NMoctaHoBneHne AaMuUHUCTpauum ropoackoro okpyra Ctpexeson ot 29.06.2012
Ne447 «O6 yTBepxaeHun AQMUHUCTPATUBHOrO perriaMmeHTa npeaoctaBreHus
MyHULUMNanbHoW ycnyrmn «Bblgaya rpagocTpouTenbHOro niaHa 3eMesibHoro

yyacTtka» (B pegakumm ot 31.10.2012 N2740, ot 14.07.2015 Ne438)

B cooteetcTBMM C NyHKTOM 26.1 4Yactu 1 ctatbn 16 PegepanbHOro 3akoHa OT
06.10.2003 N 131-93 "O6 obLwmx npuHUMNax opraHn3aunum MeCTHOro caMmoyrnpaBeHus
B Poccunckon ®epgepaumn”, NpagoctpontenbHbiM kogekcom Poccuinckon depepaumn,
depepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHu3auun npegocTaBnieHus
rocyfapCTBEHHbIX U MyHMUMNanbHbIX yenyr", lNpukazom MuHuctepcTBa permoHansHOro
pa3sutna  Poccummckon  Pepepauum ot 10.05.2011 N 207 "O copme
rpagoCTPOUTENBHOMO MNriaHa 3eMeribHOro yyacTtka", Ha OCHOBaHUM MyHKTa 26 YacTtu 2
ctatbu 47 YcTtaBa ropoackoro okpyra CTpexeBown NoCTaHOBMSO:

1. YTBEpOUTb AOMUHUCTPATUBHBIN pernamMeHT npeaocTaBneHns MyHULMnansHOm
ycnyrm  "Bblgada  rpagoCcTpOUTESNIbHOMO MfaHa 3eMernbHOro  yyactka" cornacHo
NPUNOXEHNIO.

2. HacTtosuwlee nocTtaHOBNEHWE NOANEXUT oduuManbHOMYy ONyGrMKOBAHUIO W
pasmeLLeHno Ha omumanbHOM canTe opraHoB MECTHOrO camoynpaBneHnsa ropoAcKoro
okpyra CtpexeBon.

3. KoHTponb 3a WCMOMHEHMEM HacCTOSALWEero MOCTAHOBMEHUS BO3MNOXUTb Ha
3amectutena Mapa ropoackoro Okpyra MO 3KOHOMUKE W (PUHAHCaM, HadarnbHUKa
®durHaHcoBOro ynpasneHns AaMUHUCTPaLMM ropoackoro okpyra CtpexeBon [eHNYeHKO
B.B.

Map ropoackoro okpyra
B.M.XAPAXOPWVH



MpunoxeHwne

YTBEepXaeH

NocTaHOBMEHNEM
AOMUHMCTPALUUM FOPOLCKOro
okpyra CtpexxeBon

oT 29.06.2012 N 447

(8 pegakuum ot 31.10.2012 Ne740,
oT 14.07.2015 Ne488)

AOMUHVCTPATVBHbIN PETMAMEHT
NPEOOCTABJIEHNA MYHUUMNANBHOW YCINYT W "BbIOAYA
rPAOOCTPOUTENBHOIO MIAHA 3EMEJIBHOIO YHACTKA"

1. OBWNME MONOXXEHUA

1. AOMUHUCTPATUBHBIA pernameHT npeaocTaBneHns MyHUUUNAanbHOW YCnyru
"Bblgaya rpagocTpouTenibHOMO nraHa 3eMernibHOro yyacTtka" (ganee - MyHuuunanbHas
ycrnyra) onpeensieT Cpoknm M nocrnenoBaTesibHOCTb OEWCTBUN (aaMUHUCTPaTUBHbIX
npoueayp) npu npegoctaBneHnn MyHuMUMNanNbHbIM -~ Ka3eHHbIM  yypexgeHuem
AOMUHUCTpaUnA ropoackoro okpyra CTpexxeBown, B e CTPYKTYPHOro nogpasneneHuns
OTAEN apxuTeKkTypbl U rpagocTpouTenbcTBa AOMUHUCTPaAUUM TOPOACKOro OKpyra
CtpexeBon (manee - OpraH) MyHUUMNAnNbHOW YCNyrn, a Takke MNopsaokK
B3anMOEeNCTBUS Mexgy  CTPYKTYPHbIMU nogpasgeneHuammn  OpraHa, nx
MYHUUMNANbHLIMK  CRiyXawummn, B3ammogenctena OpraHa C 3aaBUTENSMU, WHBIMU
opraHamu MEeCTHOro camoynpaBsfieHusi, opraHamu rocygapCTBEHHOM Bractm u
opraHuMsauuamMm Npy NpeaocTaBneHnn MyHULMNANbHOW YCyri.

(B peg. nocrtaHoBneHust AgMUHUCTpauMn ropoAckoro okpyra CTpexeBon OT
31.10.2012 N 740)

2. AOMWHUCTPATMBHbLIA perfaMmeHT npeaocTaBneHuUss MYHULMNANbHOW YCryru
(nanee - pernameHTt) paspabotaH OpraHom Ha ocHoBaHuM 4actu 1 crtatbn 13
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauumn npenoctaBreHus
rocyfapCTBEHHbIX W MyHuumnaneHblx ycnyr', [loctaHoBneHusa [lpaButenbcrsBa
Poccuinckon ®epepaumm ot 16.05.2011 N 373 "O paspabotke u yTBEPXAEHUU
aAMUHUCTPATUBHBIX PErnaMeHTOB  WCMOSIHEHUA  rOCy4apCTBEHHbIX  (OYHKUMA 1
afMUHUCTPaTUBHbLIX PerfnamMeHToB NpeaoCcTaBieHNs rocy4apCTBEHHbIX yCnyr".

3. 3asButenamu SABNAKTCA PU3MYECKME U IOpUANYECKME NULa, a Takke WX
3aKOHHble NpeacTaBUTenNu, 4eNCTBYOLWMNE Ha OCHOBaAHUN JOBEPEHHOCTM.

4. MNopanok HPOPMUPOBaHUS O NpeaoCTaBNeHU MyHULMNATbHOW YCITyrn.

4.1. Mecto HaxoxgeHus OpraHa: Tomckas o6Gnactb, r. CTpexeBon, yn.
EpmakoBa 46a, kabuHeTbl, 37, 36, 38 AoMUHUCTpaLMn ropoackoro okpyra CTpexeBon.

Pexxum pabotbl OpraHa:

MoHepenbHuK - yeTBepr ¢ 8.30 go 12.30, ¢ 14.00 go 17.30
MNartHmua HenpueMHbIn OeHb

MHdopmauma o mecte HaxoxaeHus un pexume paboTtbl OpraHa MoXeT ObiTb
nony4veHa:

- no TenedoHam: (38259)3-32-36, 5-22-63, 5-27-47, 5-10-01;

- no noyte: 636785, Tomckas obnactb, r. Ctpexeson, yn. Epmakosa, 46a.;

- no 9NEKTPOHHOM noyre: Silizneva@admstrj.tomsk.ru,
Kopcha@admstrj.tomsk.ru, Trifonova@admstrj.tomsk.ru;

- C MCNOMb30BaHMEM O(ULManbHOro canta OpraHoB MECTHOrO caMoynpaBfieHus



ropofckoro okpyra Ctpexeson no agpecy B cetn MHTepHeT: http://.admstrj.tomsk.ru B
pasgene "MyHuyunanbHble yenyrm - KoHTaktHaa nHgopmauunsa”;

- C ucnonb3oBaHMEM pernoHanbHoro [lopTana rocydapCTBEHHbIX WU
MyHUUMNANbHbIX  ycnyr Tomckon obnactu no agpecy B cetu  WHTepHeT:
Www.pgs.tomsk.gov.ru;

- C ucnonb3oBaHnem EguHOro noprtana rocygapCTBEHHbIX U MyHMUMMNANbHbBIX
ycryr no agpecy B cetn VIHTepHeT: www.epgu.gosuslugi.ru.

MHbopmaumsa o MecTe HaxoxaeHuss u rpaduke paboTbl ydacTBylOLMX B
NpeaoCTaBNEHNN MYHMLMNANbHON YCAyrM opraHmsaumi MoxeT ObiTb nofyveHa C
ncnonb3oBaHMeM  odumumManbHOroO canWTa OpraHoB MECTHOrO  camoynpaBfeHus
ropogckoro okpyra Ctpexeon no agpecy B cetn MHTepHeT: http://.admstrj.tomsk.ru B
pasgene "MyHuuunanbHble yenyrm - KoHTaktHaa nHgopmaums”.

4.2. CnpaBoyHble TenedoHbl OpraHa: (38259)3-32-36, 5-22-63, 5-27-47.

CnpaBo4Hble TenedoHbl Y4acTBYHOLWMX B NpefoCTaBNeHMUM MyHMUMNANbHON
yCryrm opraHvmsaumin:

- CtpexeBckon otaen YnpaeneHus ®epepanbHon cnyxbbl rocygapCTBEHHOM
perncTpauun, kagactpa un kaptorpacgum no Tomckon obnactu, Pocpeectp: (38259)3-
92-69, 531-63.

4.3. Agpec oduuManbHOro camTa OpraHoB MECTHOro CcamMoynpaBfieHus
ropogckoro okpyra Crtpexeson: http://.admstrj.tomsk.ru pasgen "MyHuuunanbHble
ycnyrun'.

Anpec 3NIEKTPOHHOM noyTbl OpraHa: Silizneva@admstrj.tomsk.ru,
Kopcha@admstrj.tomsk.ru, Trifonova@admstrj.tomsk.ru.

4.4. T[lopagok nomnyydeHus  uHopMauuum  3aaBuUTENsS MM N0  BOMNpocam
npegocTaBneHns MyHUUMNanbHOW YCNyru, CBeAeHUW O Xxode aAMWUHUCTPATUBHbIX
npoueayp, B TOM 4ucne C wucnonb3oBaHvem [lopTana rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Tomckon obnactn, EgmHOro noptana rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMA):

- nNpu nu4yHom obpalleHun 3asBuTens, LOBEPEHHOro WM YNOSIHOMOYEHHOro
nmua B OpraH, B MecTax npeaocTtaBneHnsa ycnyr, no tenedoHy, npu obpalieHnn B
nMcCbMeHHOW doopMe MoYTOBbIM OTnpasneHnem B agpec OpraHa, no dakcy, npwu
obpalweHnn no SNeKTPOHHOW noyTe, Ha oduuManbHOM CanTe OpraHoOB MECTHOro
camoynpasneHus ropoackoro okpyra CrtpexesoW, Ha EguvHOM UM pernoHarbHOM
nopTanax rocygapCTBeHHbIX U MyHULMNANbHbIX YCIYT.

4.5. Tlopsagok, dopma M MecTO pasMelleHna uHdopmauMm no Borpocam
npenocTaBneHns MyHUUMNanbHOW YCIyrn U yCRyr, KOTopble sIBASOTCA HEOOXOANMbIMMN
n obaszaTtenbHbIMKM ANA NPpeaoCTaBneHNss MyHUUUNANbLHOW YCyrun:

- Ha WHJOpPMaUMOHHbLIX cTeHaax B OpraHe, B MecTax npenocTaBneHust ycnyr,
KOTOpble SBNAIOTCA HeobxoaumbiMM U obaA3aTenbHbiMW NS  NpeaocTaBneHns
MYHULUMNANbHOW YCnyrn, Ha oduumManbHOM canTe OpraHoB MECTHOrO camoyrnpaBneHus
ropogckoro  okpyra CrtpexeBou, Ha EOnMHOM ©  pervMoHanbHOM nopTtane
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr (OYHKLUNRA).

