUS 3aBEPILACTCS B
JI€Hb TIOCTYIIJICHUS 3asBJICHUS B YIPaBJICHUE.

Crnenuamuct OCyHIECTBISCT TNpUEM 3asBUTENd JIMOO €ro MpeacTaBUTENs s
IIPEIOCTABIECHUSI KOHCYJbTAllMii 1O BOIpPOCaM IMPEJOCTABICHUS MYHULIMIIAJIbHOW YCIyTrd B
TE€YEHHUE TPUALATH MUHYT.

Cpok BbIiaun (HarpaBieHUs) JOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHHILIMIIAJIbHOW yCIIyTH:

- B CJIy4ae HaJIM4YUs OCHOBAHMWH JUIsl OTKa3a B MPEJOCTABICHUN MYHUIMIAIBHON yCIyru
CHELHUAJINCT YTPABICHUS B TEYCHHE YETBHIPHAALATH KaJCHIAPHBIX JHEM CO IHSA PETUCTPALNU
3asBIeHUsT MHPOPMUPYET 3asBUTENs MO0 €ro MpencTaBUTENsl 00 OTKa3e B MPEAOCTABICHHH
MYHHUIIMIIAJILHOW YCIIYTU B MUCBMEHHOM HJIM DJIEKTPOHHOM BHJIE;

- B ClIy4ae OTCYTCTBMsSI OCHOBaHMH JJi1 OTKa3a B IPEJOCTABIECHUU MYHHUIIMIIAJIbHOU
YCIYrH CHELUATUCT YIpaBlIeHUs MOArOTaBIMBAeT MHPOpMALKIO B TeueHHe 14 KaneHIapHbIX
JHEH CcO JHS perucTpanuu 3asBICHUS M MPEACTaBIAECT Ha COIVIACOBAHUE HAYaIbHUKY
VYmpasieHus, 3aTeM HaIpaBJIsIeT €r0 Ha COIVIACOBAHME 3aMECTUTEN0 Mipa roponckoro okpyra,
KYpUpPYIOIIEMY BOIIPOCH UMYILIECTBEHHBIX OTHOILIEHUH;

- B Cly4ae OTCYTCTBUS 3aMe€yaHMH MH(POpMALMIO B MOPsAAKE AEIONPOU3BOACTBA
HAIpaBJIAIOT HA IOJIMCAaHNE B YCTAaHOBIEHHOM Nopsifike Mapy ropozackoro okpyra CTpexeBoi.

B Teuyenue 1 pabGouero gHs co mHs moamucaHuss M3poM ropoJACKOTO OKpyTa CHEluaaIucT
VYnpaBieHus JenaMu B MOPSAIKE AETONPOU3BOACTBA HAMpaBIsIeT UH(GOPMAIMIO B MTUCHMEHHOM
WIN 3JIEKTPOHHOM BHJIE 3asIBUTEIO JINOO €ro MpeaCTaBUTEIIO.

9. Ilepeuen» HOpPMATUBHBIX NPaBOBBIX akTOB Poccuiickoit Peneparun, Tomckoi
o0lacTd ¥ OpraHoB MECTHOTO CaMOYIpaBlI€HHs TropoJckoro okpyra CrpexeBoii,
pPEerylMpyIOIIMX OTHOIIEHUS, BO3HUKAIOIIME B CBA3M C MPEAOCTAaBICHUEM MYHHUIMIAIBHON
YCIIyTH:

- 'paxxnanckuii koaekc Poccutickoit @enepanuu;

- ®enepanbHblil 3aK0H 0T 26.07.2006 Ne 135-D3 «O 3ammre KOHKYPEHIIUNY;

- ®enepanpubiii 3akoH oT 09.02.2009 Neo 8-®3 «0O06 obecreyeHun J0CTyma K
uHpOpMALlUM O  JESTENbHOCTH TOCYJapCTBEHHBIX OpPraHOB M  OpPraHOB  MECTHOTO
CaMOYIIPABJIICHU»;

- ®epepanpHblii 3ak0H oT 27.07.2010 Ne 210-®3 «O6 opraHu3anuy MpeaOCTaBICHUS
rOCYapCTBEHHBIX M MyHULMTIIAIBHBIX YCIIyT»;

- Ilpuka3z denepanbHoil aHTUMOHOMONBHOM Cciy)k0b1 0T 10.02.2010 Ne 67 «O mopsake
IIPOBEJCHUS KOHKYPCOB MJIM ayKLIMOHOB Ha IPABO 3aKIIOYEHUS TOTOBOPOB APEHABI, TOTOBOPOB
0€3BO3ME3/IHOTO TOJIH30BAaHUS, JOTOBOPOB JIOBEPUTEILHOTO YIPABICHUS HMMYIIECTBOM, MHBIX
JIOTOBOPOB, NPEAYCMAaTPUBAIOIINX NEPEX0/ MpaB BIaJeHUS U (WIK) MOJb30BaHUS B OTHOILEHUH
rOCYyIapCTBEHHOTO WJIM MYHHUIMIAJIBHOTO HMYIIECTBA, U IIEPEUYHE BMJOB HMYILECTBA, B
OTHOLICHHH KOTOPOTO 3aK/IIOUYEHUE YKa3aHHBIX JOIOBOPOB MOXET OCYIIECTBIIATBHCS ITyTEM
IPOBEICHUS TOPrOB B (hopMe KOHKYpCay;

- llonoxxenue O mWOpsAKE @epefayd B apeHJy HMMYINECTBA, HaxOLAUIETocs B
MYHUIIUNIATBHOH COOCTBEHHOCTH TOpojAcKkoro okpyra CTpexeBoil B HOBOH peaakIuH,
YTBEPKIECHHBIM pemienrueM J[ymbl ropoackoro okpyra CtpexeBoi ot 09.06.2010 Ne600.

10. Hcuepnwvisatowjuit nepeuenv OOKymMeHmoé B COOTBETCTBHM C HOPMAaTHBHBIMH
IIPABOBBIMU AKTaMH IS IPEJOCTABICHUS MyHULIMIIAIBHON YCITYTH.

1) 3asBurenem mnpencraBisoTcs B OpraH Clenyroompe JAOKYMEHTHI, SBIISIONIACCS
OCHOBaHUEM /IS Hayaja NpeAO0CTaBICHNs MyHULUIIAIIBHBIC YCIIYTH:

- 3asenenue o npedocmasieHuu MYHUYUNATLHOU Ycayeu (no ¢hopme, VKA3aHHOU 6
Ipunoosicenuu 1 x pecnamenmy).

B 3asBieHNN yKa3bIBarOTCSA:

CBEZICHHUS O 3asBUTEJIC, B TOM YHUCIIE:

bamunus, UM, 0TYECTBO (PU3MUECKOTO JIMIA, IOYTOBBIA aJipec, M0 KOTOPOMY IOJKEH
OBbITh HAIIPABJIEH OTBET, MJIM HAMMEHOBAHHUE IOPUINYECKOI0 JINIA, aAPEC MECTa HaX 0XKICHMS;



CBEIICHUS O IOKYMEHTAaX, YIIOJIHOMOYUBAIOIIUX MPEACTABUTENS (DU3NUECKOTO JTUIA WITH
IOPUAMYECKOTO JIMIA TI0JIaBaTh OT UX UMEHU 3asBIICHUE;

MOJINUCH 3asiBUTENS - (DPU3MYECKOTrOo JHIa JIMOO PYKOBOIUTENS HOPUIUYECKOTO JHUIIA,
MHOTO YIOJTHOMOYEHHOTO JIUIIA.

[Ipu oOpameHny 3a MOTYYECHHEM MYHUIIUIAIBHONH YCIYTM OT UMEHHU 3asBUTENS €ro
MPEJCTAaBUTENS, TOCIEAHUM MPEeNOCTaBIAeT JOKYMEHT, YAOCTOBEpSAIOMIUNA JHMYHOCTh U
JIOKYMEHT, MOJITBEPKAAIOLIUHN €ro MOJHOMOYHS Ha MPEICTABICHUE HHTEPECOB 3asBUTEIIA.

Dopma 3asa6n1eHUs 0OCMYNHA O KONUPOBAHUS U 3ANOJIHEHUS 8 DNIeKMPOHHOM 8Uoe Ha
Ilopmane zocyoapcmeennvix u mMyHuyunaivhvix ycaye Tomckou obracmu, Eounom nopmane
20CY0apCmMEEeHHbIX U MYHUYUNANbHBIX YCaYe ((hyHKyuil), Ha ouyuanrbHom catime.

B oymaocicnom eude opma 3aaenenus modxcem Oblmb NONYUEHA HENOCPEOCMBEHHO 8
Opeane (kab. Ne 39).

s monyyeHus MYHUIUIAIBHOM YCIYTH 3asBUTENIEM NPEIOCTaBISETCA JIMYHO WIIN
HAIPAaBJISETCS MOYTOBBIM OTIPABICHUEM, AJIEKTPOHHON MOYTOM 3asBJICHHE O IMPEIOCTABICHUU
uHpOpMaLIKH.

2) JloKyMeHTBI, HEOOXOAMMBIC Ul TPEIOCTABICHHS MYHHIUIAIbHON YCIYTH, MOTYT
ObITH TIpeacTaBieHbl B Opra:

C HMCIOJIb30BAaHUEM JJICKTPOHHOW WM TPATUITMOHHOW OyMa)KHOW IMOYTHI, TTOCPEICTBOM
OTIPaBKH (HaKCUMUIIBHOTO cOoOOmIeHus, 4yepe3 oduumanbHelii cadt Oprana, uepe3 I[lopran
FOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX ycayr Tomckoit oOnactu, EpwHbii mopran
TOCY/IapCTBEHHBIX M MYHUIIUIAIBHBIX ycIyr (QYHKIH), IpU JTUYHOM OOpaIlleHWH, YCTHO TIO
Tenedony.

