[MocTaHoBneHne AgmuHuctpauyumn ropogckoro okpyra Ctpexeson oT 01.08.2018 Ne555
«O6 yTBEPXKOAEHMM AOMUHNCTPATMBHOIO pernaMmeHTa npegocTaBneHns MyHULMnansHom
ycnyrmn «[pegocTtaBreHme apXuBHbIX CIPAaBOK UMW KOMUW apXMBHbBIX JOKYMEHTOB,
CBSI3aHHbIX C COLManbHOM 3alMTON rpaxkaaH, npegycMaTpuBatroLmnX nx NeHCUMOHHOE
obecneyeHune, a Takke nonyvyeHne nbrot 1 KOMNeHcaunin B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumm (MCNosiHEHME 3anpoCoB coLmarbHO-
NnpaBoBOro xapakrepa)» (B pegaxkumm ot 01.10.2018 Ne721, ot 03.07.2019 Ne519, ot
01.06.2020 Ne375, ot 02.04.2021 Ne172)

B cootBetctBUM C PepepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «0O6
apxuBHom gene B Poccunckon ®epepauumny», PegepanbHbiM 3akoHOM oT 27.07.2010 Ne
210-03 «O6 opraHusaumm npenocTaBfeHnst rOCYy4apCTBEHHbIX W MyHUUMNAbHbIX
ycrnyr», B Lensx obecneyeHnsi CBOEBPEMEHHOMO M NMOMHOMO paccMoTpeHust obpalleHni
rpaxgaH, NPUHATUA peLleHnin N HanpaBneHnsa OTBETOB 3adBUTENSAM

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernamMmeHT npegoctaBneHna MyHUumnansHom
ycnyrn «lpegocTtaBneHne apxvmBHbIX CAPABOK WAW KOMUWA apXMBHbIX AOKYMEHTOB,
CBSI3aHHbIX C COUManbHOW 3alMUTOW rpaxkaaH, npegycmaTpuBalomMx UX MEHCUOHHOEe
obecnevyeHne, a TakkKke nOMyvYeHMe nNbrOT W KOMMNEHCauuin B COOTBETCTBUM C
3akoHogatensctBoMm Poccunckon ®epepaumm (UCMOMHEHME 3anpocoB  CcouuanbHO-
NpaBOBOro Xxapakrepa)» CornacHO NPUMOXEHMIO K HACTOSALLEMY NOCTAHOBMEHUIO.

2. lNMpusHaTb yTpaTUBLLUMMKU CUITY NOCTAHOBNEHUS AOMWHUCTPaUUM ropoacKoro
okpyra CtpexeBon:

- oT 14.07.2014 Ne 547 «O6 yTtBepxaeHun AOMUHUCTPATMBHOIO perriameHTa
npenocTaBneHns MyHuumnansHom ycnyrm «lpegocraBneHme apxXuBHbIX CAPaBOK UMK
KOMUA apXMBHbIX [OOKYMEHTOB, CBfi3aHHbIX C COUManbHOM 3almMTOn rpaxaaH,
npegycMaTpmBarrolnX MX MNEHCUOHHOE obecneyveHne, a TakkKe MNonyvyeHue IbroT U
KOMMNEeHcauun B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuinckon ®egepaunm
(ncnonHeHne 3anpocoB couunanbHO-NPaBOBOro Xxapakrepa)y;

- ot 02.11.2015 Ne 772 «O BHECEHMM WU3MEHEHWW B MOCTAHOBMNEHME
AoMunHuncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- ot 11.05.2016 Ne 347 «O BHeCeHMM WU3MEHEHWW B MOCTAHOBMNEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- or 27.12.2016 Ne 993 «O BHeCeHMM WU3MEHEHWW B MOCTAHOBNEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- ot 21.09.2017 Ne 700 «O BHECeHMM WU3MEHEHWW B MOCTAHOBNEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- ot 17.11.2017 Ne 846 «O BHECeHMM WU3MEHEHWW B MOCTAHOBNEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- ot 03.05.2018 Ne 261 «O BHeECeHMM WU3MEHEHWW B MOCTAHOBMNEHME
AoMunHncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547».

3. Hactoswee nocTaHoBreHWe NOLMNEXUT oduumanbHOMY OnyonmMKoBaHMIO B
rasete «CeBepHas 3Be3ga» W pasMelleHVto Ha oduuManbHOM canTe opraHoB
MECTHOro camoynpaBrieHns ropoAckoro okpyra CTpexeBon.

4. KoHTponb 3a WCMOSIHEHMEM HACTOSLWEro MNOCTAHOBMEHUS BO3MNOXWUTb Ha
3amecTtutensa Mapa ropoackoro okpyra, Ynpasnstowiero genamu TumorueHko W.J1.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH

NOCTaHOBMEHNEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 01.08.2018 Ne 555 (B
pegakumm ot 01.10.2018 Ne721,
oT 03.07.2019 Ne519, ot
01.06.2020 Ne375, o1 02.04.2021
Ne172)

AOMUHUCTPATUBHbIN PEFMAMEHT
npepocTaBrneHMA MyHuumMnanobHom ycnyru «lpegoctaBneHne apxmBHbIX
CNpaBOK UK KONMUWA apXUBHbIX AOKYMEHTOB, CBAA3aHHbIX C COLMaribHOW 3alnTOMn
rpaxaaH, npegycMmaTpMBaloLmMX UX NEHCMOHHOEe obecneyvyeHue, a Takxke
nosny4yeHue nbroT U KOMNeHcaLun B COOTBETCTBUM C 3aKOHOA4ATENIbCTBOM
Poccuinckon Penepaumm (MCnonHeHMe 3anpocoB CoLManbLHO-NPaBoOBOro
xapakrepa)»