2. CTAHOAPT NPEOOCTABTEHUA MYHULMNANBHOW YCNYTU

5. HaumeHoBaHwe wMyHUUMNanbHOM ycnyrn: "Bblgadya rpagocTpouUTenbHOro
nnaHa 3emeribHoro yyacrtka".

6. HaumeHoBaHue OpraHa: MyHUUMNANbHOE  Ka3eHHOE  ydpexaeHue
AoMnHUCTpauma ropoackoro okpyra CTpexeBon B nuue CTPYKTYpPHOro nogpasgeneHuns
OTAEN apXUTeKTypbl M rpagocTpouTenscTBa AOMUHUCTPaAUMM TOPOACKOro OoKpyra
CTpexeBon.

(B pen. nocrtaHoBneHust AgMUHUCTpaUMM rOpPoAcKoro okpyra CTpexeBon oOT



31.10.2012 N 740)

7. HaumeHoBaHue opraHoB, oOpaweHne B KOTopble Heobxogumo Ans
npegocTaBneHns MyHULUMNaNsHOW YCNyru:

- CtpexeBckon otagen YnpaeneHus ®epepanbHon cnyxbbl rocygapCTBEHHOM
pernctpauuun, kagactpa wu kaptorpacpmm no Tomckonm obnactn (PocpeecTtp) c
NCNonb30BaHMEM e4MHON CUCTEMbI MEXBELOMCTBEHHOIO B3aMMOLENCTBUA.

8. PesynbTtatom npegoctaBneHUs MyHULMNANbLHOW YCIyrn sIBMSIETCA Bblaya
rpagoCTPOUTENBHOIO NraHa 3eMesbHOro yvacTka.

9. Cpok npegocTaBneHns MyHuUMNanbHOW ycnyrn coctaeBnsieT He 6Gonee 30
KaneHgapHblX OHEN CO OHS Nogayn 3asBneHus 0 npeaocTaBfeHun MyHUMUMnanbHOW
ycryru.

Cpok Bblgayn [OOKYMEHTOB, SBNSAOWMUXCA pe3ynbTaToM npeaoCcTaBneHus
MYHMUMNANbHOW YCrnyrn, coctaBnseT He bonee Tpex paboumx gHen Co OHA NPUHATUSA
peLleHus.

10. [llepeyeHb HOpMaTMBHBLIX MpaBOBbIX akTtoB Poccuinckon dPegepaumm,
perynmpylowmMx OTHOLLUEHMSl, BO3HMUKaKWWME B CBA3W C  NpeaocTaBrieHMeEM
MYHMLMMNANbHON YCNYyru:

- F'papocTpouTtenbHbIN Kogekc Poccuiickon ®eaepaunu;

- Mpwukas MuHncTepcTBa permoHansHoro passutuna PO ot 10.05.2011 N 207 "O6
yTBEpPXOeHUN POopMbl rPagoCTPOUTESIbHOIO NnaHa 3eMesibHOro yyacTka".

11. B uensx nonyvyeHns rpagoCTPOUTENBbHOINO MfaHa 3eMesibHOro Yy4acTka
3asBUTENb HanpaenseT 3adBfieHMe O Bblgaye Takoro nraHa no opwme,
npeacraBneHHon B NpunoXxeHnn 1 K ADMUHUCTPATUBHOMY perfiaMmeHTy.

11.1. [JOKyMeHTbI, HaxoasLMecs B PacCnopsiKeEHUN rocygapCTBEHHbLIX OpPraHoB,
AOMuHUCTpaumm ropogckoro okpyra CTpexeBon, opraHusaumi (He obsizaTenbHble K
npeacTaBneHuto 3asiBUTenem):

1) npaBoycTaHaBnuBawLliMe [OKYMEHTbl Ha 3eMenbHbl y4acToK, npasBa Ha
KOTOpble 3aperucTpupoBaHbl B EgvMHOM rocygapcTBeHHOM peecTpe nMnpaB  Ha
HeOBWXMMOE WMYLECTBO UM CcAefiok C  HuM. [loKyMeHTbl 3anpawuvBalroTcd B
CtpexeBckom oTaene YnpaeneHna degepanbHoOn cnyxbbl  rocygapCTBEHHOM
permctpauuun, kagactpa u kaptorpadum no Tomckonm obnactM C MCnonb30BaHUEM
€ANHOWN CUCTEMbI MEXBELOMCTBEHHOIO B3aMMOLENCTBUS;

2) npaBoyCTaHaBNMBaloLWmMe AOKYMEHTbl Ha O0OBLEKTbl HEABMXXMMOCTK, NpaBa Ha
KOTOpble 3aperucTpupoBaHbl B EguMHOM rocygapcTBeHHOM peecTpe nMnpaB  Ha
HeOBWXMMOE WMYLECTBO UM CcAefiok C  HuM. [lIoKyMeHTbl 3anpawuvBaloTcd B
CtpexeBckom oTaene YnpaeneHna degepanbHOn cnyxbbl  rocygapCTBEHHOM
permctpauuun, kagactpa u kaptorpadum no Tomckonm obnactu € MUCMnonb30BaHUEM
€4NHOWN CUCTEMbI MEXBELOMCTBEHHOIO B3aMMOLENCTBUS.

12. [JoKymeHTbl, HeobxoamMMble ANA NpefocTaBfeHns MyHULMNAnbHOW YCIyru,
MoryT 6bITb NpeacTaBneHbl B OpraH:

- Npu NIMYHOM ObpaLLeHnK;

- NOCpPeAcTBOM MOYTOBOM CBA3N;

- C WCNOSfb30BaHMEM 3MEKTPOHHOM MOYTbl MPU Hanuuuu y dU3nyeckoro unu
IOPUANYECKOrO N 3NEKTPOHHOM NOAMNUCH;

- Yyepe3 odmuManbHbIA CaUT OpraHOB MECTHOrO CaMOynpaBSieHUs FTOPOACKOro
okpyra CTpexxeBon npu Hann4mm y gmsmyeckoro nuim topuanyeckoro nuua aneKTpoHHOM
nognucuy;

- yepes NopTan rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycrnyr ToMckon obnacTu;

- Yepe3 EavHbIN nopTan rocyAapCTBEHHbIX U MyHUUMUNANBbHBLIX YCryr (PYHKLMI).

13. OpraH He BnpaBe TpeboBaTb OT 3aABUTENA:

1) npeacTtaBneHnss AOKYMEHTOB N MHpOpPMaLUUN U OCyLLIEeCTBIEHUS OENCTBUMN,
npeacrtaBneHne Wnn OCYLECTBMEHNE KOTOPbIX HE MNpeayCMOTPEHO HOPMAaTUBHLIMU



NpaBOBbIMW aKTaMW, PerynupylowmmMm OTHOLUEHUS, BO3HMKaKOWMe B CBA3UM C
npegocTaBneHnemM MyHUUMNAanNbHbIX YCIyr;

2) npeacTaBrieHUss OOKYMEHTOB UM WMH(OpMauuu, KOTOpble HaxoOdsaTCA B
pacnopsXXeHnn opraHoB, MPedoCTaBNAWMX  MyHUMUMNANbHbIE  YCNYrK,  UHbIX
rocygapCTBEHHbIX  OpraHos, opraHoB MECTHOro  camoynpasneHus  nmbo
NOABEAOMCTBEHHbIX  FOCyJapCTBEHHbIM  OpraHam WM opraHaMm  MEeCTHOro
camoynpaBneHus opraHM3aunin, y4acTBYOLWNX B NpefoCTaBfeHUn rocya4apCTBEHHbIX U
MyHMUMNANbHbIX YCryr, B COOTBETCTBUM C HOPMATUBHbIMW MNPaBOBbLIMM aKTaMu
Poccuinckon ®depepauumn, HOpMaTMBHbIMM NPaBOBbIMM akTamMy ToMckon obnactu,
MyHMUMNaNbHbIMXW  NPaBOBbLIMM  akTamu  ropogckoro okpyra CrtpexeBon, 3a
NCKIMIOYEHVEM [OOKYMEHTOB, BK/IOYEHHbIX B OMpeferieHHbld 4YacTblo 6 ctatbun 7
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauun npenocTaBneHus
rocygapCTBEeHHbIX MyHULMNAMbHbIX YCNyr" nepeyeHb AOKYMEHTOB. 3adBUTENb Brpase
npeacTaBuTb YyKasaHHble OOKYMeHTbl U uHpopmaumio B OpraH no cobCTBEHHOM
NHUUMaTmBe.

14. OcHoBaHMA Onsi 0Tkasa B NpUemMe LOKYMEHTOB:

- obpalleHre 3a npegocTaBneHMeM yCnyrm HeHaanexawlero nmua;

- 3asBuTENneMm npeacTtaBneHbl OOKYMEHTbl, UMelLWmMe MNOAYMCTKM, MPUMMUCKM,
3a4YepKHyTble CIioBa, He OroBOPEHHble UCMNpaBNeHus, uMelwune CcepbesHble
NOBpeXaeHWs, He NO3BONALWME OAHO3HAYHO UCTONKOBAaTb X COAEpPXaHue.

15. OcHoBaHMsA p[ana oTkasa B NpPedocTaBrneHuM MyHUUMMAanbHOW  YCNyru:
HenpegocTaBneHne JOKYMEHTOB, onpeaeneHHblx NyHkToM 11 pernameHTa.

16. MyHnumnanbHas ycnyra npegoctaBnsaeTtcs 6ecnnaTHo.

17. MakcumarnbHbI€ CPOKM OXUAAHUS B ovepeau:

- NMpy nogaye LOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 11 pernameHTa, - 15
MUWHYT;

- Npu nonyvyeHun peasynbTata nNpefocTaBfeHns MyHuumMnansHown ycnyrn - 15
MUHYT.

18. lMopsagok perucTpauum 3adBneHus O npegocTaBneHnun MyHUUMnanbHOW
yCnyru.

3aaBuTenb BnpasBe nodaTb 3asiBfieHMe W [OOKYMEHTbl, NpeaycMOTpeHHble
nyHkTOM 11 pernameHTa:

- Npu NIMYHOM ObpaLLeHNK;

- MOCPeaCTBOM NOYTOBOWN CBA3W;

- C TMOMOUWbIO 3fIEKTPOHHOM MOYTbl MPU  Hanuuuu y PU3nN4eckoro unu
tOPUONYECKOro nNuua aneKkTPOHHOW NoANUCH;

- C nomMowbio oduuManbHOro canta OpraHoB MECTHOro CcaMoynpaBlieHus
ropoAackoro okpyra CTpexeBon npu Hanuuum y pusanyeckoro unv topuanyeckoro nvua
3IEKTPOHHOM NOAMUCH;

- ¢ nomouwbto [lopTtana rocygapCTBEHHbLIX M MyHUUUNANbHbIX yCryr ToMcKoun
obnacty;

- ¢ nomouwblo EanHOro noptana rocygapCTBEHHbIX WM MyHUUMNANbHbLIX YCyr
(dpyHKUMR).