11. Opran He BrpaBe TpeOOBaTh OT 3asIBUTEIIS:

1) mnpencraBieHHusT AOKYMEHTOB W WH(POPMAIMM WM OCYIIECTBICHUS JCHCTBUH,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBHIX HE MPETyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU
aKTaMH, pEryJUpyIOIIUMHU OTHOIICHHS, BO3HHUKAIOUIME B CBSA3M C IMPEIOCTaBICHUEM
MYHHUILIMITATBHBIX YCIYT;

2) mpeacTaBieHUsT JOKYMEHTOB U MH(GOPMAIUU, KOTOPhIE HAXOJSATCS B PACHOPSIKCHHUH
OpraHoB, MPEIOCTABIAIONINX MYHUIIMIAIBHBIE YCIYTH, WHBIX TOCYAApCTBEHHBIX OPTraHOB,
OpPraHOB MECTHOTO CaMOYIPABJICHHUS JINOO TIOJIBEOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOYINpaBJIEHUS OpraHMU3allfii, Yy4YacTBYIOIIMX B MPEIOCTaBICHUU
FOCYJapCTBEHHBIX UM MYHHUIIMMAIBHBIX YCIYT, B COOTBETCTBHH C HOPMATHBHBIMH IPaBOBBIMHU
aktamu Poccuiickoit ®Denepannn, HOPMATUBHBIMH TPABOBBIMH aKTaMH [OMCKOW 00JacTH,
MYHUIUIIAJGHBIMU  TPAaBOBBIMM aKTaMH, 33 HCKJIIOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B
ompeneseHHbI YacThio 6 ctathu 7 @PepepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O06
OpraHu3alMy MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIUIAIbHBIX YCIYT» TEpEUCHb.
3asBUTENb BIpaBe INPEJICTaBUTh yKa3aHHbIE JOKYMEHThl M uH(opmanuio B OpraH 1o
COOCTBEHHOW MHUIIMATHUBE.

3asgBieHue 3agButTenss B Opran o TMPEOOCTaBICHHM MYHUIMIAIBHOW  yCIIYTH
MPUPABHUBACTCS K COTJIACHIO TAKOTO 3asABUTENS ¢ 00pabOTKOHM ero mepcoHaIbHBIX JTAHHBIX B
Oprane B uensix u oobeMe, HeOOXOAUMBIX JJIsl IPEIOCTAaBICHUSI MyHULIUNTAIbHOU yenyru. s
00paboTku OpraHoM MEepCOHANTBHBIX JAHHBIX B IENSIX MPEIOCTABICHUS MEPCOHATBHBIX JTaHHBIX
3asgBUTENS, HMEIOIIUXCS B pACHOpSHKEHHMHM TaKoro opraHa wWiM opranuzanuu, B Opras,
MPEIOCTABISIONINNA MYHULUMIATBHYIO YCIOyTy, JHOO MOABEIOMCTBEHHYIO TOCYAapCTBEHHOMY
OpraHy WM OpraHy MECTHOTO CaMOYIpaBJCHHs] OpraHM3alMlo, YYacTBYIOIIYIO B
NpPEAOCTAaBIEHUH  TOCYAAPCTBEHHBIX M MYHUIUIAIBHBIX  yCIyr, Ha  OCHOBaHUHU
ME)XBEIOMCTBEHHBIX 3alpOCOB TAaKUX OPraHOB WM OpraHu3aluid [Uisl [peloCTaBIICHUS
MYHHIIMIIATIBHOM YCIIYTH IO 3alpocy 3asBUTENS, a Takxke JUisi 00paOOTKU TepCOHATBHBIX
JTaHHBIX MPHU PEerucTpaluu cyObeKTa MepcoHaNbHBIX JaHHbIX Ha [lopTane rocynapcTBEHHBIX U
MYHUIUNATBHBIX yeayr (ynkiuit) Tomckoi o6nactu u EauHoM mopranie rocyaapcTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (QyHKIMI) HE TpeOyeTcs MOJydeHHEe COTIacHsl 3asBUTENS Kak CyObeKTa
MEPCOHAIBHBIX JAHHBIX B COOTBETCTBHH C TpeOOBaHHUSIMH CTaThil 6 DenepanbHOro 3aKOHA OT
27.07.2006 Ne 152-03 «O nepcoHaNIbHBIX TAHHBIX).



12. Ocnosanusn ons omkasza ¢ npume 0OKyMeHmMO08:

- oOparieHue 3a MpeI0CTaBICHUEM yCIyTy HeHA [IeKallero Jula;

- 3asdBHUTENIEM HE TMPEACTaBICH JOKYMEHT, YAOCTOBEPSIOMIUM  JIMYHOCTH H
MOJTBEPKTAIOLIUI €T0 MOJHOMOYUS;

- 3asdBUTENIEM TMPEJCTABIEHbl JIOKYMEHTBHI, MMEIOIUE MOAYUCTKH, MPUITHCKH,
3aYEpKHYThI€ CJIOBA U HHbIC, HE OTOBOPEHHBIE B HUX HCIPABICHUS, UMEIOLIUE CEPbE3HbIC
MOBPEXACHHUSI, HE TIO3BOJISAIOLIME OJJHO3HAUYHO HCTOJIKOBATh UX COAEPKAHUE.

13. Ocnosanua ona omkasza ¢ npedocmasieHuu MyHUYURAILHOU YCY2U.

1) HempencTaBieHUE JOKYMEHTOB, OTpe/elIeHHbIX MyHKTOM 10 PermamenTa.

14. MyHunmnanpHas yciayra npeaoCcTaBiIseTcst 0eCIiaTHO.

15. Makcumanwvnvle cpoxu oxcuoanus 6 ouepeou:

- OpU Tojade 3ampoca O MPENOCTABICHUU MYHHUIMMNAIbHOM YCIYyrd HE JIOJDKHO
MPEBBIIATH MATHAIIATH MUHYT;

- MpU TOJIyYEHUHU pe3yJibTaTa MPEJOCTABICHUS MYHULIUINAIBLHOW YCIYTHM HE OJIKHO
MPEBBIIATH MATHAIIATH MUHYT.

16. Cpox perucrpauuu 3amnpoca 3asiBUTeNs 0 MPeJoCTaBICHUH MYHUIIUTIAIBHON YCIIYTH -
B TEUCHHE OJTHOTO PabOYero JHs.

17. Tlopsimox perucTpaldy 3ampoca 3asBUTENs O NPEJOCTaBICHUH MYHULUMATbHON
YCIIYTH:

Cnenunammct YmpasieHust exenneBHo (B 17.00 mMecTHOro BpeMEHH TEKYIIETO IHS),
HATPABIISET 3asBIICHUS, MOCTYHUBIINE B TEUEHUE pabouero MHS, B YIpaBlIeHUE AeNaMu s
peructpanuu u oopmiIeHHs BU3bl Mapa ropoackoro okpyra CTpexeBoi.

3asBIEHUE PErUCTPUPYETCS CIECUHAIUCTOM YTPaBIEHHUS JellaMd TOPOJCKOro OKpyra
CtpexxeBoi, B JIOJDKHOCTHBIE OOS3aHHOCTHM KOTOPOTO BXOJUT OJJIEKTPOHHAs pPETUCTpalus
IokyMeHTOB B b/1 «/lemo».

MaxkcuManbHOE BpeMsl PETUCTpAllMU 3asBICHHS CHELUAINCTOM YIpaBlIEHUS [elaMH
ropoJickoro okpyra CTpexeBoil He JOJKHO MpeBbIaTh 10 MUHYT.

3aperucTpupoBaHHOE  3asBIEHHE B  TOPSAKE  JIEJONpPOU3BOJACTBA  IepenacTcs
CIIELIMAIIMCTOM YTIpaBJICHUS JeJaMUu ropoJckoro okpyra CTpexeBoid Ha paccMoTpeHue Mapy
ropozckoro okpyra CTpexxeBoi He To3/iHee paboyero JHs, CIEAYIOIIETo 3a THEM PETUCTpaIiH
3asIBJICHUS.

3asBUTENb BIIPABE MOJATh 3aMpOC:

[Tpu nmuanOM obOparieHuu;

[TocpencTBoM MOUTOBOM CBA3Y;

C nomouipi0 OQUIMAIBLHOTO caiiTa OPraHOB MECTHOTO CaMOYIIPaBJICHHUS B pasfelie
«MyHULIMTIAJIBHBIE YCITYTH;

C nmomomipio [TopTana rocyaapcTBEHHBIX U MyHHUITUTIATBHBIX yCIyT ToMCKOM 00y1acTu;

C nomomipto EquHoro noprana rocyjapcTBEHHbIX U MYHUIIUIIATBHBIX YCIIYT.

[Ipy nmuHOM OOpalieHuH W TOCPEICTBOM IIOYTOBOM CBSA3M 3amlpochl 3asBUTEINS,
MOCTYIHUBIINE B CTPYKTYPHOE TMOJpa3JeICHUE, MPEIOCTABISIONIETO0 MYHULIUMIIAIBHYIO YCIYTY,
nepesalTcs B YIpaBieHHe JIeJaMU B A€Hb MOJYy4YeHHs 3allpoca U PErUCTPUPYIOTCS B TeUEHHUH |
pabouero JHs.

C momomipio O(UIMATIBHOTO CaiiTa OPraHOB MECTHOTO camoymlpamieHus, EguHOoro u
PErHOHANBHOTO TOPTATIOB TOCYAAPCTBEHHBIX M MYHUIMMATBHBIX YCIyT ((pyHKIHIA) 3ampochl
3asgBUTENSl IOJY4aeT OIEepaTop Y4YEeTHOM CHUCTEMbl M HaNpaBiseT [0 KaHajaM CBS3M B
VYrpasienue nenaMu. 3ampochkl PETUCTPUPYIOT B TEUYCHHWHM OAHOTO pabodero IHsS B JICHb
MOJTyYeHUs 3arpoca.

18. TpebGoBaHUs K MOMEMICHHUSIM, B KOTOPBIX MPEIOCTABISIOTCS MyHHUIIUIIATBHAS YCIyTa,
K MECTy OXHIaHUs W IMpHeMa 3asBUTENCH, pa3MelmeHH0 U O(OPMIICHUIO BHU3YyaJbHOM,
TEKCTOBOM U MyJIbTUMEANMHON HH(OPMAIIMK O IOPSAKE MPEIOCTABICHUS TAKUX YCIIYT:

a) Ha tepputopun, npuieraromieit K MecropacmnoioxkeHuto Oprana, o00pyayrTcs MecTa
JUTSL TIAPKOBKM aBTOTPAHCIIOPTHBIX CpencTB. Ha cTOsiHKE MODKHO OBITH HE MEHee 5 MecT Jyis
MapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, W3 HUX HE MEHee ABYX MECT — JJisi MapKOBKHU



CHeUHaTbHBIX TPAHCIOPTHBIX CPEACTB MHBATUAOB. JlOCTYII 3asBUTENEH K MAPKOBOUYHBIM MECTaM
ABJIsIETCS OECIIIIATHBIM.

6) Bxo n B mo »wemenne Oprana obopynyercs cucremoil «HTepKOM», MO3BOJSAIOIIEH
o0ecnieunTh OeCPENnITCTBEHHBIN HOCTYN U1 UHBAJUAOB, BKIIIOYas HHBAJIUAOB, HCIOJIB3YIOLIIX
Kpecia-KOJSICKH.

