MocTaHoBneHne AgMuHucTpauumn ropogckoro okpyra Ctpexeson o1 19.04.2016 Ne278
«Ob6 yTBEPXKAEHUN AOMUHUCTPATMBHOIO perfnamMmeHTa npeaocTaBneHns
MyHMuMnanbHon ycnyru «lpegoctaBneHme nHopmaumm 06 o6bekTax HegBMKUMMOTO
NMYLLLECTBA, HAXOOALMXCHA B MyHMLMNANbHON COBCTBEHHOCTM, NPeAHA3HAYEHHbIX A5
caayvn B apeHay» (B pegakuum ot 27.12.2016 Ne978, ot 07.05.2018 Ne285, 01.08.2018
Ne554, ot 09.10.2018 Ne768, ot 21.06.2019 Ne473, ot 01.06.2020 Ne376, ot
08.11.2021 Ne589, o1 17.06.2024 Ne457, ot 25.04.2025 Ne243)

B cootBeTcTBUM C YacTbio 1 cTaTtbn 6 PenepansHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusauumn nNpegocTaBneHnsa rocyaAapCTBEHHbIX U MyHULMNAIbHbBIX YCyr», Ha
OCHOBaHWUK NyHKTa 6 Yyactn 1 ctatbk 46 YctaBa ropoackoro okpyra Ctpexeson

MOCTAHOBNAIO:

1. YTBepanTs AOMWHUCTPATUBHBIA perflaMeHT npeaocTaBfieHnss MyHUUUNarbHOW
ycnyrn  «lpegoctaBnenHne uHgopmaumm o6 o6bekTax HeaBUMXMMOro WMYLLIECTBA,
HaXOAALWMXCA B  MyHMUMNANbHOW COOBCTBEHHOCTU, MpedHas3HaYeHHbIX AN cayn B
apeHay» COrfacHo NPUITOXEHWNIO.

2. MNpusHaTb yTpaTUBWIMM CuUy MOCTaHoBRAeHNne AOMUHUCTpPaUMN TOPOACKOro
okpyra CtpexeBon oT 29.06.2012 Ne 441 «O6 yTtBepxaeHuM AOMUHUCTPATMBHOIO
pernameHTa npegoctaBneHns MyHuumnanbHon ycnyrmn «lpegoctaBnenHne MHgopmaumm
06 ob6bekTax HeABMXXMMOroO MMYLLIECTBA, HAXOOSALMXCA B MYHULMNANbHOM COBCTBEHHOCTH,
npegHasHa4YeHHbIX ANs caadn B apeHay».

3. HacTosiLlee noctaHOBMNeHMEe NOANEXUT pasMeLLeHu0 Ha oduumanbHOM cauTe
OpraHoB MeCTHOro caMoynpaBfieHusi ropoAcKoro okpyra CTpexeBow.

4. KOHTpOnb 3a WCNOSIHEHMEM HACTOSILEro MOCTAHOBMEHMS BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra, HadanbHuKa YnpaBneHus ropockoro Xo3samncTea u
6e30nacHOCTM NpoXuBaHna AAMUHUCTPALUK ropoacKoro okpyra CTpexeBon.

Map ropogckoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH

NOCTaHOBIIEHMEM
AOMUHUCTPAaLUKM ropoLCKOro
okpyra CtpexxeBoWn

oT 19.04.2016 Ne 278 (B
pegakuum ot 27.12.2016 Ne978,
o1 07.05.2018 N2285, ot
09.10.2018 Ne768, ot 21.06.2019
Ne473, ot 08.11.2021 Ne589, ot
17.06.2024 Ne457, o1 25.04.2025
Ne243)

AOMNWHUCTPATUBHbIV PEMMAMEHT
npenocTaBneHns MyHuumnanbHom yenyrn «lMpegocrtaBneHne nHgpopmaumm o6
0ObeKTax HEABMXKMMOIO UMYLLECTBA, HAXOOSALLMXCS B MyHUMUMNANbHON COBCTBEHHOCTH,
npeaHasHa4YeHHbIX Ans caadu B apeHay»

|. Obwme nonoxeHus

MpeameT perynupoBaHnst agMUHUCTPATMBHOIO perfameHTa npeaocTaBieHus
MyHULMNAnbHOW yCryru

1. AOMUHUCTPATUBHBIA perfiameHT NpeaocTaBfieHUss MyHUUMNArbHOM YCNyrn no
npegocraBneHunto nHpopmaumm o6 obbekTax HeABMKUMOrO MMYLLIECTBA, Haxo4sLWMNXCSA B
MyHUUMNanbHOM CcOBCTBEHHOCTWU, MNpedHa3HaYeHHbIX Ans chadn B apeHay (panee -
AOMWHNCTPATMBHLINM pPerfamMeHT) yCTaHaBnMBaET MOPSAOK M cTaHaapT npeaocTaBleHus
MYHUUMNANbHOW yCnyrn no npegocTtaBfieHnto MHgopmMauun o6 obbekTax HeaBUKMMOTO
MMYLLIECTBA, HaXOAALWMXCA B MYyHULMNANbHOW COBCTBEHHOCTW, NpefHasHa4yeHHbIX A4
cAadn B apeHay (ganee - MyHuumMnanbHaga ycnyra) AOMUHUCTpaUnen ropoackoro okpyra
CTpexeBour, AOMKHOCTHBIMM NUaMN 1 MYHULUNAMbHBIMU CRy>KaWwuMn AMUHUCTpaLUK
ropofckoro okpyra CTpexxeBom.

Kpyr 3assutenen

2. 3asButensamn saBnAOTCA dusndeckne nuua, opuandecknme nuua, nmMbo ux
YNONHOMOYEHHbIE NpeAcTaBUTENN (Aanee - 3asBUTENb).

TpeboBaHus K nopsgky WHPOPMUPOBAHWUS O MNPedOCTaBEHUN MYHULMNANbHOW
ycnyru

3. IHdhopMumpoBaHue rpaxkgaH 0 nopsiake nNpegocTtaBneHns MyHUUUnanbHOW yCenyru
obecneunBaeTcsa MyHUUMNANbHLIMK  CRyXalMMK, crneumnanuctamm  AgMUHUCTPaLUK
ropogckoro okpyra CTpexeBon, MHOrOMYHKUMOHANbHOrO LEeHTpa npeaoctaBneHns
rocy4apCTBEHHbIX U MyHUUMNanbHbIX ycnyr (ganee — M®L]) npy HanMyumn 3aknio4eHHOro
opraHamum MeCTHOro camoynpasfieHust ropogackoro okpyra Crtpexeson ¢ MoL
cornawleHns o B3aMmMoOencTBun, B COOTBETCTBUM C TpeboBaHNAMK, NPeayCMOTPEHHbBIMN
ctatben 18 ®depgepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauyum
npegocTaBnNeHns rocyaapCTBEHHbIX U MyHULUMNANbHBIX yCnyr» (ganee - cornaweHue ¢
MoLl).



4. OcHOBHbIMM TpeboBaHMAMM K MHAPOPMUMPOBAHWUIO TpaxgaH O nopsaake
npegocTaBneHna MyHUUMNAnbHOM YCNyrn SBASIOTCA AOCTOBEPHOCTb MpedocTaBnsemMon
WHpopMauuKn, YETKOCTb B  U3MNOXEHUNM WHoOpMauMu, MONHOTa W OonepaTUBHOCTb
NHGOPMUPOBAHUSI.

5. MecTo HaxoxgeHus AOMUHUCTPaUMM ropoackoro okpyra CTpexeBoun, OpraHoB U
opraHusauun, y4yacTBYKOLLMX B NPefoCTaBfeHUn MyHULMNANbHOW YCIyru, UX NOYTOBble
agpeca, odvumanbHble canTbl B MHAOPMALMOHHO-TENEKOMMYHUKAUMOHHOMW  CeTU
«UWHTepHeT» (oanee — ceTb NHTEpHET), nHopmaums o rpadmkax paboTbl, TeNedOoHHbIX
Homepax npeacTtaBneHa B [lpunoxeHun 1 Kk HacToAwemy AOMUHUCTPATUBHOMY
pernameHTy.

6. WHdopmauna o mecte HaxoxaeHus, rpadmkax pabotel AZMUHUCTpaUUK
ropogckoro okpyra CTpexeBOW, OpraHoB W oOpraHusauumi, Yy4yacTBYKOLMX B
npeaocTaBNeEHNN MyHULMNANbLHOW YCIyrn, O Nopsake NpeaocTaBrieHnst MyHULMNanbHON
ycnyru pasmeljaeTcsa Ha oduunanbHOM canTe OpraHoB MECTHOro caMoynpasreHuUs
ropofckoro okpyra CtpexeBon B ceTu WHTepHeT, B doedepasribHON rocyaapcTBEHHON
NHJOPMaLMNOHHON cucTteMe «EQnHbIM nopTan rocygapCTBEHHbIX U MyHUUMNANBHbLIX YCIyr
(dbyHKUMW)» (Oanee — EAWHbIA nopTan rocyAapCTBEHHbIX M MyHUUMNANbHbLIX YCryr
(dbyHKUMR)), a TakKe NpegocTaBnaeTcs No Tenedony.

7. Ha ocumumansHOM canTe opraHoB MECTHOrO CaMoyrnpaBieHNs ropoacKoro okpyra
CtpexeBon B ceTn IHTEpHET pasmMellaeTcs crneayoLwas nHpopmMmaums:

1) HaumeHoBaHMe W MoYTOBble agpeca AOMUHUCTPAUMM TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoackoro okpyra CTpexeBow;

3) rpacmk paboTbl AAMUHUCTPaLMmM ropoackoro okpyra CtpexxeBou;

4) TpeboBaHMsa K MMCbMEHHOMY 3anpocy rpaxaaH o npefocTaBneHun MHpopmMaLumm o
nopsiake npefocTaBneHns MyHULMNAanbHON YCIyru;

5) nepeyeHb 4OKYMEHTOB ANSA MNOMAy4YeHUS MyHULUNANbHOM YCIyIu;

6) TekCT AOMUHUCTPATMBHOIO pernameHTa ¢ NPUNOXEHNAMMU;

7) KpaTkoe onucaHve nopsigka npefocTaBneHus MyHuuunanbHon ycnyru (6nok-
cxema).

7.1. Ha EgnHom nopTane rocygapcCTBEHHbIX U MyHULUMNanbHbIX ycryr (yHKUWR)
pasmellaeTcs creagyowas nHdpopmMaums:

1) ucyepnbiBaOWNA NepevYeHb OOKYMEHTOB, HeobXxoouMMbIX Onsi NpefoCcTaBneHus
MyHMUMNANbHON ycnyru, TpeboBaHNA K OPOPMIEHUIO YKa3aHHbIX OOKYMEHTOB, a TakKxke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe npeactaBuTb MO COOCTBEHHON
NHUUNATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaoCTaBnEHNsT MyHUUMNANbHOW YCIyTu;

4) pe3ynbTaTbl NpeAoCTaBNeHNss MyHUUMNANbHOW YCryrn, NOPSSoK NpeaoCcTaBneHuns
AOKYMEHTa, ABMSOLWErocs pesynbTaToM NpegocTaBneHns MyHULMNansHOM yCnyru;

5) pasvep rocyaapCTBEHHOM MOLWMUHbI, B3MMaeMou 3a npegocTaBneHue
MYHMLMNANbHON yCnyru;

6) ucyepnbiBaOLWMA NepevyeHb OCHOBaHWA AN MPUOCTAHOBMEHUS UMM OTKasa B
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

7) 0 npase 3asBuUTENs Ha JocynebHoe (BHecynebHoe) obxanoBaHve AOENCTBUM
(be3pmencTBmsl) M pelleHun, NpUHATBIX (OCyLecTBnsSeMblX) B Xo4e npenocTaBrieHus
MYHMLMNANbLHOW yCnyru;

8) dopmbl 3asBneHun  (yBegoMMeHun, CcoobLieHui), UCNonb3yemble  Npu
npeaocTaBNeHNN MyHULMNANbLHON yCnyru.

8. MIHpopmaumo 0 nopsake nosiydeHuss MyHUUMnanbHOW YCryrn, a Takke O MecTe
HaXOXOEeHWs, KOHTAKTHbIX TenedoHax (TenedoHax Ans cnpasok), rpaduke paboTbl,
cBegeHnss 006 opraHax W opraHu3aumsix, yvacTBylOWMX B NpedocTaBrneHun



MYHUUUNANbHOM  YCNYrM WUnv  ABNSAIOWUXCA MCTOYHWKOM  MOMyyYeHus uHgopmaumn,
rpaXgaHWH MOXET NOSTyYnUTb:

nMyHo npwu  obpalleHnn K OOMKHOCTHOMY nuvuy  (cneumanucty) YnpaBneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AAMUHUCTpaLMM TFOPOACKOro  OKpyra
CtpexeBou;

MO KOHTaKTHOMY TenegoHy B 4Yacbl paboTbl AZAMUHUCTpaLMM FOPOACKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy;

B ceTu VIHTepHeT Ha oduuynanbHOM canTe OpraHoOB MECTHOro camoyrpasrieHus
ropofckoro okpyra Ctpexesoin: http://admstrj.ru (aanee - odpuymaneHbI canT);

Ha WH(MOPMAaUMOHHBIX CTeHAax B 34aHuM AOMUHUCTpaUMW TOPOACKOro OKpyra
CtpexeBou;

nocpeactsoM EamHOro noprtana rocygapCTBEHHbIX W MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npw obpaweHmn B MOLI.

9. NHdopmaumnoHHbIe CTeHObl 060pyayloTCs Npu BXOAE B NOMELLEHMNE YNpaBneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AOMWHUCTPaUMM  FOPOACKOro  oKpyra
CtpexeBon. Ha mHpopmMaumoHHbIX CTeHAax pasmelaeTca cregytlouwasi obasatenbHas
NHopMauus:

1) noyToBbIV agpec AOMUHUCTPALMK FOPOACKOro okpyra CTpexeBowm;

2) agpec oduumanbHOro camTa;

3) KOHTaKTHbI HOMep TenedoHa AAMUHUCTPALUKN rOPOACKOro okpyra CTpexeBown;

4) rpacouk pabotbl AODMUHUCTPaLMKM rOPOACKOro okpyra CTpexeBowu;

5) nepeyeHb JOKYMEHTOB ANA MNOMy4YeHUs MyHUUUNANbHOW YCIyru;

6) obpaseL ohopMreHnsa 3aaBneHus.

10. OOpalieHns No KOHTAKTHOMY TenedgoHy no Bonpocam MHEPOPMUPOBAHUS O
nopsgke nNpefocTaBneHns MyHULMNANbHOW yCrnyru nNpUHMMAlOTCS B COOTBETCTBUU C
rpadpukom  paboTbl  YnpaBneHUs  UMYLLECTBEHHbIX W 3EMESIbHbIX  OTHOLUEHWN
AoMunHMCTpaumn ropogckoro okpyra CTtpexesou, npeactaBneHHomy B [punoxeHun 1 K
HacTosweMy AOAMUHUCTPATUBHOMY perfiaMeHTy.

11. OTBeT Ha Tene(OHHbLIM 3BOHOK [OMMKEH coAep)XaTb WHGOPMaUUK o
HaMMEeHOBaHUM CTPYKTYPHOro nogpasgeneHvs AOMUHUCTpaUMW ropoACKOro  OKpyra
CTpexeBon, B KOTOpoe obpaTtunca rpaxgaHuH, amunumn, wumeHn, ot4vecTtBe (npu
HanNn4Mm) n OMKHOCTM cneynanucta, NPUHABLLErO TeNeOHHbIN 3BOHOK.