Mpu nuyHOM oOOpalleHnn, nocpeacTBOM MOYTOBOW CBA3M, C  MOMOLLBIO
SNEKTPOHHOM MO4YTbl 3asiBrieHWe, MOCTynuBLUEEe B CTPYKTYpHOe nogpasgernieHue,
npedocTaBnsalLlLlee MyHUUMNANbHYKO YCnyry, nepegaeTcsa B YnpasneHve genamuv
ropofckoro okpyra CTpexeBOW B [AeHb MOMyYeHUs 3asiBfieHUs U perncrtpupyeTcs B
TeyeHne ogHoro paboyero gHs.

C nomowpbio odmuymnanbHOro cavta OpraHoOB MECTHOrO CcamMoynpaBneHus
ropogckoro okpyra Ctpexeson, EAMHOro n permoHansHOro nopTanos rocyaapCTBEHHbIX
N MyHUAUMNAnNbHbIX ycnyr (PYHKUMKW) 3asBreHve W OOKYMEHTbI, NpeayCMOTPEHHbIe
nyHkTOM 11 pernmameHTa, nonyyaeT W perucTpypyet ornepaTop y4eTHOM CUCTEMbI U



HanpaenseT NO KaHanam CBA3W B OTOEN apXUTEKTypbl M FpagoCcTpouTeENbCTBa
AOMUHUCTpaummn ropoackoro okpyra CrpexeBon. 3asiBNeHUs pPerncTpypyroTca B
TeyeHne ogHoro paboyero gHA C MOMEHTa NOMy4YeHMUS.

(B pen. nocrtaHoBneHust AgMUHUCTpaUMM ropoackoro okpyra CTpexeBon oOT
31.10.2012 N 740)

19. TpeboBaHusa K NOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBnsieTcs MyHuumnansHas
ycnyra, K MeCcTy OXugaHus v npuema 3asiButenen, pasmelleHuto u ogopMneHunto
BU3yanbHOW, TEKCTOBOM U MYNbTUMEOUNHON MHAOPMaLUKM O NopsaKe NpenoCcTaBneHns
Takux ycnyr:

1) Ha Tepputopun, npuneratoLien Kk mectopacnonoxeHuto OpraHa, obopyaytoTcs
MecCTa ANns NapKoBKW aBTOTPAHCMOPTHbLIX CPeACTB. Ha CTOSiHKE AOMKHO ObITb HE MeHee
5 MecT ang napKoBKM aBTOTPAHCMNOPTHLIX CPEACTB, U3 HUX HE MEHee OBYX MECT - Afis
MapKOBKW crieuunarnbHbIX TPaHCMNOPTHbIX CPeAcTB WHBanuaoB. [JocTyn 3aaBuTenen K
NapKoBOYHbLIM MecTam aBnsieTcsa 6ecnnaTHbIM.

2) Bxog B nomeweHne OpraHa obopyayetcsa cuctemon "MIHTepkom",
nossonswowen obecneuntb GecnpensaTCTBEHHbIM AOCTYN ANsi MHBanNuAoB, BKIIKOYas
WHBanNMaoB, NCMONb3YOLWMX KPeCna-KOMSICKU.

3) UeHTpanbHbin Bxog B 3gaHve OpraHa [JomkeH OblTb obopyaoBaH
MHpopmaunoHHon  TabnuykonM  (BbIBECKOW),  cogepxawen  uHdopmauuio o
HanMeHOBaHUKM 1 pexnme paboTtbl OpraHa.

4) lMNMprnem 3aaBuTENEnN OCyLLECTBNAETCS B CneuuanbHO BblOENEHHbIX ONs 3TUX
Lenen NnomMeLLeHnsIX 1 3anax obcnyxmeaHms (MPUCYTCTBEHHbIX MecTax).

5) MNpucyTCcTBEHHBIE MECTa BKNIOYAOT MecTa ANna oXugaHus, MHPOPMUPOBaHUS,
npvema 3aaButenen.

MomeweHns OpraHa [OMKHbI COOTBETCTBOBATb YCTAHOBIIEHHbIM CaHUTaPHO-
anngemMmornornyeckum npasunam. NpucyTCTBEHHblE MecTa 0bopyayrTca cpeacTtBamm
NPOTMBOMOXXaPHOW 3aLUNTLI.

6) MecTta nHdopmMmmnpoBaHus, npeaHasHavYeHHbIE 45151 O3HAKOMIIEHUS 3aaBUTENEN
C MHOPMALMOHHBIMM MaTepmanamu, obopyaytTca UHPOPMALNOHHBIMU CTEHAAMWN.

7) MecTa oxuagaHna B ovepeaun Ha npeactaBneHne nnu nonyyvyeHme OKYMEHTOB
obopyayroTcs  CTyNbAMW,  KpecerbHbIMW  CeKunaMK, ckambaMmun  (baHkeTkamm).
KonnyectBo MeCT oxuaaHus ornpefenserca ucxoosd u3 dakTU4ecKouM Harpysku u
BO3MOXHOCTEN AONst MX pasmMelleHna B 3gaHum OpraHa, HO HE MOXEeT COCTaBnsATb
MeHee 3 MecCT.

8) Mecta oxmgaHus OO0SMKHbI COOTBETCTBOBaTb KOMMOPTHLIM YCOBUAM AN
3asBUTENEN N ONTUMAarbHbIM YCNoBUAM pPaboTbl CneumanucToB.

9) Mecta gns 3anonHeHWss OOKYMEHTOB 00OpyaylTCH CTynbAMW, CTOMaMu
(ctonkamn) u obecneumnBatoTcs obpasuamm 3anosiHEHUS [OOKYMEHTOB, OGnaHkamu
3asIBIIEHNN N KaHUENSPCKMMM NPUHAOIEXKHOCTAMN.

10) KabuHeTbl npuema 3asBuTenen  OOMKHbl  OblTb  06opyaoBaHbI
MHOPMaLNOHHBIMU Tabnuykamm (BbiBECKaMn) C yka3aHUEM:

- HoMepa kabuHeTa;

- hammnun, MeHn, oT4ECTBaA M AOIDKHOCTU crieumnanucTa.

11) Kaxpoe pabouyee wmecTo cneunanucTa AOMKHO OblTb 0060OpygoBaHO
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K MHOPMaUMOHHBIM Ba3am
OaHHbIX, NeYyaTaloLwmm yCTponcTBam.

Mpn opraHusaumm paboumx MecT ormkHa ObiTb NpegycMOTpeHa BO3MOXHOCTb
cBob6ogHOro Bxo4a 1 Bbixoda 13 NoOMeLLEHNS.

12) Ha vHopmaumoHHbIX cTeHgax B nomelleHusx OpraHa, npegHas3HayYyeHHbIX
ONs npMema OOKYMEHTOB, pa3mellaeTcs creayrowas nHpopmaums:

- TEKCT HaCTOSILLIErO pernaMeHTa C NpUNoXeHUsMu;

- Briok-cxema nopsgka npefocTaBfieHUst MyHUMUMNANbHOW YCRyrn u KpaTkoe



onucaHue nopsiaka npegocTaBreHns MyHULUNanbHOW YCIyru;

- obpaseL 3anonHeHus 3aaBNeHNs;

- nepevyeHb JOKYMEHTOB, HeOBXOoOMMbIX ANSA nNpefoCcTaBneHuss MyHULMNanbHOM
ycnyru, u TpeboBaHus, npeabasnsemMble K 3TUM JOKYMEHTaM;

- Bpems npuema 3assuternien cneymannuctamm, JOmMKHOCTHbIMKU nuuamu OpraHa.

20. lMNokasatenu OOCTYNHOCTU U KadecTBa MyHuuunansHon ycnyrn. Konnyectso
B3aMMOLENCTBUIN 3asiBUTENS co cneuuanuctamm OpraHa cocTtaBnsieT oT 3 o 4 pas.
3asBuTenb B npouecce NpeaocTaBneHns MyHUUMNanbHOW yCryrm B3aMmMogencTByeT Co
cneyunanuctammn OpraHa B crieyloLwmx criydasax:

1) B npouecce KOHCYNbTUPOBaHUSA, MakcMMarbHas NpoOOIPKUTENbHOCTbL - 10
MWH.;

2) npuv nogaye 3asBreHUs O MpPedoCTaBNEeHUN MYHULMNANbHOW YChyru,
MaKkcumMarbHasi MPOAOIPKUTENBHOCTbL SIMYHOro npuema - 10 MyH.;

3) B cnyyae nNOBTOPHOrO npeacTaBfeHns [AOKYMEHTOB MOCre YCTPaHEeHHbIX
HeJOCTaTKOB UM NPenaTtcTBUM AN NpefoCTaBieHUs  MyHUUMManbHOW  YCryru,
BbISIBNEHHbIX npwm nepBUYHOM nogade OOKYMEHTOB, MakcuMarnbHas
NPOAOITKUTENBHOCTb NMMYHOro npuema - 10 MuH.;

4) npu nonydyeHUn pesynbTata nNpeaocTaBNeHNs MyHUUMNANbHON YCnyru,
MakcumarbHasi NPOAOIPKUTENBHOCTb JIMYHOIO npuema - 10 MuH.

20.1. MyHunuunanbHas  ycnyra He  MOXeT OblITb  nonydeHa B
MHorodyHKLMOHaNbHOM LIEHTpE.

20.2. MyHuumnaneHast ycnyra He MOXeT ObiTb MofnyyeHa C UCMNONb30BaHWEM
YHUBEpCanbHOW 3N1EKTPOHHOW KapThbl.

20.3. 3aaButenb MOXeT nony4utb MHGOPMaUMIO O XOA4e npenoCTaBneHus
MYHMUMNANbHOW YyCnyru: npu nuMyHom obpaweHun B OpraH, no TtenedgoHy, npu
obpalleHnn No 3neKTPoHHOM no4Tte, B NUCbMeHHOW hopme, no noyte B agpec OpraHa,
no duakcy, C MCnosfib3oBaHMEM WHEOPMALVNOHHO-KOMMYHUKALMOHHBIX TEXHOSIOrMn, B
TOM uyucne [llopTtana rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Tomckon obnactw,
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKuuin), nytem
3anofiHeHnsa 3anpoca Ha oduuuarbHOM carTe OpraHoB MECTHOrO camoyrnpaBrieHus
ropofckoro okpyra CTpexeBomu.

3. COCTAB, TIOCNEOOBATE/IBHOCTb WU CPOKWM BbINOJIHEHNA
AOMUHUCTPATVUBHbBIX  MPOUEAYP, TPEBOBAHUA K  TMOPAOKY  UNX
BbIMNOJIHEHNA

21. lMpepocTtaBneHne MyHULMNanbHOW YCNyrn BKNoYaeT B cebsa cnepyrowime
aZiMUHUCTPaTUBHbIE Npoueaypsbl:

- NpUeM 1N perncTpaumio JOKYMEHTOB;

- paccMOTpeHNe JOKYMEHTOB;

- dopMnpoBaHMEe M HanpaBneHMe MeXBEAOMCTBEHHbLIX 3anpoCOB B OpraHbl
(opraHunsauum), yqacTByoLlne B NpeaocTaBieHn MyHULUNanbHOW yCnyru;

- NPUHATUE peLleHns 0 NPeaoCTaBNEHNN MyHULMNANIbHOW YCAYru;

- Bblga4y pesynbtata npegocTaBneHns MyHULMNansHOM yCnyru.

22. brnok-cxema npegocTaBneHUs MyHUMUMNanbHOW YyCcnyru npuBoaUTCA B
NPUITOXEHNE 2 K perfiameHTy.