[. Obwme nonoxeHus
MpeameT perynmupoBaHns pernameHTa

1. AOMUMHUCTPATUBHBLIN pernamMeHT npeaocTaBfeHna MyHULMNanbHOW YCIyru
«lMpepocTaBneHne apxmBHbIX CPaBOK UMM KOMUN apXMBHbIX JOKYMEHTOB, CBSA3aHHbIX C
coumanbHOM 3aWwunTon rpaxaaH, npegycMaTpuBaroLLmnx X NeHCUMOHHoe obecneyeHune, a
TaKke MnoflydeHne nbroT M KOMMNEHcauuMnh B COOTBETCTBMM C 3aKOHOLATESIbCTBOM
Poccurckon ®depepauumn (MCNONHEHUIO 3aMpOCOB COUMarbHO-NPAaBOBOrO Xapakrepa)»
(Danee - aAMUHUCTPATUBHbBIA pernamMeHT) yCcTaHaBnNuBaeT CcTaHO4apT npedocTaBneHns
MYHULUUNANbHOW YCIyrn No NpeaocTaBreHnio apXmMBHbIX CIPaBOK UM KOMUA apXMBHbIX
OOKYMEHTOB, CBS3aHHbIX C COUMAanbHOM 3alUMTOW rpaxgaH, npegycmaTpuBarolmx nx
MEHCMOHHOe obecneveHne, a TaKke NonyyYeHne NbroT U KOMMNeHcaunn B COOTBETCTBUM
C 3akoHogaTenbcTBoM Poccuickon degepaumm (MCNOAHEHWUIO 3anpoOCOB couMaribHO-
NpaBoOBOro xapakTtepa) (ganee - MyHuumMnanbHas ycnyra) Ha TeppuTopun ropoackoro
okpyra CTpexeBoW, cocTaB, MNoOcCneaoBaTenbHOCTb W CPOKM  BbIMOSHEHUS
aAMWHNCTPaTUBHBLIX npouenyp (AencTtBui) nNo npefoCcTaBreHuio  MyHULMNansHOW
ycnyru, TpeboBaHusa K NOPSAKY UX BbIMOMHEHUS, OOPMbl KOHTPONSA 3@ WCNOSTHEHUEM
agMUHUCTPATMBHOIO pernameHTa, gocyaebHoln (BHecyaebHbIn) nopsagok obxanosaHus
peweHnn n pencteum (6esgenctenda). MyHuumnanbHaa ycnyra npegocTtaBnsaeTcs
MyHuMUMNanNbHBIM ~ Ka3eHHbIM  ydpexaeHnem AOMUHUCTPaUMA TFOPOLCKOro  OKpyra
CtpexeBon B nuue CTPYKTYpHOro noapasgeneHna — YnpaeneHue penamu
AgmMnHucTpaummn ropogckoro okpyra CTpexeBon (ganee no TekCTy — YnpasneHue
aenamu), OOMKHOCTHbIMW nNuuamMu YnpasneHus pgenamu, nubo MyHUUMNanNbHbIMU
cnyxatimmu.

2. AAMUHUCTpaTUBHBIN pernaMmeHT pa3paboTtaH B cooTBeTcTBUN C PeepanbHbiM
3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHu3auum npenocTaBneHus
rocyaapCTBEHHbIX W  MyHMUMNANbHBIX YCAYr», Ha OCHOBAHUM MOCTAHOBMEHMS
MpasutenbctBa Poccuinckon depepaumm ot 16.05.2011 Ne 373 «O paspaboTtke u
yTBEPXAEHUM  aMUHUCTPATMBHbBIX pPEerriaMeHTOB  MWCMOMHEHUS FOCyOapCTBEHHbIX
PYHKUMA M afMUHUCTPATUBHbLIX pPerfiamMeHToB MpeaocTaBneHns rocyaapCcTBEHHbIX
ycnyr».

Kpyr 3asButenen



3. 3aaButenamun aBRAKOTCA u3MYeckme W puandeckme nuua, nmbo  ux
YrNONHOMOYEHHbIE NPeAcTaBUTENN (danee - 3aaBUTENN).

TpeboBaHus Kk NopsaaKy MHPOPMUPOBaAHMUS O NPefoCTaBfeHMM MyHUUUNANbLHOM
ycnyru

4. WHdopmMmupoBaHue rpaxnaH o nopsiake npegoctaBfieHNa MyHUUMNAnIbHOM
ycrnyrm obecneunBaeTcs MYyHUUUNAaNbHbIMU cnyxatummu, crneunanucramu
AOMUHUCTpaumMmn ropoackoro okpyra CTpexeBon, MHOroYHKLMOHANbLHOIO LiEeHTpa
npeaocTaBneHns rocygapCTBEHHbIX U MyHuuMnanbHbIX ycnyr (ganee — MOL) npu
HanM4YnKM 3aKNOYEHHOro CornalleHuns.

5. OcHOBHbIMM TpeboBaHMSMN K WHPOPMUPOBAHUIO rpaXgaH O nopsiake
npenocTaBneHns MyHULMNANbHOM YCNyr siBAS0TCA 4OCTOBEPHOCTb NPeaocTaBnsieMon
MHOpMaUUKN, YETKOCTb B W3MOXEHUW WHpoOpMauun, MNONMHOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.

6. Mecto HaxoxgeHuss AOMUHUCTpauuuM ropoackoro okpyra Crpexeson,
YnpaBneHna pgenamm, OpraHoB W OpraHu3auuin, y4YacTBYKOLWMX B NpeaocTaBreHun
MyHUUMNANbHOM  YCryrn, WX MOYTOBble agpeca, oduuManbHble canlTtbl B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «MHTepHeT» (ganee — ceTb
WHTepHeT), nHdopmaums o rpadukax paboTbl, TenegoHHbIX HOMepax W agpecax
9NEKTPOHHOM NOYTbl npeacTasrneHbl B [lpunoxeHun 1 K  agMUHUCTPATUBHOMY
pernameHTy.

7. NHdbopmauus 0 mecTe HaxoxaeHus, rpadumkax paboTtbl, AaMUHUCTpaLMK
ropogckoro okpyra CrpexeBouW, YnpasneHus [Jeramu, OpraHoB UM OpraHusauun,
y4acTBYHOLLMX B NPEeAOCTaBEHUN MYyHULMNANBHOW YCNyrn, 0 nopsigke npeaoctaBneHns
MyHMUMMAaNbHON YyCryrn pasMellaeTcss Ha oduuuaribHOM canTe OpraHoB MECTHOrO
camoynpasneHus ropoackoro okpyra CtpexxeBon B ceTu IHTepHET, B rocyaapCTBEHHOM
MHopMaunoHHon cucteme «llopTtan rocyaapCTBEHHbIX W MyHUUMNAMNbHLIX YCnyr
Tomckon obnactu» (ganee — [llopTan rocyAapCTBEHHbIX U MYyHUUMNANbHbIX YyCnyr
Tomckon obnactn), B begepanbHON rocyaapCTBEHHOW MHAOPMALMOHHON CUCTEME
«EOQuHBIN nopTan rocyaapCTBEHHbIX U MyHUMUMNanbHbIX yenyr (pyHKuun)» (ganee —
EovHbIn nopTan rocygapCTBEHHbIX U MyHUUMNAnbHbIX yenyr (PyHKuun)), a Takke
npegocTaBnaeTcsa no TenedOoHy U 3NeKTPOHHOW NnoyTe.

8. Ha odwuumanbHOM camTe oOpraHoB MECTHOro camMoyrnpaBfeHUs ropoacKoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowasa nHpopmaums:

1) noutoBbIM agpec AMUHUCTPaAUUKM ropoackoro okpyra CrpexeBon U
YnpasneHusa genamu;

2) Homepa TenedoHoB AOMUHUCTpaUUW rOpoOACKOro okpyra CTpexeBon Wu
YnpasneHusa genamu;

3) rpacmk paboTbl AAMUHUCTpaLMM ropoackoro okpyra CTpexeBon U
YnpasneHusa genamu;

4) TpeboBaHWA K MMCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBrneHnm
MHOpMaLUKM O NopsiAKe NpeaocTaBneHna MyHULMNAnbHOW YCyru;

5) nepeveHb [OOKYMEHTOB, HeEOOXOAUMbIX Afs MONyYeHUss MYHULMNANbHON
ycnyru;

6) BblIOEPXKM M3 3aKOHOAATESbHbIX U WHbIX HOPMATUBHBLIX MPABOBbLIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb N0 NPeaoCTaBlIEHMIO
MYHULUUNANbHOW YCryru;

7) TEKCT aAMUHUCTPATUBHOIO pernameHTa ¢ NpUIoXeHNAMMU;

8) KpaTKkoe onucaHve nopsiaka NpegocTaBneHns MyHULMNansHOW YCNyru;

9) ob6pa3ubl 0dopMIieHMss OOKYMEHTOB, HeOobXxoauMMbIX Ans  MNOyYeHus
MYHMLMMNANbHOW YCNyru, 1 TpebGoBaHNA K HUM.