12. lNMpn oTBeTax Ha TenegOHHble 3BOHKM W YCTHble obpalleHna cneumanucTbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOLEHUN ALMWHUCTPAUUN FOPOACKOro
okpyra CtpexeBon, 06s13aHbl NPeAoCTaBnsATb MHOPMaLUMIO MO CreayoLwmuM BONpocaMm:

1) 0 MecTe npefocTaBneHns MyHULMNAaneHOM yCcnyrm n cnocobax npoesga K Hemy;

2) o rpaduke npuema rpaxgaH no BomnpocaMm npefocTaBfieHUs MyHULMNANbHON
ycnyru,

3) O BXogAwMXx HoMepax, Mno4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
AenonponsBoacTBa AOMUMHUCTPAUMW TFOPOACKOro okpyra CTpexeBoW  NOCTynuBLUME
AOKYMEHTbI;

4) 0 HOpMATUBHbIX MPaBOBbIX akTax, pPerynupylwmnx npegocrasneHme
MYHUUMNAaNbHOW ycnyrm (HaMMeHoBaHWe, HoMep, AaTa NPUHATUS HOPMATUBHOMO akTa);

5) o HeobxogMMOM nepevyHe [OOKYMEHTOB OT 3asBUTENa Ans  NosiyvyeHus
MYHULUUNANbHOW YCRyru;

6) 0 cpokax pacCMOTPEHUS 3asBNEHNSA O NPeaoCTaBNEHNN MyHULMNANbHOW YCAYTu;

7) 0 cpokax NpegocTaBneHns MyHUUMNanbHOM yCnyru;

8) 0 MecTe pasmMelweHuss Ha oduumanbHOM canTe WHgopMauun no BoMpocam
npeaocTaBneHnsa MyHULUMNanbHOW yCnyriu.



13. Mpn obweHun c rpaxgaHamu (N0 TenedoHy WM NUYHO) CneunanucThbl
YnpaBneHna MMyLWECTBEHHbIX M 3eMerbHbIX OTHOWEHUN AAMWHUCTPaUUM FOPOACKOro
okpyra CTpexeBOW [OMMKHblI KOPPEKTHO U BHMMATESIbHO OTHOCUTBLCA K rpaxaaHam, He
YHUXast UX YeCTU N AOCTOUHCTBA. YCTHOE UH(pOpMUPOBaHME O Nopsake npeaocTaBneHns
MYHUUUNANIbHOW YCNyru OOMMKHO NPOBOAMTLCS C UCMNOSIb30BaHUEM ouunanbHO-4enoBoro
CTUNS peyn.

14. Tlpn obpaweHun 3a uHPOpMaumMen rpaxgaHnuHa JIMYHO —CchneunanucThbl
YnpaBneHna MMyLLECTBEHHbIX UM 3eMeflbHbIX OTHOWEHUN AAMWHUCTpaLMKM ropoacKoro
okpyra CtpexeBon 00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadukom paboThbl.
MpopomkuTensLHOCTL  NpuemMa  npyv NIMYHOM  obpalleHnn He [OfbKHa MpeBblwaTh
nsaTHaguatv MuHyT. Bpemst oxmaaHusa B odepean npyv NUYHOM obpalleHun He AOSMKHO
npeBbIlWaTh NATHAALATA MUHYT.

15. Ecnm pna noarotoBkm oTBeTa Ha YCTHoe obpauwleHne Tpebyetcs 6Gonee
NATHaAUaTV MUHYT, cneumManncT YnpaBneHUsa MMYLLECTBEHHbIX U 3eMeNbHbIX OTHOLLEHNI
AoMUHUCTpaumm  ropoackoro  okpyra  CTpexeBOoW,  OCYLECTBASAWWWA  YCTHOe
NHpopMmnpoBaHue, npegnaraeT 3asaBUTENIO HA3HAYMTb Apyroe yaobHoe Ans Hero Bpems
ANS YCTHOrO WHAOPMUPOBaHUA 5MOO HanpaBUTb 3asiBUTEN0 MUCbMEHHbIA OTBET
nocpeacTBOM NOYTOBOro OTNpaBneHnsi MMBo B 3NEKTPOHHOW hopMe.

16. MncbMeHHOe MHpOpMUpPOBaHME rpaxaaHuHa OCYLLEeCTBSETCH NpuU NoslyvYeHumn
OT Hero MUCbMEHHOro obpalleHus JIMYHO WK NOCPEenCTBOM MOYTOBOrO OTNpPaBfEeHUs,
obpalleHna B 3MeKTpOHHOW dopMe O npefocTaBfieHMM WHGOPMauun MNo Bonpocam
npeaocTaBneHna  MyHUUMNAnNbHOW  YyCrnyru, CBedeHMrW O Xode npefocTaBrieHus
MyHUUuMnanbHoun ycnyru. NucbmeHHoe obpalleHne perncTpupyeTcs B Te4eHne Tpex AHen
CO AHS NoCTynneHus B AODMUHUCTPaUNIO ropoackoro okpyra CTpexxeBon.

17. MNMpun obpalleHnn 3a MHpopMaumen B NMUCbMEHHOM (hopmMe OTBET rpakaaHWHy
HanpasnseTcs B NMCbMEHHOW (hopme Mo MOYTOBOMY afpecy, yKasaHHOMY B obpalleHun,
nocTynMBEM B AZMUHUCTPAUMIO ropoackoro okpyra CTpexeBow, B TeveHue Tpuguatm
AHEeN co OHA perncTpaummn obpalleHus

18. lMpn obpaweHun 3a wuHdopmauuen ¢ wucnonb3oBaHvem EpamHoro noptana
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (PyHKUMIA) OTBET 3asiBUTENIO HanpasnseTcs B
TeyeHne 30 gHen co gHA peructpaummn obpaweHus. B obpaleHum rpaxxgaHnH ykasbiBaeT
damunmio, MMs, OTYECTBO (NocrnegHee — MNpW HanmuMyuu), agpec, No KOTOPOMY LOSTKEH
ObITb HanpasneH oTeeT NMBO yBegoOMIIeHNE O Nepeagpecaumm obpalleHus.

18.1. PaccmoTpeHne obpalleHun o npenoctaBneHun uHopMauum O nopsigke
npegocTaBneHuns MYHUUMNANbHON ycnyru ocyLiecTBngaeTcs B nopsigke,
npegycMotpeHHoMm ®PepepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-&3 «O nopsgke
paccMmoTpeHus obpalleHun rpaxgaH Poccuiickon ®eagepaumny.

[I. CtangapT npegocTaBneHns MyHUUMNanbHOW yCnyru

HanmeHoBaHWe MyHMLMNANbHOW YCnyru

19. MyHuumnanbHas ycnyra no npegocTtaBneHvuto uHdopmauum o6 obbekTax
HeABMWXUMOrO  MMYLLECTBa, HaxogsAWwMXCHd B MyHUMUMNANbHOW  COBCTBEHHOCTM,
npedHasHayYeHHbIX 419 caayn B apeHay.

HaunmeHoBaHWe opraHa, NpeaoCTaBnsoLLIEro MyHULMNAaNbHY YCryry

20. lMpepocTtaBneHne MyHMUMNANbHOW YCryrin ocyuiecTnsieTcs AAMUHUCTpaLMen
ropogckoro okpyra CTpexxeBon.



21. HenocpeactBeHHO nNpefocTaBneHne MyHUuunarbHOW YCNyru OCyLeCTBNAeTCs
crneunanucTamm YnpasneHus NMYLLIECTBEHHbIX n 3eMesfibHbIX ~ OTHOLUEHWUN
AoMunHucTpaunm ropogckoro okpyra Ctpexesou (ganee - YnpasneHue).

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

22. Pe3ynbTaToOM npefocTaBfieHnUs MyHUUMNANbHOW yCnyrn aBnaetca nHgopmaums
06 ob6bekTax HeABMXXMMOro MMYLLLECTBA, HAXOOALMXCA B MYHULMNANbHOW COBCTBEHHOCTH,
npegHasHa4YeHHbIX 418 caadv B apeHay.

23. B cnyyae Hann4ma oCHOBaHW ONA OTKasa B NpefoCTaBfieHuM MyHUUMnanbHOM
yCcryr, YykasaHHblX B NyHKTe 32 AOMWHUCTPATUBHOINO pernamMeHTa, pesynbTaToMm
npenocTaBneHnss MyHUUMNanbHOW YCnyru sBnsieTca yBedomneHne o6 oTkase B
npeaocTaBneHnn nHpopmauum o6 obbekTax HeABMXKMMOro UMYLLIECTBA, HAaXOOALWMXCA B
MYHUUMNANbHOM COBCTBEHHOCTU, NpeaHa3HaYeHHbIX A5 COaun B apeHay.

Cpok npegocTtaBneHns MyHULMNansHOM ycnyru

24. Cpok npefocTaBrieHMs MyHUUMMNAnbHOM YCNyru € y4eToM HeobxooumocTu
obpalleHnsa B opraHusaumy, yyYacTByloLMe B NpeaocTaBreHun MyHULMNanbHOW ycnyru,
He MOXeT MpeBbIlWaTh WecTHagLUaTh KaneHaapHblX AHen Co OHA NOCTYNMeHUs 3asBrieHus
0 npepocTasneHnn nHgopmauun o6 obbekTax HeABMKUMOro NMYLLECTBa, HaXoOALWMXCH
B MyHUUMNAnNbLHOM COBCTBEHHOCTU, NpeAHa3HaYeHHbIX 4518 caayvm B apeHay.

25. ncknoyeH

NcuepnbiBalowmnini - nepedeHb [OOKYMEHTOB, HeoOXoOUMbIX B COOTBETCTBUM C
3aKkoHoAaTEeNbHbIMW UMW UHBIMA ~ HOPMAaTMBHbIMM  MPaBOBbIMW  akTamMu  ANs
NpeaocTaBneHnss MyHUMUMMNAnbHOW YCryru C pasdeneHueM Ha [OOKYMEHTbl, KOTopble
3asBUTENb OOIMKEH MPeaocTaBUTb CaMOCTOSITENIbHO, M JOKYMEHTbI, KOTOpble 3asiBUTESb
BrnpaBe NpeaocTaBUTb MO COOCTBEHHOM WHMUMATMBE, Tak Kak OHWM MoAarnexar
NpeaoCcTaBNeHNIo B paMKax MeXBeJoMCTBEHHOIO NHAPOPMaLMOHHOIO B3anMoaencTBums

26. B uenax nonyyeHus MyHUUMNANbHOW YCNyrn 3asiBUTenb npeacTaBnseT
3aaBneHne (nNpegnaraemass opma 3asiBfeHUs npeacTtaBneHa B MpUoXeHun 2 K
HacTosiwemMy AOMUHUCTPATUBHOMY perfnaMeHTy) nMbo ykasbiBaeT MyHULMMANbHYIO YCyry
B KOMMJIEKCHOM 3anpoce (Mpy Hannunm 3akniyYeHHoro cornawennsa ¢ MoLl).

27. K 3aaBneHunto Ha npegocTaBreHne MyHUUunanbHoM ycrnyru npunaratoTcs:

1) KonuMsi OOKYMeHTa, YOOCTOBEPSILWEro JIMYHOCTb 3asBUTENS, SABMSKOLWErocs
dM3MYEeCKMM NULIOM, NMMOO NMYHOCTb NpeacTaBuTens U3MYEeCcKOro Unu puandeckoro
nvua (C NOANNUHHUKOM AS151 CBEPKN);

2) yTpatun cuny

3) 3aBepeHHbli NepeBO Ha pPYCCKMMA $A3blK AOKYMEHTOB O roCydapCTBEHHOW
permcTpauumn topuamyeckoro nvua B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM WMHOCTPAHHOMO
rocygapcTtsa B criyyae, ecrnv 3asgBuTeneM siBrseTca MHOCTPaHHOE topuamnyeckoe nuuo.

3agsuTenb nNpu nNu4HOM obpalleHun 3a NpeaocTaBfieHMEM MyHULMNANbHOW YyCryru
npeabsBnseT AOKYMEHT, yaoCcToBepswmi npaea (MOMHOMOYMS) nNpencTaBuTeEns
dPM3MYECKOro Unn KPUANYECKOro nuua, ecnun ¢ 3asiBfieHnemM obpaljaeTca npeacraBuTenb
3asBuTend.

OTBETCTBEHHOCTbL 3a MOSIHOTY U OOCTOBEPHOCTL NPEACTaBMsSEMbIX CBEAEHUN HeceT
3asBuTerb.

PeweHve o npepoctaBneHun mvHBanuzam MyHUUMNANbHOW YCnyrn, O peanusauuu
WHBIX NpaB UHBaNMAoOB, NpeayCMOTPEHHbIX 3akoHodaTenbcTBoM Poccuickon denepaunn,



NPUHUMAETCA C UCMOMNb30BaHNEM CoAepXalUMXCa B rocygapCTBEHHON MHGOPMALMOHHOM
cucteme «EanHas ueHTpanusoBaHHas uudposasa nnatdopma B couunansHon cdepe»
CBe4EeHMN O nuue, MNPU3HAHHOM WHBaNMAOM, HeobXxoauMMbIX [ns NpefoCTaBreHus
MYHULUMNANbHbIX YCNYT.

28. [oKkymeHTbl [ONsi NpPeaoCTaBNEeHUs MyHMUMMAnNbHOW ycnyrm MoryT 6biTb
npeacTasneHbl B AOMUHUCTPaUMIO FOPOACKOro okpyra CTpexeBOoW C MCMNOfb30BaHWEM
EovHoro noptana rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (PYHKUWA), MOYTOBbLIM
oTnpaBneHveMm, npu nuMyHoM obpalleHun, a Takke nocpeacTtsoM obpalleHus 3a
nonyyeHMem MyHuuunansHon ycnyrm B M®L|. B cnyvyae HanpaBneHusi 3asiBNeHUs B
9NEeKTPOHHOM popMe 3aaBuTENb MpuKnagbiBaeT K Takomy obpalleHuto Heobxoaumble
AOKYMEHTbl M MaTtepuarnbl B 3nekTpoHHoOM ¢opme. [peanaraemas dopma 3asBreHus
AOCTyNHa ANs KOMMpOBaHWSA W 3anofiIHEHUA B SMEKTPOHHOM Buae Ha EgvHom noprtane
rocyfapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr (dyHKUMK), Ha oduumansHom cawnTte. B
BymaxxHOM BuAe npeanaraemas popma 3asBrneHuss NpefoCTaBnseTcss HeNnocpeacTBEHHO
B YnpasneHun (kab. Ne 39).

28.1. B cnyvyae ecnn MyHuuunanbHas ycrnyra ykasaHa B KOMIMEKCHOM 3anpoce
3asBuTens (Npu HanuyMm 3akniyeHHoro cornawenuna ¢ MoL), ML npepoctaenseT B
AgMuHucTpaumio  ropoackoro  okpyra — CTpexeBon  3agdBrieHue,  NoANMCaHHOe
YNONMHOMOYEHHbIM paboTHMkoM MO®L| n ckpenneHHoe nedvatbto MOLL, [OOKYMEHTHI,
npegycMOTPeHHble MYyHKTOM 27 HacTtoswero AOMWHUCTPATMBHOIO perfameHTa, C
npunoxeHnem 3asepeHHon MOLL konnun KOMMNAEKCHOro 3anpoca 3asBuUTens.

29. lNepeyeHb JOKYMEHTOB AN NpefoCTaBreHns MyHULMNanbHOW YCIyri, KoTopble
HaXOAATCSA B pacrnopshKeHUM OpraHoB M OpraHu3auun, ydacTBYHOLLMX B NpeaocTaBreHnm
MYHMLMNANbHOW yCnyru:

1) BbIMWCKA W3 TOCYAApPCTBEHHbLIX pPeecTpoB O topuaunyeckom nuue (ons
topuanyecKoro nuua) UnNn UHOMBMAyanbHOM npeanpuHuMarene (4na uHaMBMAOYyanbHOro
npegnpuHMMmaTenst), ABNALWeMCcs 3asaBuTenem.

3asBuTtenb BrpaBe nNpeacTaBUTb YKa3aHHble [OOKYMEHTbl B  AAMUHUCTPaUMIo
ropofckoro okpyra CTpexeBow Mo COBCTBEHHOWN MHULMATUBE.