23. OcobeHHOCTM npeaocTaBneHns MyHUUMNAnNbHOW YCRyrn B 3NEKTPOHHON
dopme:

1) 3asBuTenb MOXEeT O03HaKOMUTBCA C WHopMaunen o npenocTaBigemMon
MyHUUUnanbHon ycnyre Ha [lopTane rocygapCTBEHHbIX WM MyHUMUMNANbHbBIX YCIyr
Tomckon obnactu, EguMHOM nopTane rocyaapcCTBEHHbIX W MYyHUUMNAnbHbIX YCNyr
(dbyHKUMR), odmuManbHOM calTe OpraHoB MECTHOro CaMoyrnpaBrieHUs TOPOACKOro
okpyra CTpexxeBoWn, B MecTax NnpeocTaBrieHns yCcnyru.



2) Pa3smelleHHble Ha [lopTane rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr
Tomckon obnactn, EgnHOM nopTane rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCryr
(dbyHKUMI), Ha odmumMaribHOM cCanTe OpraHOB MECTHOro CaMoynpaBSieHUss rOpOACKOro
okpyra CTpexeBouW, B MecTax NpedocTaBneHuns ycrnyru opMbl 3asiBEHUS U UHble
OOKYMEHTbI, HeobxoauMMmble ANA MOMyYeHUss MyHUUMNAnNbHOW YCRyrn, AOCTYMHbl ANs
KOMMPOBaHWUA 1 3arofTHEHNS 3aABUTENSAMN.

3) 3agBuTenb MOXeT nogaTtb 3asiBreHne 4vepes [lopTan rocygapCTBEHHbIX W
MyHUUMNANbHbIX  ycnyr Tomckon obnactn, EAWHbING rocydapCTBEHHbIM  nopTan
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (PYHKUMIA), C NOMOLLbIO OuumnansHoOro
canTa OpraHoB MECTHOro caMoyrnpaBsfeHusi ropoAackoro okpyra CTpexeBon nyTem
3anoniHeHnsa opMbl 3asdBMEHUS U NPUNOXKEHNS N 3arpy3kn OKYMEHTOB, YKa3aHHbIX B
nyHKTe 11 pernameHTa, B 351IEKTPOHHOM bopme.

Honyctumble oopmaThl BnoxeHun: word, pdf.

3asBneHne 3aBepsieTcsa 3NeKTPOHHON NOANUCHIO 3asBuTens <1>.

<1> [Mpn HaNM4YMM INEKTPOHHOM NOAMNNCK Y 3aABUTENS

MNpn nopaye SNEKTPOHHOro 3asBneHus nocpeacTsom EguHoro noprana
rocyAapCTBEHHbIX W MyHUUMNanbHbix ycnyr (pyHkumin), pervoHansHoro [lopTtana
rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr ToMckon obnactu, oTBevaloLwero yCcrnoBuio
KOMMMEKTHOCTW, 3asBUTENIO BbIAAETCA 3JNEeKTPOHHAsA KBUTAHUMSA, SABNAOLASACH
YHUKanbHbIM NOEHTUUKATOPOM [aHHOrO 3K3eMmnnapa npoueaypbl npefocTaBrieHns
yCnyru.

4) Tlpuem w©n peructpauus 3asBreHusi, nogaHHoro 4epes [lopTan
rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Tomckonm obnactn, EguHbIi nopTan
rocyaapCTBEHHbIX U MyHMUMNANbHbIX yCnyr (PyHKUMIA), odmumnanbHbIn CanT opraHoB
MECTHOro camoyrnpaBsrieHMss ropoackoro okpyra CTpexeBoW, OCYLLIeCTBMNSAEeTCH
OTBETCTBEHHbIM 3a NPWeM U perncrTpaumio 3asBok cneuynanuctom OpraHa B TeyeHue
OAHoro paboyero agHs.

CneumnanucT, OTBETCTBEHHbIN 3a NPUEM N PErucTpaLmio 3asBrieHnn, B TeYeHne
ogHoro paboyero AHS ¢ MOMEHTa permcTpaumm 3asiBneHus nepegaeT ero cneumanucry,
OTBETCTBEHHOMY 3a NpeaoCcTaBrieHne MyHULMNanbHOW YCNyru.

Cneunannct, OTBETCTBEHHbIN 3a NpUeM U perucTpauuio 3asiBfieHun, B TedeHune
ABYX pabounx OHerW C MOMEHTa perucTpaumv 3asBrieHUs HanpasnseT 3asBUTENIO
yBeJOMINEeHNEe O Npueme u pernctpauumn 3asBrneHnss C yKasaHMem OTBETCTBEHHbIX 3a
npefocTaBneHne MyHUUMNanbHOW YCnyrn crneuuanmcToB NocpeacTBOM 3f1EKTPOHHON
MOYThbI, KAHarOB CBA3WN.

5) 3aaBuTenb MOXET nMonyyYnTb CBEAEeHUs O XoAde npefocTaBleHus
MyHMUMMANbHOW yCnyry, a Takke O pesynbTaTe npefocTaBneHns MyHUUUNansHOu
ycnyrm B cBoeM NMYHOM kabuHeTe Ha [lopTane rocygapCTBEHHbIX U MyHULMMAIbHBbIX
ycnyr (dpyHkunn), pernoHansHom [lopTane rocyaapCTBEHHbIX U MyHULUMNANbHBLIX YCryr
Tomckon ob6nacTu No HOMepPY ANEKTPOHHOM KBUTAHLIMN.

3asBuTens  MOXeT  MOonyyYnTtb CBEAEHWAs O  Xode  npefocTaBrieHus
MyHUUMNANbHOW YyCrnyru, a Takke O pesynbraTe, 3anonHuB dopmy 3anpoca Ha
oduumanbHOM canTe OpraHoB MECTHOro CcaMoyrnpasrieHUss TOPOACKOro OKpyra
CTpexeBon M OTNpaBMB €ro Ha agpec 9NEeKTPOHHOW MOYThl, YKasaHHbI B pasgene
"MyHuuyunansHele ycnyrm - KoHTakTHas wuHdopmauus” wunum  no  TtenedoHy
OTBETCTBEHHOIO CTPYKTYPHOrO NoApasaerneHuns.

6) CneumanucT, OTBETCTBEHHbIN 3@ NpefoCTaBNeHne MyHUUUNansHOW YCnyru,
yBeomnsieT 3asBuTens O pesynbTate npefocTaBneHus MyHUUMnanbHOM  yCryru
nocpencTBOM 3IIEKTPOHHOM MOYThI, MO TenedoHy, @akcy, ykasaHHOMYy B 3arpoce
3adBuTENs, B [EHb MNPUHATUSA PelleHns O npegocTaBleHMn MyHUUMNanbHOW YCnyru



(oTKase B npefocTaBneHu MyHULUNANBLHOW YCITyru).

7) PesynbTaT npegoctaBrieHns MyHUUMNANbHOW yCrnyrm MOXeT ObITb nonyyeH
3asBuTenem:

- B CBOEM NNYHOM KabuHeTe Ha [MopTane rocyaapCTBEHHbIX U MyHULMMANbHbIX
ycnyr Tomckon obnactu;

- B MecCTax npefocTaBrieHMs YCnyr B [OeHb TMPUHATUA peLleHna o
npegocTaBneHnn MyHUUMNansHoOW ycnyru (oTkase B npefocTaBfieHUM MyHUUMNANbHOW
ycrnyrn);

- MOMTOBLIM OTNpPaBfieHMEM, HanpaBneHHbIM B TedyeHune 30 kaneHgapHbIX OHEN
nocrne peructpaumm 3assreHus "O Bbigave rpagoCTPOUTENBHOrO MraHa 3eMefnbHOro
y4yacTtka".

24. AomuHncTpaTtusHas npoueaypa "lMpuem u perncrpaumsa JOKYMeEHToB".

24 1. OcHoBaHWe Ons Havarna agMUHUCTPATUBHOW npouenypbl: MOCTynreHve B
OpraH 3a8BneHns n OKYMEHTOB, Yka3aHHbIX B MyHKTe 11 pernameHTa:

- Npy NN4YHOM ObpalLLeHnn 3aaBUTENS;

- B BUAe NoYTOBOro OTnpaBreHus;

- NO 3NIEKTPOHHOM MOYTE;

- C nomMowbio oduuManbHOro canTa OpraHoB MECTHOro CcaMoynpaBreHuUs
ropogckon okpyr Crtpexeson B pasgene "MyHuumnanbHble ycnyrn - KoHTakTHas
nHpopmauus".

- Yyepes [lopTan rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr ToMckon obnacTu;

- yepe3 EavHbIN nopTan rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCIYT.

24 2. Tpuem u perucTpaums 3asBneHus, NogaHHoOro ¢ NOMOLLb oULMaNbLHOTO
caTa oOpraHoB MECTHOro camoynpaBneHnsa ropoackoro okpyra CTrpexeBon, Ha
[MopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Tomckown obnactn, EavHom
nopTane rocygapCcTBeHHbIX U MyHULUMNANbHbBIX YCIyr OCYLWeCTBNAETCA B COOTBETCTBUMU
C NYHKTOM 23 pernameHTa.

24.3. CneunanucTsbl OpraHa, OTBETCTBEHHbIE 3a BbINOSTHEHNE
afMUHUCTPATUBHbLIX OENCTBUM B paMKax afMUHUCTPATUBHOW npoueaypsbl (Mpy IMYHOM
obpalyeHun, B BMAE NOYTOBOro OTNpaBneHuns:, No 3NEeKTPOHHON NoyTe):

- cneuvanuct oTaerna apxXuTekTypbl M rpagoctpouTensctBa ALMUHUCTPaUUK
ropoAckoro okpyra CTpexxeBon, OCyLLEeCTBASIOWUA NpuemM 3asBrneHns;

(B peg. nocrtaHoBneHus AgMUHUCTpauuMn ropoAckoro okpyra CTpexeBon OT
31.10.2012 N 740)

- cneuywanucT, OTBETCTBEHHbIN 3a [OeNonpou3BOACTBO, OCYLLECTBNAIOLUNA
perncTpauuio 3aasaBneHus, nepegady oTBETCTBEHHOMY UCMONHUTENIO;

- pykosoguTenb OpraHa, onpefensiowmi crneumnanucra, OTBETCTBEHHOro 3a
npegocTaBneHne MyHMUMnanbHON ycnyru.

24.4. CopepxaHue W NPOAOITHKUTENBHOCTD aAMWUHUCTPATUBHbBIX OEWUCTBUMN,
anropuTM MX BbINOMHEHUS, KPUTEPUN NPUHATUSA PELLEHNA, NOPSAOK nepenayn u cnocob
domkcauumn pesynbtata BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

1) Cneumanuct, OTBETCTBEHHbLIA 3a NpeaoCTaBNeHne MyHUUMNANbHOW YCRyru,
dopmupyeT pesynbTaT agMUHUCTPATUMBHOW npoueaypbl MO MNpuUemy [OOKYMEHTOB,
COCTaBNAeT ONUCb MNPUHATBIX JOKYMEHTOB W CTaBUT OTMETKY O TMPUHATUM Ha
9K3emMmnnsipe OnucKu, KOTOopbI  BpydaetTca 3aaButento. MakcumanbHbIM  CPOK
BbINOSIHEHNA OaHHOW aAMWHUCTpaTUBHOW npoueaypbl coctasndet 10 MUHYT Ha
Kaxxgoro 3asBuTeng.