B) LlenTpanbsHbiii BXxo B 37aHue OpraHa JoJDKEH ObITh 000pynoBaH MH(GOPMAIIMOHHON
TaGIMYKON (BBIBECKOH), COfepKaiieil MHMDOPMALHMIO O HAMMEHOBAHHH M DEXKHME DPabOTHI
Oprana.

r) Ilpuem 3asBUTENEH OCYIIECTBISIETCS B CHEIMAIbHO BBIACICHHBIX JUISI ATHX LElel
MOMEMICHUIX | 3a1aX 00CTyKMBaHUs (TPUCYTCTBEHHBIX MECTaX ).

1) [IpucyTcTBeHHBIE MECTa BKJIIOYAIOT MECTa JUIsS OXKHUIAHUs, HH)OPMUPOBAHUS, TpHEMa
3asiBUTENEH.

[Tomemenuss OpraHa JOJKHBI — COOTBETCTBOBAaTh  YCTAHOBJIEHHBIM  CAHUTApHO-
SNUAEMHOJIOTHYEeCKUM TpaBuiaMm. [IpucyrcTBeHHBle MecTa OOOpPYIYIOTCS — CpelCTBaMu
IIPOTUBOIIOKAPHOU 3aILUTHI.

e) Mecra uHboOpMUpOBaHHUS, MpeIHA3HAYEHHbIE JI1 O3HAKOMJICHMs 3asBUTENEH C
UH(POPMALIMOHHBIMHA MaTepHaiaM#, 000pyyt0TCss HHPOPMALMOHHBIMU CTEHJAMH.

*) Mecrta OxuAaHHUS B OYepeAM Ha MPEJICTaBICHHE WM TMOJIydeHHE JOKYMEHTOB
000pYIYIOTCSl CTYNIBSIMH, KpECelbHBIMU CEKIMSAMH, CKaMbsiMU (OaHkeTkamu). KonndyectBo Mect
OXKUJAHUS Ompenensercs HcXoAs U3 (aKTUYeCKOW Harpy3kKd M BO3MOXKHOCTEM g MX
pa3MenieHus B 30aHu OpraHa, HO HE MOXKET COCTaBIISITh MEHEE 3 MECT.

3) Mecra ouIaHus TOJKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSIM JJIs 3asBUTENEH
¥ ONTHMAJIBHBIM YCIOBHSM PabOThI CIICIIHATICTOB.

1) Mecra 151 3aII0JTHEHHS JOKYMEHTOB 000PYIYIOTCS CTYJbSIMH, CTOJIaMU (CTOMKaMu) U
oOecrieunBaroTCca 00pa3amMu 3aroIHEHUS JOKYMEHTOB, OJJaHKaMU 3asBJICHUN U KaHIEIAPCKUMHU
MPUHAJICKHOCTSIMH.

k) KaOunersl (OKHA) TmpWeMa 3asABUTENCH  JOKHBI ~ OBITh  O0OOPYIOBAHBI
UH(OPMAIMOHHBIMU TaOTHMYKaMHU (BEIBECKAMH) C YKA3aHUEM:

- HOMepa OoKHa (KaOuHeTa);

- (haMuIMK, UIMEHH, OTYECTBA U JIOJDKHOCTH CIIEIHAIIHCTA.

1) Kaxmoe pabGouee MecTo crienMaivicTa JOHKHO OBITH 000PYIOBAaHO IMEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K MH(POPMALMOHHBIM 0a3aM JaHHBIX, IeYaTaIOUIM
YCTPOMCTBAM.

IIpu opranuzamuu pabouyux MeCT JOJDKHA OBITh NPEAYCMOTPEHAa BO3MOXKHOCTD
CBOOOJHOIO BXO/1a M BBIXOJ]a U3 TIOMEIICHHUS.

M) Ha wundopmanmoHHBIX cTeHgax B momemieHusix OpraHa, HpeJHa3HAYCHHBIX IS
npreMa JOKYMEHTOB, pa3MellaeTcs ciaeayrouas nHpopMaus:

- TEKCT HACTOSAIIETO PETJIaMEHTa C MPUIIOKEHUSIMH;

- OJIoK-cxeMa TopsKa MPEeAOCTaBICHUS] MYHULIMIIAJLHOM yCIYyrd U KpaTKOe OMHCAaHUE
MOPSIKA MIPEIOCTABICHUSI MyHUIIUTIATLHOU YCITYTH;

- oOpasell 3aroIHEeHUs 3asIBICHNUS;

- TepeyeHb JOKYMEHTOB JJIsl MPEAOCTaBICHHUS MYHUIMIIAIBHON yCIyru, U TpeOoBaHus,
IpeIbsABIsEMbIEe K 3TUM TIOKYMEHTaM;

- BpeMsi IpreMa 3assBUTEIICH CIeaTuCTaMu, JOHKHOCTHRIMU JuiiaMu OpraHa.

19. Iokazamenu docmynnocmu u Kauecmea MyHUUURAIbHOU YCaAY2U.

1) KonnuecTBo B3anmoiecTBH 3asBUTENS cO cnieruanuctamu Oprana:

- MUHUMATIbHOE Koauvecmeo — 1 pas;

- MAKCUMAanbHoe Koauuecmeo- 3 pasa.

3asBUTENb B MPOIECCE MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTM B3aUMOJIEUCTBYET CO
cneunanucrtamu OpraHa B CIEIYIONMX CIIydasx:

@) 6 npoyecce KOHCYIbMUPOBAHUsL (MAKCUMALbHASL NPOOONACUMeNbHOCmb — 30 Munym);




0) mpu nodaue 3anpoca 0 NpPedOCMABIEHUU MYHUYUNANbHOU YCIyeu (MAKCUMANbHAA
APOOONHCUMENLHOCTL TUYHO20 npuema — 10 Munym ¢ MOMeHma Hauana IuYHO20 NPUemda.);

8) npu NONYYeHUU YBeOOMIeHUs O npedocmasieHuu (06 omkaze 8 NpPeodocmasieHul)
MYHUYUNATILHOU YCIYeU (MAKCUMALbHASL RPOOOINCUMENbHOCTb TUYHO20 npuema — 15 munym).

2) MyHununanbHas yciyra HE MOXET OBITh IoydeHa B MHOro(yHKIHMOHAIEHOM
IEHTPE.

3)MyHununagbHas yciayra He MOKET ObITh MOJTyYeHa ¢ HCII0JIb30BaHUEM YHUBEPCATIHHON
3JIEKTPOHHOM KapTHI.

4) 3asBUTENH MOXKET MOJYYUTh HHPOPMALIUIO O XO/€ MPEAOCTaBICHHUS MyHUITUTIATBEHON
YCITYTH:

npu JUYHOM oOpameHnu B Opra, mo TenedoHy, IpU OOpPAIIEeHUH IO IIEKTPOHHOU
1movTe, B MUCbMEHHOU opMme, 1o mouTe B aapec Oprana, mo dakcy.

C UCMOJb30BaHUEM MH(POPMALMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJOTHH, B TOM YHCIE
[TopTama TOCymapCcTBEHHBIX M MYHUIIMMNAIBHBIX yciayr Tomckoit oOmactu, EgumHoro moprama
TOCYIapCTBEHHBIX M MYHUIIUMATBHBIX YCIyr ((GyHKIUI), TyTeM 3amoJIHeHUs 3ampoca Ha
odpunmansHoM caiite Oprana.

3. CocraB, nocj1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tped0BaHus K NOPSIAKY UX BbITIOJIHEHHUS

20. IlpenocraBieHue MYHHMLIMIANBHOM yCIyrH BKIIOYaeT B ce0s  clexyromue
aJIMMUHHUCTPATUBHBIE IPOLEAYPHI:

1) IIpuem u perucTpanuu 3amnpoca 3asiBUTENs;

2) PaccmoTtpenue 3ampoca 3asiBUTENS;

3) ®opmupoBaHME U HaIpaBICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranuzanum), y4acTBYIOIIUE B MPEJOCTABICHUN MYHUIIUIAIbHBIX YCIYT;

4) Boigaua pe3ysbTara npeloCTaBlIeHNs MyHUIIUITATBHOW YCIyTH.

21. bnok-cxema MpeaoCTaBICHUs MyHUIIMTAIBHONW YCIyTH HMPUBOAUTCS B MPUIIOKCHUN
No3 k pernamenry.

22. OcoOeHHOCTH MPEJOCTaBICHUSI MyHULIUIIAIBHON YCIYTH B 3JIEKTPOHHOU (opme:

1) 3agBuTenbr MOXET O3HAKOMHUTHCS C HMHMOpMAIEd O MPeI0oCTaBIISIEMOM
MyHULUIAIBHON yciayre Ha Iloprane rocylapCTBEHHBIX M MyHUUMIAIBHBIX yciIyr Tomckoun
obmactu, EmuHOM mopTaie rocynapCTBEHHBIX W MYHUIMNAIBHBIX yCIyr ((QyHKIWA), Ha
ounmanbHOM caiite OpraHoB MECTHOTO CAaMOYIIPABJICHUS, B MECTaX MPEAOCTABICHHS YCIYTH.

2) Pa3memennsie Ha [lopranme rocymapCTBEHHBIX M MYHHIUTIATBHBIX yciayr Tomckoit
oOmacti, EnuHOM moprasie rocylapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr ((QyHKIui) Ha
oduianbHoOM caiite OpraHoB MECTHOTO CaMOYIIPABJICHHs, B MECTaX MPEIOCTABICHUS YCIIYTH,
dopmbl  3ampoca  (3as6neHus) W UHBIE JIOKYMEHTBI, HEOOXOQUMbIE Uil TOJY4YEHUs
MYHHIIATIATBGHON yCIIyrd (manee - 3asiBKa) MOCTYIHBI Ui KOINMPOBAHHWS M 3arlOJHCHUS
3aSIBUTEIISIMU.

3) 3asgBuTeNb MOXKET MOAATH 3asBKY 4yepe3 [lopTan rocy1apcTBEHHBIX U MyHHUIIUTIAIbHBIX
yeayr  Tomckoit obnmact, EnuHbBIE TOCYIapCTBEHHBIM MOpTan TroOCyNapCTBEHHBIX H
MYHHUITUTIATBHBIX  yeIyr  (QyHKIUN), Ha odunuarsbHoM caite OpraHoB MECTHOTO
cCaMOyIIpaBJICHHUs, B MeCTax IpPEJOCTaBICHUS YCIYTd, MyTeM 3alojHEeHus (GOopMBbI 3ampoca
(3as61enus) M (u1u) TIPUIIOKEHUS M 3arpy3KH TOKYMEHTOB, yYKa3aHHBIX B myHKTe 10 PermamenTa
(eciu mpebytomcesi), B SAEKTPOHHOU popme.

Jlomyctumblie opMmathl BIOKEHUH (eciu mpebyemces npunodxcerue 0oKymenmos). Word,
pdf.

3asiBKa 3aBEPSETCSA AJIEKTPOHHON MOAMUCHIO 3asIBHTEIS .