30. AAMUHMCTpaums ropoLCKOro OKpyra He Brnpase:

1) TpeboBaTb OT 3asBUTENsS NpPeaCTaBNEeHUs OOKYMEHTOB M WHGOpMauuu wunu
OCYLLEeCTBNEHNS OEeNCTBUW, nNpeacTaBrneHMe WM  OCYLLEeCTBMEHWE KOTOPbIX He
npegyCMOTPEHO HOPMATUBHbLIMM MPABOBbIMW  aKkTaMW, PerynupyowmmMmm  OTHOLLUEHUS,
BO3HMKaOLLME B CBA3M C NPeaoCTaBleHNeEM MyHMULMNANbHON YCNyri;

2) TpeboBaTb OT 3asBUTENd npeacTaBreHns AOKYMEHTOB M MHGOopmauuMuM, B TOM
yucne NOATBEPXOalLWMX BHEceHMe 3asBuTeneM nnatbl 3a npefocTaBneHve
MYHUUMNANbHOM  YCIyrn,  KOTOpble  HaxogdaTcs B pacnopsbkeHunm  opraHa,
NpeaoCcTaBnALLEro MyHULMNANbHYK YCNYry, UHbIX FOCY4apCTBEHHbLIX OpraHoB, OpraHoB
MECTHOro camoynpasneHns nnbo noLBeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam umnm
opraHam MeCTHOro camoyrnpaBfieHUs opraHusauuin, y4acTBYHOLMX B MNpegocTaBneHuun
npenyCcMOTPEHHbIX YacTblo 1 ctatbn 1 ®efepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuMsaumMmM npeaocTaBNEHUA rOCYAAPCTBEHHbIX W MYHULUMNANbHbLIX  YCAyr»
rocygapCTBEHHbIX W  MyHUAUMNAMNbHBLIX YCNyr, B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbiMM akTtamu Poccunckon Pegepauuun, HOPMaATUBHLIMW PaBOBbLIMUA  aKTamu
Tomckon obnactn, MyHMUMNanbHbIMU NPaBOBLIMU akTaMu, 3@ UCKIIOYEHNEM LOKYMEHTOB,
BKIMHOYEHHbIX B OonpeferneHHbIn YacTbio 6 ctaten 7 ®efepansHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHmsauum npenocTaBfieHUs roCcygapCTBEHHbIX U MyHUUMNANbHbIX
yCcnyr» nepeyeHb JOKYMEHTOB. 3asBuTENb BNpaBe NpeacTaBUTb yKa3aHHbIE JOKYMEHTbI U
WHOpMaUUIO B OpraH, NpPeaoCTaBnsOWMA MyHUUMNANbHYKO YCryry, no CoBGCTBEHHOW
MHULMAaTUBE;

3) TpeboBaTb OT 3asiBUTENA OCYLLECTBIIEHNA AENCTBUIA, B TOM YMCE COrnacoBaHun,
HeobXxooMMbIX A5 MONyYeHUs MyHUUMNanbHOW YCryrn uU CBs3aHHbIX C obpalleHvem B



WHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBfeHns U opraHu3auuu, 3a
NCKINIOYEHNEM  MOMyYeHus ycryr W MOfyvYeHus OOKYMEHTOB UM MHopmauum,
npeaocTaBnNsAemMbIX B pesynbTate NpeaoCcTaBrneHnst Takux YCnyr, BKIHOYEHHbIX B NepeYeHb
YyCNyr, KOTOpble SBMSIOTCA HeobxoauMmbIMM WM obBA3aTeNnbHbIMU ONS NpefoCTaBreHus
MYHMUMNANbHbIX YCNYr, YTBEPXAEHHbIN peleHnem [ymbl ropoackoro okpyra CTpexeBown
oT 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble 4€BNATCA HeobxoguMbIMU U
obaszaTenbHbIMM  ONs NpPefoCTaBneHuMs  MyHUUMNanbHbIX — ycnyr  AAMUHUCTpaUMen
ropoAckoro okpyra CTpexxeBow 1 ee opraHammy;

4) TpeboBaTb OT 3asABUTENs NPeACTaBMEeHUs [OOKYMEHTOB M WHdopmauumu,
OTCyTCTBME WU (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBanucCb Mpu rnepBoHa4varbHOM
OoTKase B Npueme [OKYMEHTOB, HeobxoauMbix ANA nNpefocTaBreHust MyHUUMNanbHON
ycnyru, nnbo B npefocTaBreHMm MyHUUMNanbHOW YCnyru, 3a UCKNIYEHUEM CcreayroLmnx
crny4aes:

a) uW3MeHeHne TpeboBaHWA HOPMATMBHLIX MPaBOBbIX aKTOB, KacalLMxcs
npeaocTaBnNeHNa MyHMUMMNANbHON YCnyru, nocne nepBoHavanbHOW Nogayun 3asBNeHnsa o
npeaocTaBneHnn MyHULUMNANbHON yCcnyru;

6) Hannume ownbOoK B 3asBNEHUN O MPeAOCTaBEHUN MYHULMNANbHOW YCAyrn w
AOKYMeHTax, MNOJaHHbIX 3asiBUTeNeM nocrne nepBOHaYanbHOro oOTKasa B Mpueme
AOKYMEHTOB, HeobxoauMbixX Ans NpefoCTaBneHuMs MyHuuunanbHoOW ycnyri, nmvbo B
npeaocTaBNeHNN MyHULMNANbHOW YCNYrM U He BKMOYEHHbIX B MPeAcTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHne CpoKa OeNCTBUS OOKYMEHTOB WAN U3MEHeHWe MHdopMauuu nocne
nepBOHa4YanbHOro oTkasa B NpuemMe [OKYMEHTOB, HeoOXoauMbIX ANsi NpedocTaBneHus
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBreHnn MyHULMNAnsHOM YCIyru;

) BblIBEHME AOKYMEHTanNbHO MOATBEPXAEHHOro dpakta (MpuU3HaKoB) OLWMBOOYHOrO
UM NPoOTUBONPaBHOrO Aencteus  (6e3gencTBudA)  OOSMKHOCTHOrO  nvua  opraxa,
NpeaoCTaBNALWEro MyHULMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoL], paboTHMKa opraHM3aunmn, NpegycMoTpeHHon vacTbio 1.1 ctatbn 16 GegepanbHOro
3akoHa oT1 27.07.2010 Ne 210-93 «O6 opraHusauum npegoctaBrneHnsa rocygapCTBEHHbIX U
MYHMUMNANbHbLIX YCIyr», Mpu MepBOHA4YyanbHOM OTKa3e B MpuYeMe [LOKYMEHTOB,
HeobxooMMbIX ONs NPeAoCTaBreHnss MyHULMNanbHOW ycnyriu, nnbo B nNpegocTaBneHnn
MYHMUMNANbHOW yCryrn, 0 Yem B NMMCbMEHHOM BUAE 3a NOAMNUCHI0 PYKOBOAUTENSA OpraHa,
NpeaoCcTaBnNALLEro MyHUUUNanbHyo ycnyry, pykosogutenss ML, npu nepsoHavyanbHOM
OTKase B nNpueme [OKYMEHTOB, HeobxoouMbiX ANA npefocTaBrneHust MyHULMNanbHON
ycnyrn, nubo pykoBoAUTENs opraHuM3aumn, npegycMoTpeHHon 4yacteto 1.1 ctatbm 16
HacTosiwero ®depepanbHoro 3akoHa o7 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpeaoCTaBNeHNa  rocydapCTBEHHbIX W MyHAUMNAmNbHbIX — YCAyr», YyBegoMnseTcs
3aaBUTENb, a TakKe NPUHOCATCA U3BMHEHUSA 3a AOCTaBNeHHble HeyaobCcTBa;

5) oTkasbiBaTb B MNpuemMe 3asBfeHMs U WHbIX LOKYMEHTOB, HeobXoaumbiX ANis
npeaocTaBneHNa MyHUUUNANbHOW YCNyru, B Criydae, ecnu 3asiBNeHne U OOKYMEHTbI,
HeobxoaMMble ANA NPeaoCTaBNEeHNA MyHMLMNANbHOW yCcnyri, nogaHbl B COOTBETCTBUM C
WHpopmaumen o Ccpokax U nopsgke NPefocTaBfieHUs  MYHUUMNANbHOWM  YCRyru,
onybnukoBaHHOM Ha EpguMHOM nopTane rocygapCTBEHHbIX WM MyHUUMNANbHbIX  YCNyr
(cbyHKLMI);

6) oTKasbiBaTb B MNpPeAoCTaBfEHUM MYHMUMMANbHOW YCNyru B Criyyae, €ecnu
3asBNeHne U OOKYMEHTbl, HeobxoamMMble ONs NpeaoCTaBNeHNs MyHUUUNANbHOW YCNyriu,
nogaHol B COOTBETCTBUM C MHGOPMaUMEN O Cpokax W nopsake npenocTaBneHus
MyHMUMNANbHOW ycrnyrn, onybrnMkoBaHHOW Ha EAMHOM nopTane rocyaapCTBEHHbIX W
MyHUUMNanNbHbIX YCNyr (pyHKUni).

WcuyepnbiBalowmn nepeyeHb OCHOBaHUM AN oTKasa B npueme
AOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCTaBneHnss MyHULUNAanNbHOM yCryrm



31. OcHoBaHusi fOns OTkasa B nNpuemMe [OOKYMEHTOB Ans npeaocTaBreHus
MyHULMNAnNbHOM YCNyru:

1) 3asBneHve nodaHo fMLUOM, HEe WMEKLWMM MNONMHOMOYMIA Ha nogady AaHHOro
3asABMNEeHNs;

2) 3asiBNeHMe He CcoaepXWUT cBedeHun nnbo coaepXXUT HenosiHble CBeAeHus,
YCTaHOBMNEHHbIE NPUNOXEHNEM 2 K HAcTosLLeMY AAMUHUCTPATUBHOMY pernameHTy;

3) B JOKYMEHTaxX MMEKTCS NMOAYUCTKN, NPUMUCKKN, 3a4EPKHYTbIE CINOBA;

4) [OOKYMEHTbl CoAepXaT MNOBPEXOEHUSl, HanMyne KOTOPbIX He MOo3BoNsieT
0O[HO3HA4YHO UCTONKOBATb UX coepKaHue.

WMcuepnbiBatowmi nepedeHb OCHOBaHU ONA NPUOCTAaHOBIEHNA NpeaocTaBneHns
MYHUUUNANbHOW YCyru Unun oTkasa B NpefoCcTaBNeHn MyHUUMNansHOW yCnyru

32. OcHoBaHUA Ang oTkasa B NpeocTaBieHnn MyHULMNansHOW YCnyru:

1) K 3asaBMEHU0 HEe MNPUIOXKEHbl [OOKYMEHTbl, YCTAHOBIEHHbIE MNYHKTOM 27
AOMWHUCTPATMBHOIO pernamMeHTa.

33. OcHoBaHMA AN NPUOCTAHOBMEHUS MPefoCTaBneHUs MyHUUUNanbHOW ycnyru
OTCYTCTBYOT.

Pasmep nnatbl, B3uMaemMon C 3asiBUTENd Npu npeaocTaBieHnun MyHUUMNansHOM
ycnyrn, n cnocobbl ee npeaocTaBneHnsa B criydasax, NpeayCMOTPEHHbIX deaepanbHbIMu
3aKkoOHamMu, NPUHMMaEMbIMU B COOTBETCTBUM C HUMU MHBbIMA HOPMAaTUBHBIMWU MPaBOBbIMMU
aktamn Poccunckon depepaumm, HOpMaTMBHLIMW NPABOBbIMW akTamu TomMckon obnacTu,
MYHUUMNANbHLIMU NPaBOBbIMU akTamMu

34. MyHuuunaneHas ycnyra npegocrasnsiercs 6ecnnatHo.

35. Ycnyrm, koTopble SABNAKOTCA HeobxoaumMbiMuM U obdA3aTenbHbIMKM - 4N
npegocTaBneHns MyHULMNansHOM yCcnyru, OTCYTCTBYHOT.

36. Pasvep n oOCHOBaHMS B3MMaHUS MnaTtbl 3a OKa3aHME HeobXoauMbIX W
obs3aTtenbHbIX  YyCryr  yCTaHaBMMBAKTCA  OpraHuM3aumamu,  npeaocTaBnsowLmMMm
Heobxoaumble 1 obsizaTenbHble  ycnyri, Heobxoaumble ANd  NpeaocTaBneHus
MYHUUMNANbHOM  YCIyrn, CaMOCTOATENIbHO B COOTBETCTBUM C  TpeboBaHusaMuU
AENCTBYIOLLIErO 3aKOHOOATENbCTBA.

MakcuManbHbIA  CPOK  OXWOAHWS B o4depeauM nNpu  nogadye 3asiBNeHUss O
npenocTaBneHn MyHULMMNANbHOW YCRyrn U Npy NOMyYeHUn pesynbTata NpeaocTaBneHns
MYHULMNANbLHOW YCnyru

37. MakcmanbHbI CPOK OXuOaHuUs B odepeau Mpu NUYHOW nojade 3asiBfeHusi o
npenocTaBNeHNM MyHULMNANBHOM YCNYrM He OOMKEH NpeBbIWaTth NATHA4UATU MUHYT.

38. MakcumarnbHbI CPOK OXMOaHUs B o4yepean npwu MnonyyvyeHuu pesynbraTta
npenocTaBneHns MyHULMNanbHOM YCNyrn He JOMKEH NpeBbIWaTh NATHA4UATU MUHYT.

CpOK perncrpaunn 3adaBneHna o npengocrtasrieHnmn MyHI/ILl,I/IFIaﬂbHOIZ ycnyrmum

39. 3aaBneHne Ha ByMaXHOM HOcuUTene PerucTpupyeTcs B AeHb NpeacTaBneHus B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon 3asBneHUs W OOKYMEHTOB AN
NnpeaocTaBnNeHNs MyHULMNANbHOW YCYT.

40. PerucTtpauus 3asBneHus, HarnpaBrneHHOro B (popmMe 9MNeKTPOHHOro [AOKyMeHTa
yepe3d EOMHbIM nNopTan rocygapCTBEHHbIX WM MyHUUMNanbHbIX  ycnyr  (cpyHkummn),



OCyLLEeCTBNAETCS He nosgHee paboyero OHA, cneayowero 3a AHEM ero MocTynneHus B
AOMUHUCTpaLNIO ropoackoro okpyra CTpexeBon.

TpeboBaHWs K MOMeELLEHMAM, B KOTOPbIX NpefoCcTaBnseTcs MyHUUmMnansHas ycnyra,
K 3any oXuaaHusi, MecTam [Ana  3anofiHeHWa 3asBfieHMr O npeaocTaBrieHun
MYHMUMNANbHOW YCNyru, MHAOPMaUMOHHLIM CTeHaam ¢ obpasuamu ux 3anosiHeHUs u
nepeyHeM [OOKYMEHTOB, HEOOXOAMMbIX ANA NPenoCTaBfEHUS KaKO4OW MyHMUMMAnbHON
ycnyru, B TOM Yncrie kK obecrneyeHnto JOCTYNMHOCTU ANS UHBaNMAoB yKa3aHHbIX 06 beKTOB B
COOTBETCTBUM C 3akoHoAaTernbcTBoOM Poccuickon Pepepauum O coumarnbHOM 3awuuTe
UHBaNMaoB

41. TlpepocTtaBneHne MyHUUMNANbHOW YCIyrn OCYLWEeCTBSEeTCA B chneuuanbHO
BblAENEHHbIX ANS 3TUX Lenen NoMeLLeHNSNX.

42. B cnyyae ecnv nmeetca BO3MOXHOCTb OpraHM3aumm CTOsiHKM (NapKOBKW) BO3ne
34aHna (CTpoeHust), B KOTOPOM pasMeLLeHO nomelleHne npuemMa n Bblgadn LOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (MapkoBka) Ans JNIMYHOrO aBTOMOOWUITBHOMO TpaHCMNopTa,
becnnaTtHas gna 3aasuTtenen. [na napkoBkKu crneunanbHbIX aBTOTPAHCMOPTHLIX CPeacTB
WHBANWAOB Ha KaXXaow cTosiHke Bblaensietcss He meHee 10% mecT (HO He MeHee OAHOro
mMecTa).