2) Cneuunanuct, OTBETCTBEHHbIN 3a NpedoCTaBNeHne MyHULMNanbHOW yCryrn, B
AeHb NpuemMa JOKYMEHTOB HarnpasnseT 3asBfieHne 0 NpegocTaBneHnn MyHUUMNansHOm
YCINyru Ha permctpaumio cneumanucTy, OTBEeTCTBEHHOMY 3a 4enonpom3BoACTBO.

3) Cneumanuct, OTBETCTBEHHbIN 3a [eronpou3BOACTBO, CTaBUT BXOOSALUUN
HOMep M TeKyLlylo AaTy Ha 3assreHuu. B TeyeHne ogHoro paboyero gHS ¢ MOMeHTa



npuemMa 3asBreHns:

- cneuManucTt, OTBETCTBEHHbIN 3a [Oenonpou3BOACTBO, 3aHOCUT CBEAEHUSA O
3asBNeHNn B aBTOMaTu3upoBaHHyto 6a3y ganHbix "OEJ1O" (nanee - B[ "OENO"), B
XypHan permctpaumm BXOOSLWEW KOPPEeCnoHO4eHUMM W nepefaeT  3asiBreHue
HavanbHUKy OpraHa;

- pykoBoguteno OpraHa onpegensieT OTBETCTBEHHOIO UCMOMHUTENSA -
cneunanucTa, OTBETCTBEHHOrO 3a nNpefocTaBneHuMe  MyHUUunanbHOW  ycnyru
(KpUTEPMEM MPUHATUS PELLUEHUST O HAa3HAYEHUU UCTMONMHUTENS ABNAKTCA OOSMKHOCTHbLIE
o6sa3aHHOCTK cneymanucTtoB OpraHa), n nepegaeT cneynanucty, OTBETCTBEHHOMY 3a
Aenonpon3BoACTBO, IK3EMNIISP 3asiBEHNSA C NOPYYEHMEM;

- cneumnanucT, OTBETCTBEHHbIM 3a AenonpouM3BOACTBO, 3aHOCUT cBedeHus 06
OTBETCTBEHHOM MCMONIHUTENE B XXYpHan perucrpaumm BXogswen KoppecnoHgeHumm, B
aBToMaTuauposaHHyto B[ "OEJIO" n nepegaeTt 3aaBneHne ¢ nopydeHneM HadvarnbHuKa
OpraHa cneumanucTty, oTBETCTBEHHOMY 3a NpeaocTaBneHne MyHUUUNanbHOM yCryri.

4) PesynbtaT agMuUHUCTPATUBHOW npouedypbl: MNpvemM W perncrpaums
3asBreHns, onpeaeneHne OTBETCTBEHHOrO MWCMNOMHUTENA W nepefada 3asiBreHus
cneunanucTy, OTBETCTBEHHOMY 3a npefoCTaBflieHMe MYyHUUMNanbLHOW ycrnyrn, Ons
pacCMOTPEHNS.

24.5. MakcumanbHaa npoAOIMKUTENbHOCTb aAMUHUCTPATUBHOW npoueaypbl -
OAWH pabouuni aeHb.

25. AoMnHCcTpaTmBHas npoueaypa "PaccmoTpeHne JOKYMEHTOB".

25.1. OcHoBaHmeM Ons Havana agMUMHUCTpPaTUMBHOW  npoueaypbl  nNo
pacCMOTPEHNIO  OOKYMEHTOB  gBNSeTcs  pakT  MOCTYyMfeHus  cneuuanucty,
OTBETCTBEHHOMY 3a MpefoCTaBfieHne MyHUMUMNanNbHOW  ycryrk, 3asdBfneHus u
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 11 pernameHTa.

25.2. Cneumanuct, OTBETCTBEHHbIN 3a NpeoCTaBeHMe MyHUUMNANbHOW YCIyTin:

- NpOBepPHAET HanMyne n NPaBUbHOCTb OPOPMIIEHUS AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 11 pernameHTa;

- yCTaHaBnuBaeT OTCYTCTBME OCHOBaHMMW [Ans OTKasa B NpefocTaBneHuun
MYHULUMNANbHOW YCAYrn, yKasaHHbIX B NyHKTe 15 pernameHTa.

25.3. Pesynbtatr agMWHUCTPATMBHOW Npouedypbl: MNPOBEPEHHbIN  nakeT
OOKYMEHTOB C NepeyHeM NoSTy4YeHHbIX N HEQOCTaWMX JOKYMEHTOB AN HanpaBneHus
Me>xBeJOMCTBEHHbIX 3anpoCOB.

25.4. MakcumarsbHbIM CPOK agMWHUCTPATMBHOW npouenypbl cocTaBnseT OauH
pabounn OeHb.

26. AamuHucTpaTuBHas  npouedypa "dopmupoBaHue W HanpaBneHue
MEXBEJOMCTBEHHbIX 3anpocoB B OpraHbl (opraHuvsauuu), ydacTeywwume B
npegocTaBneHnn MyHMUmMnansHom ycnyrum'.

26.1. OcHOBaHuA ONA Havana agMWUHUCTPATUBHOW Mpouenypbl - NPOBEPEHHbIN
nakeT JOKYMEHTOB C NEPEYHEM MOSNYYEHHbIX N HEQOCTAIOLWMNX AOKYMEHTOB.

26.2. CocTtaB JOKYMEHTOB, KOTOpPble HAXOASATCA B PACNOPSIKEHUN NHBIX OpPraHoB
N opraHuMsaunin n Kotopble Heobxoanmbl OpraHy Ansa NpegoCTaBNeHNs MyHULUMNANbHON
ycrnyru:

1) npaBoycTaHaBnuBawlmne OOKYMEHTbl Ha 3eMerflbHbl Yy4acTOK, MnpaBa Ha
KOTOpble 3aperucTpupoBaHbl B EguMHOM rocygapcTBeHHOM peecTpe nMnpaB  Ha
He4BWXMMOE MMYLLECTBO N CAESOK C HUM;

2) npaBoyCTaHaBnuBawLliMe [OKYMEHTbl Ha OOBbEeKTbl HeABMXUMOCTU (Npu
HanMYMM TaKOBbIX HA [daHHOM 3eMeflbHOM Yy4yacTKe), npaBa Ha KoTopble
3apernctpuposaHbl B EOMHOM rocygapCTBEHHOM peecTpe MpaB Ha HeaBMXnmoe
MMYLLIECTBO M COENOK C HUM.

26.3. HammeHoBaHWe opraHa, B KOTOPbIN HanpaeBnseTcs 3anpoc:

- CtpexeBckon otaen YnpaeneHus PepepanbHon cnyxbbl rocygapCTBEHHOM



pernctpauuun, kagactpa u kaptorpacmm no Tomckonm obnactn (PocpeecTtp) c
MCNoNb30BaHMEM €ANHOM CUCTEMbI MEXBEAOMCTBEHHOIO B3aUMOAENCTBUS.

26.4. [JomkHOCTb Nnnua, OTBETCTBEHHOIO 3a HanpasfieHne 3anpoca n o6paboTky
NOCTYNUBLUWX OTBETOB: HavyanbHWK OpraHa.

26.5. [lMopsagok noAaroToBkM 3anpoca, Cnocobbl €ero  HanpaeneHus U
OOKYMEeHTUpoBaHWs dpakTa HanpasneHus 3anpoca.

3anpocbl opMupyeT crneumanucT, OTBETCTBEHHbI 3a npegocTaBneHue
MyHMUMNanbHOW  ycnyrn. 3anpocbl  MOryT OblTb  HanpaBfieHbl: MO  KaHanam
MEeXBEJOMCTBEHHOINO  B3aMMOAENCTBMSA, NO nNoyvte, No akcy, Kypbepom.
[lokymeHTUpoBaHne dakta HanpaslfieHUs 3anpoca no noyTte, Nno dakcy, Kypbepom
BeJeT cneunanucT, OTBETCTBEHHbIN 3a AefI0NpoOM3BOACTBO.

26.6. Cpok HanpaBneHust 3anpoca - oauH AeHb. CpoK OXuaaHusi oTBeTa B
TeyeHune NsaTu pabounx gHen.

26.7. lNopsagok nony4vyeHns oTBeTa Ha 3anpoc, ero obpaboTkm n dukcaumn: oTeeT
Ha 3anpoc B OpraHbl, B pacropsiKeHUN KOTOPbIX HaxoOATCsH cBedeHua u/vnm
OOKyMeHTbl, cneuynanuct OpraHa nony4yaeTr nNo KaHanam MexXBeLOMCTBEHHOro
B3aUMOAENCTBUS, B 3MEKTPOHHOM Buae (CkaH-konug), opurMHan - nocpencTtBoM
KypbepCKoMn, MOYTOBOW AOCTaBKW.

26.8. Pesynbtat agMWHUCTPATMBHOM MpoUedypbl: MNOSyYeHHblE OTBETbl Ha
3anpocbl OpraHa.

26.9. MakcumanbHbIA CPOK aAMWHUCTPATUBHOW npoueaypbl cocTaBnseTr 6
pabounx gHen.

27. AgomuHuctpaTtmBHaa npoueaypa "lNpuHATHE pelueHna o npefocTaBneHun
MYyHULMNaneHoM ycnyru'".

27.1. OcHoBaHMA ONA Havana agMWHUCTPATUBHOW Npoueaypbl: yCTaHOBNEeHue
crneumanncTtomM, OTBETCTBEHHbIM 3a NpedocTaBneHne aaMUHUCTPATUBHOM NpoLeaypbl,
B XOOe MNPOBEPKM [OOKYMEHTOB OCHOBaHUW ONS NpedoCTaBrieHUs MyHUUMNansHOW
yCnyru.

27.2. Tlpn oxuaaHuUM OTBeTa Ha MeXBeOOMCTBEHHble 3arnpochl crneyunanucr,
OTBETCTBEHHbIN 3@ NpedoCTaBfieHne MyHUUUnanbHOW ycnyru, B TedyeHne 5 paboudmx
OHeWn Bble3XxaeT Ha MecTO NNaHMPyeMoro CTpPoUTENbCTBA, PEKOHCTPYKLMN.

27.3. B TeyeHne 16 kaneHgapHbiX OHEN co AHA obcnegoBaHUst 3eMENbHOro
yyaCcTKa chneumnanucT, OTBETCTBEHHbIN 3a MNpefocTaBneHne MyHUUUNaribHOW YCnyru,
rOTOBUT rpagoCTPOUTESbHbIV MaH 3eMENbHOro yyacTka B 3-xX aK3emnnsapax.

27.4. B TeuyeHume opgHoro pabouvero [HA cneunanuct, OTBETCTBEHHbIM 3a
npeaocTaBneHne MyHUUMnNanbHOW YCryru, roTOBUT NPOEeKT noctaHoBnenna "O6
yTBEPXOEHUU FPaJOCTPOUTESTbHOMO NilaHa 3eMeribHOro yyacTka".

27.5. Cneumanuct, OTBETCTBEHHbIN 3a NpeaoCTaBfieHMe MyHULMNANbHON YCIyrn,
B TeyeHMe ogHoro pabodero [AOHSA cornacoBbiBaeT MPoekT noctaHoBneHus "O6
YyTBEPXAEHUM rPagoCTPOUTENBHOIO MraHa 3eMernbHOro y4yactka" ¢ HavanbHUKOM
OpraHa, HanpaBnseT B nopsake pJenonpoussoactsa B [lpaBoBoe ynpaBneHue
AOMUHUCTPaAUMM rOPOACKOro OKpyra, 3amectutento Mapa ropoackoro okpyra,
KypupyoLemMy BONpPOChl NpeaoCTaBeHUss MyHULMNANbHOW YCIyri.