? [Ipy HAMHYHH 3MEKTPOHHOM MOMMICH y (PH3HEECKOT0 JHIA



IIpy mopaye 3IEKTPOHHOM 3aABKU, OTBEYAIOIIECH YCIIOBUIO KOMIUIEKTHOCTH, 3asBUTEIIIO
BBIJIaE€TCSl DJIEKTPOHHAs KBUTAHLUSA, SIBISIOMIAACS YHUKAJIBHBIM HJEHTH(PUKATOPOM TaHHOTO
IK3EMILISIpa MPOLEIyphl IPEAOCTABIECHUS YCIYTH.

4) Ilpuem u peructpanus 3asBKH, MojgaHHON uepe3 [lopram rocygapCTBEHHBIX U
MYHUIUNATbHBIX ~ ycayr Tomckod oOmactu, Exaunblii mopram TrocylapCTBEHHBIX H
MYHUITUTIATBHBIX  yeayr  (byHKOmi), odumuansHeii  cadt OpraHa, OCYIIECTBISETCS
OTBETCTBEHHBIM crieruanuctoM Oprana 3a npueM U PerucTpalmio 3asBoK B TeueHne 1 pabodero
JTHSL.

OtBeTrcTBeHHBIN criequanucT OpraHa 3a NpUEM U PETUCTPALIMIO 3asBOK B T€UEHHE 1-TO
paboyero THS C MOMEHTa PETUCTpAIlMU 3asBKH MepeaeT ee OTBETCTBEHHBIM 3a MPEJ0CTaBICHUE
MYHUIUIIATBHON YCIYTH CIIEHUATIUCTaM.

OtBercTBeHHBIM crienuanuct OpraHa B TedeHHe 2-X paboumx JHEH ¢ MOMEHTa
perucTpanuy 3asBKM HaIlpaBIISIET 3asiBUTENIO0 YBEAOMIIEHHE O IPUEME U PETUCTPALUU 3aBKU C
YKa3aHUEM OTBETCTBEHHBIX 3a MPEIOCTaBICHUE MYHHMIIMNAIBHOM YCIYI'M CIELUAINCTOB
MOCPEACTBOM DJIEKTPOHHOM TOYTHI, IMOYTOBOH CBSI3U, KAHAJIOB CBS3H.

5) 3asBuTEIb MOXKET MOJYYUTh CBEACHHUS O XOJE MPEIOCTABICHUS MYHHUIIMIIATbHON
YCIyTU, a TaKKE€ O pe3yslbTaTe IPENOCTABICHUS MYHHULMIIAJBLHOW YCIYTM B CBOEM JINYHOM
kabunete Ha [lopTasie rocynapcTBEHHBIX W MYHULMMANBHBIX yciayr Tomckoi oOnactu 1o
HOMEpY IEKTPOHHOW KBUTAHLINH.

3asBUTEb MOXKET MOJYYUTh CBEJICHUS O XOJ1€ MPEAOCTABICHNUS] MyHUIIUIIATBHON yCIyTH,
a TaKXKe O pe3yJbTare 3anojHUB (HopMy 3asBICHHS HA OQUIIMATEHOM CaliTe OPraHOB MECTHOTO
CaMOYTIPaBJICHWsI U OTHPABUB €r0 Ha aJpec HJIEKTPOHHOW MOYThI, YKAa3aHHBIA B pas3felne
«MyHUIIUTIANIBHBIE YCIIYTH» UJIH 110 Tele(OHY OTBETCTBEHHOTO CTPYKTYPHOT'O MOAPA3/ICICHHS.

6) OtBeTcTBeHHBIN crieranucT OpraHa (unvle CneyuaIucmsl) yBeIOMIISICT 3asiBUTEIS O
pe3ysibTare NpeJOCTaBICHUS MYHHULMIAIBHOW YCIYyTH IOCPEACTBOM 3JIEKTPOHHOM IIOYTHI,
MOYTOBOM CBSI3U WM MO Tene(oHy, YKa3aHHOMY B 3alpoce 3asBUTENS B T€UCHHE 2-X pabdoumnx
JHEl ¢ MOMEHTa MPUHATUS PEIICHUs O MPEeIOCTaBICHWH MYHHUIMNAIbHOM yciayru (OTkase B
MPEI0CTaBICHUHA MYHULIUIIAILHON YCIyTH).

7) Pe3ympTar mpenoCTaBICHHS MYHHIMIAIBHOW yCIYTH MOXET OBbITh MOJyYeH
3asIBUTENIEM B CBOEM JTMYHOM KaOuHeTe Ha [lopTrane rocyaapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT
Tomckoit ob6sacTi, B MecTax MPeAOCTaBICHUS YCIYTH HE TM03Ke 2-X pabouyux JHEH ¢ MOMEHTa
NPHUHITHST PEIICHUSI O TMPEAOCTABICHUNM MYHUIUIATHHOW YCIyru (OTKa3e B MPEIOCTABICHUU
MYHUILIUNIATILHOM YCITyTH).

23. AnmuHucTpaTuBHas npoueaypa «Ilpuem u perucTpanus 3anpoca 3asiBUTEJs».

a) OcHOBaHME MJIs Hayajla aIMUHHUCTPATHBHOW TMpoIeaypbl: mocTymieHue B OpraH
3asIBJICHUS U MHBIX IOKYMEHTOB, yKa3aHHBIX B IyHKTe 10 pernamenra (manee — 3amnpoc):

- IPU JINYHOM OOpallleHnu 3asBUTEII,

- B BHJIE IIOYTOBOI'O OTIPABJICHMUS,

- (pakCUMIITBHOMU CBSI3BIO,

- COOOIIEHMS 0 ANEKTPOHHOU TOYTE,

- yepes [lopTan rocygapcTBEHHBIX 1 MyHUITUTIATBHBIX YCIyT TOMCKOM 001acTH.

6) [Ipuem u peructpanus 3anpoca 3asiBUTEN, MoganHoro Ha [TopTane rocyaapcTBeHHBIX
U MYHHUIMOAIbHBIX yciayr ToMckoi 0051acTH, OCYIIECTBISIETCS B COOTBETCTBUU C IIYHKTOM 23
periamMeHTa.

B) Cnernmanuctsl OpraHa, OTBETCTBEHHBIC 3a BHITIOJIHCHHE aIMUHUCTPATUBHBIX ACHCTBUI
B paMKax aJMUHUCTPATUBHOMN MPOLIETYPHI:

Cnenunanuct, OTBETCTBEHHBIM 3a JEJIIONPOU3BOACTBO  OCYIIECTBISAET IIPUEM U
pEerucTpanuo 3arpoca 3asBUTENs, IEpeavy OTBETCTBEHHOMY HCIIOIIHUTEIIO.

PykoBogutens Oprana onpenensieT OTBETCTBEHHOTO UCITOJTHUTEIS.

r) CoaepxaHue W MPOJOJKUTEIBHOCTh aJIMUHUCTPATUBHBIX NEUCTBHUM, alTOPUTM HX
BBIMIOJTHEHUS, KPUTEPUH TMPUHATUS pEIIeHUuH, NOpSAAOK Mepedadyd U crnocod ¢ukcauuu
pe3ysabTaTa BbIIOJHEHUS aIMUHUCTPATUBHOU MPOLIEAYPHI:



Cnenuanuct, OTBETCTBEHHBIM 3a JIE€JIONMPOU3BOJCTBO, CTAaBUT BXOJSALIMNA HOMEpP U
TEKYIIYIO JaTy Ha 3ampoce 3asBUTENS U BO3BpAIlaeT BTOPOM 3K3eMIUIsp 3arpoca (Mpu JIUYHOM
oOparennn). MakcuManbHOE BpeMsi OCYIIECTBICHUS JAaHHOTO aJMUHHCTPATUBHOTO NEHCTBUS
IIPU JTUYHOM OOpaIeHNH HE JOHKHO IpeBbIaTh 10 MUHYT ¢ MOMEHTa O0paleHusl.

B teuenne 1 pabodero IHS ¢ MOMEHTA IPHEMa 3aMpoca:

- CHELMAJUCT, OTBETCTBEHHBIM 3a JEJIONPOM3BOJICTBO, 3aHOCUT CBEIEHHUS O 3alpoce
3asBUTENISI B aBTOMAaTU3UPOBaHHYIO 0a3y maHHbIXx «J[EJIO» (mamee — BJ1 «JIEJIO»), B sxypHat
perucTpaiuy BXoasiiel KOppecnoHIeHIIMH U IEpPeaeT 3anpoc 3asBUTeNs HadyalbHUKY OpraHa,

- pykoBoauTenb OpraHa ONpeAeNseT OTBETCTBEHHOTO MCIIOJHUTENS - CHELUAIUCTa,
OTBETCTBEHHOT'O 3a MPEA0CTABICHNE MYHUIIUIIATILHON YCIYTH (KpUTEPUEM MPUHATHUS PELLIEHUS O
HA3HAYCHUM WCIOJHHUTENS SIBISIOTCA JOJDKHOCTHBIE OO0S3aHHOCTH crnenuanuctoB Oprana) u
nepesaeT CHEeIUAINCTy, OTBETCTBEHHOMY 3a JEJONPOM3BOJCTBO, H3K3EMIUISIp 3ampoca ¢
MOPYUYCHHUEM;

- CHEIUAINCT, OTBETCTBEHHBIH 3a JIEJONPOU3BOJICTBO, 3aHOCHT CBEACHHS 00
OTBETCTBEHHOM HCIIOJIHUTENIE B JKypHaje PETUCTpalMyd BXOMSIIEH KOPPECIOHJECHLIUU, B
apromatuzupoBanHor b/l «/IEJIO» u mepemaet 3ampoc 3asgBUTENS C MOPYYCHUEM HadalbHUKA
Oprana crnenuajiucty, OTBETCTBEHHOMY 3a MPEIOCTABICHNE MYHUIIUIIAILHON YCIyTH.

n) PesynpraT aaMHUHHUCTPaTUBHOW MpOLEAYphl: TNPUEM U PETUCTpalus 3ampoca
3asiBUTENIS, OIpPEACNICHHE OTBETCTBEHHOI'O MCIOJHHUTENS M Iepefada 3ampoca CHELUaTUCTy,
OTBETCTBEHHOMY 3a MPEJIOCTaBICHUE MYHUIIMITAILHON YCIIYTH, AJISl PACCMOTPEHUS.

€) MakcuManbHasi MPOJODKUTENILHOCTh AaIMHHUCTPATUBHOM mpoueaypsl: 1 pabounit
JI€Hb C MOMEHTA M0/Ia4Yy 3asBUTEJIEM 3asIBJICHHS Ha TPEIOCTABIIEHNE MYHULIUIIAIbHON YCIYTH.