43. Bxog B nomelleHMe npuema v Bblgaun OOKYMEHTOB [OfKeH obecneymBaTb
cBoOOAHbLIN JocTyn 3aasuTenen, boiTb obopyaoBaH yaobHOM NECTHUUEN C NOPYyYHAMW,
LUMPOKNMM NMPOXOaaMM.

44, Ha 3gaHMmM psigoM C BXOAOM [OOSMKHA ObiTb pasMelleHa WH(opMauMOoHHas
BbIBECKA, CoAepKalLlasn creayoLlyo nHdopmaumio:

1) HanmeHoBaHWe opraHa;

2) MECTO HaxOXAEHUS U IOPULONYECKNA aapec;

3) pexxum paboThl;

4) Homepa TenedOHOB ANs CrnpaBok;

5) agpec ouymansHoro canta.

45, ®dacag 3gaHua gormkeH ObiTb obBopyaoBaH OCBETUTENbHbIMM  Mpubopamu,
NO3BOMAOLWMMUN MOCETUTENSAM 03HAKOMUTLCSA C MHAOPMALMOHHLIMKU Tabnnykamu.

46. MNomelleHna npmema n Bbigavyn OOKYMEHTOB OOSMKHbI NpedycmaTpmBaTbh MecTta
ANs OKnaaHus, MHPOPMUPOBAHUSA U NpUemMa 3asiBUTENEMN.

47. MecTta npegocTaBneHuMst MyHUUMNanbHOW ycnyrn obopyaylTcs € yd4eToMm
TpeboBaHUN [OCTYNHOCTU ONA WHBANUAOB B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccuinckon depepaunm o coumanbHOW 3awmte MHBanuaoB. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa npefocTaBfieHUs MyHUUMNANbLHOW yCryrn, ¢ yd4eToM TpeboBaHun
AOCTYMHOCTM [ONA MHBaNUMAOB B COOTBETCTBMM C 3aKoHOOaTenbCTBOM Poccuimnckon
depgepaumm 0 couuanbHOM  3awWMTe  MHBaANMOOB Ha  COTPyAHMKA  OpraHa,
NpenoCTaBnNAKLWEro MyHMUMNANbHYK YCnyry, Boarnaraetcs 0053aHHOCTb MO OKa3aHUIo
CUTyaLMOHHOM MNOMOLUM WHBanNuMgamMm BCEX KaTeropum Ha nepuon npenocTtaBreHus
MYHULUUNANbHOW YCRyri.

OpraHnsauus napkoBOK 06Lero nosib3oBaHnA Bo3ne 34aHns (CTPOEHUS), B KOTOPOM
pasMeleHo nomMmelleHne npueMa W BblgaynM [JOKYMEHTOB OCYLLECTBNSAETCS B
cootBeTCcTBUM C PegepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-d3 «O couunanbHon
3awmTe nHBanuaos B Poccunckon depepauuu.

48. XapaKTepucTkM NOMELLEHNA NpuemMa 1 Bblgaun JOKYMEHTOB B YacTu 06bEMHO-
NNaHMPOBOYHBLIX M KOHCTPYKTMBHbIX PELLUEHUN, OCBELLEHMUSs, MOXapHon ©6e3omacHocCTy,
NHXXEHEePHOro obopyaoBaHUS [OSMKHbI COOTBETCTBOBATb TpebOBaHUAM HOPMAaTUBHbIX
AOKYMEHTOB, AENCTBYOLMX Ha TeppuTopumn Poccurckon depepaumn.

49. MNomeLleHns npuema Bblgaym OOKYMEHTOB 0b6opyayoTCs CTeHAamu (CToOMKamm),
cogepxawmmu nHopmMaumio 0 nopsiake NpegocTaBneHna MyHUUUNansHOM YCryri.



50. B mMecTtax AnA OXuaaHWs YCTaHaBMMBAKTCA CTyrbsA (KpecenbHble CeKuuw,
Kpecna) ans sassutenen.

51. B nomelweHnn npuema u Bbldayn [JOKYMEHTOB BbIAENsieTCA MeCcTo Ans
odopMIIeEHNsT LOKYMEHTOB, NpeaycmaTpumBatoLllee cTonbl (CTOMKM) ¢ BnaHkamu 3asBNeHUN
N KaHUENAPCKUMUN NPUHAANEXKHOCTAMM.

52. NHdopmaums o amMumnumn, MMeHW, OTYecTBe (MpY HanmmMuuu) U AO0SDKHOCTU
crneuvanucTa opraHa, OCYLLECTBNANOLWEro npeaocTaBfieHne MyHUUMNanbHOW YCnyru,
[OMMKHa BbITh pa3MelleHa Ha pabovyem mecTe crieymanucTa YnpaBneHus.

53. OpraH, NpegocTaBNALLLMA MyHULMNANbHYIO yCnyry, obecnevmBaeT nHBannaam:

1) ycnosusa ana 6ecnpensaTCTBEHHOro 4OCTyNa K 00bekTy (34aHuo, NOMELLEHNIO), B
KOTOPOM OHa npefocTaBnsercs, a Takke Ansa 6ecnpensTCTBEHHOro MOSfb30BaHMUS
TpaHCNopTOM, CpeacTBamMm CBA3N U MHpopmauuu;

2) BO3MOXHOCTb CaMOCTOATESNIbHOMO NepeaBwkeHns No TeppuUTOpMM, Ha KOTOPOW
pacrnonoxeH o0b6bekT (3gaHMe, NoMeLweHne), B KOTOPOM  NpeaocTaBnsieTca
MyHMUMNanbHasa ycnyra, a Takke BxO4a B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCMNOpPTHOE CPeACTBO M BbiCAgKM U3 HEro, B TOM 4YMCfe C UCMOSb30BaHWEM Kpecna-
KOMSICKM;

3) conpoBOXAeHME NHBANUAOB, UMEKLLNX CTOMKME PacCTPOMCTBA PYHKLMM 3pPEHUS
N CaMOCTOATENbHOIO NEpeaBUMKEHNS;

4) Hagnexailee pasMelleHne obopyaoBaHuMsi M HOocuUTenem MHdopmaumn,
HeobxoauMMbix ana obecneveHms GecnpenaTCTBEHHOro AOCTyna WMHBANMOOB K OOBLEKTY
(3maHuvio, NomeLLeHnto), B KOTOPOM MpefoCcTaBnseTcs MyHMuMnanbHasa ycnyra, u K ycnyre
C Y4E€TOM OrpaHUYEeHNn NX XNIHeOeATENbHOCTY;

5) pybnupoBaHne HeobOXoouMMOW ONA  WHBaANWOOB 3BYKOBOM W 3pUTENbHOM
MHopMaUnK, a Takke HagnMcen, 3HakoB U MHOW TEKCTOBOM U rpadonyeckon nHpopmaumm
3HaKamu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WpudTOoM Bpanns;

6) gonyck cypgonepesoaymka 1 TudnocypaonepeBoaymka;

7) ponyck Ha OObekT (3gaHuMe, MOMELLEHME), B KOTOPOM npenocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobakm-npoBoOAHMKa npwu Hanu4Mm OOKYMeHTa,
noaTBepxaaroLLlero ee cneumansHoe obyyeHne n BbligaBaemoro no opmMme un B nopsiake,
KOoTOpble  onpegensilTca  denepanbHbiM — OpraHOM — UCMNOSMHUTENbHOW  BRAcTw,
OCYLLeCTBNALWMM (PYyHKUMM MO BbipaboTke U peanusaumm rocygapCcTBEHHON MOMUTUKU U
HOpMaTUBHO-NPABOBOMY PErynMpoBaHuio B cchepe coumnanbHOM 3amnTbl HaceneHus;

8) oOkasaHue wWHBanNMgam nNoMoOWW B NpeodoneHun 6GapbepoB, MeLlakLnx
NONy4YEHMIO MU MYHULIMNANbHOW YCNYrM HapaBHE C APYrMMN NULAMMU.

MokasaTtenu OOCTYMNMHOCTU N Ka4veCTBa MyHMLUUNAIbHbIX YCIyT

54. MNokasaTensamm 4OCTYNHOCTU N Ka4yecTBa MyHMUMMNANbHOW YCNyrn SBNSATCA:

1) BOCTOBEPHOCTb NPEeAOCTaBASEMON rpaXxaaHam UHopmauuu;

2) NnonHoTa MHPOPMUPOBAHNUSA rpaXaaH;

3) HarnagHocTb opM npedocTaBnsgemMon uHopmMaumm o6 agMUHUCTPATUMBHbBIX
npouenypax;

4) ynobCTBO M OOCTYMHOCTb MNOSyYeHUA MHOpMauum 3asiBUTENAMU O MNOPSAKe
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

5) cobnogeHne CpOKOB MCMOMHEHUS OTAENbHbIX aAMWHUCTPATUBHBLIX Mpouenyp v
npeaocTaBnNeHNs MyHULMNANbHOW YCyrn B LLEENOM;

6) cobntogeHne TpeboBaHUn K pasmepy nnaTbl 3a NPeAoCTaBneHne MyHMLMNanbHON
ycnyru;

7) cobnogeHve TpeboBaHWn CTaHgapTa NPeaoCTaBNEHNA MYHULMNANbHOW YCAYTN;

8) oTcyTcTBME 060CHOBaHHbLIX Xanob Ha pelueHnsd, nenctena (besnencTene) oprama,
NpeaocTaBnAwLWeEro  MyHAUMNAnbHyO  yCryry,  OOSDKHOCTHOrO  fvua  oprala,



NpeaoCTaBNALWEro MyHUUMNANbHY ycnyry, Mo MyHULMNAnbHOro CryXallero npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

9) nonHoTa M akTyanbHOCTb WHGOpPMauMM O nopsagke npefocTaBneHus
MYHULMNANbHOW yCnyriu.

55. MNpwn nony4yeHMn MyHMUMNANbHOW YCnyrn 3asBUTENb OcyLlecTBnsieT He Gonee
Tpex B3auMOAeNCTBUM C OOSHKHOCTHBIMU Nuamu, B TOM Yucre:

1) Nnpu nogaye 3anpoca Ha MNosiydeHue ycrnyru u nonydeHun pesynbtata ycnyru
3asiIBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL, - He 6onee aByx pas;

2) npy nogaye 3anpoca Ha nosilydeHue ycryru ¢ ucnonb3osaHvem EgnHoro noprtana
rocy4apCTBEHHbIX U MyHUUUNANbHbLIX YCNYr (PYHKUMI), NOYTOBbLIM OTMPaBiEHWEM - HEe
6onee ogHoro pasa.

56. [lpoOomKUTENbHOCTb Kaxaoro B3aMMOLEWCTBUA He [OOSMKHa npesblaTh
NATHaAUaTV MUHYT.

57. WNcuyepnbliBalolwmin coctaB OENCTBUN, KOTOpblE 3asiBUTENb BMpaBe COBEPLUUTb B
9NEKTPOHHOM dopMe Mpu MOMAYYEHUM MYHUUMNANBbHOW YCAYrM C  WCMNOSIb30BaHUEM
EaonHoro noptana myHuumnanbHbiX ycnyr (pyHkumin) (nocne obecneyeHns TeXHUYECKOM
BO3MOXHOCTW):

1) nony4eHne nHopMaLnn 0 MyHULUMNANbHON yCNyre;

2) o3HakomneHue ¢ hopmammn 3asiBEHUN U UHbIX AOKYMEHTOB, HEOOXOAMMbIX Ans
NoNy4YeHUss MyHULMNanbHOW ycnyrn, u obecnevyeHme AocTyna K HUM AN KOMMpOBaHUA M
3anosiHeEHNS B 3MEeKTPOHHOM (hopme;

3)npeacTtaBneHnss 3asBreHuMs O NpefoCTaBfieHUN MyHUUMNanbHOW Yycnyrm B
3NEeKTPOHHOM bopme;

4)npencrasneHune AOKYMEHTOB, HeobxoanMbIX ans npegocTaBneHns
MYHULUMMNANbHOW YCNyru, B 3NeKTPOHHOW popme;

5) ocyLlecTBneHne MOHUTOPUHra xo4a NpeaocTaBeHns MyHUUMNanbHON yCcnyru;

6) nonyyvyeHue pesynbLTaToOB NPEAOCTaBMEHNA YCIyrn B 3NEKTPOHHOM BUAe Ha
EonHomM nopTtane rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCNyr (OYHKUUR), ecrnn 3TO He
3anpeLueHo deaeparnbHbIM 3aKOHOM.

WHble TpeGoBaHWs, B TOM YMCre Yy4uTbiBaloLWMe OCOBEHHOCTU NpedoCTaBreHus!
MyHUUMNANbHOMW  yCnyrM B MHOFOYHKLUMOHAamNbHbIX  LEHTpax W 0COBeHHOCTU
npenocTaBneHnst MyHULMNanbHbIX YCRYr B 3NEKTPOHHOW dhopme

58. 3aaBuTento npegocTaBnsaeTcs BO3MOXHOCTb NONyYeHUss MyHULMNAnbHOW yCryrn
C ucnonb3oBaHnem EpuvHOro noptana rocyAapCTBEHHbIX M MyHUUMNAMNbHbIX YCRyr
(cbyHKUMI), NOYTOBBLIM OTMpPABIEHMEM, a Takke MNOCpPeAcTBOM JIMYHOro obpalleHus 3a
nosly4eHMemM MyHuumnanoHon ycnyrin B MHorodyHkunoHaneHoOM LeHTpe (ganee - MOLY).
OpraHusauusa npegoctaBreHns MyHUUmMnansHon ycnyrn Ha 6ase MOL| ocywectenseTcs B
Cryvae Hanvuus 3aKII0YEeHHOro COrnalleHusi O B3auMOAENCTBUU, 3aKIIOYEHHOro Mexay
AOoMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

59. MNpwu obpaleHnn 3a nonyvyeHneM MyHMUMNanbHON ycnyrn Yepes EguHeii noptan
rocy4apCTBEHHbIX W  MYHUUMNANbHbLIX YCNyr ((PyHKUUW) MNPUMEHSETCS 3neKTPOHHas
nognuck B cooTBeTCcTBUMN ¢ DefepanbHbiM 3akoHOM OT 06.04.2011

Ne 63-93 «O6 aneKTpOHHON NOLMUCKU Y.

60. lpun npencraBneHun 3asBNeHUA B OSNEKTPOHHOM popme npeacTtaBuTenem
3aaBuUTeNns, OEeNCTBYIOWMUM Ha OCHOBaHUW OOBEPEHHOCTW, AOBEPEHHOCTb AOMKHa ObITb
npeacraeneHa B ((OpMe 3MeKTPOHHOrO [OOKyMEHTa, MOAMUCaHHOIO 3rEKTPOHHOW
NoAMNMUCLIO YNONMHOMOYEHHOrO Nyua, BblgasLlero (nognnucasLluero) JOBEPEHHOCTb.

61. [okyMmeHTbl, SBNAlOWMNECH pe3ynbTaToOM MpeaoCTaBleHns MyHULMNanbHON
yCnyru B BUAE OMNEKTPOHHONO OOKYMEHTa, HanpasnsalTcs 3aaBuTento depe3 EAnHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCryr (PYHKUUR).



62. B cnyyae nocTynneHua 3asBNeHUs N OOKYMEHTOB B 3IIEKTPOHHOW ¢hopme C
nucnonb3oBaHmeM EfuHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCRyr
(CbyHKUMI) crneumanucTt, OTBETCTBEHHLIN 3a NpUeM JOKYMEHTOB, MHpOPMUPYET 3asiBUTENS
yepes NUYHbIN KabUHET O perncTpaunn 3asiBeHus.