27.6. MakcumanbHbIK ~ CPOK  cOrnacoBaHUs  OOSMKHOCTHbIMW — nuamum
AoMnHucTpaumm  ropoackoro  okpyra CTpexeBOM NEepeyUCrneHHbIX JOKYMEHTOB
cocTaBngaeT ABa pabounx gHs.

27.6. lMoctaHoBneHne ApgmuHucTpauumn ropoackoro okpyra Ctpexeson "O6
YyTBEPXOEHUN TPafoCTPOMTESIbHOrO nriaHa 3emenbHOoro ydactka" nognuceiBaet Map
ropoAcKoro okpyra B TedeHne ogHoro paboyero gHs.

27.7. PesynbTar agMUHNCTPaTUBHOMN npouenypsl: nocTaHoBrieHNEe
AoMnHUCTpaumnm ropoAcKoro oKpyra CtpexeBon "O6 yTBEPXOEHUN
rpafoCTPOUTENBHOrO MaHa 3eMenbHOro ydacTtka".



27.8. MakcumanbHbIA CPOK agMWHUCTPATMBHOM npouenypbl coctaBndetr 19
KaneHgapHbIX gHEN.

28. AgomuHucTpaTuBHaa npouenypa "Bblgava pesynbTaTtoB npefocTaBeHus
MYyHULUMNaneHoM ycnyru'".

28.1. Cneumanunct, OTBETCTBEHHbIN 3a NpeaoCTaBnNeHne MyHULMNaIbHOW yCnyru,
B TeYeHMe OfHOro0 [AHSA CO AHA MpUHATMS noctaHoBreHus "O6 yTBepXxaeHuu
rpagoCTpPOUTENBHOrO MnflaHa 3eMeribHOro yyactka" yesegomndetr 3asButens o
FOTOBHOCTM [AOKYyMEHTa YCTHO no TenedgoHy nubo MNUCbMEHHO MNOYTOBbLIM
oTnpaBfieHNEM.

28.2. 3aaBuTento BblgaeTcs JOKYMEHT "[pagocTponTenbHbIA NaH 3eMeSibHOro
yyacTka", noctaHoBneHwe AgmMuHUCTpauum ropogckoro okpyra "O6 yTBepxaeHuu
rpagoCTPOUTENBHONO MNflaHa 3eMeribHOro yyactka" JNUMYHO WM ero  3akKOHHOMY
npeacTaBuUTENIO.

28.3. [lpu nonyyeHnn rpagoCTPOUTENBLHONO nMraHa 3eMenbHOro Yy4yacTka
3asBUTENb pacnucbiBaeTca B 3-X 3K3eMnnspax AOKYMeHTa W CTaBuT OaTy MNosyvyeHus.
[1Ba ak3emnnspa rpagoCTPOMTENBHOrNO NiaHa 3eMenbHOro ydacTka BblOAKTCA Ha PYKU
3asaBUTENO, OOMH 3K3IEMMNMIAP SABMAAETCA apXMBHbIM 3JK3eMMNAApoM AOMUHUCTpaUnmn
ropofckoro okpyra CTpexeBomn.

28.4. Pesynbtat agMUHUCTPATUBHOW NpoLeaypbl: Bbldaya rpagocTpouTeribHOro
nnaHa 3eMenbHOro Yy4yacTka, YTBEPXAEHHOro MOCTaHOBMEHMEM AAMUHUCTPALUK
ropofckoro okpyra CTpexeBomu.

28.5. MakcumarnbHbIM CPOK afgMUHUCTPATUBHOM npouenypbl coctasndeTr 3
pabounx aHS.

4. ®OPMbl KOHTPOJIA 3A NCMNOJIHEHWEM PEITIAMEHTA

29. Tlopagok OCyWeCcTBfEHUA TEKYLWEero KOHTpons 3a cobniogeHnem wu
NCMONHEHNEM OTBETCTBEHHbIMU cneuuanuctamu OpraHa MOMOXeHUW pernameHTa u
MHBbIX HOPMAaTUBHLIX NPaBOBbIX akToB Poccuiickon Pegepaumm n Tomckonm obnacTtw,
yCcTaHaBnmBawowmux TpeboBaHMa K NpeaoCTaBMNEeHUI0 MyHUUMNANbHbIX YCAyr, a Takke
NPUHATUEM PELLEHNA OTBETCTBEHHBLIMU NULAMN.

Tekywmn KOHTPOSIb  UCMOSMIHEHUs pernamMeHTa ocyuwlectensetca Mapom
ropoCKoro okpyra, 3amectutenem Mapa ropofCcKoro okpyra, KypupyrowmmM BOMPOCHI
npegocTaBneHns MyHUUMNanbHbIX yCnyr, HadansH1ukom OpraHa.

Tekywmn KOHTpOnb 3a cobnogeHMeM W UCMNOSIHEHMEM OTBETCTBEHHbIMM
cneumanuctamm OpraHa npaBoBbIX akToB Poccunckon depepaumm n Tomckon obnactu
NOSIOXEHUA  pernameHTa, YyCTaHaBnuBawwmx TpeboBaHMA K NpeaocTaBieHuto
MYHUUMNANbHOM YCIYrn, a TakkKe MNPUHATUEM pPeLUEeHUN OTBETCTBEHHbIMU NULaMU
NPOBOAUTCA NyTEM: ONEPATUBHOINO BbISICHEHUS XO4a BbINOMHEHNA aAMUHUCTPATUBHbBIX
npoueayp; HaNOMWHAHWW O CBOEBPEMEHHOM  BbIMOMHEHUN Aa4MWUHUCTPATUBHBLIX
OEeNCTBUN; UCTpeboBaHUS OT OTBETCTBEHHbLIX WCMOMNHUTENEN OOBLACHEHUA MPUYUH
3a1epP>KKN OCYLLECTBMNEHNA aMUHUCTPATUBHbLIX EUCTBUN.

MepnogMyHOCTb  OCYLLECTBMNEHUS  TEKyLero KOHTPONs  yCTaHaBnMBaeTCs
pacrnopsbkeHnem Mapa ropoackoro okpyra.

30. llopsgok M NepuoanyHOCTb OCYLLECTBREHUA MMNaHOBbLIX M BHEMNSIaHOBbIX
NPOBEPOK MOMHOTLI U Ka4YeCcTBa NpeaoCcTaBfeHUss MyHULUMNAnsHOW YCIyri.

KoHTposib 3a NOMHOTOM M KayeCTBOM MpefoCcTaBfieHNs MyHULMNANIbHOWN YyCnyrn
BKMOYaeT B cebsa npoBeaeHMe NPOBEPOK, BbISIBIIEHME U YCTPAHEHME HapyLLUEeHU npas
3asBUTENEN, pPacCMOTpeHne xanob, NPUHATUE peLlueHUA U MOArOTOBKY OTBETOB Ha
obpalleHns 3asBuTenen, cogepxaHwe xanobbl Ha pgencteue (6esgencreume)
cneumanucrtoB OpraHa.

dopmamn  KOHTpPONSA  3a MOMHOTOM M Ka4eCTBOM  npefocTaBneHus
MYHULUMNANbHOW YCNyrn SIBASOTCSA:



- paccMoTpeHMe OTYETOB M CMPaBOK O NPeAoCTaBAEHUN MyHULMNASbHOW YCAYTu;

- paccMoTpeHue xanob Ha aencteus (6e3gencTeme) U peLleHns cneumanncToB
(DOMKHOCTHBIX nnLy), OcCyLllecTBnsAemble (NPUHATbIE) B Xode npeaocTaBneHns
MyHULUMNANbHOW yCnyru;

- MpoBefeHne NMaHOBbIX M BHENMAHOBbIX MPOBEPOK MOMHOTbI U KayecTBa
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHNs MyHULMNANbHOW YCrnyru
ocyuwlectengetTca Mapom ropoackoro okpyra, 3aamectutenem Mapa ropoackoro okpyra,
KypUpylOLWMM  BONPOCHI NPefOCTaBneHUs MyHUUMNanbHbIX  YCNyr, HadanbHWKOM
OpraHa.

[MpoBepkn MoOryT ObiTb MMAAHOBLIMM (OCYLLECTBNATBCS HA OCHOBAHWW MNIIAHOB
paboTbl OpraHa) v BHennaHoBbiMW. [lpy npoBepke MOryT paccMmaTpuBaTbCs BCe
BOMPOCHI, CBA3a@HHble C NpeaoCTaBfieHMEM MyHUUMNANbHON ycnyrn (KOMMMEKCHbIe
NPOBEPKN), WNN OTAENbHbIE BOMPOCHI (TemMaTuyeckue npoBepku). [poBepka Takke
MOXET NPOBOANTBLCA MO KOHKPETHOMY ObBpaLLeHuto 3asBuTens.

[MpoBepkn MOMHOTbI W KayecTBa NPeAoCTaBNEHUs MyHUUUNANbLHOW YCryru
OCYLLIECTBNAOTCA Ha OCHOBaHMM NOCTAHOBMNEHUA AOMUHUCTPaLMM FOPOLCKOro OKpyra
CtpexeBon ot 17.08.2011 N 546 "O6 yrtBepxaeHun lMopsagka NpoBeOeHUsI OLIEHKM
COOTBETCTBUA  KayecTBa  (pakTMYeCKM  MpedoCTaBhAsieMbIX  MyHMLMNANbHBIMA
yypexaeHusaMmM MyHuumMnasnbHbIX YyCiyr yTBEpXAeHHbIM cTaHgapTamM anga obecneyeHus
MOBbILWEHNS KayecTBa M [OOCTYMHOCTM MYHUUMNAmNbHbIX YCAyr Ha Tepputopum
ropofckoro okpyra Ctpexeson".

[MnaHoBbIE NPOBEPKM MPOBOAATCA HE peXe OQHOro pasa B rof, BHEMNNAHOBbIE - B
cnyyae noctynneHus xanob Ha pencteuna (6esgenctene) U pelleHns O0SMKHOCTHbIX
niy cneunanuctoB  (OOIDKHOCTHBIX Nuy), ocyllecTersemMble (NPUHATbIE) B xoAe
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

PesynbTatbl NpoBepKkn 0hopMASIOTCA B BUAE akTa O NPOBEeAEHMMN KOHTPOSIbHOMO
MeponpUATUS, MNOAMUCAHHOTO YMONTHOMOYEHHbIM NUUOM, a Takke pykoBoguTernem
MCNONMHUTENEN MyHUUMNAnbHbIX YCAyr, B OTHOLUEHUMM KOTOpbIX MpOBOAMMACH
KOHTpOnbHasa nposepka. Mo pesynbTatam NpoBepoK B Criyyae BbISBMEHUA HapyLUeHU
npaB 3asBUTENEN OCYLLECTBNAETCA NPUBNeYeHne BUHOBHbIX MWL, K OTBETCTBEHHOCTW.

Mo pesynbTatam pacCMOTPEHUS OTYETOB W CApPaBOK O NpedocTaBreHun
MYyHUUMNANbHOW yCrnyru, a Takke xanob Ha genctsusa (6esgenctsne) cneunanncToB
(BOMKHOCTHBIX NMU) NpU NpefocTaBfieHUn MYHUUMNANbHOM YCIyrn Npu BbISBNEHUU
HapyLIEeHWI BUHOBHbIE N1LIA NPUBIEKAOTCA K OTBETCTBEHHOCTH.