24. AnMuHHCTpaTHUBHAs npoueaypa «PaccmoTpenue 3anpoca 3asiBUTEISD»:

a) OcHoBaHMeM /Jid Hayaja aJMUHUCTPATUBHOHN MpOLEAyphl SBJISETCS MOJIy4YeHUE
3apETUCTPUPOBAHHOTO 3asIBJICHUS.

6) CopepxaHue W TPOAOKUTEIBHOCTh aJIMUHUCTPATUBHBIX JEHCTBUIl, alrOpUTM HX
BBIMIOJTHEHUS, KPUTEPUM TMPUHATUS pEIIeHUH, NOpSAAOK Mepedadyd U crnocod ¢ukcauuu
pe3ysabTaTa BbIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI:

Cnenuanuct, Ha3HAYaeMblii HadaJIbHUKOM YTpaBlieHWs (Jajmee -  CHCIHATHCT
VYmpaieHus), B TeUeHUE Tpex paboumx THEH CO JHS PETUCTPAIlMU 3asiBICHUS pacCcMaTpUBaeT
€ro Ha mpeIMeT HEOOXOJAWMOCTH HaNpaBlIEHUs HalW4Ms OCHOBAaHMN s OTKa3a B
MPEIOCTaBIICHUU MYHUIIUTIATHHON YCIYTH, YKa3aHHBIX B myHKTe 12 HacTosmero Perinamenra.

B cnydae Hanmuuus OCHOBaHWH IJI OTKa3a B MPEAOCTABICHUM MYHUIIUIIAIBHOW YCIyTH
CIEUUATUCT YTpaBJICHUS B TEUCHHE TPUIAUATA JHEH CO [JHS PErucTpalud 3asiBIICHUA
uHpopmMupyer 3asgBUTENss JUOO €ro TpPEACTaBUTENss 00 OTKa3e B MPEAOCTaBICHUU
MYHUIUIIAIBHON YCIYTH B MUCbMEHHOM WX 3JIEKTPOHHOM BHJIE.

B cnydae oTcyTcTBHSI OCHOBaHWW ISl OTKa3a B MPEAOCTABICHUU MYHUIUNAIbHON
YCIIYTH, CHEIUAIMCT YTPaBIEHUs MOATOTABIUBACT MHPOPMAIMIO B TeueHHe 14 KaleHIapHBIX
THEl CcO [JHS perucrpalu 3asBiCHHUs M TPEACTaBIseT Ha COIJacoBaHHE HAYaIbHUKY
VYrnpaBneHus, 3aTeM HaIlpaBJsieT €ro Ha COIVIACOBAHHME 3aMECTUTEN0 Mapa ropoJickoro okpyra,
KypHUpPYIOIIEMY BOIIPOCHI UMYIIECTBEHHBIX OTHOILICHUH.

B cmydae oTcyrcTBus 3amedaHuid, HMHQOPMANMIO B TMOPSAKE ACIOMPOU3BOACTBA
HaIpaBJISIOT HA OAMUCAHNUE B YCTAHOBJIEHHOM MOpsike Mapy roposckoro okpyra CTpexkeBoi.

B) B Teuenme 1 paGouero mHs co AHS ToOAMUCAaHUS MbPpPOM TOpPOACKOTO OKpyTra
CHEeHUAIMCT YTpaBiIeHUs JAeJaMH B MOPSAKE JAEJIONPOU3BOJICTBA HANpaBisieT MHPOPMAIUIO B
MUCHEMEHHOM WJIHM 3JISKTPOHHOM BHJIE 3aIBUTEIIO JIHOO €T0 MPEICTABUTEINIO.

r) Pesymbrar aaMMHHMCTpaTHMBHOW NpPOLEAYpHI: MpOBEpKa OOBEKTa, YKa3aHHOTO B
3asIBJICHUH HA HAJIMYKE B PEECTPE MYHUIIUIIATHLHOW COOCTBEHHOCTH.

n) MakcumanbHasi MPOJOJKUTEIHFHOCTh aIMHUHUCTPATUBHON Mponeayphl: 4 padounx
TTHSL.

25. AaMuHucTpaTuBHAas  mnpoueaypa:  «®opMuUpoBaHHEe W  HampaBlieHUe
MEKBEJIOMCTBEHHBIX 3alpPpoCOB B  OpraHbl  (OpraHM3amuM), Yy4acTByWIIHe B
NpeI0CcTaBIeHHH MYHHIIUNATBHBIX YCIYI»!



a) OcHoBaHMsA [ Hadala aJIMUHHCTPATUBHOM NPOLEAYpHI: MPOBEPEHHBIH OOBEKT
HEABI)KMMOIO HMYIIECTBA Ha HAJIWYUE B pEECTpe MYHHUIMNAIbHONH COOCTBEHHOCTH.
Crenuanuct, Ha3Ha4YaeMbld HAYaJIbHUKOM YTIPaBJICHHS (Jlajee - CHEUUATUCT YTPABICHUS), B
TE€YEHHE YeThIpeX pabouux JHEH cOo JHS perucTpanuu 3asBICHHUS paccMaTpuBaeT €ro Ha
npeaMeT He0OX0AMMOCTH HallpaBlIeHUs] MEXBEIOMCTBEHHOTO 3allpoca B OpraHbl (OpraHu3alum),
YYaCTBYIOIIUE B IPEIOCTABICHUN MYHULUITIAIbHBIX YCIIYT.

B cnyyae Hanmuuus HEOOXOJMMOCTHM HAIpaBlICHUS MEKBEIOMCTBEHHOTO 3ampoca B
oprasbl (OpraHu3aliM), y4acTBYIOIIUE B MPEJOCTaBICHUN MYHUIIMIIAIBHBIX YCIIYT, B TeUeHUE |
(Onnoro) pabouero IHs CIEUUANUACT Y IpaBICHHs HAPaBJIsIeT 3ampoc.

6) CoctaB AOKYMEHTOB U MH(OpMAaLMU, KOTOPbIE HaXOASATCS B PACHOPSIKEHUH HMHBIX
OpraHOB M OpraHM3aluid, M KOTOpble HeoOxomumbl Oprany s TNpPeIOCTaBICHUS
MYHHULUIIAIbHON YCIYTH.

B) HamMeHoBaHue opraHoB M oOpraHu3aluii, B KOTOpPbIE HAMpaBIAETCS 3alpoc:
VYnpasnenue OeaepanbHON PETUCTPAIMOHHON CITy>KObI o ToMCKO# 00J1aCTH.

r) Ceenenuss o cneumanucre OpraHa, OTBETCTBEHHOM 3a HAIpPaBJIEHUE 3ampoca U
00paboOTKy NOCTYMHMBIIMX OTBETOB: HAYAIbHUK YIPABIEHUS HMMYIIECTBEHHBIX, 3€MEJIbHbIX
OTHOLIEHMH U TpaJlOCTPOUTENbCTBA AJIMHHHMCTpPAlMM TOpoAcKoro okpyra CrpexeBoi,
3aMECTHUTEIb.

k) Cpok HampaBJIeHHUS 3alpoca: B TEUEHHE OJHOT0 pabouero JHs.

Cpox 0kuIaHus OTBETA B TEUCHUE S5 pabouMX JHEH C MOMEHTA PErUCTPAIIHH.

3) [lopsimok mosyueHust OTBETa Ha 3ampoc, ero 00padoTK M (PUKCAIMU: OTBET Ha 3arpoc
B OpraHbl, B PacHOpSIKECHUH KOTOPBIX HAaXOAATCS CBEICHUS W/WIM JOKYMEHTHI CHEIHAJIUCT
[IOJIy4aeT B JJIEKTPOHHOM BHUJIE (CKaH-KONMs) C MPWIOKEHUEM OpUTMHANA, OpUIHHAal
MIOCPEJICTBOM KYPbEPCKOM JOCTABKHU.

3arpoc o ¢popme CoracHo MPUI0KEHUIO Ne2 K HACTOSIIEMY PErJIaMeHTY.

e) PesynpTaT aiMUHUCTPAaTUBHOM MpOIeyphl: MOJIyYeHHE OTBETA Ha 3alpoC TIOKYMEHTOB
U CBEJICHUU.

3) MakcumanpHas MPOJODKUTENBHOCTh aIMUHUCTPATUBHON MPOLEAYphl: 5 pabdoumx
THEHN.

26. ApMuHHMcTpaTHMBHas npoueaypa: «Bsimaua pesyabrara npegocraBiieHHs
MYHULIHMNAJIbHON YCJIYru».

a) OcHOBaHMEM JUISl AAMUHUCTPATUBHOMN NPOLEAYPHI SABISETCS NMOATOTOBICHHBIN MAKET
JIOKYMEHTOB JJIs IPEJOCTABICHUS MyHUIIUNIATBHON YCIYTH.

6) Ilo QaxTy momy4eHus: OTBETa Ha 3aIMPOC CHEIHMATIUCT YTPABICHUS TMOATOTABIMBACT
nHpopMmaruto, B cpok He Oosee 1 pabouero mHs, W TPEACTaBIICT €€ Ha COTJACOBaHUE
HAYaJbHUKY YTpaBlI€HUs, 3aT€M HAIpaBlIIeT €ro Ha CorjacoBaHUE 3amecTurento Mbppa
TOPOACKOTO OKPYTa, KYpUPYIOIIEMY BOIPOCH UMYILIECTBEHHBIX OTHOILICHU.

B crnyuae oTcyTcTBUST HEOOXOIUMOCTH HANpPABICHUS MEXKBEJIOMCTBEHHOIO 3ampoca B
oprasbl (OpraHu3alyM), y4acTBYIOIIKE B MIPEIOCTABICHUN MYHUIIUTIANIBHBIX YCIYT, CHEIHAINCT
VYnpasieHus MOAroTaBiIuBaeT MH(OpMAIio, B Cpok He Oojee 14 kaneHAapHBIX AHEH co AHA
PErucTpanyy 3asiBJICHUSA, U MPEACTABISAET €€ Ha COIVIACOBAHUE HAYAIbHUKY Y IIPABIICHHUS, 3aTEM
HaIpaB/Is €T €ro Ha COIVIACOBAaHME 3aMECTUTEN0 Mpdpa ropoJcKOro OKpyra, KypHUpYyHOIIEMY
BOITPOCHI UMYILIECTBEHHBIX OTHOLLIEHUH.

B cinyuae otcyrctBus 3aMedaHuidl HMH(OpMAIMIO B TOPSAKE JEIONPOU3BOICTBA
HaIpaBJISIOT HA OAMUCAHUE B YCTAHOBJIEHHOM Mopsike Mapy roposckoro okpyra CTpexkeBoi.