63. OpraHusauus npefocTaBfieHUss MyHULMManbHOW YCRyrn OCyLecTBRsieTca Mo
NPUHUMNY «OOHOro OKHa» Ha 6asze MOL| npu nuyHom obpawieHun 3assutensa (npu
HanM4YnKM 3aKMYEHHOro CornalleHuns).

64. 3aaBuTenamM npeaoctaBnseTcs BO3MOXHOCTb AS1s NpeaBapuUTEenbHON 3anncu Ha
nogavy 3asiBrieHUs 1 JOKYMEHTOB AN NpefocTaBneHna MyHUUUNanbHOM yCnyru.

65. MNpegBapuTtenbHas 3anMcb MOXeET OCYLLECTBNATLCA crnegyowmnmMmm cnocobamm no
BbIOOpY 3asBUTENS:

1) npu nu4yHOM obpaleHun 3assutend B AIMUHUCTPALMIO TOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) Yepes opuumanbHbIN CanT.

65.1. Npn npegBapuTenbLHOM 3anMcu 3asBuTeNb coobLuaeT cneayowme gaHHbIE:

- Ans omsnyeckoro nmua: amMununio, UM, 0T4ECTBO (MPU HaNU4uK);

- AN PUaMYECKOro nuua: HanmMeHoBaHMe PUANYECKOro NMua;

- KOHTaKTHbIN HOMepP TenedoHa;

- XXenaemble JaTy U BpeMs npeactaBrieHns JOKYMEHTOB.

66. [lpenBaputenbHas 3anuCb OCYLWECTBAAETCA MNyTeM BHECEHUS YyKasaHHbIX
CBEeLEHUIN B KHUTY 3anucu 3asiBuTenien, Kotopasi Be4eTCs Ha 9NEeKTPOHHbIX HOCUTENSX.

67. 3aasuTento coobiarTca gata u Bpemsi npuema AOKYMEHTOB, kKabuHeT (OKHO)
npyema [OKYMEHTOB, B KOTopble cnegyeT obpatutbcsa. [lpy nuyHoMm obpalieHum
3asBUTENO0 BblAaeTca TanoH-nogTeBepxaeHue. 3asiBuUTenb, 3anucaBLUMACA Ha Mpuem
yepes omumanbHbI CanT, MOXET pacrneyvyataTb aHanor TanoHa-noATBepPX4eHNA.

68. OcywecTBneHne 3anncu 3asaBUTeNen Ha onpeaeneHHyo aaTy 3akaHdMBaeTcs 3a
CYTKM O HacTynneHnsa aTon Aathbl.

69. lMpn ocywecTeneHnn npeaBapuUTENbHON 3anucn 3asBuUTENb B 00si3aTenbHOM
nopsiake MHAOPMUPYETCA O TOM, YTO NpeaBapuTesibHas 3anucb aHHYNMpPyeTcHa B cryyae
€ro HesIBKW No UcTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpEMEHU nprema.

70. ncknoYeH

71. 3aaButens B Nt0bOOe Bpems BNpaBe 0TKasaTbCA OT NpeasapuTenbHON 3anucu.

72. B oTcytctBME 3aaBuUTENEn, OOpaTMBLUMXCA MO NpeaBapuUTENbHON 3anucwy,
OCYyLLEeCTBNAeTCa Npuem 3assutenen, obpaTuBLLMXCS B NOPSAKE ovepean.

73. 'padbuk npnema (NpuemMHoOE BpeMs) 3asBUTENEN MO NpeaBapuUTENbHON 3anncu
yCTaHaBMMBaETCA HavYanbHUKOM YNpaBreHus.

73.1. 3aaBuTenb MMeeT BO3MOXHOCTb MOnyvYeHna uHdopmaumm O Xxoae
npenocTaBneHns MyHuuunaneHoOW ycnyrn. WHdopmauuss o xoge npefocTtaBreHus
MYHUUUNANbHOW YCIyrn HanpasrisieTca 3asiBUTEN0 B CPOK, He MpeBblwatowmii O4HOro
paboyero AHSA NoOCne 3aBepLUeHUs BbIMOSIHEHUS COOTBETCTBYIOWEr0 OEWCTBUA  C
ncnonb3oBaHveMm cpeacts EgmMHoOro noprana rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCNyr
(dyHKUMI) (NPU HANUYUN TEXHNYECKON BO3MOXXHOCTU).

Mpwn npegocTaBrneHn MyHUUUNANbHOM YCNYru B 9NEKTPOHHOW bopme 3asiBUTENO
HanpasnsieTcs:

1) yBegoMneHne o npMemMe u permctpaumm 3asBrneHns U JOKYMEHTOB, HEOOXOANMbIX
AN NpefocTaBfeHnst MyHUUMNANbHOW YCNyru;

2) yBegoMineHne o peaynbTaTax pacCMOTPEHUsI LOKYMEHTOB, HeobxoauMbix Ons
npenocTaBneHns MyHULMNansHOM yCnyru;

3) yBegooMneHne O BO3MOXHOCTM MNONYYUTb pesynbTar nNpeaocTaBrieHus
MyHuMUMManbHOW  ycnyru nmMbo  MOTMBMPOBAHHbLIN  OTKa3 B NpefocTaBieHnn
MYHULUUNANbHOW YCIyri.



lll. CoctaB, nocnenoBaTefNlbHOCTbL WM CPOKU BbINOSIHEHUS aOMUHUCTPATUBHBIX
npouenyp, TpeboBaHMA K NOPAAKY WX BbINOMHEHUA, B TOM 4ucne OCOBEHHOCTH
BbIMOSMIHEHUS  aAMMHUCTPATMBHbLIX MNpoueayp B ONEeKTpOHHOW dopme, a Takke
0COBEHHOCTUN BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp B  MHOrO(YHKUMOHAMNbHbIX
LeHTpax

74. TlpepocTaBneHMe MyHMUMNANbHOW YCnyrn BKAoYaeT B cebs cnegywowme
aZiMUHUCTPaTUBHbIE Npoueaypbl:

1) npvem wun peructpauus 3asBfeHUs W [OKYMEHTOB [ns NpefoCcTaBneHus
MYHUUUNANbHOW YCryru;

2) paccMmoTpeHue 3asBneHns 1 npeacTaBneHHbIX 4OKYMEHTOB;

3) opmunpoBaHMe W HanpasreHne MeXBEeOOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauuu), y4acTeytoLme B NpegoCcTaBneHmm MyHUUUnansHOM yenyru;

4) npuHATUE peleHus o npegoctaBneHun nmbo o6 oTkase B npegocTaBrieHUn
MyHMLUMNANbHOW yCnyru;

5) Bblgayva pesynbTaTta npeaoctaBneHnsa MyHUUunanbHOW yCryri.

Briok-cxema npenocraBlieHUA MyHMLLMHaHbHOVI ycnyrun

75. brnok-cxema nocnegoBaTenbHOCTM  OEACTBUM  NpU NpefocTaBneHuu
MyHUUMNANeHOW  ycnyru npeactasneHa B [lpunoxeHnn 3 K HacTosdwwemy
AOMUHUCTPATUBHOMY perfiameHTy.

Mpuem w© perncTpaumns 3asiBNieHUs W [OKYMEHTOB AN NpeaocTaBneHust
MyHULMNanbHOW yCcnyru

76. OcHoBaHMEM Onsi Ha4yana BbIMOSIHEHNA OAaHHOW agMUHUCTPATUBHON npoueaypbl
ABMSeTCA noctynsieHe B AOQMUHUCTpaUMo ropoackoro okpyra CTpexeBon 3asiBfeHUs U
AOKYMEHTOB, onpegeneHHbIX NYHKTOM 27 HacToswero AQMUHUCTPATUBHOMO perfnamMmeHTa:

1) B Xo4e NUYHOro npuvema 3assutens (NpeacrtaBuTens 3asiBUTensl) cneunanmcTtomM
YnpaBneHusa, OTBETCTBEHHbIM 3a NPUEM 3asBMEeHUs O NPeaoCTaBNeHNN MyHUUUNANbHOM
yCryrm n JOKYMEHTOB;

2) n3 MoLl, B Tom vncne 3asBneHnsi, NOANMCAHHOIO YNOSHOMOYEHHbIM PabOTHUKOM
M®L, n ckpenneHHoro nedateto MOL, ¢ npunoxeHnem 3aBepeHHon MOL| konum
KOMMMEKCHOrO 3anpoca 3asiBUTENs, B Criydae ecrnv MyHuuunanbHasa ycnyra ykasaHa B
KOMMIIEKCHOM 3anpoce 3assutens (Npu Hanuyum 3aknio4eHHoro cornaweHms ¢ MoLl);

3) NOYTOBbLIM OTMPaBEHUEM;

4) UCKNIOYEH;

5) B anekTpoHHON bopMe C ncnonb3oBaHMeM EamHOro noptana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecrneyeHns TEXHUYECKON BO3MOXHOCTHI).

77. NCKIMKOYeEH

78. Tlpu yCTaHOBMEHMM OCHOBaHUM ANA OTKasa B MpuvemMe [LOKYMEHTOB,
npegycMOTPEHHbIX  MyHkTOoM 31  AOMMHUCTpPATUBHOIO  pernamMeHTta, crneumnanuct
YnpaBneHus, OTBETCTBEHHbIA 3a MNPUEM 3asiBfiEHUsl, HE NPUHUMAaET npeacTaBneHHble
3asBUTENEM OOKYMEHTbl C yKasaHueM rnpuyuH. [pu oTCyTCTBMM OCHOBAHUW AN OTKasa B
npuemMe OOKYMEHTOB, NPenyCMOTPEHHbIX MYHKTOM 31 AOMWHUCTPATUBHOINO perfiaMmeHTa,
cneumnanuct  YnpaBneHusi, OTBETCTBEHHbIN 3a nNpueM HanpaeBndeT  3asBreHue
cneumnanucty AgMUHUCTpauMm ropoackoro okpyra CTpexeBon, OTBETCTBEHHOMY 3a
perncTpauuio OOKYMEHTOB, Ha perncrpauyilo nyteM BHECEHWA 3arnucu B XypHan
perncTpauumn BXoAsaLWmMX JOKYMEHTOB ALMUHUCTPaUUM ropoackoro okpyra CTpexeBon, B
AeHb MOCTYNMNEeHNa 3adBNeHns n npunaraemMbiX K HEMY JOKYMEHTOB.



79. CneunanucTt, OTBETCTBEHHbIN 3a pPerMcTpaumio 3asiBfieHUsl, B CPOK He nosgHee
[OHS permcTpaumu, HanpasnsaeT 3asiBrieHne cneunanucty YnpasneHus.

80. Cneunanuct YnpaBneHus, B AeHb MOMy4YeHUs 3aperMcTpupoBaHHOIo 3asiBNeHus
N MPUNOXEHHBIX K HEMY JOKYMEHTOB nepefaeT 3asiBfieHne HayvanbHUKY YrnpaBneHus ans
BU3NPOBAHUSA.

81. HavanbHuK YnpaBneHusa B OeHb MONy4YeHUs 3asiBNeHUs BU3SUPYET U nepepaet
ero C MPUITIOXXEHHbIMM [JOKYMEHTaMW Ha pacCMOTpPeHWe chneuunanucTty YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCcTaBNeHne MyHULMNanbHON YyCyru.

82. PesynbTtatomM agMMHUCTPaATMBHOM NpoLeaypbl SBMsSeTCa nepegada npowleluero
perncTpauuio 3asiBfieHns Ha paccCMoTpeHne cneunanucTy YnpasneHus, oOTBETCTBEHHOMY
3a npegocTaBneHnsa MyHULMnanbHOW yCryri.

83. MakcumaribHbIM CPOK WCMOSTHEHUA [OaHHOM aAMUMHUCTPATUBHOM npolenypsbl
cocTaBnsieT He Bonee ABYX KaneHaapHbIX AHEN CO AHS Nogadn 3asiBleHus.

PaCCMOTpeHl/Ie 3adaBrieHna n npencrtaBfieHHbIX JOKYMEHTOB

84. OcHoBaHveM [Ana Havana BbINONHEHNA aAMWHUCTPATUBHOM npouenypsbl
ABNAETCA MOCTYNfieHne NpoLUeaLlWero perncTpaumio 3asaBneHnsa 1 npunaraemblx K Hemy
AOKYMEHTOB Ha pacCcMOTpeHue crneuuanucTty YnpasneHusi, OTBEeTCTBEHHOMY 3a
npegocTaBneHne  MyHuuunanbHoM ycnyrn. [lpu  pacCcMOTpeHun  3asiBNeHna WU
npunaraemblx K HeMmy [OOKYMEHTOB OCYLIECTBNAETCA MpoBepka npeacTaBieHHbIX
AOKYMEHTOB Ha COOTBETCTBME WUCYEepnbiBalOLEMY MEPEYHI0 OOKYMEHTOB, YyKa3aHHbIX B
nNyHKTe 29 AOMUHUCTPATUBHOIO pernameHTa.

85. B cnyyae HenpecrasneHna 3agBUTeNeM OOKYMEHTOB, yKa3aHHbIX B NyHKTe 29
AOMUHUCTPATMBHOIO  perriameHTa, crneuvanuct YnpaeneHus, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHUUMNanbHOW YCnyru, nepexoaumTt K aaMUHUCTpaTUBHOW npoueaype
«(popmupoBaHve ©  HanpaBreHWe  MEeXBEOOMCTBEHHbLIX 3arpocoB B  OpraHbl
(opraHusauuu), y4acTByoLMe B NpegoCTaBneHnm MyHUUUNansHOM YCryrmny.

86. B cny4ae npepoctaBneHus 3asBuUTENEeM OOKYMEHTOB, YKa3aHHbIX B NyHKTe 29
AOMUHUCTPATMBHOIO  perfiamMeHTa,  MeXBeLOMCTBEHHble  3anpoCbl B OpraHbl
(opraHusauuu), y4dacTBylWMEe B NPefoCTaBfeHUN  MYyHUUMNAnNbHOW  YCnyru, He
HanpaBnsOTCS.

87. PesynbtatoMm agMuHUCTpaATUBHOM  npouenypsbl SBNSIETCA  BbIsIBMEHWNE
Heobxo4MMOCTN (hOPMUPOBAHUS U HanpaBnNeHNa MeXBEJOMCTBEHHbIX 3anNpoOCOB B OpraHbl
(opraHusauuu), ydacTBylLMEe B NpPedoCTaBNeHUn MyHuUMNanbHOW ycnyr, B chny4yae
HenpeacTaBneHns 3asBuTenemM AOKYMEHTOB, YKa3aHHbIX B NyHKTe 29 AOMUHUCTPATUBHOIO
pernameHTa.

88. 00w MakcMmManbHbI CPOK BLINOSTHEHUS aMWUHUCTPATMBHOM MNpoueaypbl He
MOXEeT MpeBbllaTb OOHOro KaneHgapHoOro AHS CO AHS MOCTYNfNeHua npoleallero
perncTpauunio 3asiBfeHus u npunaraemMbiX K Hemy [JOKYMEHTOB Ha pacCMOTpeHue
cneumanucty YnpaBneHus, OTBETCTBEHHOMY 3a NpeAocTaBneHne MyHUUunansHoOm yenyri.

dopmMMpoBaHNE W HamnpaBneHWe MEXBEOOMCTBEHHbIX 3arnpoCoOB B  OpraHbl
(opraHusauun), yyacTeytoLwmne B NnpeaocTaBneHmm MyHULMNanbHOM yCnyrm

89. OcHoBaHuMeM Ons Havyana agMUHUCTPATUBHOW Npoueaypbl ABNAETCS BbiBNEHNE
HeobxoanMocTn hOPMUPOBAHNS U HaANPaBMEHNS MEXBEAOMCTBEHHbIX 3anNpOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NpegoCTaBneHnn MyHULMNANbHOW YCAyT.