9. Ha EgmMHom nopTtane rocygapCTBEHHbIX M MyHUMUMNANbHbBIX YCNyr (PyHKLMIA)
pa3smMeLLaeTcsa cnegyoowas nHpopmauus:



1) ncuyepnbiBalOLWMN NeEpeveHb JOKYMEHTOB, HEO6X04MMbIX A4S1S NpegoCcTaBneHns
MyHMUMNanbHOW ycryrn, TpeboBaHNsA K 0QOPMITEHMIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb [OKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe MpeacTaBuUTb NO COOGCTBEHHOW
NHUUNaTUBE;

2) Kpyr 3asBuTenem;

3) cpok npegocTaBneHnss MyHUUUNanbLHOM ycnyru;

4) pesynbtatbl NPeAoOCTaBNEHUA  MyHUUMNANbHOW  YCNyru,  nopsgok
npedocTaBneHna  OOKyMEeHTa,  SABMALWEroca  pesynbtatoMm  npegocTaBneHuns
MYHULMNANbHON yCNyru;

5) ncyepnbiBaoLWnA NepeyeHb OCHOBaHUIN ANs NMPUOCTAHOBIIEHUSA UMM OTKasa B
npeaoCcTaBNeHNN MyHULMNANBLHON yCnyru;

6) o npaBe 3aaBuTENS Ha gocynebHoe (BHecyaebHoe) obxanoBaHne LENCTBUN
(6e3pencTBmsl) U peLleHni, NpUHATBLIX (OCYLLeCcTBNsSeMbiX) B XOA4e MNpeaocTaBneHns
MyHMLUMNANbHOW yCnyru;

7) opmbl 3aaBNeHWN (yBEAOMIIEHMMK, COOOLLEHWUN), WCNOMb3yemMble Mpu
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

10. NHdopmauuio o nopsigke noslyd4eHuss MyHUUMNanbHOW YCryru, a Takke o
MecTe HaxoXOeHWs, KOHTaKTHbIX TernedoHax (TenedoHax Ons CcnpasBokK), agpecax
9NEKTPOHHOM MouThl, rpaduke paboTbl, cBegeHus 06 opraHax W opraHu3aumsix,
yyacTBylOWMX B NPefoCTaBneHuM MyHUUMNAnNbHOM YCryrm Wnu  ABMASOLWMXCA
MCTOYHMKOM MOMYYEHMS UHCpOPMALMK, rPaXKaAHUH MOXET MOMyYnTb:

1) nn4HO Npu obpalleHnn K AOMKHOCTHOMY nuvuy (cneumanucty) YnpasneHus
aenawvu;

2) NO KOHTaAKTHOMY TenedoHy B 4acbl paboTbl AAMUHMCTPaLMM FOPOACKOro
okpyra CtpexxeBou, ykasaHHble B [1punoxeHun 1 K HacToswemy agMUHUCTPATUBHOMY
pernameHTy;

3) B popMe 9MneKTPOHHOro JOKYMEeHTa Ha agpec 9NeKTPOHHOW NOYTbl, yKa3aHHbIN
B NpunoxeHun 1 K agMUHUCTPATUBHOMY perfameHTy;

4) B ceTn IHTepHeT Ha ounumansHOM canTe OpraHoB MECTHOTO
camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.ru» B pasgene
«Hacenenuto/ MyHnyunaneHble ycnyrn — KoHTakTHas nHpopmaumsa»

5) Ha wuWHOPMAUMOHHBLIX cTeHaax B AOMUHUCTpaAUMM TOPOACKOro OKpyra
CtpexeBon no agpecy, ykasaHHoMy B [lpunoxeHun 1 K  HacTodllemy
aAMWHNCTPATUBHOMY pernameHTy;

6) nocpeacteom EauHOro noprana rocygapCTBEHHbIX U MYHUUMMANbHLIX YCyr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) npu obpaweHmm B MOLL.

11. WHdopmaumoHHble CTeHObl obopyayloTcss npu BXOoAe B MNOMelleHue
AgMmnHucTpaumm ropogckoro okpyra CrtpexeBon. Ha WHMOPMaAUMOHHBLIX CTeHOax
pasmeLllaeTcs crneayowas obssaTtenbHaa MHPoOpMaUns:

1) noutoBbIM agpec AOMUHUCTPaAUUKM ropoackoro okpyra CrpexeBon U
YnpasneHusa genamu;

2) agpec ouuManbHOro canta opraHoB MECTHOro camoyrnpaBreHnsa ropoackoro
okpyra CtpexeBon B ceTn IHTEpHET;

3) crnpaBoOYHbIN HOMep TenedoHa AOMUHUCTpPaUMW TFOPOLCKOrO  OKpyra
CtpexeBon n YnpasneHus genavu;

4) rpacuk paboTtbl AgmMUHUCTpaumMm ropoAackoro okpyra CrtpexeBon U
YnpasneHusa genamu;

5) BbIOEPXKKM M3 NPaBOBbIX aKTOB, COAepXalux HOPMbI, perynupyroLime
AeATenbHOCTb NO NPeaoCTaBNEeHNIO MyHULMMNANbHOW yCnyru;

6) nepevyeHb [OOKYMEHTOB, HeEOOXOAUMbIX Ans MOAyYeHUss MYyHULMNAnbHOM
ycnyru;

7) obpasubl 0hopMNeEHNs 3asBNEHUS.



12. ObpaweHunsa no KOHTaKkTHOMY TenedoHy No BonpocamM WMH(OPMMPOBaHMSA O
nopsgke npenocTaBnNeHUs MyHUUMNANbHOW YCAyrM NPUHMMAKTCS B COOTBETCTBUM C
rpacomkom paboTbl YnpaBneHus fenamu, npeactasneHHomy B [MpunoxeHun 1 K
HacTosLWEeMY aAMUHUCTPATUBHOMY perfnameHTy.

13. OTtBeT Ha TenemOHHbLIM 3BOHOK [OSMKEH cogepXaTb WHpopmMauuo o
HaUMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AOMUHUCTPaUMM FOPOLCKOro OKpyra
CtpexeBon, B KOTOpoe obpaTuncs rpaxpgaHuH, amunum, UMeHn, oTvyecTBe (npwu
HanMyYnmn) N JOSMKHOCTM cneumanucTa, NPUHABLLEro TeNedOHHbIN 3BOHOK.