B) B teuenne 1 pabouero mHs co IHS MOANUCAHUS MAPOM TOPOACKOTO OKpyra
CHEHUAIMCT YTpaBiIeHUs JAeJaMH B MOPSAKE JEIONPOU3BOJICTBA HANpaBisieT MHPOPMAIUIO B
NUCHbMEHHOM WJIM 3JIEKTPOHHOM BHJIE 3asBUTEIIO JINOO €ro MpeICTaBUTENIO.

r) Pesynprar amMUHHCTPATUBHON MTPOTICAYPHI:

— HampaBJeHHME 3asBUTENI0 WHPopManuu 00 OOBEKTe HEABMKUMOIO HMYIIECTBA,
HaXOJALIET0Cs B MYHUIIMIIATHHON COOCTBEHHOCTH, IPEAHA3HAYCHHBIX JJIS CIa4U B apeHILY;

n) MakcumanbHasi MPOJOJKUTEIHFHOCTh aIMHUHUCTPATUBHON MpONEAYphl: 2 padounx
TTHSL.



4. ®opMBbI KOHTPOJIS 32 HCTIOJTHEHHEM perjiaMeHTa

27. Tlopsimok OCYIIECTBICHUS TEKYIIEro KOHTPOJI 3a COOJIOJCHUEM U HCHOJHEHHEM
OTBETCTBEHHBIMH crenuanuctamMu OpraHa MOJIOKEHHHM perjaMeHTa M HHBIX HOPMAaTHUBHBIX
npaBoBBIX aKkTOB Poccuiickoit @enepanuu u ToMckoil 001acTH, YCTaHABIMBAIOIIUX TPEOOBaHUS
K NPEAOCTaBICHUIO MYHULUMAIBHBIX YCIYT, a TaKKe MPUHATHEM PEHICHUH OTBETCTBEHHBIMU
JTUIAMH.

Tekymuii KOHTPOJIb HCIOJHEHHUS perjiaMeHTa OCYHIECTBIISIETCS MpBpoM TOpOACKOro
OKpYyra, 3aMeCTUTEIsIM Mbapa ropoAcKoro OKpyra, KypUpPYIOLIEro BOIPOCH! IPENOCTABIICHUS
MYHUILIMNIATIBHBIX YCIYT, HAYaJbHUKOM YTIpaBICHHUS.

Texymuit KOHTPOJB 32 COOTIOICHUEM U UCTIOTHEHHEM OTBETCTBEHHBIMH CIICIIUATHUCTAMHU
OpraHa HCIIOJHUTEIBHONM BIACTH OO0JIACTH, OpPraHU3alllM TIOJIOKEHUHM perjaMeHTa M MHBIX
HOPMAaTHUBHBIX  MpaBOBBIX akToB Poccuiickoit ®eneparuun  u  Tomckoit  oGmactw,
YCTaHABIMBAIOIIUX TpPeOOBaHUS K MPEIOCTABICHUI0O MYHUIMNAIBHBIX YCIYI, a TakKxke
MNPUHSATUEM PEIICHUI OTBETCTBEHHBIMH JIMLIAMU MPOBOAUTCS IYTEM: ONIEPATUBHOTO BBISICHEHUS
XO0/la BBINOJHEHUS AaJAMHHHCTPATHBHBIX MpPOLEAYp, HANOMUHAHUIL O CBOEBPEMEHHOM
BBITIOJTHCHUH aJIMUHHUCTPATUBHBIX JCHCTBH, HCTPEOOBAHUS OT OTBETCTBCHHBIX HCIOIHUTEICH
00BsICHEHUI MPUYHH 3a/1€P>KKH OCYILIECTBICHHS aIMUHUCTPATUBHBIX JEHCTBUIA.

[lepnoaAMYHOCTh OCYIIECTBIEHUS TEKYLIErO0 KOHTPOJIS: YCTaHABIMBACTCS HAYAJIIbHUKOM
Ynpasnenus.

28. Tlopsok ¥ MEepUOIUYHOCTh OCYIIECTBICHHS TJIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHI M KQUeCTBAa MPEIOCTABICHUSI MyHUIIUTIAIbHBIX YCITYT.

Kontponb 3a mNOMHOTOM M KauyecTBOM MPEJOCTABICHUS MYHULUMAIBHONU YCIYTH
BKJIIOYaeT B ce0sl MpOBEIEHUE IMPOBEPOK, BBIABICHHWE W YCTPAaHEHHE HapyIIeHUH TMpaB
3asiBUTEIICH, paCCMOTpPEHUE Kalo0, MPUHITHE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpalneHus
3asIBUTENICH, COJIepkaHme KajaoObl Ha neiicTBue (0e3aeiicTBue) cneruanuctoB OpraHa.

dopmaMy KOHTPOJISI 32 TOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHHUIUITAIbHON
YCIIYTH SIBJISIFOTCSL:

- paCCMOTPEHHE OTUETOB U CIIPABOK O MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH;

- paccMoTpeHHue kanoO0 Ha naeiictBus (Oe3meiicTBHE) M peLICHHS CHEIHAINCTOB
(TOJDKHOCTHBIX JIMIT), OCYIIECTBIsIEMbIe (IPUHATHIC) B XOJI€ MPEIOCTABICHHUS MYHUIIUITATILHON
YCIIYTH;

- TpOBEACHHE IUJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK TMOJHOTHI M  KadecTBa
MPEAO0CTABICHUS] MYHULIMTTIAIIBHOW YCITYTH.

KoHTposb 3a MOTHOTOM W KadyeCTBOM MPENOCTABICHUS MYHULIMNAIBHOW YCIyTH
OCyIIeCTBIsIETCS MdBpOM TOpOACKOro OKpyra, 3aMEeCTHTENsIMH Mbspa TOpOACKOro OKpyra,
KYpUPYIOIIETO BOIPOCHI PEIOCTABICHNUS MYHUIIUITABHBIX YCIYT, HA4aJbHUKOM Y IpaBIEHUSI.

[TpoBepku MOTyT OBITH TUIAHOBBIMH (OCYIIECTBIISTHCS HAa OCHOBAHHWH IUTAHOB PAOOTHI
Oprana) u BHeru1aHoBeIMH. [Ipu mpoBepke MOTr'yT paccMaTpHUBaThCsl BCE BOMPOCHI, CBSI3aHHBIE C
MPEIOCTaBIICHUEM MYHUIIUNATHHOW yCIyrd (KOMIUIEKCHBIE TPOBEPKH), WIH OTICIbHBIC
BONpOCH! (Tematuueckue nmpoBepku). [IpoBepka Takke MOKET MPOBOAMUTHCA MO KOHKPETHOMY
o0paleHuto 3asiBUTEIIS.

[IpoBepkr TMONHOTBI W  KauecTBAa MPEIOCTABICHUS  MYHHUIMMNAIBHON  YCIYrH
OCYILIECTBIISIIOTCSI HAa OCHOBAaHWM IIOCTAHOBJICEHUS AJMUHHUCTPALIMA TOPOJICKOTO OKpyTa
CrpexeBoit ot 17.08.2011 Ne546 «O6 yrBepxknenun Ilopsiika TpoBENEHUS] OIECHKH
COOTBETCTBUSl KadecTBa (DaKTHUECKU TPEJOCTABISEMBbIX MYHUIIUTAIBHBIMU YUPEXKICHUIMU
MYHHUILIMIIATIBHBIX YCIYT YTBEPXKACHHBIM CTaHJapTaM JJisi oOecrieueHus TOBBIIICHNS KayecTBa U
JIOCTYITHOCTH MYHUIIUTIATBHBIX YCIIYT Ha TEPPUTOPUU TOPOACKOTO okpyra CTpexeBoil.

[1naHoBbIe TPOBEPKU MPOBOJAATCS HE PEKe OJHOIO pasa B roJl, BHEIIAHOBBIE — B CiIydae
MOCTYTUICHUS JKajo0 Ha AeicTBus (06e3/1elicTBrE) U PEIICHHs JOKHOCTHBIX JIUI] CIICUATICTOB
(TOJDKHOCTHBIX JIMIT), OCYIIECTBIsIEMbIe (IPUHATHIC) B XOJ€ MPEIOCTABICHHUS MYHUIIUITATLHON
YCIIYTH.

Pe3ynbrarel mpoBepku OQOpPMIISIIOTCS B BHUJE aKTa O MPOBEACHUH KOHTPOJIBHOTO



MEPONPUSTHS, TMOANMCAHHOIO  YIIOJIHOMOYEHHBIM JIMIIOM, a TaKXke pPYKOBOIUTEIEM
WCIIOJIHUTENIEW MYHHUIMNAIBHBIX YCIYI, B OTHOLIEHWU KOTOPBIX MPOBOAMIACH KOHTPOJIBHAA
nposepka. [Io pesynbraram IpPOBEpPOK B Ciydae BBIABICHUS HApYyLIEHUW IIpaB 3asBUTCIICH
OCYLIECTBIISIETCS IPUBJICYEHUE BHUHOBHBIX JHI[ K OTBETCTBEHHOCTM B COOTBETCTBHHM C
3aKoHozaarenbCcTBOM Poccuiickoit denepanuu.

[lo pe3ynpTaTaM paccMOTPEHUSI OTYETOB U CHPABOK O MPEJOCTABICHUN MYHULUIIAIBHON
YCIIyTH, a TakKe Kajao0 Ha JeicTBus (Oe37eiicTBHE) CIEeNHATUCTOB (JIOJDKHOCTHBIX JIHI) TPU
NPEAOCTABIEHUH MYHHUIIMNAIBHOM YCIYTd, IpPU BBIABICHUM HApYyLIEHWH BUHOBHBIE JIMIA
MPUBJIICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

Cneuunamuctet Oprana (B TOM 4MCIE€ JOJKHOCTHBIE JMIA), OTBETCTBEHHBIE 3a
MPEAOCTABICHNE MYHULMIIAJBHON YCIYrd, HECYT AUCHUIUIMHAPHYI, aJIMUHHUCTPAaTUBHYIO M
WHYI0 OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3akoHozaareiabcTBOM Poccuiickoit ®enepanuu 3a
coONIofieHHEe CpPOKOB U TMOPSJIKAa MCIOJMHEHUS KaXJI0M aJMHUHUCTPATUBHOM MpPOLEIYPHI,
YKa3aHHOH B HACTOSIIEM PETIaMEHTE.

OTBETCTBEHHOCTH crieMaAINCTOB OpraHa 3akperuisieTcs B UX JOJDKHOCTHBIX PErJIaMeHTax
B COOTBETCTBHH € TPeOOBaHUAMHU 3aKoHOaTeNnbCTBa Poccuiickoit @enepanuu.