90. MNpu nogroToBke MEXBEOOMCTBEHHOrO 3anpoca cneumanucT YnpaeneHus,
OTBETCTBEHHbIN 3a NpPeaoCTaBfiEeHNe MyHULMNANbHOM YCryru, onpegenseTr nepedyeHb
AOKYMEHTOB (CBEAEHWN, COAEPXKALLMXCA B HMX) ANA NpefocTaBneHus MyHUUunarbHOW
YyCNyru u” rocyaapCTBEHHble oOpraHbl, nMbO noABeLOMCTBEHHbIE T[OCYAAPCTBEHHbIM



opraHam Wnu opraHaMm MeCTHOro CaMOynpaBSieHUs OpraHu3auumn, B KOTOPbIX AaHHble
AOKYMEHTbI HaxoaaTcA.

91. dopmupoBaHMe N HanpaBneHne MexXBeLOMCTBEHHbIX 3anpoCOB OCYLLECTBNAETCS
B COOTBETCTBUKN C TpeboBaHusmn degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «0O6
opraHuMsauuun npeaocTaBfieHUst ToCyAapCTBEHHbIX U MYHULMNASbHBIX YCIYry.

92. Cneumanuct YnpasneHus, OTBETCTBEHHbIN 3a NpeaoCTaBeHne MyHULMNanbHON
ycriyru B [O€Hb YCTaHOBIIEHUS OCHOBaHWA [ONA HanpasfieHUs MeXBEeOOMCTBEHHbIX
3anpocoB, ¢opMupyeT K HanpasnseT MeXBeJOMCTBEHHbI 3anpoc B PefeparnbHyto
HanoroByto Cryxoy.

93. lNMpeacTtaBneHHble B AOMUHUCTPAUMIO ropoackoro okpyra CTpexeBon LOKYMEHTbI
N WHPOpMaUUs, TMOMyyYeHHble B paMKax MeXBeOOMCTBEHHOrO B3aMMOLENCTBUS,
nepegatwTca  crneuvanucty  YnpasneHus, OTBETCTBEHHOMY 3a npefocTaBlieHue
MYHULUUNANTbHOW YCIyru.

94. PesynbTaTOM agMWHUCTPATMBHOM  npouenypbl  sBnAsetTcsa  0boblueHune
NMOSTlYY4EHHOM B paMKax  MeXBELOMCTBEHHOro  B3auMOOENCTBUS  MHOpMaumu
(BOKYMeHTOB), HeobxoaMMon Ans NpefoCTaBNeHNA MyHMLMNANbHOW YCNyrn 3asBUTENIO.

95. MakcumarnbHbI CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHOW Mpouenypbl cocTaBnseT
He Bonee cemu KaneHaapHbIX OHEWN CO AHS BbIABNEHUS HEOOXOANMOCTU (POPMUPOBAHUSA U
HanpaBfieHUs MEeXBELOMCTBEHHbIX 3anpOCOB B OpraHbl (OpraHusauuun), yyacTByoLlne B
npeaocTaBneHnn MyHULUMNaNbHON YCnyr.

MpuHATUE pelueHnss 0 NPeaoCTaBeHUN MyHUUMNanbHOW ycnyrn nnbo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

96. OcHoBaHMEM Hayana agMWHUCTPATUBHOW MpoLeaypbl SBMSIETCA yCTaHOBEHME
cneumnanucTtoMm YnpaereHusi, OTBETCTBEHHbIM 3a nNpenoCTaBfieHME MyHMUMNANbHON
yCnyru, B xofe NpoBEPKM LOKYMEHTOB OCHOBAHWUWA ANS NpeaoCcTaBneHns MyHULMNanbHOM
ycnyrin, nnbo o6 oTkase B NpeaoCTaBEHUM MYHULMNANBbHON YCIyri.

97. CneunanucTt YnpasneHus, OTBETCTBEHHbIV 3a NpegocTaBneHne MyHuuunanbHON
ycrnyru, B A€Hb YyCTAHOBMNEHUS OCHOBAHWW ANSA NpefoCTaBfEeHUs MyHUUMNANbHON YCnyrn
rOTOBUT NPOEKT MHpopmauum o6 ob6beKkTax HEeOBMXMMOIo MMYLLECTBA, HaxXoOsLWMXCA B
MYHUUMNANbHOM COOCTBEHHOCTW, NpedHas3HavyeHHbIX ONA caadn B apeHgy (panee —
NPOEKT MHCpOPMaLMK) 1 HanpaBrsieT ero HavanbHUKY YNpaBneHus Ans cornacoBaHms.

98. HavanbHuK YnpaBneHud cornacoBbiBaeT MPOEKT WMHGOpMaunMnm B LOEHb €ro
nonyyeHus.

99. CornacoBaHHbIi MNPOEKT uHOpPMauMM nognucbiBaeTca MapoM ropoacKoro
oKpyra B TeYeHWe OAHOro KaneHgapHoro AHA C MOMEHTa MofyYeHust cornacoBaHHOIO
npoekTa.

100. B cny4ae YyCTaHOBMEHUSS OCHOBaHUKM AN OTKasa B nNpefocTaBfieHuun
MYHUUUNANbHOMW  YCINyrn, NpegycMOTPEHHbIX  MNYHKTOM 32  AZMUHUCTPATUBHOIO
pernameHTa, crneuvanuct  YnpaBneHusi, OTBETCTBEHHbIA 3a  NpegocTaBeHune
MYHMLMNANbHOW YCRyrn, B TEYEHNE OAHOro KaneHaapHoro AHsS ¢ MOMEHTa YyCTaHOBIEHUS
OCHOBaHWIN, TOTOBUT MOTMBMPOBAHHbLIA MNPOEKT yBegoMneHuss o6 oTkase B
npegocTaBneHnn nHgopmaumm o6 obbekTax HeABMXKMMOrO UMYLLLECTBA, HAaXOOALWMXCA B
MYHMUMMNANbHON COBCTBEHHOCTU, NpeAHa3HaYeHHbIX ANs coayn B apeHay U nepegaet Ha
nognucaHne Mapom ropoackoro okpyra CTpexeBow.

101. YBegomneHne o0 oTkase B npenocTaBrneHun MHgopmaumm ob obbekTax
HEOBWKMMOIO  MMYLLECTBA, HaxXOOAWMXCA B MyHMUMNANbHOW  COBCTBEHHOCTH,
npedHasHayeHHbIX Ons caauv B apeHgy noanucbiBaetca Mapom ropoackoro okpyra
CTpexeBon, B TeYeHWe OOHOro KaneHgapHoro OHA C MOMEHTa MNOflydeHWs npoekTa
yBeaomMneHna o6 oTkase B npeaocTaBreHun uHdopmaumm ob obbekTax HeaBUKMMOro



MMYLLECTBA, Haxo4dAWMXCa B MyHUUMNANbHOW COBGCTBEHHOCTW, NpefHa3HaYeHHbIX A5
caayu B apeHay.

102. MakcumanbHbIi ~ CPOK  BbIMOSIHEHUS  aAMWHUCTPATUBHOM  Mpouenypbl
cocTaBnseT He bonee YeTblpex KaneHgapHbIX AHEN C MOMEHTa YCTaHOBMEHUS OCHOBaHUM
ANA nNpefocTaBfeHns MyHuumnanbHOW ycnyru, nubo o6 oTka3e B npeaocTaBrneHun
MYHMLMNANbHOW yCnyriu.

Bblgava pesynbTtaTta npeocTaBneHust MyHULMNanbHOM yCryru.

103. OcHoBaHMeEM ansa Hayana agMUHUCTPATUBHOW Mpouenypbl ABNSETCS Hanuvyue
NoANUCAHHOrO JOKYMEHTa, yKa3aHHoro B nyHkte 99 nnu nyHkte 101 AOAMUHUCTPATUBHOIO
pernameHTa.

104. Bbligaya  pesynbtata  npegocTaBneHWs  MyHUUMMAnNbHOW  YCryru
OCyLLleCTBNAEeTCHA CNocoboM, yKkaszaHHbIM 3asBUTENEM B 3asiBfIeHUN, B TOM YuChe:

1) npy nn4yHOM obpaLleHun B YnpaBreHue;

2) nocpenctBOM MOYTOBOrO OTMPaBIiEHUS Ha adpec 3asdABuTens, yKasaHHbI B
3asiBreHuu;

3) UCKIOYEH;

4) npu nn4yHom obparleHnn B MOLL (npn HanMynm 3aknioYeHHOro cornatleHus);

5) yepes NuYHbIN KabuHeT Ha EAMHOM nopTane rocyaAapCTBEHHbIX U MyHULMNASbHbBIX
ycnyr (pyHKumi).

105. O6wmnin MakcumanbHbIA CPOK BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl
cocTaBnseTr He 6onee [OBYyX KaneHOapHbIX OHEW CO AHA NOAMUCaHUS [OOKYMEHTa,
0hopMANAOLLETO OAHO U3 MPUHATLIX peLleHn, YykadaHHoe B MyHKTax 22, 23.

V. ®opMbl KOHTpONA 3a UCNONHEeHeM AOMUHUCTPATUBHOIO pernaMmeHTa

Mopsaok ocylecTBNeHUst TEKYLLEro KOHTPONs 3a cobniogeHueM M UCNONHEHUEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU MOJTOXEHUN aAMUHUCTPATUBHOIO pernaMmeHTa u
WHbIX HOPMATUBHbIX NPaBOBbIX akTOB, YCTaHaBMNMBaAKLLMX TpeboBaHUS K NpeaoCTaBNeHNIo
MYHULMNAnbHOM YCNYrn, a Takke NPUHATUEM UMW peLLEHI

106. Tekywun KOHTpPOfb 3a COONAEHNEM U UCMOSIHEHUEM  MOSIOXKEHUN
AOMUHUCTPATMBHOIO  perfnameHTa WM WHbIX  HOPMaTWMBHbIX  MNPAaBOBbIX  AKTOB,
yCTaHaBnuBawwmx TpeboBaHns K  NpPedoCTaBfEHUIO  MYHUUMNANbHOWM  YCIyru,
OCYLLECTBMNAETCA Ha4YarnbHUKOM YnpaBneHus.

107. Tlopsgok OCywecTBRAeHNA TeKylero KoHTpond 3a cobniogeHnem u
NCMNOSTHEHNEM OTBETCTBEHHbBIMU AOMKHOCTHBIMUW NNLAMW NOSNOXEHNN AAMUHUCTPATUBHOIO
perfnameHTa U MHbIX HOPMATMBHbIX MPAaBOBbLIX AKTOB, YCTaHaBNMBaKLWMX TpeboBaHus K
NpPefocTaBNeHNIO  MYHULMMOANbHOM  YCRyrM, a Takke TMPUHATUEM UMUK  peLLEeHUn,
OCyLLecTBNAeTcas B nopsigke, YCTAHOBIIEHHOM MNOCTAHOBMEHWEM AAMUHUCTpaLuUK
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHun [lopsigka
OCYLLECTBMNEHUS KOHTPOSS MOMHOTLI M Ka4yeCcTBa NpeaocTaBieHns MyHUUUNanbHbIX yCnyr
N cobnogeHnst MNOSNIOXEHUA  agMUHUCTPATMBHLIX PErfnamMeHToB MNpeaocTaBreHns
MYHUUMNAMbHbIX YCAYr Ha TEPPUTOPUN FOPOACKOro okpyra CTpexeBom».

nOpFILI,OK n NepnognvyHoOCTb OCYLUECTBJIEHUA MIAHOBbLIX U BHEMIAHOBbLIX MNMPOBEPOK
NOJIHOTbI N Ka4veCcTBa npeaocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOVI ycnyru, B TOM 4ucne nopAaaok um
C*)OprI KOHTpPOJA 3a NOSIHOTOW N KAa4YeCTBOM npenocrtaBlieHnAa MyHVILl,I/II'IaJ'IbHOIZ ycnyru

108. KoHTpoOrnb 3a NOSIHOTOM M Ka4eCTBOM MpeaoCTaBneHna MyHUUMnanbHON yecnyrm
ocyLiecTBngeTcs B popmax:



1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3aaButenen Ha penctsua (b6esgencteme) opraa,
npegoCTaBNALWEro  MyHUUMNanbHY  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
npeaocTaBnAwLLIEro MyHALUMNANBHYO YCyry, MMb60o MyHUUMNANbHOMO Criyallero.

109. B uenax ocywecTBneHns KOHTPOns 3a NoSIHOTOM N Ka4eCTBOM NpeaocTaBreHns
MYHUUMNANbHOW ycnyrn AOMWHUCTpaUMen ropoackoro okpyra CTpexeBon NpoBOLATCSA
nnaHoBble W BHeNaHoBble MpoBepku. [MopaaoK M NEepUoOAMYHOCTb  OCYLLLECTBIIEHUSA
NNaHOBbLIX MNPOBEPOK YCTaHaBNMBaEeTCs MNOCTaHoBNeHneM AAMWHUCTpaLMM ropoacKoro
okpyra Crtpexesoun. [lpy npoBepke paccMaTpmBalTCs BCe BOMPOCbl, CBSA3aHHble C
npegocTaBneHnemM MyHULMNANbHOM YCnyrn (KOMMNEKCHble MPOBEpKn), MU OTAENbHbIN
BOMPOC, CBS3@HHbLIN C MpedocTaBfeHneM MyHULMNanbHOW ycryrm (TemaTtudeckue
npoBepkun). NpoBepka Takke NPOBOANTCA MO xanobe 3asBuTens.

110. BHennaHoBble NPOBEPKN NMPOBOAATCSA B CBA3WN C NPOBEPKON YCTPaHEHUs paHee
BbISIBNEHHbIX HAapyLIeHU AOMUHUCTPATMBHOIO perflameHTa, a Takke B criydae nonyyeHus
Xanob 3asButenen Ha [gencteua (besgenctBue) opraHa, NpeaocTaBrisoWero
MyHUMUMMANbHYKD  YCnyry,  AOSPKHOCTHOMO  Nuua  opraHa,  nNpefocTaBnstowero
MYHUUMNANbHYO YCNyry, Mb0o MyHUUMNAaNbHOro Criyallero.

111. PesynbtaTbl NpoBepKM OOPMAAITCA B BUAE akTa MNPOBEPKUA, B KOTOPOM
YKa3blBalOTCA BbIsIBIIEHHbIE HEAOCTATKM U NPEeaSIOXKEHNSA MO UX YCTPaHEHUIO.

OTBETCTBEHHOCTb AOJMPKHOCTHbIX NNL, OpraHa, NpeaoCcTaBaoLWEro MyHULMNANbHYy0
ycnyry, 3a peLueHunsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE) MU B
Xofe nNpeaocTaBneHns MyHULMNANbHOW yCryrn

112. Mo pesynbTatamMm NpoBeAEHHbIX MPOBEPOK, B Criydyae BbISIBIEHUA HapyLLleHWUn
cobniogeHnsa nonoXxeHnn AAMUHUCTPATUBHOIO pernamMeHTa, BUHOBHbIE AOJMKHOCTHbIE
nuua opraHa, npefocTaBNAWEro MyHUUMNANbHYK YCAyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3akoHoAaTenbCcTBOM Poccunckon Pepepaummn 3a pelleHus n OencTBug
(6e3penctaune), NpMHUMaeMble B Xxo4e npeaoctaBneHnsa MyHUUunanbHOW yCryri.

113. OTBETCTBEHHOCTb  OOSMPKHOCTHbIX  NWUL,  OpraHa, npeaoCTaBnsOLEro
MYHUUUNAMbHYKO YCIYry 3akpennsieTca B JOMMKHOCTHbIX MHCTPYKUMAX B COOTBETCTBUM C
TpeboBaHuamMM 3akoHogatenbctBa Poccurickon depepaumm ©n  3akoHoAATENbCTBA
Tomckon obnacTu.