14. MNMpwn otBeTax Ha TenedOHHbIE 3BOHKM N YCTHble obpalleHnsa cneumanucTbl
YnpaesneHna penamum o0643aHbl  NpegocTtaBnATb  MHGopMaumio no  cnegyrowmm
BOMpocam:

1) o mMecTe nNpenocTaBneHus MyHUUMNanbHOW ycnyrn u cnocobax npoesga K
Hemy;

2) rpacvke npuemMa rpaxgaH no BonpocamMm npefocTaBneHUs MyHULMNANIbHON
ycnyru,

3) 0 BXoAsWwmMx HOMepax, MoA4 KOTOpPbIMW 3aperucTpupoBaHbl B CUCTEME
AenonponsBoacTBa YnpasneHnsa gernamu nocTynuelLYEe JOKYMEHTHI;

4) O HOpPMaATUBHbIX MPaBOBbLIX aKTax, perynupylwmx npeaocTaBneHne
MYyHUUMNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 nepevyHe OOKYMEHTOB, HEOOXOOUMBbIX AN MOMYYEeHUS MYHULMNANbHON
ycnyru,

6) 0 cpokax pacCMOTPEHNSA JOKYMEHTOB;

7) 0 cpokax nNpefocTaBneHns MyHULMNAarbHOW YCyru;

8) 0 mMecTe pasmelleHnss Ha ouumanbHOM cante AOMUHUCTPaALMN rOPOACKOro
okpyra Ctpexeson B ceTu WHTepHeT uHdopmaumMm no Bonpocam npeaocTaBrieHns
MYHULUMUNANbHOW YCAYTn.

15. MNpu obweHnn c rpaxgaHamu (No TenedmoHy WMNM NMYHO) cheunanucTbl
YnpaBneHusa genamv JOMKHbl KOPPEKTHO Y BHUMATENBHO OTHOCUTLCA K rpaxgaHam, He
YHMKas UX YeCTM U  [OOCTOMHCTBA. YCTHOe MHMOPMUPOBaHME O Mopsake
npenoCcTaBneHns MyHMUMNANbHOW YCIyrn LOSMKHO MPOBOAUTLCA C UCMONb30BaHUEM
odomumanbHO-A4er0BOro CTUMS peyn.

16. Tlpu obpaweHnn 3a uHpopmMaumen 3asBUTENS JUYHO CheuuanucTbl
Ynpasnenuna genamm obsa3aHbl MPUHATbL €r0 B COOTBETCTBMM C rpacmkom paboTbl.
MpooomKnTENbHOCTL NpMemMa Npu NMYHOM obpalleHun - 15 MuHyT. Bpems oxngaHus B
oyepeaun npy NMYHOM obpalleHm He SOMKHO NpeBbiwaTth 15 MUHYT.

17. Ecnv onga noaroToBkM OTBeTa Ha yCTHoe obpauieHune TpebyeTcs G6onee 15
MUHYT, cneumnanuct YnpaBneHus aenavu, OCYyLLEeCTBNAOLLNNA yCTHOe
NHOPMMPOBaAHME, MNpeanaraeT 3asBUTENIO Has3HauUTb Opyroe yaobHoe Ansa Hero
BpeMs Ans YCTHOro nHpopmmnpoBaHmsa nmbo HanpaBuTb 3asiBUTENO MUCbMEHHbIN OTBET
nocpeacTBOM MOYTOBOrO OTnpaBfeHns nmbo B 9nekTpoHHon ¢opme. OTteeTt
HanpasnsieTca B TedeHne 30 AHeN CO AHSA YCTHOro obpalleHns 3asBuTens.

18. NMucbMeHHOEe MHOPMUPOBAHMNE 3asBUTENS OCYLLECTBNAETCS NPU NOSyYeHUn
OT HEero NUCbMEHHOro obpaLleHNsa NIMYHO UM NOCPEACTBOM MOYTOBOrO OTMNpPaBrEHMS,
obpauieHns B anekTpoHHon dopme O npeagocTtaBneHun unHdopmauum no Bonpocam
npegocTaBneHns MyHUUMNanbHOW YyCnyru, CBedeHUM O Xode npenocTaBleHus
MyHUUMNanbHon ycnyri. lNucbeMeHHoe obpalleHne perncTpupyeTcs B TeYyeHue Tpex
OHewn co OHA NOCTynsfeHus B YnpasreHue genavu.

19. lMpn obpaweHnn 3a uHhpopmaumen B NUCbMEHHON GdOPME NOCPEaACTBOM
NMOYTOBOrO OTNpaBfieHUs OTBET HarnpasnseTcs B MUCbMEHHOW hOopMe Mo MOYTOBOMY
agpecy, ykasaHHOMy 3asBuTenem B obpaileHun, B TeveHne 30 OHen cO AHA
pernctpauumn obpalleHus.

20. Mpwn obpaweHnn 3a nHdopMaumnen no 3NEeKTPOHHOW NoYTe, B TOM YUCNE C
ncrionb3oBaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCnyr



(dyHKUMI), OTBET 3aaBUTENIO HanpasnseTcs B TedeHne 30 AHEW COo OHA perncrpaumu
obpauieHus.

B obpalieHnmn rpaxgaHuH ykasbiBaeT haMunmio, UMd, oT4ecTBO (nocrnegHee —
Npyv Hanuyuu), agpec SMNeKTPOHHOW MOYTbl, MO KOTOPOMY AOMMKeH ObITb HanpasneH
oTBeT NMBo yBegoMIeHe O nepeaapecaunn obpalleHus.

OtBeT Ha obpalleHve HanpasnsetTca B pOpMe 3NEKTPOHHOro LOKYMeHTa Mo
afpecy 93neKTPOHHOW MNOYThbl, ykazaHHOMYy B obpalleHuu, nocTynuelieMmy B ¢opme
SNEKTPOHHOIo JOKYMEHTA.

21. PaccmoTtpeHue obpalieHnn O npeaocTaBneHnm uHdopmaumm O nopsiake
NpedocTaBneHna  MyHUUMNanbHOW  yCryrm  OCYLLeCTBNSeTCHS B MNOpSAAKe,
npegycMmoTpeHHoMm ®depgepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke
paccMmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CraHgapT npegocTaBneHns MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNANBHOWN YCIyru

22. HaumeHoBaHue MyHuuMnanbHoM ycnyrn: «llpegoctaBneHne apxXuBHbIX
CNpaBOK WM KOMWW apXMBHbIX [OOKYMEHTOB, CBSi3aHHbIX C COUMANbHOM 3aLLUTOMN
rpaxgaH, npegycmaTpuBarolMX MX MEHCUOHHOe obecredeHue, a Takke nonydyeHune
NbroT U KOMMNeHcaumn B COOTBETCTBMN C 3akoHogaTenbCcTBOM Poccuickon depepaumm
(McnonHeHWe 3anpocoB couMarnbHO-NPaBOBOrO Xxapakrepa)».

HanmeHoBaHue opraHa, NpeoCTaBnsoWEro MyHULMNANbHY0 yCnyry

23. MpenoctaBneHue MYyHULMNANBHON ycnyru ocylecTBnseTcs
AoMnHUCTpaumen ropoackoro okpyra CtpexeBon, B nuue YnpasneHus genavu.

24. HenocpeOCTBEHHO nNpeaocTaBfieHne MyHUUMNanbHOM YCNnyrn OCyLwecTBNAKT
cneumanucTbl YnpaBneHusa genamu.

25. HammeHoBaHMe oOpraHoB W opraHuMsauun, obpauieHune B KOTOpble
HeobxooMMO ANa nNpefoCcTaBneHust MyHuMuMnanbHOW ycnyrn: obpalleHve He
TpebyeTcs.