Cnenmanuct, OTBETCTBEHHBIM 3a MpHUeM 3amnpocoB 3asButeneit (OmepaTop ydeTHOM
CUCTEMBI), B COOTBETCTBHM CO CBOMM JOJDKHOCTHBIM PEIrJIAaMEHTOM HECET OTBETCTBEHHOCTH 3a
HaJyleKalue MpUEM M PETUCTPALMIO 3alpOCOB, CBOEBPEMEHHYIO WX Iepefady HadaJbHUKY
Oprana (OTBETCTBEHHBIM UCIIOJHUTEIISM).

Cneuuanucr, OTBETCTBEHHBIM 32 MPENOCTABICHUE MYHHUIMIAIBHOM yCIYrd, B
COOTBETCTBUH CO CBOMM JIOJDKHOCTHBIM PEIJIAMEHTOM HECET OTBETCTBEHHOCTH 3a COOJIIOJICHHE
CPOKOB M TIOpSIIKA PACCMOTPEHHUS 3allpOCOB, MPaBUIBHOCTh OGOPMIIEHUS M KayecTBO
HOJATOTOBKH JJOKYMEHTOB.

HavansHuk OpraHa B COOTBETCTBHHM CO CBOMM JIOJDKHOCTHBIM PErJIaMEHTOM HECET
OTBETCTBEHHOCTh 3a KauecTBO (TMOJHOTY) MPEAOCTaBICHHUS MYHULIUNAIBHOW  YCIIyTH,
COOJIIOJICHHE CPOKOB, TOpSIKAa MPEJOCTaBICHUS MYHUIMIAIBHON YCIyrd, U TpeOOBaHMIA
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

29. TpeboBaHUs K NOPSAKY U (OpMaM KOHTPOJIA 32 MPEIOCTABICHUEM MYHUIIUTIATEHON
YCIIYTU CO CTOPOHBI (PU3UUECKUX U IOPUIUUECKHX JIUILI.

1) KoHTponb 3a paccCMOTpEHHEM CBOMX 3asBJIEHUN MOTYT OCYIIECTBIAThH 3asBUTEIIN HA
OCHOBaHUU ToyTy4eHHOU B Oprane uHdopmauu.

2) I'paxxnane, ux OOBEAMHEHHS W OpraHU3aIMM BIIpPaBe MOJIY4YaTh HHPOPMALHUIO O
NOPSIIKE TPENOCTABICHUS MYHULMIIAIBHOM YCIYrd, a TAaKXe HaNpaBisATh 3aMEYaHus U
NPEJIOKEHUS 110 YIyUIIEHUIO Ka4eCTBA MIPENOCTABIECHNS MyHUIIMITAJIBHBIX YCIIYT.

3) I'paxnane, ux OOBEAWHEHWS W OpPraHM3AIlMU BIPABE HAMPABUTh OOpaICHHUE C
npocb00il O TMPOBENCHUH NPOBEPKU COONIOJEHHS W HUCIIOJHEHHUS TOJIOKEHUH periaMeHTa,
HOPMAaTUBHBIX IIPABOBBIX AaKTOB, YyCTAaHABIMBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHHULIMIIAJIBHOW YCIIYTH, IIOJIHOTBI M KayecTBa NPEAOCTaBICHMS MYHUIMNAIBHON YCIYrd B
Cllydyae HapylICHUs MpPaB U 3aKOHHBIX MHTEPECOB 3asiBUTENEH (MpecTaBUTENEH 3asBUTENS) PU
IIPEIOCTABIEHUN MYHUIIUIIATBHON YCIYTH;

B Teuenme 15 paboumx gHEH CO HOHS pPETUCTpPAlMd OOpAIIeHWH OT TpakKIaH, HX
00bEeIMHEHUH WJIM OpraHu3aluid, OOpaTHBILIUMCS JIHMIIaM HAalpaBlIseTCsl OTBET Ha oOpalieHue,
MOCTyNHBIIEE B (POpMe AJIEKTPOHHOIO JOKYMEHTa, B (hOpMe 3JIEKTPOHHOIO JIOKYMEHTa IO
ajzipecy SJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHWH, WJIM B NUCbMEHHOW (opme 1o
MIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHUH.

30. HomxHoctHOoe numo OpraHa, yIOJIHOMOYEHHOE Ha IPOBEACHHWE MOHUTOPHHIA
KAauecTBa MPEJOCTABICHUS MYHULMUIAIBHON YCIyru: HadaiabHUK OTAena SKOHOMUYECKOIO
aHaJIM3a U MPOTHO3a.



S. JocyneOHblii (BHecy1eOHbII) MOPSAA0K 00:KAJIOBAHNS PellleHUid U 1eiicTBUIl
(0e3neiicTBus) Oprana, npeaoCTABJISIONIEr0 MyYHUIMNAJIBHYIO YCJIYTY HA TEPPUTOPUM
ropoackoro okpyra CrpeskeBoii, a TaK:Ke UX J0JKHOCTHBIX JINI, MyHHIMIIAJbHbBIX
CIIyKaIMX

31. 3asgBuUTETH MOXKET OOPATUTHCS C JKaT000H B TOM YHCIIC B CIACAYIOMIMUX CIydasx:

1) HapymieHHe cpoka perucTpaluy 3ampoca 3asBUTENs O  IPelOoCTaBICHUU
MYHULIUITIAJILHOM YCITyTH;

2) HapyIIeHHE CPOKa MPEAOCTABICHHUS MyHUITUTIAILHON YCIIyTH;

3) TpeboBaHMe Yy 3asBUTENS JIOKYMEHTOB, HE TNPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMH akTamMu Poccuiickonn denepanuu, HOPMaTUBHBIMU IIPABOBBIMM aKTaMu ToOMCKOH
o0jacTv, MYyHHMIMMIAIbHBIMM TPABOBBIMU aKTaMH Tropojckoro okpyra CrpexeBol ans
MPEIOCTAaBIICHUSI MyHULIUTIATLHOU YCIYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, TMPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMU IIpaBoBbIMM akTamMu Pocculickoir denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktaMu Tomckoil 00y1acTH, MYHULHUIAJIbHBIMU [PABOBBIMU aKTaMHU TOPOJCKOIO OKpyra
CrpexeBoit 1Sl IPe0CTaBICHUS MyHUIIMNIAILHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MPEAOCTaBICHUM MYHUIMINAIbHOW YCIyTH, €CIId OCHOBAaHMS OTKa3a He
MPEeIyCMOTPEHBI (efepadbHbIMA 3aKOHAMH W TPUHSATHIMH B COOTBETCTBHH C HUMH HHBIMHU
HOPMAaTUBHBIMU MPABOBbIMU akTaMu Poccuiickoit ®enepannv, HOPMATUBHBIMU TPABOBBIMHU
aktraMd ToMCKOW 00JIacTH, MYHHUIUIMAIBHBIMUA TPABOBBIMH aKTaMHU TOPOJCKOTO OKpyra
CtpexeBoi;

6) 3arpeboBaHMe C 3asBUTEIS MPH MPEIOCTABICHUN MYHUIUIIATBHONW YCIIYTH IUIAThI, HE
MPEAyCMOTPEHHOM  HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu  Poccuiickoit ~ dexpepaiiumy,
HOPMAaTUBHBIMH MTPABOBBIMHU akTaMu TOMCKO#H 00JIaCTH, MyHHUIIMITATLHBIMUA TIPABOBBIMH aKTaMU
ropojickoro okpyra CTpexeBoi;

7) oTKa3 oprasa, MpeAOCTaBISAIONIET0 MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
Oprasa, MpeaoCTaBIAIONIEr0 MyHHIIUIIATBHYIO YCIYTY, B UCIPABICHUH JIOMYIIEHHBIX ONEeYaTOK
U OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEJOCTaBICHUS MYHULUIAIBLHOW yCIyTH JOKYMEHTax
1100 HapyIlIeHHe YCTaHOBIEHHOTO CPOKa TaKUX UCIPABICHUH.

32. O6mume TpeboBaHUs K MOPSIKY MOJIaYU U PACCMOTPEHUS KaTOObI:

1). XKanoba mogaercs B muchbMeHHOW (opme Ha OyMa)KHOM HOCHTEINE, B JICKTPOHHOM
¢dbopMe B opras, NpeAoCTaBISIONINI MyHULIUNIATbHYIO ycayry. JKamoObl Ha pelieHus, TPUHAThIE
PYKOBOJIUTENIEM OpraHa, IMPEAOCTABISIONIET0 MYHHLMIAIBHYIO YyCIYry, TOJaloTCi B
BBIIICCTOSAIINNA Oprad (MpHU €ro Haau4uu) JuOO B ClIydae €ro OTCYTCTBUS PacCMaTpPHUBAIOTCS
HETOCPECTBEHHO PYKOBOIUTENEM OpraHa, MPeA0CTABISIONIET0 MyHUITUIATBHYIO YCIYTY.

2). Xamoba MokeT OBbITH HAIpaBlicHa IO TOYTE, C MCIOJb30BaHHEM HH()OPMAI[HOHHO-
TEJIEKOMMYHUKAIIMOHHOW cetn "WHTepHer", o¢unuansHOro caiiTa OpraHoB MECTHOTO
CaMOYIpPAaBJIEHUS, MPEIOCTABISAIONIEIO0  MYHHUIMIAIBHYIO  yCIyry, €IWHOTO IopTaia
TOCYIapCTBEHHBIX M MYHHUITUTIAIBHBIX YCIIYT, JIN0O PETHOHAIBHOTO TIOPTaJIa TOCYIaPCTBEHHBIX
MYHUIIMNIATIBHBIX YCIYT, a TAKKE MOXKET ObITh MPUHSATA NP JIMYHOM IIPUEME 3asBUTEIIS.