MonoxeHna, xapaktepusywowmne TpeboBaHUA K nopsagky M popMam KOHTponda 3a
npeaoCcTaBNeHNEM MYHULMNANbHOW YCRyrin, B TOM YMCIE CO CTOPOHbI FpakaaH, WX
obbeanHeHU N opraHmnsaummn

114. KoHTponb 3a npeaocTaBfeHWEM MYyHMLMNANbHOW YCryr, B TOM 4YUCNEe CO
CTOPOHbI rpaxaaH, ux oO6beauHEeHWn W opraHuM3auui, OCYLLECTBNAETCA MNOCPeACTBOM
nyénvkauun ceegeHnii o gesaTenbHOCT AAMUHUCTpauuK ropogckoro okpyra CrtpexeBown
npy  NpeaocTaBfeHUM  MyHUUMNANbHOW  YCIyrn, MOMAyYeHUs  rpaxgaHamu,  Ux
06begMHEeHUAMM U OpraHu3aunsMM akTyanbHOW, NOSTHON U LOCTOBEPHON MHdOpMaLMK O
nopsiake npeaoCTaBneHUss MyHMUMNANbHOM ycryru M obGecneyeHns BO3MOXKXHOCTU
pocynebHoro (BHecynebHOro) paccmMoTpeHust xanoo.

V. [HocynebHbin (BHecyoeOHbIM) MNOpPSAOK oOXanoBaHUs pelleHud U OelcTBUm
(6es3pencTBuA) opraHa, npeaocTaBnsaLLEro MYHULMNANbHYO ycnyry,
MHOFOQYHKLMOHANBHOrO LUEHTpa, OpraHuM3auun, ykasaHHblx B 4actu 1.1 crtatem 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHuM3aumm npeaocTaBliEHMUS
rOCygapCTBEHHbIX W MyHUUMMAmNbHBIX  YCAyr», a Takke WX [OIDKHOCTHbIX JnL,
MYHUUMNANbHbIX CRyxawmx, paboTHUKOB



115. 3agsutenb BApaBe o00paTUTbCA C Xanobon Ha peweHns u [encTBus
(6es3penicTBMEe) opraHa, NPeaoCTaBNAOLWErO MyHULMNANbHYIO YCIYry, AOMMKHOCTHOrO nuua
opraHa, NpeJoCTaBAOLWEro MyHULMNANbHYO YCryry, MO0 MyHULMNANIbHOrO CriyXatlero,
MoLl, paboTtHmka MOLL, a Takke opraHMsaumi, NnpegyCMOTPEeHHbIX YyacTbio 1.1 ctatbmn 16
depepanbHoro 3akoHa Ne 210-d3, nnun nx paboTHMKOB (ganee - xanoba), B TOM 4nicrne B
crneayrLmnx cnyyasx:

1) HapyleHne cpoka pernctpauum 3anpoca O npefocTaBfeHUun MyHULMNAanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npenocTaBfieHuMst MyHuMumMnanbHon ycnyru. B ykaszaHHOM
cnyvyae pocynebHoe (BHecyaebHoe) obkanoBaHve 3asiBUTENEM pPELUEeHUn U OENCTBUM
(6e3pencteus) ML, pabotHmka M®PL| Bo3aMOXHO B crydae, ecrnv Ha MOL], peweHusa n
pencteuss  (6esgenctBve)  KOTOPOro  obxanyktTcs,,  BO3noxeHa  (PyHKUMs Mo
npeaocTaBneHnio MyHULMNanbHOW yCnyru B nosiHoM obbeme B nopsiake, onpeaeneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENsS AOKYMEHTOB MNN MHopMauumn nmbo ocyLLecTBNEeHUS
OENCTBUWA, nNpeacTaBfNeHne WnM  OCYLECTBIEHME KOTOPbIX HEe NpeayCcMOTPEHO
HOpMaTMBHbIMM  MpaBoBbiMM  akTamn  Poccuinckon  depgepaumn, HOPMaATUBHBLIMU
NpaBoOBbIMM akTamnm Tomckon o6nacTh, MyHMUMNAnNbHbIMKM MPaABOBbIMA aKTaMu LS
npeaocTaBneHnsa MyHULMNANbHOW YCRyru;

4) oTkaz B npueme Yy 3asBUTENA [OOKYMEHTOB, NpeaoCTaBfieHNe KOTOPbIX
npegycMOTPEeHO  HOpPMaTMBHbIMKM  MpaBoBbiMM  akTamn  Poccuinckon  depepaumn,
HOPMaTUBHbIMM MPaBOBbIMW akTaMu ToMckoM 06nacTu, MyHULMNanbHbIMW MPaBOBbIMM
akTamu ons npefocTaBneHns MyHULMNansHOW YCIyru;

5) oTka3 B npegoCcTaBneHMM MyHULMNANbHOW YCyru, €Cnn OCHOBaHWSA OTKasa He
npeaycMoTpeHbl beaeparnbHbIMU 3aKOHaMU Y NPUHATBIMU B COOTBETCTBUU C HUMWU UHBIMMA
HOpMaTUBHbIMA NpaBoBbiIMM akTamu Poccuinckon degepauun, 3akOHaMM U MHbIMMI
HOPMaTUBHbIMW MPaBOBbIMW akTaMu ToOMCKOM 0BnacTn, MyHMUMMANbHBIMU NPAaBOBbLIMU
aktamn. B ykasaHHoM crniydyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENeEM
pewenun n genctenn (6esgencteus) MOL|, pabotHnka ML, BO3MOXHO B crnyyae, ecnm
Ha M®L|, peweHns n pgencteus (6es3gencTeme) KOTOPOro 0OXanylTcs, BO3MOXeHa
YHKUMA MO NPeaoCTaBfEHUIO MYHUMUMMANbHOW yCryrn B MOSMIHOM ob6beme B nopsgke,
onpegeneHHomMm yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aABUTENS NPU NPeaOoCTaBAEHUM MyHULMNANIbLHOW YCNyri nnathbl,
He npegyCMOTPEHHOW HOPMAaTUBHbIMM NpaBoBbIMM akTamun Poccunckon depepaumn,
HOPMaTUBHbIMW MPaBOBbIMW akTaMu TOMCKOM 06nacTn, MyHMUMNANbHbIMU NPAaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpefoCTaBnsLWero MyHMUMNanbHY YCyry, OOMMKHOCTHOroO nuua
opraHa, npeaocTaBnsloWero MyHuiuunanbHyto ycnyry, MOLU, pabotHuka MOL,
opraHusauuun, npegycMoTpeHHbIX Yacteto 1.1 ctaten 16 PepnepanbHoro 3akoHa Ne 210-
®3, nnn ux paboTHMKOB B UCNpPaBNEHUN LONYLIEHHbIX UMW OneyaTok U ownbok B
BbldaHHbIX B pe3ynbTate NpeaoCTaBfeHUs MyHULMNAnbHOW YCNyrn AOKyMeHTax nubo
HapyLLleHne yCTaHOBEHHOro NyHKToM 120 HacTosilwero AAMUHUCTPATUBHOIO pernamMmeHTa
Cpoka Takux ucnpaeneHui. B ykaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTeNnemM pelleHnn n gencreun (6esgencrems) MoOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnu Ha MO®L, peweHns n pencteus (6e3penctsne) KOTOPOro
obxanytTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBfeHU0 MyHUMUMNANbHOW YCnyru B
nonHom obbeme B nopsagke, onpeaeneHHomM Yyacteto 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93;

8) HapyweHue cpoka unM nopsidka Bblgadn [[OKYMEHTOB MO pesyrnbrartam
npeaocTaBneHnsa MyHULMNAanbHOW YCryru;



9) npuocTaHoBMEHME NPenoCTaBfeHUs MYHUUMNANbHOM YCIyrn, €Criv OCHOBaHUS
NPUOCTAHOBMNEHNS He MpeaycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM WHbIMWM HOPMATUBHbBIMW NpPaBOBbIMW akTamun Poccuinckomn
denepaumm, 3akoHaM1 Y UHBIMW HOPMAaTMBHBIMW NPAaBOBbLIMK akTamu ToMckon obnacTw,
MyHMUMNANbHbIMU NpaBoBbIMK akTamu. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaoebHoe)
obxanosaHue 3aaBuTENEM pelueHnn n gencreun (6esgencrems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnu Ha MO®L, peweHns n pgencteus (6es3pencresme) KOTOPOro
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBfeHU0 MyHUUMNanbHOW YCnyrm B
nonHom obbeme B nopsagke, onpegeneHHomM yacteto 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-03.

10) TpeboBaHve y 3aaBUTENs MNpUM MNPefOCTaBMAEHUM MYHUMLMNANbHOW YCyru
AOKYMEHTOB MM MHGOpMauuu, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npuv nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHna MyHUUMnansHoM ycnyri, nMbo B NpefoCTaBfeHuuM MyHUUMNarbHON
YCNyru, 3a WCKMNIOYEHMEM CnydaeB, NpedyCMOTPEHHbIX NYHKTOM 4 yactu 1 cratbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHnn n gencreun (6esgencrems) MoOL, pabotHnka ML
BO3MOXHO B crny4dae, ecnm Ha MOL, pewenuna n pencteus (6e30enMCTBUE) KOTOPOTrO
obxanylTcs, BO3NOXeHa  YHKUMA N0 NPeaoCTaBfEHUI0  COOTBETCTBYHLLUX
MyHMUMNAnNbHbIX YCryr B NOMHOM o6bemMe B nopsake, onpedeneHHom yactbio 1.3 crtatbu
16 ®egepanbHoro 3akoHa Ne 210-93.

116. XKanoba Ha peweHus n gencteus (6esnenctene) opraHa, NnpeaocTaBnsioLLEro
MYHMUMMANbHYK  YCNyry,  AO/PKHOCTHOMO  Nuua  opraHa,  nNpefocTaBnsitoLero
MYHMUMNANbHYK  yCryry, MYHUUMNANbHOrO  CRyxawero, pykoBoguTens  opraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY yCcryry, nogaeTcsa B MUCbMEHHOW dopMe Ha
OymMaxxHOM HOcuTene, B 9NEeKTpoHHoM d¢opme B OpraH, npenocTaBnsAoLWNN
MYHMUMNANbHY YCyry, n MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, YyKasaHHOMY B MPUIOXeHun 1 K HacTosiLemy
AOMUHUCTPATUBHOMY pernameHTy);

2) yepe3 ML (npu HaNM4MM 3aKNOYEHHOrO CornallueHns);

3) 4yepe3 oduuManbHbIA CalnT OpraHOB MECTHOrMo CaMoyrnpasfeHna ropOACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene «HaceneHno»/»VIHTepHeT-NpuemMHas»);

4) c¢ wucnonb3oBaHnem EpuHoro noptana (nocne obecneyeHust TeXHUYECKOW
BO3MOXXHOCTH);

5) B xo4e nu4HOro npuema 3asiBUTENS.

117. >Kanoba gomkHa cogepxaTb:

1) HaummeHoOBaHMEe oOpraHa, nNpPefoCTaBMAWEr0  MYHUMUMMANbHYK  YChyry,
OOIMKHOCTHOMO NUua opraHa, nNpefoCTaBnsAWeEro MyHUuunanbHylo ycnyry, nubo
MyHMUMNanbHOro cnyxatwero, M®Ll, ero pykosogutens un (unm) paboTHMKa, opraHnsauumn,
npeaycMoTpeHHblX 4Yactbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-03, wmx
pykoBoautenem un (Mnuv) paboOTHUKOB, peleHna n gencteus (6e3gencreme) KoTopbiX
obxanytoTcs;

2) hamunuio, MMA, OTYECTBO (MOCnedHee - Mpu Hanudum), cBeaeHuUst O MecTe
XUTenbCTBa 3asBUTENd - usanyeckoro nuua nmbo HanmeHoBaHWE, CBEAEHUA O MecTe
HaXOXOeHM 3asBUTENS - LOPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenecoHa 1 NOYTOBbLIN agpec, NO KOTOPbIM A0SMKEH ObITb HAaNpaBneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyembix pelleHusix U gencTBumax (6esgencrteun) oprasa,
npeaocTaBnsAlWero  MyHAUMNAnbHyO  yCnyry,  OOSDKHOCTHOrO  nvua  opraxa,
NpeaocTaBnALWEro  MyHMUMNanbHy0  ycnyry, nmbo  rocygapCTBEHHOro  WUNnu
MyHMUMnanbHoOro cnyxawero, MoL, pabotHuka MOL|, opraHnsaumi, npegyCMOTPEHHbIX
yacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;



4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb He corfnaceH C pelleHnem u
aencrtemem (6esgencrtememMm) opraHa, nNpeaocTaBnsAOWEro MyHUUUNANbHYK  YCRyry,
AOIMKHOCTHOMO NUuA opraHa, nNpefoCTaBMAWEro MyHUuunanbHyto ycnyry, nmbo
MyHUUmMnanbHoro cnyxawero, MOL, pabotHmka ML, opraHmsaunin, NpegyCMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHukoB. 3asBuTenem
MOryT OblTb NpeAcTaBfneHbl AOKYMEHTbl (Npu Hanuuun), nogTBepXxpatowuve [OBOAbI
3aaBuTens, nnMbo nx Konuu.

118. XKanoba moxeT 6bITb HanpaeneHa:

Ha4yanbHUKY YNpaBneHUs MMYLLECTBEHHbIX N 3eMefbHbIX OTHOLIEHMI Ha OENCTBUS
(6espencTBMe) OOMKHOCTHBIX NML  YMpaBfeHUs UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWIEHM, a TaKkke Ha nNpPUHUMaeMble UMW peLeHna npu npegocTaBneHum
MyHULUMNANbHOW yCnyru;

3amectutento Mapa ropofckoro okpyra no 3KOHOMWKE U (pUHaAHCaM Ha OencTBUS
(6espenicTBre) YnpaBneHUs MMYLLECTBEHHbIX U 3eMeSibHbIX OTHOLUEHWUA, OOIMKHOCTHbIX
iy, YnpaBneHust MMYLLECTBEHHbIX W 3eMEeSibHbIX  OTHOLUEHUW, MYyHUUMNAanbHbIX
cnyxawmx, a Takke Ha [pUHMMaeMble UMW pelleHuss Npu  nNpegocTaBreHum
MYHMLMMNANbHON YCNYTK;

Mapy ropogckoro okpyra CTpexeBon Ha gencteus (besgencteme) 3amectutens
Mapa ropogckoro okpyra no 3KOHOMWKE U (bMHAHCaM, a Takke Ha NPUHUMaemble UM
peLLeHnsa Npy NpeaocTaBneHNN MyHULMNANbHOW YCNyru;

pykoBogutento M®L| Ha peweHus n gencreua (6esgencrtene) paboTHMKA 3TOro
MoLL;

yypegutento MOL| mnu [OMKHOCTHOMY nuuy, YNOMHOMOYEHHOMY HOPMAaTMBHbBIM
npaBoBbIM akTOM ToMcKon obnacTtu Ha pelwleHus n gencteus (besgenctene) MOL;

pyKoBOOMTENAM  OpraHusauui, npegycMOTPeHHbIX Yacteto 1.1 cratbm 16
depepanbHoro 3akoHa Ne 210-P3, Ha peweHusa n genctena (beagenctene) paboTHUKOB
3TUX OpraHmn3auni.

119. Xanoba nognexumt obsizaTenbHOW perncTpaumm B TeYeHMEe Tpex [OHEW C
MOMEHTa MOCTYNMEHNA B OpraH, NpefocTaBnsoWmMin MyHUUMNanbHy ycnyry. B geHb
pernctpauumn xanoba HanpaBnaeTCA PyKOBOAUTENIO OpraHa, npegocTaBngaoLLero
MYHUUMNANbHYO yCryry, nocne 4ero He nosgHee ogHoro paboyero OHS nepepaeTcs Ha
paccMOTpeHne AOSMKHOCTHOMY nuLly, HageneHHOMY MOfHOMOYMSIMU MO PACCMOTPEHUIO
Xanoo.