26. AoMuHucTpauma ropoackoro okpyra CTtpexeBon He Bnpase TpeboBaTb OT
3asBUTENS OCYLLECTBMEHUA AENCTBMIA, B TOM YUCNE COrfacoBaHUn, HEOBXoaMMbIX Ans
NONy4YeHUss MyHUUMNANbHOW YCRyrM W CBSA3@HHbIX C obpaleHMeM B  UHble
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsl, OpraHu3aumm, 3a
NUCKIMIOYEHMEM  MOJSTYYEeHUA yCcnyr W nonyvYeHns OOKYMEHTOB W MHopMauuu,
npenocTaBnsemMblx B pes3ynbTaTe NpPeaoCTaBfieHUs TakKMX YCNYr, BKIIHOYEHHbIX B
nepeyeHb HEOBXOAMMBIX YCIyr, KOTOpbIE ABMASOTCA HEOOX0AMMbBIMU 1 06A3aTENBHBIMU
ANs npeaocTaBneHnsa MyHUUUNanbHbIX YCyr.

PesynbTaT npegocTaBneHns MyHULMNAanbHOW yCryru

27. PesynbTaTtom npefocTaBneHns MyHUUMNanbHoW yenyrn aBnseTcs:
apxvBHaga cnpaska,

KOMMS apXMBHOTO JOKYMEHTa,

NMCbMO 06 OTCYTCTBMM 3anpaluMBaeMon apxXmMBHON MHOpMaLLMMK,

NMMCbMO O HanpaefeHuu 3anpoca B ApyrMe apxvMBbl UMM OpraHu3auuun, B
KOMNETEeHUMI0 KOTOPbIX BXOOAUT npefocTaBfieHMe  3anpalivBaeMon  apXUBHOW
nHopmauun,

- MMcbMO 06 OTKase B NpeaoCTaBNEHNN MYHULMNANBHOW YCNYrn C pas3bACHEHNEM
NPUYUH.
OTBeT Ha 3anpoc gaeTcsa Ha rocydapcTBeHHOM A3blke Poccuinckon denepaumn.



Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

28. Cpok npenocTaBrieHMs MyHUUMNAnNbHOW YyCnyrm He MoXeT npesbiwartb 30
KaneHgapHblX [OHeW co [AOHA obpaweHuss 3asiButensa A0 Bblgauun pesynbTaTta
MYHMUMNANbHON YCNyrm C Yy4eToM HeobGxoaMmocTM obpaleHuss B opraHusauum,
y4yacTByHOLME B NPeaoCTaBneHNnn MyHULMNANbHOW YCyrn.

29. PelweHne o npenocTaBfieHUM apXMBHbIX CNPaBOK WS KOMUWA apXUBHbIX
OOKYMEHTOB, CBSI3aHHbIX C COUMANbHOW 3alUMTOWN rpaxgaH, npeaycmMaTpuBalolLnMX MX
NeHCUOHHOe obecneyeHne, a Takke NofnydYeHne nbroT U KOMMNeHcaunn B COOTBETCTBUM
C 3akoHopaTenbctBoM Poccuickon ®depepaumm, odopmnseTcss CONpPOBOAUTENbHbBIM
NMMCbMOM C NPUIOXEHUWEM apXMBHbIX CAPABOK WM KOMUA apXMBHbIX [LOKYMEHTOB,
CBSI3aHHbIX C COLManbHOW 3allMTON rpakaaH, npegycmaTpuBalomMx UX MNEHCUMOHHOE
obecneyeHne, a TakkKe MOMyvYeHME IbrOT M KOMMEHCALUMA B COOTBETCTBUM C
3akoHogartensctBoMm Poccuinckon depepauum, U B TeyeHme 3 paboumx AHen
HanpaBnaeTca 3asaBUTENIO.

30. PeweHne o6 oOTkasze B MNpPeaocTaBfeHUN  MYHUUMNANBHOW  YCRyru
0popMIISETCA MUCbMEHHO C YyKasaHWeM TMpPUYMH, MOCIYXMUBLUMX OCHOBaHWEM [ONd
OTKasa B NMpeaocTaBfeHUn MyHULMNanbHOW YyCnyru, n B TedeHne 3 paboumx OHEN C
MOMEHTa NOAroTOBKM MOTMBMPOBAHHOIO OTKa3a HanpasnsieTcs 3asaBUTENIO.

npaBOBbIe OCHOBaHUA AnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

31. MNpepocTaBneHne MyHUUMNanNbLHOM YCryrn OCYLLECTBIISETCA B COOTBETCTBUM
C:

- ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «O6 apxuBHOM aene B
Poccunickon  depepaummny  («apnameHTtckas raseta», Ne 201, 27.10.2004;
«Poccuiickaa raseta», Ne 237, 27.10.2004; «CobpaHue 3akoHogaTenbctBa POy,
25.10.2004, Ne 43, cT. 4169);

- ®epgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke paccMoTpeHus
obpaiwennn rpaxgaH Poccuiickon ®depepaummny» («Poccuinckaa raseta», Ne 95,
05.05.2006, «CobpaHue 3akoHogaTtenscTBa PO», 08.05.2006, Ne 19, ct. 2060);

- ®epepanbHbiM  3akoHoM oOT 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpeaoCcTaBnNeHNs rocyaapCTBEHHbIX U MyHMUMNANbHbIX ycnyr» («Poccuickasa raseTay,
Ne 168, 30.07.2010, «CobpaHue 3akoHogatenoctea PO», 02.08.2010, Ne 31, cT1. 4179);

- npukazom MuHuctepcTtBa KynbTypbl Poccumnckon degepaunmm ot 31.03.2015 Ne
526 «O6 yTtBepxaeHun [NpaBun opraHM3auumn XpaHeHWs, KOMMNIIEKTOBaHMUS, y4eTa u
ncrnonb3oBaHUs OOKYyMeHTOB ApxuBHOro ¢oHga Poccurckon ®depepaumm n gpyrmux
apXMBHbIX [OOKYMEHTOB B OpraHax roCydapCTBEHHOMW BracTW, oOpraHax MEeCTHOro
camoynpaeneHus wun opraHmsauuax» (OduvumnanbHbli MHTEPHET-NopTan npaBoOBOM
nHpopmauum http://www.pravo.gov.ru, 10.09.2015);

- 3akoHom Tomckon obnactm ot 11.11.2005 Ne 204-O3 «O6 apxmBHOM gene B
Tomckon obnactn» («OdmumansHble Begomoct [ocygapctBeHHoOW [ymbl ToOMCKOM
obnactu» (cO6OpHUK HOpMaTMBHLIX MpaBoBbiXx akToB), 23.11.2005, Ne 47 (108),
«CobpaHue 3akoHogaTenbcTBa Tomckon obnactmy», 30.11.2005, Ne 4).