Cneumnanuctel OpraHa (B TOM 4uUcre OOSMKHOCTHbIE NiMua), OTBETCTBEHHbIE 3a
npegocTaBneHune MYHMLMNANbHON ycnyru, HecyT ANCLMNITMHAPHYO,
aAMUHNCTPATUBHYIO U WHYHO OTBETCTBEHHOCTb 3a CObGnioAeHMe CpPOKOB WM Mopsaka
WCMOMNHEHNA KaXgou aAMUHUCTPATUBHOW npoueaypbl, YyKa3aHHOM B HacTOsLWEM
pernameHTe.

OTBeTcTBEHHOCTb cneuyunanuctoB OpraHa 3akpennseTcs B WX AOSMKHOCTHbIX
NHCTPYKLMSAX.

Cneunanunct, OTBETCTBEHHbIM 3a NpueM 3asaBfeHun 3assutenen (onepaTtop
YYETHOM CUCTEMBI), B COOTBETCTBMM CO CBOEWN [AOSHKHOCTHOM WHCTPYKUMEN HeceT
OTBETCTBEHHOCTb 3a Hajnexaiiue npmem n perucrpaumio 3anpocoB, CBOEBPEMEHHYHO
nx nepegadvy HadanbHUKy OpraHa (OTBETCTBEHHbIM UCMNOSTHUTENSAM).

Cneumanuct, OTBETCTBEHHbLIN 3a NpPeaoCTaBfieHne MyHUUMNanbHOW YCryru, B
COOTBETCTBUM CO CBOEW [OSMKHOCTHOW MWHCTPYKLUMEN HeceT OTBETCTBEHHOCTb 3a
cobniogeHne CpoKOB U nopsgka pacCMOTPEHUA  3asiBNEHWA, NpPaBUibHOCTb
O0POPMIEHNS U Ka4eCTBO NOLTOTOBKU OKYMEHTOB.

HavanbHuk OpraHa B COOTBETCTBUM CO CBOEW OOIMKHOCTHOM UHCTPYKUUEN HeceT
OTBETCTBEHHOCTb 3a KayeCcTBO (MOMHOTY) NpefoCTaBfeHUs MyHUUUNanbHOW YCryru,



cobntogeHne CpokoB, Nopsaaka NpeaocTaBNeHNs MyHMLMNANbHOW ycnyrn u TpeboBaHun
HacToSLLEero aaAMUHUCTPATUBHOIO perfnaMmeHTa.

31. TpeboBaHusi k nopsgky M dopMam KOHTPONA 3a npefocTaBneHnem
MYHULMNANbHOW YCNyrn CO CTOPOHbI (OU3NYECKUX N IOPUONYECKUX JTNLL.

1) KoHTponb 3a paccMOTpeHMeM CBOMX 3asiBIIEHUW MOryT OCYLIECTBNATb
3a8BUTENN HA OCHOBaHMKM nortydyeHHon B OpraHe nHgopmaumn.

2) MpaxpgaHe, nx obbeanHeHNss U opraHu3auumn Brnpaee nonydartb MHOPMaLMIO
0 nopsiake npefocTaBfieHns MyHMUMNanbHOW yCnyrn, a Takke HanpaeBnsaTb 3aMevaHus
N NpeanoXeHus Nno ynyylweHUo KadyecTsa npeaocTaBneHns MyHULunanbHbIX YCryr.

3) MNpaxaaHe, nx o6 beanHEHNA 1 opraHn3aLmm BnpaBe HanpasuTb obpalleHme ¢
npocbbo O npoBegeHMM MPOBEPKM COOBMIOAEHMA U UCMOSHEHUSI  MONOXEHWN
pernamMeHTa, HOPMAaTMBHbIX MPaBOBbIX akToB, YCTaHaBnMBawwux TpeboBaHus K
NpegoCTaBNeHUD MyHULMMansHOW YyCcnyry, MnoSIHOTbl M KavecTBa npefocTaBneHus
MyHMUMNANbHOW YCryrn B Clyyae HapylweHus npaB W 3aKOHHbIX WHTEPecoB
3asBuTenen (npeacrasuTenen 3asBuTens) nNpu MNpegocTaBNeHuu MyHUUMNanbHOM
yCnyru.

B TeueHne 15 paboumx gHen co oHs pernctpaumm obpalleHuin OT rpaxkaaH, ux
o0beaMHEeHUN wunM opraHusauun obpaTuBLIMMCA nNUuaM HanpasnseTcss OTBET Ha
obpalyeHune, nocTynueLLee B hopme 3NEKTPOHHOIO JOKYMEHTA, B (hOpMeE 3NEKTPOHHOIO
OOKyMeHTa Mo ajpecy O9neKTPOHHOW MouyThl, yKasaHHOMY B obpalleHun, unum B
MMCbMEHHOW hopMe Mo NOYTOBOMY agpecy, ykazaHHOMY B obpalleHnu.

32. JomkHocTHoe nuuo OpraHa, ynosIHOMOYEHHOE Ha NpoBeAeHne MOHUTOPUHra
KayecTBa NpefocTaBfieHns MyHUUUnanbHOM ycryrn: 3amectutens Mapa ropoackoro
oKpyra, KypupyrloLwun BOMPOCbl NpeAoCTaBNEeHUs MyHUUMNAanbHbIX YCyr, HavanbHUK
OpraHa.

5. JOCYIAEBHbIV (BHECYAEBHbIN) MOPALOK OBXANOBAHWUSA PELLEHUM
MW OENCTBUM  (BE3OEWCTBMS))  OPFAHA,  MPEAOCTABASIOWENO
MYHULMNATNBHYIO  YCIYIY HA TEPPUTOPWW TOPOLCKOIO OKPYTA
CTPEXXEBOW, A TAKKE WX [OOIPKHOCTHBIX NWL, MYHULMMNATBbHBIX
CIY>KALLIMX

33. 3asBuTenb MOXeT obpaTuTbCs C xanobon B TOM 4ucrie B cCriegylowmx
crny4vasx:

1) HapyweHue cpoka perucrpauun 3anpoca 3asBuUTens O MpefocTaBreHun
MyHULUMNANbHOWN yCcnyru;

2) HapyLeH1e cpoka npefocTaBfeHnss MyHUUMNAansHOW YCIyru;

3) TpeboBaHue y 3asaBUTENA AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMAaTUBHbLIMU
npasoBbiMn Poccuinckon depepaumn, HOPMATUBHBIMU MPaBOBbLIMU akTamu TOMCKOW
obnactn, MyHUUMNanbHLIMKM MPaBOBbIMU akTaMn ropoackoro okpyra CtpexeBon Ans
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

4) oTkas B npueme [OKYMEHTOB, NpedoCTaBfeHWe KOTOPbIX MNpedyCcMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon defepaumn, HOPMaTUBHBIMU
npaBoBbIMM akTamuM TOMCKOW o06nacTn, MyHUUMNanbHbLIMKM MNPaBOBbLIMU  aKTamMu
ropogckoro okpyra CrtpexeBon Ans MNpefocTaBneHns MyHUUMNanbHOW ycrnyru, y
3aaBuUTens;

5) oTka3 B nNpeoCTaBneHnn MyHULMNAanNLHOM YCrnyru, ecnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl dedepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBbIMW HOPMaTUBHLIMW MPaBOBbIMW akTamn Poccunckon degepaumm, HOpMaTUBHBIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nacTn, MyHUUMNanbHbLIMKM MNPaBOBbLIMU  aKTamMu
ropofckoro okpyra CTpexeBowu;

6) 3aTpeboBaHMe C 3asBUTENS NpU NPefoCcTaBreHMn MYHULMNAnbHOW YCyru



nnaTtbl, He npPeayCMOTPEHHON HOPMaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHBIMU NPABOBLIMK akTamu ToMckor obnactu, MyHULMNanbHbIMN
NpaBoOBbIMU aKkTaMu ropoackoro okpyra CTpexeBou;

7) oTKa3 opraHa, NpegocTaBrAlLWEro MyHAUUNANbHY YCryry, AOMKHOCTHOMO
nvua  opraHa, npeaoCTaBnSAlWEro MyHMUMMAnbHYK — yCnyry, B  MCApaBfieHuu
OONyLWeHHbIX onevyaTtok M OwuMbOK B BblJaHHbIX B pes3ynbTate npeaocTaBneHns
MYHMLMNANbHOW YCNYrn AOKYMEHTaXx.

34. O6wue TpeboBaHMs K NOPSAKY NOL4aYM U PaCCMOTPEHUS XKanobbl:

1) Xanoba nogaetcs B NUCbMEHHOW dopme Ha OymaxHOM HocuTene, B
3NEKTPOHHOM (bopme B opraH, NpefocTaBnAlWNn MyHUUMNanbHyo ycnyry. »KanoObl
Ha peLleHns, NPUHATbIE PYKOBOAMTENEM OpraHa, NpeaoCTaBnsaowWero MyHuumMnanbHyo
ycrnyry, NogatTCa B BbILWECTOSAWMN OpraH (Mpy ero Hanudmm) nubo B criydae ero
OTCYTCTBUSI  pacCcMaTpuBaloTCA  HEMOCPEeACTBEHHO  pyKoBOAUTENEM  OpraHa,
NpeaoCcTaBNALWEro MyHUUUNANBbHYIO YCNYry.

2) Xanoba wmoxeT ObITb HanpaBneHa nNO MoyTe, C WUCNONb30BaHMEM
NHJOPMAaLNOHHO-TENTIEKOMMYHUKAUMOHHON ceTn WHTepHeT, odmuyunanbHoro camnTta
OpraHoB MECTHOro CamoynpaBfeHns, NpeaoCTaBNAOLWEro MyHULMNANbHYIO YCRyry,
EgovHoro noptana rocygapCTBEHHbIX M MyHMUMManbHbIX yCnyr fiMbo permoHarnibHOro
nopTana rocyaapCTBEHHbIX M MyHUUMNAMNbHbBIX YCNYr, a Takke MOXeT ObiTb NpuHATa
npv NMNYHOM MpUemMe 3asaBUTENS.

35. Xanoba gomkHa cogepxartb:

1) HaumeHOBaHWe opraHa, npeaoCTaBMAOWEro MYHALMNANbHY  yCnyry,
OOSDKHOCTHOMO Nnua opraHa, nNpefoCTaBMsAloWEro MyHUUMNanbHyo ycnyry, nmbo
MYHULUMNANbHOIrO CrnyXawlero, peweHus u pgencteus (6esgenctene) KOTOPbIX
obxanytoTcs;

2) hamunuio, UMA, oT4YeCTBO (NocrnegHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTEeNbCTBa 3aaBuUTENs - hmnsmnyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHNs 3aaBUTENS - IOPUAMYECKOro Nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HanNnU4YuKn) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n gencteusax (besgencteun) oprawa,
NpedoCTaBNALWEro  MyHUUMNanbHYO  ycryry, AOSMKHOCTHOMO  nvua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXXallero;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTESb HEe COorflaceH C pelleHneMm u
pevictBuem (b6esgenctevemM) opraHa, nNpegocTaBnsloLEro MyHUUMNANbHYK YChyry,
OOSDKHOCTHOIMO Nuua opraHa, npefocTaBnalowWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMNANbLHOIO crnyxaulero. 3asButeneMm MoryT ObiTb nNpeactaBrieHbl AOKYMEHTbI
(Npy Hanuuun), NogTBeEpPXAaloLmne 40BOAbI 3adBUTENS, NIMBO X KONUM.