120. YKanoba noanexuTt pacCMOTPEHUIO B TEYEHME NSATHaAUATKM paboymx OHEn co
OHA ee peructpauuu, a B cnyyae obxanoBaHWA OTKa3a opraHa, npeaocTaBristowero
MyHuuMnaneHyto ycnyry, MOL, opraHnsaumin, npegycMOTpeHHbIX Yyactbto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-03, B npuemMe [OOKYMEHTOB Yy 3asiButend nubo B
ncnpasneHnn AonyLeHHbIX onevyaTok 1 oWnbok nnn B criydae obxanoBaHus HapyLUIeHUs
YCTAHOBJIIEHHOIO CpOKa TakuUX UCMpPaBfEHUN - B TeYeHue Nsatu paboymx OHEN CO OHA ee
perncTpauumn.

121. Mo pesynbTaTtam paccMOTPEHUN xanobbl NPUHMMAETCA OAHO U3 CreayLwmnx
peLleHni:

1) »xanoba yqoBneTBOpsieTCs, B TOM Ynucre B (bopMe OTMEHbI NPUHATOrO peLUeHus,
UcnpaBneHnsa OOMyLEeHHbIX OneyaTok W OowuMboK B BbldaHHbIX B pe3ynbTaTe
npegocTaBneHns MyHUUMNanbHOM YCRyrin OOKYMEHTax, BO3BpaTa 3asiBUTEMN0 OEHEXHbIX
CPEACTB, B3VIMaHWE KOTOPbIX HE MpPeayCMOTPEHO HOPMaTUBHbIMW MPaBOBbIMU aKTamu
Poccuinckon ®depepaumn, HOpMaTMBHbIMM MNPaBOBbIMM akTamu Tomckon obnacty,
MYHMLUMNANbHBbIMU NPABOBbLIMU aKTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

122. He nosgHee OHA, crnefytouwero 3a gHEM MPUHATUS peLUeHnd, yKa3aHHOro B
nyHkTe 121 HacTosiwero AOMUMHUCTPATUBHOIO pernameHTa, 3asiBUTENt0 B MUCbMEHHON



dopMe U N0 KeNaHW 3asBUTENs B  ONIEKTPOHHOW  opmMe  HanpaBndeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax PacCMOTPEHNS XKanobsbl.

123. B cnyyae npuHATUA peweHus o6 yaoBneTBOpeHun xanobbl opraHusyeTcs
paboTa N0 BOCCTAHOBIEHMIO HAPYLUEHHbIX NPaB 3adBUTENS, a Takke UHble MeponpuaATUS,
HanpaBfieHHble Ha YCTpaHeHWE BbISIBIIEHHbIX HAPYLUEHUH.

124. Tlpn ycTpaHeHUU BbLISBIIEHHbIX HapyLIeHUA, BOCCTAHOBIIEHUN HapYLUEHHbIX
npae 3asiBUTENS CPOKM BbINOSTHEHUS afMUHUCTPATUBHBIX Npoueayp He MOryT npeBbiwaTh
CPOKOB, YCTAHOBIEHHbIX HACTOALMM AOMUHUCTPATUBHBLIM PErfaMeHTOM.

125. B cnyyae yCTaHOBMEHUsS B XO4e WNKU NO pe3ynbTaTaM pacCMOTPEHUs »anoobl
NPpU3HaKoB CcoCTaBa agMUHUCTPATMBHOIO MNpaBOHapyLEeHUa Wnu  npecTynreHns
AOIMKHOCTHOE NULO, paboTHUK, HadeneHHble NOSIHOMOYUAMKU MO PacCMOTPEHUIO Karnoo,
He3ameIMTeNbHO HaNpPaBnslT MMELWMeCcs MaTepuarnbsl B opraHbl NPoKypaTypbl.

126. B cnyyae npusHaHua >xanobbl nognexaiien yaoBNEeTBOPEHUIO B OTBETE
3asaBUTENO, YKasaHHOM B MyHKTe 122 HacTtoswero AOMWHUCTPATMBHONO perrnameHTa,
AaeTcs MHopmaums O [OeUCTBUSAX, OCYLeCTBASEMbIX OpraHoMm, MpeaocTaBnsaowmnm
MyHuuunaneHyto yenyry, MOL nubo opraHusaumen, npenycMoTpeHHon 4vactbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, B uensax HezaMeasIMTeNnbHOro yCTpaHeHus
BbISIBNEHHbIX HapyLIEeHUN Mpu OKasaHuM MyHUMUMNAanbHOW YCryrn, a Takke NPUHOCATCA
N3BUHEHUS 3a OOCTaBrfeHHble HeygobcTBa U yKkasblBaeTCs MHGOpPMauusa O AanbHenLwmnx
OENCTBUSX, KOTOpble HeobOXOAMMO COBEpLWUTb 3asBUTENO B Lensx nonyyYeHus
MYHULUUNANTbHOW YCyru.

127. B cnyyae npusHaHusa xanobbl He noanexawlen yaooBreTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B MNyHKTe 122 HacTtoswero AOMUMHUCTPATMBHOINO perfamMeHTa,
[alTCA apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYUHAX MPUHATOrO peLleHns, a Takke
MHopMauusa o nopsake obxanoBaHUS NPUHATOrO peLLeHus.



MpunoxeHwne 1

K AOMUHUCTPaTUBHOMY perfameHTy
npeaocTaBnNeHNsa MyHULMNANbHON yCnyrn
«lMpepocraBnenue nHoopmaumm ob
obbekTax HegBMXXUMOIo UMYLLIECTBA,
Haxo4ALWNXCH B MyHULMNANbHON
coBCTBEHHOCTU, NpegHa3Ha4YeHHbIX ANng
cAayuv B apeHay»

CnpaBo4Has uHdopmMaums

O MecTe HaxoXAeHus, rpacduke paboTbl, KOHTAKTHbIX TenedgoHax,
OopraHoB, NpeaoCTaBNAWMX MYHULUUNANBHYIO YCAYTrYy, UX CTPYKTYPHbIX
noapasaeneHun u opraHmsauumn, y4acTByHOLWUNX B NpeaocTaBreHnm

MYHULMNANbLHOW ycrnyrm

1. AOMUHUCTpaLMA ropoacKkoro okpyra CTpexeBon.

MecTo HaxoxaeHna AQMUHUCTPaLUUK ropoackoro okpyra CTpexeBon:
r. Ctpexesown, ynuua EpmakoBa, 46a.

Mpadmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBown:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi o6eaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
Cpena ¢ 8.30 no 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
Cyb66oTa BbIXOOQHOW OEeHb
BockpeceHbe BbIXOOQHOW OEHb

"padmk Nnpnema 3asisutenen B AQMUHUCTPaALMN FOPOACKOro okpyra CTpexeBoMu:

MoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa
BTopHuK ¢ 8.30 po 17.00 - paboyee Bpems

c 13.00 go 14.00 - Bpemsi obegeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa

UeTBepr

¢ 8.30 go 17.00 - pabo4ee Bpems




¢ 13.00 go 14.00 - Bpema obeneHHOro nepepbisa

MNatHuua ¢ 8.30 go 15.30 - paboyee Bpems

¢ 13.00 go 14.00 - Bpems o6eaeHHOro nepepbiBa
Cy66oTa BbIXOAHOW AeHb
BockpeceHbe BbIXOAHOW OeHb

MouToBLIN agpec AAMUHUCTpaUuK ropoackoro okpyra Ctpexeson: 636785, Tomckas
obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin  cant AgmMuHUCTpauMuM ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

2. YnpaBneHue WMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AZMUHUCTpaLMm
ropoackoro okpyra CTpexxeBow.

MecTo HaxoxgeHusa YnpasneHus WMYLLECTBEHHbIX W 3eMefibHbIX OTHOLUEHWUN
AoMmunHmncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua EpmakoBa, 46a, 1
aTax, kabuHeTbl Ne 38, 39.

Npachmk paboTbl YnpaBneHUs UMYLLECTBEHHbIX W  3eMEefNbHbIX OTHOLLUEHWN
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBou:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpema obeaneHHOro nepepobiBa

BTopHMK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obeageHHOro nepepobisa
Cyb66oTa BbIXOOQHOW OEeHb
BockpeceHbe BbIXOOQHOW OEHb

Npaduk npvema 3aaBuTenen B YNpaBfieHUUM WMYLLECTBEHHbIX W 3eMeSIbHbIX
OTHOLLEHM AOMWHUCTPaLNM ropoLCcKoro okpyra CTpexeBon:

MoHepenbHMK ¢ 8.30 0o 12.00 - ¢ 14.00 go 17.00 pabouee Bpemsa
¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa

BTopHuk ¢ 8.30 go 12.00 - ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa

Cpepa ¢ 8.30 0o 12.00 - ¢ 14.00 po 17.00 pabouee Bpems
¢ 13.00 go 14.00 - Bpemsi obegeHHOro nepepbiBa



http://admstrj.ru/

YeTtBepr ¢ 8.30 o 12.00 - ¢ 14.00 go 17.00 pabouyee Bpems
¢ 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa

MNatHuua HenpuMeMHbIN OeHb
Cy66oTa BbIXOAHOW AeHb
BockpeceHbe BbIXOAHOW OeHb

[Mo4yToBbIN agpec YnpaBreHUs WMYLWECTBEHHbIX W  3eMeflbHbIX OTHOLUEeHUN
AgmuHucTpaumm ropogckoro okpyra CrpexeBon: 636785, Tomckas obnactb, ropopg
Ctpexesomn, ynuua EpmakoBa, 46a.

KoHTakTHble Tenedonsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbIin  canT YnpaBneHUs WMMYLLECTBEHHbLIX W 3EeMESIbHbIX OTHOLLUEHWI
AoMnHUCTpaummn ropogckoro okpyra Ctpexeson B ceTu VIHTepHeT: http://admstrj.ru.


http://admstrj.ru/

MpunoxeHwue 2

K AOMUHUCTPaTUBHOMY perfameHTy
npeaocTaBnNeHNsa MyHULMNANbHON yCnyrn
«lMpepgocraBneHue nHgopmaumm 06
obbekTax HeaBMXXUMOIo UMYLLIECTBA,
Haxo4ALWNXCH B MyHULMNANbHON
coBCTBEHHOCTU, NpegHa3Ha4YeHHbIX ANng
cAayuv B apeHay»

Mpenonaraemas popma 3asiBneHus

Mapy ropoackoro okpyra CtpexeBou
oT

(nonHocTblO hamunuio, UM, OTHECTBO
NPy Hann4yumn) 3assuTens)

(OaHHbIE O rocygapCTBEHHOW permcrTpauum
UMM - 3aasutensa - ona nHaAnMBULyanbHOro
npegnpuHMmaTens)

(appec pernctpauumn n NpoXxmnBaHus
3asBuTeENs)

(kOHTaKTHbIN TenedoH 3aaBnTeENS)

AN opuan4eckoro nuua:
nonHoe HanMeHOBaHMe PUANYECcKoro nuua

C yKaszaHMeM OpraHM3aLMOHHO-NPaBOBOW
dopmbl, OMPH, NHH,

lopUANYECcKoro 1 hakTuyeckoro agpeca,

damunun, UMeHu, oTyecTBa nNmua,

nMeroLlero npaBo oes3 JOBEPEHHOCTU

AencTBoBaTb OT MMEHMU ropunagn4yeckoro nuvua,

KOHTaKTHbI TenedoH

3agaBneHune

O npepnocTaBiieHN |/|chopmau,|/||/| 06 06beKTax HegBUXMMOTO nMmyuiectBa, HaxoaALnXca
B MyHMLLMHaﬂbHOﬁ COBCTBEHHOCTH, npeaHa3HavYeHHbIX AnAa caadum B apeHay

I'IpOLuy npenocrtaBunTb I/IHCbOpMaLIMI'O o6 obObekTe HeOBMXMMMOIro uMMyLLecCTBa,
Haxoaduierocqa B MyHVILl,I/II'IaJ'IbHOVI CO6CTB€HHOCTV|, npeagHa3Ha4YeHHoro and caayvn B
apeHay, pacrnofioKeHHOro no agpecy: , Kaﬂ,aCTpOBbIIZ
HoMep
«_» 20 .

(nognuck 3assutensa)  (.U.0. 3assutens)



M.I. (npyn Hann4uu nevatn)
MpunoxeHwne:
1.

PesynbTaT npegocTaBneHus ycnyru npoLly npeaocTaBuTb (Hy>KHOe NOAYEpPKHYTb):

1) npu Nn4yHOM ob6paLleHnn B YNpaBreHue;

2) nocpeacTtBOM  MOYTOBOrO  OTMPAaBEHUA Ha agpec 3asBUTEnNs, YKa3aHHbI B
3asBneHun;

3) npu nnyHom obpaweHnn B MOL, (npn Hann4mMm 3aknOYEeHHOro cornalleHms);

4) yepe3 NUYHbIN  KabuMHeT Ha EAuHOM nopTane rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKUni).

(nognuceb) (pacwmdposka)
«_» 20T

faio cormacme Ha  UCNONb30OBaHME  MOUX  MEpPCOHarbHbIX  OAHHbLIX MpK
npeaocTaBneHnn MyHMLMNanbHOW ycnyru (ansa pusmnyeckux nuu).

(noanuceb) (pacwmndpoBka nognucm)



MpunoxeHne 3

K AOMUHUCTPaTMBHOMY pernameHTy
npegocTaBeHuns

MyHUUMnanbHon ycnyru «lMpegoctaBnexHne
MHdopMauunm o6 ob6beKTax He4BMXKUMOIo
NMYLLECTBA, HAXOAALWMNXCA B MyHULMNANbHOM
cobCTBEHHOCTN, NpefHa3Ha4YeHHbIX A5
cAayun B apeHay»

BJTOK-CXEMA MOCIEQOBATENBbHOCTWV OENCTBUW
npu npegocTaBneHMn MyHMumnansHon ycnyrn «lpegocrtaeneHme nHpopmaumm ob
ob6bekTax HeABMXXMMOro UMYLLIECTBA, HAXOAALWMXCA B MyHULMNANbHON COGCTBEHHOCTH,
npegHasHa4YeHHbIX 418 caayvv B apeHay»

Bnok-cxema npefgocTaBneHusi MyHMLMNanbHOM yCcrnyru

Hayvano npefocraBneHns MyHUumnanbHoW ycnyrm \

Mopaya 3aaBneHna un OOKYMEHTOB ‘

v

v

OTCyTCTBYIOT OCHOBaHUS Arsi OTKasa B
npueme AOKYMEHTOB

Hanunyne ocHoBaHu ons oTkasa B
npueme JOKYMEHTOB

Pervncrtpauyus saasneHus

\ OTka3 B NpMemMe JOKYMEHTOB

PaCCMOTpeHI/Ie 3adABlIEHUA U
npeacrtaBJi€HHbIX JOKYMEHTOB

OnpepgeneHne HeobxoanmMocTn hopMmnpoBaHNA
N HanpaBneHns MexXBe4OMCTBEHHbIX 3anpoCcoB

y

dopmMmpoBaHne 1 HanpaeneHme
MeXBeJOMCTBEHHbIX 3anpoCcoB

OTcyTCcTBYET HEOBXOANMOCTb
dhopMMpoBaHMSA 1 HanpaeBreHus
MEXBE4OMCTBEHHbIX 3anpocoB

¥

MpuHATNE peLleHns o NpegocTaBneHnn NMbo o6 oTkase B NpeaoCcTaBreHnn
MYHMUMNANbLHON yCnyrn

v

v

MpuHATUE peLLeHns o0 NpeaoCTaBneHnn
MYHULMNANbHOW yCryrn

MpuHATHE pelleHns o6 oTkase B
npegocTaBneHnn MyHULMNANbHOW YCIyrm

Bblgaya (HanpaBneHne) nHpopmauum

Bbligava (HanpaBneHve) yBegoMMIeH s
06 oTkase B npeaocTaBneHnn
MHdopMauunun