NcuepnbiBalowmin  nepedeHb OOKYMEHTOB, HeoOXoguMMbIX B COOTBETCTBUMM C
3aKoHogaTeNlbHbIMU M UHBIMW ~ HOPMATUBHbIMW  MNPaBOBLIMW  akTamu  Ons
NpenoCTaBnNeHns MyHUUMNANbHOW ycnyrM, C pasfgeneHneM Ha  OOKYMEHTbl U
MHGOPMAaUUNIO, KOTOpble 3asiBUTENb [AOSHKeH NpedocTaBUTb CaMOCTOSATESbHO, WU
OOKYMEHTbI, KOTOpble 3asiBUTENb Bnpase npefocTaBUTb Mo cO6CTBEHHOW MHMLMATUBE,
TaKk Kak OHW nognexar MpeacTaBfeHUd B pamMKax MeXBeLOMCTBEHHOro
NHOPMAaLMOHHOIO B3aMMO4ENCTBUS



32. B uenax nonyyYeHuss MyHuUMManbHOW YCryru 3asBuTenb npeacraBnseT
3asBreHve (npegnaraemble opMbl 3asiBfiEHUA NPeACcTaBieHbl B NPUMOXKEHUSX 2-5 K
aAMWHUCTPATUBHOMY pernameHTy) nmbo ykasbiBaeT MyHUMUMNAnbHYK YCnyry B
KOMMIIEKCHOM 3anpoce (Mpy HanMyum 3aknyeHHoro cornawenms ¢ MoLl).

3asiBneHne [OMKHO coaepkaTb CriefytoLLyo MHhopmauuio:

1) HanmeHOBaHMe PUAMYECKOrO nuua - aBTopa 3anpoca (ans rpaxnaH -
ammnmm, UMeHn, OT4EeCTBa, NPN HANU4YMKM NOCNEOHErO);

2) NOYTOBbIN U/MNWN ANEKTPOHHLIN apec, N0 KOTOPOMY AOSMKEH ObITb AaH OTBET;

3) cBegeHus, VHTepecyllme noNnb30BaTeENs U XPOHOMOMMYECKNE PaMKU
3anpalumBaemMon nHgpopmaumu;

4) oopmy nonyyeHus nonb3oBatenemMm nHopmMmauumn (MHPoOpMaLMOHHOE NNCbLMO,
apxvBHaga cnpaeka, apxMBHas BbINWUCKA, apXMBHas KOMWS, TEMATUYECKUN NepeyeHb,
TemaTtuiecknn o63op JOKYMEHTOB);

5) nnyHyo nognuck aBTopa 3anpoca (rpaxxgaHuHa Unu AoSMKHOCTHOMO nvua);

6) pary.

3aasutenb npu nNUYHOM obpalleHuMM 3a npeaocTaBfeHneEM MyHULMNAanbHON
yCnyru npeabsiBnseTr OOKYMEHT, YyOOCTOBEPSIOWUA  JIMYHOCTb, W OOKYMEHT,
yAOCTOBEpPSAOWMA  NpaBa  (MONHOMOYMS)  nNpeacrtaButens  (PU3NYEcKoro  unm
HOPUANYECKOrO Nnua, eCnv ¢ 3asBneHMem obpallaeTcsa npeacTaBUTENb 3aaBUTENS.

OTBETCTBEHHOCTb 3a MOSHOTY U AOCTOBEPHOCTb NpenCTaBnsieMbiX CBEAEHWUN
HeceT 3asaBUTEb.

PeweHne o npepoctaBneHnn uHBanMgaMm Mep coumanbHOW noaaepXku, o6
oKasaHUM UM MyHUMUMNANbHOW YCRyrn, O peanusauum WHbIX MpaB MHBaNMAoOB,
npenyCcMOTPEHHbIX 3akoHoAdaTeNnbCcTBOM Poccunckon defepaummn, ocyecTBnsieTcs Ha
OCHOBaHWN cBedeHun 06 WHBANMAOHOCTM, COAEpXalumxcs B dpedepanbHOM peecTpe
WHBANUAOB, a B Cliydae OTCYTCTBUS COOTBETCTBYHOLUMX CBeOeHMM B dhenepanbHOM
peecTpe UHBanNnaoB Ha OCHOBaHMM NPeaCTaBIEHHbIX 3asBUTENEM JOKYMEHTOB.

33. yTpatun cuny

34. ytpaTtun cuny

35. ®dopma 3adBneHus OOCTyrnHa AN KOMMPOBaHWSA W 3anoSyiHeHUS B
SNEeKTPOHHOM BuAe Ha EgnHOM noprane rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr
(dbyHKUMI), Ha odmumaribHOM CanTe OpraHOB MECTHOro camoyrnpasrieHUs ropoacKoro
okpyra CtpexeBon: http://admstrj.ru.

36. B OymaxHoMm Buae dopma 3aaBneHuMss MoxeT ObiTb nonyyeHa
HenocpeacTBEHHO B YnpaBneHun genamu no agpecy, ykasaHHomy B [punoxeHun 1 K
aAMWHNCTpPaTUBHOMY pernamMmeHTy, B M®L| (Nnpy Hannymm 3aknio4YeHHOro cornatleHus).

37. yTpatun cuny

38. yTpaTtun cuny

39. [Ona npegoctaBneHWs  MyHuuMnanbHOW  ycnyru He  TpebyeTtcs
npegocTaBneHne JOKyMEHTOB, KOTOPblE HAXOAATCSA B PACNOPSKEHUN rOCY4apCTBEHHbIX
OpraHoB, OpPraHOB MECTHOrO CaMOYrMpaBSieHUS U MHbIX OPraHoB, Y4yacTBYHOLMX B
npegocTaBneHnn MyHUUMNAanNsHOM YCNyrn, N KOTopble 3asaBUTESNb BNpaBe NpeacTaBUTb.

40. AogMuHucTpauusa ropoackoro kpyra CTpexeBon He BnpaBe TpeboBaTb OT
3asBuUTeENs:

1) npeacTaBneHnst AOKYMEHTOB M MHPOPMaLUUN U OCYLLIECTBIIEHNS AENCTBUN,
npeacraBneHne Wnn OocyLecTBrEHNe KOTOPbIX He npefyCMOTPEHO HOPMaTUBHLIMU
NPaBOBbIMW  aKkTamu, perynvpylowmMMn OTHOLIEHUS, BO3HUKaKLWMEe B CBA3M C
npegocTaBneHneM MyHUUUNANbHOW YCRyru;

2) npeacTaBrieHns JOKYMEHTOB M MHpopMauumn, B TOM Yncne NoaTBepKaatoLwmx
BHeceHue 3asBuTeneM nnartbl 3a npegoctaBreHne MyHUUMnanbHOW YCnyru, KoTopble
HaxogATCA B pacnopsikeHuuM opraHa, npefoCcTaBsAoWEro MyHUUMNAanbHY YCnyry,
MHbIX TFOCYAapCTBEHHbIX OpraHoB, OPraHoB MECTHOro camoynpasneHus nmbo
NOABEAOMCTBEHHbIX  FOCYdapCTBEHHbIM  OpraHam  WNW  opraHam  MeCTHOro



camoynpasfeHnsa opraHu3auuin, y4acTBYHOLWMX B NPegoCcTaBreHnn npeaycMOTPEHHbIX
yacTbto 1 ctatbn 1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsauum
NpeaoCTaBNEHNA roCy4apCTBEHHbIX M MYHMUMMANbHbIX YCNYyr» rocyAapCTBEHHbIX W
MYHUUMNANbHbLIX YCIyr, B COOTBETCTBMW C HOPMATUBHbIMM MNPaBOBbIMM aKTaMu
Poccuinckon ®epepauumn, HOpMaTMBHbIMM NPaBOBbIMM akTamy ToOMCKOW obnacTtw,
MYHUUMNANbHLIMU NPAaBOBbIMM akTamMu, 3a UCKNKYEHNEM OOKYMEHTOB, BKIHOYEHHbIX B
onpegeneHHbl YacTblo 6 ctatb 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-03
«O6 opraHuMsaumm npeaocTaBneHNa rocyfapCTBEHHbIX W MyHULMMANbHbIX YCRyr»
nepeyeHb AOKYMEHTOB. 3asiBUTENb BrnpaBe MpPeACTaBuUTb YyKasaHHble OOKYMEHTbl U
MHpOPMaUUIO B OpraH, NpefoCTaBnAoWNN MyHULMNANbHYO YCNyry, no cobCTBEHHON
NHULUNATUBE;