3). XKanoba gomkHa cCoepKaTh:

a) HaUMEHOBAaHUE OpTaHa, MPEeAOCTABIISIIONIET0 MyHUIIUIIAIbHYIO YCIYTY, JOHKHOCTHOTO
JUIa OpraHa, NPEJOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIyry, Jau00 MYHUIUIMAIHHOTO
CITY KaIleTO, PEIICHUs U IeUCTBUS (0e31eCTBIE) KOTOPBIX 00XKATYIOTCS,

0) bamumuio, uMs, oT4eCcTBO (TIOCTEIHEE - IPU HATHYWH ), CBEICHUS O MECTE KUTEIIbCTBA
3agBUTENS - GU3NYECKOTO JIMIa TM00 HAMMEHOBAaHUE, CBECHUS O MECTE HaXOXKJICHUS 3asIBUTENS
- IOpUIMYECKOrO JIUIa, a Takke HOMep (HOoMepa) KOHTakTHoro TtenedoHa, agpec (azpeca)
3JIEKTPOHHOU MOYTHI (MIPH HAJIMYKHU) U TOYTOBBIN ajpec, M0 KOTOPHIM JOJKEH ObITh HAlpaBjeH
OTBET 3asBUTEITIO;

B) CBeleHHS 00 OOXaJTyeMbIX peIIeHUusIX | JeHcTBHsIX (Oe31elCTBUM) OpraHa,
IPEOCTABIISAIONIET0 MYHULIUIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA OpraHa, MpeaoCTaBISIONIEro
MYHULIMNIAJIBHYIO YCIYTY, JIN00 MyHUIIMTIATIBHOTO CITY>Kallero;



F) AOBOJIbI, HA OCHOBAHHU KOTOPLIX 3a4BUTCJIb HC COIJIACCH C PCHICHUCM H HeﬁCTBHeM
(Oe3nelicTBUEM) OpraHa, MPEOCTaBISIONIET0 MYHUIUMIAIBHYIO YCIYTy, TOJDKHOCTHOTO JIMIA
Oprasa, HpeJOCTaBIIIONIET0 MYHUIIUNAIBHYIO YCIYTY, JH00 MYHUIUIAILHOTO CIYXKAaIlero.
3asiBUTENIEM MOTYT OBbITh MPECTABICHBI IOKYMEHTHI (MPU HAIMYUH), TOATBEPKAAIONINE JOBOIBI
3a4BUTCIIA, J'II/I60 HUX KOIINH.

4). XKanoba, mocTynuBIIas B OpraH, MNPEIOCTABISIONINA MYHHUIIUIATIBHYIO YCIIYTY,
IO AJIC)KUT pPacCMOTPCHUIO JOJI’KHOCTHBIM JINIIOM, HaJACJIICHHBIM IIOJIHOMOYHUSAMHU 10
PacCMOTPEHHIO >Kano0, B TeUEHHUE MATHAAIATH pabouyux IHEH co JHS ee perucTpanuu, a B
ciydyae OO0KaJOBaHUS OTKa3a OpraHa, MPEAOCTABISIONIET0 MYHHULIMNAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPeJOCTaBISIONIEr0 MYHUIUINAIbHYIO YCIyry, B IIpUEMeE
JAOKYMCHTOB Yy 3adBUTCIIA JII/I6O B UCHPABJICHUHA JOMYIICHHBIX OIICYATOK U OH_II/I6OK HJI1 B CJIy4ac
00>KaJIOBaHUSI HApPYIICHHUS YCTAHOBJIEHHOI'O CpPOKAa TaKUX HCHpPABIEHUN - B TEUYEHHE MATH
paboumx JHEH o THA ee perucTpaIuu.

5). [o pe3ynbTaTaM pacCMOTPEHUS KaJIO00BI OpPraH, MPEAOCTABISIONIMNA MyHHIUIATHHYFO
yCIIYT'y, IPUHUMAET OJHO U3 CICAYIOIIMX PELICHUM:

a) YyIOBJETBOPSET »*ajnol0y, B TOM uHciIe B (OpME OTMEHBI MPHUHATOTO pPEIICHHUS,
HCIIPaBJICHUA JONYIICHHLIX OPraHOM, NPCAOCTABIAIOIIMM MYHUIIUTIAJIBHYIO YCIIYT'y, OIICUYAaTOK 1
OIMOOK B BBIJAHHBIX B pE3yNbTaTe MPEJOCTABICHUS MYHUILIUIAIBLHOW YCIyTrd JOKYMEHTax,
BO3BpaTa 3asABUTCIIIO JCHEXHBIX CpCacCTB, B3UMaHHUC KOTOPBIX HE npeaycMoOTpCHO
HOPMAaTUBHBIMU MPABOBbIMU akTaMu Poccuiickoit ®enepannvi, HOPMATUBHBIMU TPABOBBIMHU
aktamMu ToOMCKOM 005acTH, MYHHUIMNAJIbHBIMH IPABOBBIMH aKTaMH TOPOJCKOTO OKpyTa
CtpexeBoi;

0) OTKa3bIBACT B yJOBICTBOPEHUH KAJIOOBI.

6). He mozaHee 1HS, CIEAYIOIIErO 3a JHEM TPHUHATHS PEIICHUS 3asABUTEIIO B
NUCbMEHHOW (opMe M MO IKEJTAHWIO 3asBUTENsI B OJIGKTPOHHOW (opme HampasisieTcs
MOTHUBHPOBAHHBIN OTBET O PE3yJIbTaTaX paCCMOTPEHHUS JKaI00BI.

7). B cinyuyae ycTaHOBIIeHHS B XOle WJIM TO pe3yjbTaTaM pPAaCCMOTPECHHUS KAIOOBI
INPU3HAKOB COCTaBa aIMUHHUCTPATHUBHOIO IIPABOHAPYIIEHUS WIH MPECTYILIEHUS JO/DKHOCTHOE
JIUI0, HAJIEJIEHHOE TOJIHOMOYUSMH TI0 PACCMOTPEHHIO Kajdo0 B COOTBETCTBUU C ITyHKTOM 31
HACTOAIICTO AAMHUHUCTPATUBHOI'O PCTJIAMCHTA, HC3aMCIJIMTCIIBHO HANPAaBIACT HWMCIOIIHUCCA
MaTepuaibl B OpraHbl IPOKYpaTyphbl.

8). IlonoxeHHs HACTOSILETO pasjenia aIMUHICTPATHBHOTO PEriaMeHTa MPeJOCTaBICHUS
MYHUIIMNIAJIBHOM YCIYTH, yCTaHABJIMBAIOIIME IMOPSAIOK PACCMOTpPEHHUs Xajlo0 Ha HapylIeHUus
IpaB TIpaxJaH M OpraHu3aluidl IpU IPEAOCTABICHUM MYHMUIUINAIBHBIX YCIYr, He
pactpoCTpaHsIOTCS Ha OTHOIIEHHUs, peryinupyembie DenepanbHbiM 3akoHOM oT 02.05.2006
Ne 59-@3 «O nmopsake paccMoTpeHus ooparienuii rpaxnaan Poccuiickoit denepanmm».



[Tpunoxenne 1

K AIMUHHCTPaTHBHOMY PErJIaMeHTy
NIPE0CTaBIICHHS] MYHHIIUIIAIEHON YCIIYTH
«IIpenocranenue nuapopmanuu 06 00bEKTAX
HEJIBM)KUMOTO UMYILECTBA, HaXO SIUXCS B
MYHHUIUTIAJIBHOW COOCTBEHHOCTH,
NpeHa3HAYCHHBIX TSI CIa4d B apeH/Ty»

Mbpy ropoackoro okpyra CtpexeBoit
B.M. Xapaxopuny

oT
@.1.0. 3asiBuTENIS/HAMMEHOBaHUE FOPUANYESCKOTO JIULIA,
MIPEJCTaBICHHOTO B JIULE

aJipec perucTpanuu/ IpoKUBAHUS 3asBUTEIS:

TenedoH:

3ASBJIEHUE
0 mpegocTaBieHue nHpopmaru 00 00bEKTaX HEABIKUMOTO UMYIIIECTBA, HAXOSIIUXCS B
MYHUIIUNIAILHOM COOCTBEHHOCTH, MIPEeIHA3HAYCHHBIX JUIsl CIA4YM B apeHly

[Mpomry mpenoctaButh wHPOpMAIUO 00 00BEKTE (ax) HEIBHKMMOTO HMYIIECTBA,
HAXOJIAIINXCS B MyHHIIMTIAIbHOW COOCTBEHHOCTH, MPEIHA3HAYCHHBIX JUTS CIa4YH B apeH/IY:

(yKaSaTL HaMMCHOBAaHUEC U MCCTOHaXOXXJICHUC 00BeKTa HCIABUXHUMOI'O I/IMyIIIeCTBa)

Jara IMonmnuce 3asgBuTeNs



Ipunoxenune 2

K AIMUHHCTPaTHBHOMY PErJIaMeHTy
NIPE0CTaBIICHHS] MYHHIUIIAIBHON YCIIYTH
«IIpenocranenue nuapopmanuu 06 00bEKTaX
HEJIBM)KUMOTO UMYILECTBA, HaXO SIUXCS B
MYHHUIUTIAJIBHOW COOCTBEHHOCTH,
NpeHa3HAYCHHBIX TSI CIa4d B apeH/Ty»

BJIOK-CXEMA
Y KpaTKoe OMHUCAHKE MOPSIKa MPEIOCTABICHUS MyHULIUIIAILHONW yCIyTH
«[IpemocraBnenue nHpopManuy 00 0OBEKTaX HEIBHKIMOTO UMYIIECTBA, HAXOSAIINXCS B MYHHUIIUITATEHON
COOCTBEHHOCTH, TIpeTHA3HAUYEHHBIX JJIS CIAYH B apeHIIy»

3asBUTEIND A

v

YHpaBHCHHC UMYIIECTBCHHBIX, 3€EMEJIBHBIX OTHOIIICHUH 1 TpaagoCTpOUTEILCTBA
AJIMMHHCTDAIIMK TOPOICKOTO OKDYTa

v

Perucrpanus 3asBieHus U JOKYMEHTOB, ONPEICIICHUE OTBECTCTBCHHOTO JIUIA 32 > 1 nenb
MPEJOCTABICHIE MYHUITUIAILHON YCIyTH
[IpoBeneHne npoBepKH HATHYIHMA 00BEKTa, YKA3aHHOTO B 3asBICHHUH, B pEECTpe
MYHHIUITAIbHONW COOCTBEHHOCTH » 3 st
HeobxonuMocTs HalpaBieHHUS MEKBEJOMCTBCHHOTO 3ampoca
> Her
L m ]
HanpaBneHnue MexBe1OMCTBEHHBIX 3alIDOCOB O IINEIOCTABIECHUN JOKYMEHTOB > 1 nenp
ITomyuenue oTBeTa Ha 3anpoc cBeAeHuit u3 spimucku EPTTI
. 5 nuent
>
[ToAroTOBNICHHBIH MAKET JOKYMEHTOB IS IPEAOCTABICHUS MyHHIIUTIAIEHON > Her
Ha
* <
IMoxroroBka nHPpOpMANUU 00 0OBEKTE HEABIKUMOTO HMYIIECTBA, HAXOIAIICTO B
peecTpe MyHHUIUIIAIBHOH COOCTBEHHOCTH O BO3MOXXHOCTH CIAa4H €r0 B apCHIY
Tlepenaua npoekTa Ha MOANUCH TloaroroBka yBegoMIICHUS
2 nns —> Mbpy TOpoACKOTO OKpyTa 00 oTkaze B 1 nenn
CrpexeBoid MPEIOCTABICHUH
MYHHUIUIATBHON YCIyTH

Y

A

1 nenn —» | Brinaua pesysprara npeocTaBiIeHUs] MyHUIMIATBHOR yCIIyTH
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