36. XanobGa, nocTtynuBwasi B OpraH, NpeaoCTaBASAWMA  MyHUUUNANbHYO
ycnyry, nognexnt pacCMOTPEHUIO AOMKHOCTHLIM NIULOM, HaAeNeHHbIM NOSTHOMOYNAMN
No pacCcMOTPEHMIO >xanob, B TedeHne nATHaguatnm paboumx AOHEM cO OHA ee
pernctpauun, a B Ccnydae oOXxanoBaHuMs oOTKasa opraHa, npegocTaBnsoLWero
MYHMUMNANbHYK  yCryry, AOJPKHOCTHOMO  fvua  opraHa, npegocTaBnsioLWEero
MyHMUMNANbHYKO YCNyry, B NpMemMe OOKYMEHTOB Yy 3asBuTens nvbo B ucnpasneHuu
AOMNyLEHHbIX one4yaTtok Ku owubok wunu B cryvyae ob6XanoBaHMs HapyLlleHUs
YCTaAHOBMEHHOIO CPOKa TaKMX UCMPaBIiEHUN - B Te4eHne NATn pabounx AHEN CO OHSA ee
perncTpauumn.

37. Tlo pesynbTatam pacCMOTPeEHUA >xanobbl opraH, npenoCTaBNAOLNNA
MYHULMNANbHYIO YCIyry, NpUHUMaeT OQHO U3 CreayoLWnX peLueHni:

1) yoosneTBopseT xanoby, B TOM ynucne B popMme OTMEHbI NPUHATOIO PELLEHWS,
ncnpaBneHns OONYLEHHbIX OpraHoM, NPeaoCTaBMSIOWMM MYHUUMNANbHYKO YCAyry,
one4yaTtok M ownbok B BblAaHHbIX B pesynbTaTe npefocTaBneHuUs MyHULMNanbHOW



ycryrm OJOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeaCcTB, B3aUMaHNE KOTOPbIX He
npeaycMOTpeHO  HOpMaTMBHbIMKM ~ NPaBOBbIMM  akTamu  Tomckonm  obracTtw,
MYHUUMNAaNbHLIMU MPaBOBbLIMW akTamMu ropoackoro okpyra Ctpexeson;

2) oTKa3blBaeT B y4OBETBOPEHUN XKanobbl.

38. He nosgHee gHA, criegylowero 3a gHEM NPUHATUS peLleHus, 3asiBUTento B
NMUCbMEHHOWN (bopMe U MO XenaHuK 3asiBUTENS B 3NEeKTPOHHOW (hopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobbl.

39. B cnyyae ycrtaHOBneHWd B Xo4e WNM NO pesynbTataMm pacCMOTPeHus
anobbl NpM3HaKoB coCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUSA UMW NPECTYNNEHNS
OOIDKHOCTHOE NMUO, HadeneHHoe MOSIHOMOYUAMM MO  PacCMOTPEHUo xanob B
COOTBETCTBUM C MYHKTOM 37 HacTodAWero agMUHUCTPaTMBHOIO perfnamMeHTa,
He3amennMTenbHO HanpaBnseT MMELWLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.

40. TllonoxeHna HacTosIWero pasgena agMUHUCTPATUBHOIMO perfiameHTa
npeaocTaBneHnsa MyHULMNanbHOW yCcrnyrn, ycTaHasnmBawLmne nopsgok pacCMOTpPeHNUS
Xanob Ha HapyweHus npaB rpaxgaH W oOpraHusauun npuv npegocTaBreHnn
MyHMUMNANbHbIX YCAYyr, He pacnpOCTPaHATCA Ha OTHOLWEHUs, perynupyemMble
®epgepanbHbiM  3akoHOM  oT 02.05.2006 N 59-03 "O nopsgke paccMOTpeHus
obpauweHnn rpaxxgaH Poccuinckon degepaunn”.



Mpunoxexwue 1

K AODMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHuumnansHonm ycnyrm "Belgaya
rpagoCcTpoOUTENBLHOrO MiaHa 3eMenbHOoro ydactka”

Mspy Toponckoro okpyra CrTpexeBou

SAABJIEHME
Ha [OJIy4YeHMre TPpamoCTPOMUTEJIbHOI'O IJlaHa 3eMEeJIbHOTO ydacTKa

3akasuuKk
(HaMMeHOBaHME OPUIMYECKOTO JMla, OOBeOMHEHMUSa OPUIMYEeCKMX Jnl 6es
npaBa oOpasoBaHMA KPUIMYECKOI'O JMLA,
®.11.0. dusMUecKOTO JMlla, I[IOYUTOBEM ampec TejyedoH, dakc)
[Ipowy BHIOATbL TPAOOCTPOMTEJIBHEIM IJIAH 3EMEJIbHOTO YydYacTKa, PAacCIOJIOKEHHOTO IO
anpecy: ’
(ropon, MMKPOPAaMoOH, yJamula, OOM MM aOPEeCHE OPMEHTMD)
B LeJAX CTPOMTEJIbCTBA, PEKOHCTPYKLUN (HeHyXHOe 3a4YEepPKHYTh) OOBEKTa

KalmMTaJIbHOT'O CTpOMTEeJIbCTBA :

(HaMMeHOBaHMe OOBEKTA HEIBWXVMMOCTH,
NpennojlaraeMoro K CTPOMTENbCTBY, PEKOHCTPYKLMM)
B COOTBETCTBUM C Pa3pPElleHHBM MCIIOJIE30BaHMEM S3eMeJIbHOTO yJYacTKa:

(paspelmleHHOE MCIOJIE30BaHME 3eMeJIbHOT'O ydacTKa)
[Ipr mTOM coobmamw:
1. npaBoO Ha IOJIb30OBAaHME 3eMJIEM BaKPEIJIEHO:

(Hay¥MeHOBaHME IOKYMEHTa Ha NpaBO COOCTBEHHOCTM, BJIaIeHMs, [IOJIb30BaHUSA,
PacCIOpPSXEeHUsT BEeMEeJIbLHEIM y4JaCTKOM)
2. Tnomanb 3EeMEeJIbHOTO ydYacTKa, KB. M:
3. KaZacTpoOBHII HOMEP 3EMEJIbHOTO ydyacTKa:
4. VHbopMalLmMs O PACIOJIOKEHHEIXx B TpPaHMllax 3eMeJIbHOTO ydacTka ofOBeKTax
KANUTAaJIbHOTO CTPOUTEJNIECTBA [0 KaxXIOMy OOBEKTY (IpM HaJIUdUM) :

(Ha3HaueHMe OOBEKTa, BTAXHOCTH, obmasd nJjoumalb, MaTepuaJl CTeH)
5. TexXHMKO—-3KOHOMMUECKME IOoKasaTeJ M pPasMenaeMoro obbekTa (0OBEKTOB) :

(obmas mnjomalb, B2TaXHOCTbH, pPa3Meph B IIJlaHe, Has3HauUeHUE)

6. llooTBepxIal CBOEe COIJIaCME Ha OCYUECTBJIEHUE CcJIe Oy X IOeMCTBUM C
IIePpCOHAaJIbHEIMMN IJaHHBIMU @ C60p, cucreMaTmMsauumio, HaKOIlJIeHue, XpaHeHue,
YTOUHEHUE (oBbHOBJIEHME, WU3MEeHeHHue), MCIOJb30BaHMe, paclIpoCcTpaHeHue (B TOM
upcije nepenauy), o0OezauuMBaHue, OJIOKMPOBAHME, YHUUTOXEHME IIepCOHAaJIbHBIX
IOAaHHEIX, a TakKXe MHBX IeMCTBMUM, HeOoOXOOMMEIX IJjg 00paboTKM IepCOHAaJIbHBIX
IOAHHEIX B pPaMKaXxX INIpenoCTaBJIEHUA MyHMLLMHaHbHOﬁ YCIiayIun.
5. Cpok memMcTBMA CcoIJlacusa Ha 00paboTky [IE€PCOHAJIbHBIX  IOAHHEIX : nepmon
IpenOoCTaBJIeHMs MYyHMLUIIAJNbHOM YCIYyIH.

[IpuyoxeHne :
1.
2.
3acTponumk

(momxHOCTE, @©.1M.0.) (momnmce, mara)

M.II.



Mpunoxexwue 2

K ADMWUHUCTPaTUBHOMY perfiaMeHTy

no NpeAocTaBneHnio MyHuLmnansHon ycnyru "Beigava
rpagoCcTpoOUTENBLHOrO MiaHa 3eMenbHOoro ydactka”

BITOK-CXEMA 3
N KPATKOE OIMNMUCAHWME MNOPAOKA MNMPEOOCTABJIIEHNA MYHNLWUTMATTBHOW
YCNYTn "BblJAYA TPAJOCTPOUTEJIBHOI O MIAHA 3EMEJIBHOIO YHACTKA"

(B pen. mOCTaHOBIICHNST A TMHUHUCTPALIUU TOPOICKOTO
okpyra Crpexesoii oT 31.10.2012 N 740)

3aaBuUTEJIb
T
\%
OTzmesl apxXMTEeKTYPH M I'PaloCTPOUTEJIECTBAa
AIMMHMCTPaUMy T'OPOACKOTO OKpyTa CTpexeBoi
T
\
Perucrpaumus 3asBJIEHUS M IOKYMEHTOB, OIpenesieHre
OTBETCTBEHHOTO JIMlla 3a NPeIOCTaBJIeHME MyHMUMIIAJbHON ycyyru|[>|1l neHb
I
\
[IpoBeneHMe MNPOBEPKM HaJNIMUMA BCEX HJOKYMEHTOB, HEOOXONMMBIX
OJig NPeIOoCTaBJIEHUS MyHUIMIIAJIbHOM YCIIyTW F>|1 meHb
T
\
JOKYMEHTE MMEITCS B HaJIMuMM, COOTBETCTBYIT TpeBGOoBaHMUAM
3aKOHOOaTeJbCTBa >| Her —
T
\
Ia
T
\
HanpapiieHre MexXBeIOMCTBEHHBEIX 3allpPOCOB O MNPeloCTaBJIEHUM
IOKYMEHTOB >
T
v 6 nueit
Brle3 Ha MeCTO IJIaHMPYEMOT'O CTPOMTEJIbCTBa (PEeKOHCTPYKLMM) [>
T
\
IIoOoToTOBKa UepTexXa I'PaJOoCTPOUTEJIbHOTO IJlaHa 3eMeJIbHOT'O
yyacTka F>|8 muem
T
\
[oOTOTOBKA I'PAfOCTPOUTEJSIbHOT'O IJlaHa B3EeMeJIbHOTO ydacTka > |8 nHeit
I
\
IHomoroToBKa MNPOEeKTa NOCTaHOBJIeHMA "OO yTBepXIeHUMN
IPamoCTPOUTEJIBHOTO IIJIaHa SBEeMeJIbHOI'O ydacTka'"
I
\Y 1 meHb
llepemauva npoexkTa Ha OOINMUCH IllooroToBKa HOMcbMa 00 |<
2 gHa> Mspy TOPOICKOT'O OKpyTa OTKase B BHIaUe
CrpexeBom TPagoCTPOUTETIEHOTO 30
nJjlaHa 3eMeJIbHOT'O KaJIeHIapPHbIX
ydacTka oHem
I
A\ Vv
3 OHA > |BeOoada pesyJsibTaTa NPeNoCTaBJIeHMS MYyHULMNAJBHOM yCJyTu|<
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