3) ocyLlecTBneHnss AeNCTBMA, B TOM YUCIEe COrfnacoBaHumM, HEOBXOANMbIX AOJis
NONy4YeHUss MyHUUMNANbHOW YCRyrM W CBA3a@HHbIX C  obpaleHMemM B  UHble
rocyaapcTtBeHHble OpraHbl, OpraHbl MECTHOrO CaMoyrnpaBfieHNs WU opraHusauuu, 3a
WUCKNIOYEHNEM MOSMlydYeHUs YCNYr W NOMyYeHuss [OKYMEHTOB W MHopmaumu,
npenocTaBnsemMblx B pes3ynbTaTe MNPeaoCTaBfieHUs TakKUX YCMYr, BKIIHOYEHHbIX B
nepeyeHb YCNyr, KOTOpble HABMASKTCA HeobxoaMmbiMu U oba3aTenbHbiMU - ANS
npenocTaBneHns MyHUUUNanbHbIX YCIyr, YTBEPXKAEHHbIA pelleHmnemM [yMbl ropoackoro
okpyra CrtpexeBor ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble SBMSOTCSH
HeobxoauMbIMM U obsi3aTenbHLIMU AN NPefoCTaBfeHnMs MyHUUMNanbHbIX yCryr
AOoMnHUCTpaumen ropoackoro okpyra CTpexeBon n ee opraHammny;

4) npeacTaBneHUs  OOKYMEHTOB W uHopmaumm, OTcyTcTBUEe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Npwu NepBOHaYanbHOM OTKa3e B Npueme
OOKYMEHTOB, HeobxoanMmbiX ONA NPeAoCTaBneHns MyHuUMnanbHOW ycnyrn, nmbo B
NpeaoCTaBNEHNN MYHULMNANBHON YCNYr, 3a UCKITIOYEHNEM CeayLNX CnyYaes:

a) unsmeHeHne TpeboBaHWN HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacCaloLMXCS
nNpeaoCcTaBNeHNa MyHULMNANbLHOM YCIyri, Nocne nepBoHavanbHON nogayvv 3asBneHns
O NpeaocTaBneHnn MyHUUUNanbHOW yCnyru;

6) Hannume owmnbOK B 3asBNEHUM O NPeSOCTaBEHMM MYHULMNANbHOM YCNYr 1
OOKYMEeHTaX, MNoAaHHbIX 3asiBUTENeM Mocne nepBoHavanbHOro OTkasa B MNpueme
OOKYMEHTOB, HEoOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCNYIN U HE BKITKOYEHHbIX B NPEeACTaBEHHbIM paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHEHNe nHdopmaLmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HeO6Xo4MMbIX ANs NpeaocTaBneHns
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBfeHm MyHULMNanbHON yCnyru;

r) BblIBNEHWE [OKYMEHTarbHO MOATBepXAeHHoro dakrta  (MpuM3HaKkoB)
OWKMOOYHOro UM NPOTUBONPABHOIO AenctBus (6e34encTBusl) AOSMKHOCTHOro nuvua
opraHa, NPefoCTaBMSOWEr0o MyHULMNANbHYIO YCIyry, MYHALMNANbHOrO CryXallero,
paboTHMka ML, paboTHuKa opraHusaumm, npeaycMoTpeHHon Yactbio 1.1 ctatbn 16
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHuM3aumm npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCIyry, NpyM nNepBoHa4aribHOM OTKa3e B Npueme
OOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW yCnyrM, 0 4eM B NMUCbMEHHOM BMAE 3a MNOAMNUCHIO
PYKOBOAUTENA OpraHa, NpefoCTaBnAsoWero MyHUUUnanbHyl ycryry, pykoBoauTens
M®L|, npu nepBoHa4anbHOM OTKa3e B MNpUMEME [OKYMEHTOB, HeobxoaAuMbIX Anis
NpeaocTaBnNeHNa  MyHUUMnNanbHOW  ycnyrn, nmbo pykoBOOMTENS  OpraHusaumm,
npeoycMoTpeHHon 4acTtbio 1.1 ctatbn 16 HacTtoswero PegepanbHOro 3akoHa  OT
27.07.2010 Ne 210-®3 «O6 opraHu3auun npeaocTaBNeEHNA rocyaapCTBEHHbIX W
MYHULUMNANbHbIX YCNYr», yBEOOMNSETCH 3asBUTENb, a Takke NPUHOCATCSA U3BUHEHUS 3a
AOCTaBreHHble HeygobeTBa.

41. AoMnHUCTpaunsa ropofckoro okpyra CTpexeBon He Brpase:

1) oTkasbiBaTb B NpuMeMe 3asdBMeHUs U UHbIX OOKYMEHTOB, HEOOXOAMMbIX ANd
NpenoCcTaBneHns MyHULUMNANbHOW YCNyru, B Criydae, ecnu 3asiBfieHne N LOKYMEHThI,



HeobxoauMble ANA NpeaocTaBneHus MyHUUMNanbHON yCryr, NoAaHbl B COOTBETCTBUM
C WHJoOpMaunen O CcpoKax W nopsagke npefocTaBlieHns MyHUUMNAnbHOW YCryri,
onybnukoBaHHOM Ha EAMHOM nopTane rocygapCTBEHHbIX UM MyHMUMNANbHbLIX YCAyr
(dbyHKUMR);

2) oTkasbiBaTb B MpefoCcTaBfieHUM MyHUUMNanbHOW YCryru B cCrydae, ecrnu
3asBrieHne W [OOKYMEHTbl, Heobxoaumble Ans NpeaocTaBreHns  MyHUUMnanbHOW
ycnyru, nofgaHbl B COOTBETCTBMU C MHpopMaumen o cpokax n nopsigke npeaocTaBneHus
MyHUUMNanbHOW ycnyrn, onybrnvkoBaHHOW Ha EaMHOM noprane rocyapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

WcyepnbiBaowmin nepevyeHb OCHOBaHWW O OTKa3a B NpuemMe [OOKYMEHTOB,
HeobxoauMbIX A8 NpeaoCcTaBNeHNs MyHULMNANbHOM yCnyru

42. OcHoBaHMeM ans oTkasa B MNpuemMe [LOKYMEHTOB, HeobXxoaumbix Anis
npegocTaBneHns MyHULMNansHOM yCnyru siBnsgeTcs:

1) npeactaBneHne 3asiBUTENEM HEMOSTHOMO KOMMSIEKTa AOKYMEHTOB, YKa3aHHbIX
B MyHKTEe 32 aAMUHUCTPATUBHOIO perfiaMeHTa;

2) OTCyTCTBME B 3asBfiEHMM HAUMEHOBaHUS topugudeckoro nuua (ans
rpaxxgaHnHa — damMunum, UMeHW M oT4yecTBa (NpU Hanuuuw)), agpeca 3asBuTens,
noanucy pykoBoaMTENS IOPUANYECKOro nuua (4nga rpaxkgaHnHa — IM4HOM NoAnnucK);

3) HanuMune B 3as8BMEHMM HEHOPMATUBHOM  JIEKCUMKKW, OCKOPOUTENbHbIX
BbICKa3blBaHWN 1 yrpos.

NcuepnbiBatowmmn nepeyeHb OCHOBaHWUM1 ang NPUOCTaHOBNEHUS
npegocTaBneHns
MYHULMNANbHOW YCyru Unn otkasa B NpeoCTaBNeHUM MyHUUMNANbLHOW YCIyrn

43. OcHoBaHuWsA Ans NPUOCTaHOBMEHMS NPeAOoCTaBNEHNss MyHULMNANBHON yCcnyrn
OTCYTCTBYIOT.

44. OcHoBaHus Ans oTkasa B NPeAoCTaBNeHnN MyHULMNANbHOM YCINyr:

- OTBET MO CYLLEeCTBY MOCTaB/IEHHOIO B 3asBNEHMMN BOMpoca He MOXET ObiTb AaH
Ge3 pasrnaweHusi cBedeHW, COCTaBRALWMX oxpaHseMyl deaepanbHbiM 3aKOHOM
TanHy. 3asiBuUTento coobliaeTcsl 0 HEBO3MOXHOCTM MpeaoCcTaBneHmst MyHUUMNanbLHON
yCnyru B CBSi3u C HEAONYCTMMOCTbIO pa3rialleHust yKadaHHbIX CBe4eHUN.

45. Ycnyrn, KoTopble SBMASOTCA HeobxoauMbiMM M 06si3aTerbHbIMK - AN
npeaocTaBneHns MyHULUMNANbHOM YCryru, OTCYTCTBYHOT.

Pasmep nnaTtbl, B3SUMaeMon ¢ 3asgBUTESNS NpU NpeoCcTaBAeHn MyHULUNansHON
ycnyru, n cnocobbl ee B3WMaHUA B Cnydasax, NpeayCMOTPEeHHbIX denepanbHbIMU
3aKkoHaMu, NPUHMMAEMbIMU B COOTBETCTBMM C HUMWN UHBIMW HOPMATUBHbLIMW MPaBOBbLIMU
aktamn Poccunckon depepaumn, HOpMaTUMBHLIMWA MPaBOBbIMA akTamMu TOMCKOM
obnactu, MyHMUMNanbHbIMM NPaBOBLIMU aKTamu

46. NpenocTaBneHne MyHMUMNANbHONM yCnyrn ocyliectensieTca 6ecnnartHo.

MakcumanbHbIi CPOK OXWOAHWUA B oYepeau npu nogade 3asiBMEHUs O
NpeaocTaBneHMM  MyHUUMNAnbHOW  ycrnyru M Npyu  NONyvYeHun  pesynbTata
npeaocTaBneHns MyHULMNansHoM ycnyru

47. MakcumarnbHbIN CPOK OXUAAHUA B odepean npu NMYHOM nogade 3asiBfeHns o
npeaocTaBneHnn MyHuumMnanbHOW ycrnyrin coctasnaeT 15 MuHyT. MakcumanbHbIn Cpok
OXMAAHWUS B odepean Mnpu nonyvyeHun pesynbTaTa npegocTaBfieHns MyHUMUMNanbHON
ycrnyrn coctaBnseT 15 MUHYT.



CpOK perncTpauum 3aaBrieHna o npeaoctaBneHnm MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

48. 3agBneHMe C  MPWMOXEHWEM  [OOKYMEHTOB, HeobOXxoaumbix  Ons
npenocTaBneHnss MyHUUMNanbHOM YyCrnyrn Ha BymMaxXHOM HocuTene permcTpupyeTtcs B
O€eHb ero nocTynneHus B YnpasreHue genavu.

49. Peructpauus 3asiBNeHUsi, HanpaefeHHOro B (opMe 3fEKTPOHHOro
OOKYMeHTa 4epe3 eauHbI nopTan rocydapCTBEHHbIX W MyHUUMMAanbHbIX  ycnyr
(dbyHKUMR), odmuManbHbIn CanT OpraHoB MECTHOrO CaMoyrnpaBfieHNs ropoAcKoro
okpyra CtpexeBon B ceTn WHTepHeT, OcywlecTBnseTca He nosgHee pabodvero gHs,
cneayoLiero 3a AHeEM ero nocTynneHnsa B YnpasneHue genamu.

TpeboBaHus K MOMeLleHUsM, B KOTOPbIX NpefocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oxugaHusi, MectaMm Ond 3arnofiHeHWsA 3asiBfieHUin O npefocTaBieHuun
MyHMUMNANbHOW YCryrn, MHPOPMaLMOHHbLIM CTeHaaM ¢ obpasuamMu Mx 3anosiHeHUs U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANA NPeAoCTaBNEHNA MYHULMNANBLHOW YCyrn, B
TOM u4ucne K obecrneyeHuto AOCTYNHOCTM AN MHBANWAOB YKa3aHHbIX OObLEKTOB B
COOTBETCTBUM C 3aKoHogaTtenbctBoM Poccuiickon ®efepauumn o couumansbHOW 3alumTte
NHBaNMaoB

50. lNMpepocTtaBneHne MyHUUMNANbHbLIX YCYr OCYLECTBNAETCs B chneuunanbHO
BbIAENEHHbIX AN 3TUX Lenen noMeLleHnsXx.

Mecta npegocTaBneHuMss MyHUUMNanNbHOW Yycnyrn obopyaylTcsa € y4eToM
TpeboBaHMN [OCTYNHOCTU ONs MHBANMAOB B COOTBETCTBUM C 3aKOHOLATENbCTBOM
Poccuiickon degepaumm o coumanbHOM 3awmTe nHBanngoB. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCTaBneHUss MyHULMNANbHOW YCnyru, ¢ y4eTom TpeboBaHmm
OOCTYMHOCTU [ONA WHBaNMOOB B COOTBETCTBMM C 3akoHoLaTesrbcTBOM Poccumnckom
degepaumn 0 coumnarnbHOM 3aluUTe WUHBANWAOB Ha COTPyAHVKA YNpaBreHus genamu,
NpeaoCTaBNAILWEro MyHMUMNANbHYKO yCnyry, Bo3dnaraetcs 06s13aHHOCTb MO OKa3aHUo
CUTYaLUMOHHOW MOMOLUM MHBanNuam BCEX KaTeropum Ha nepuos npegocTtaBrieHns
MYHULUMNANbHOW YCAYT.

51. OpraHnsaumsa napkoBOK O6LLero nonb3oBaHUsA BO3fe 34aHus (CTPOEHWs), B
KOTOPOM pasMeLLEHO MOMeLLeHME NpMeMa M Bbl4ayn OOKYMEHTOB OCYLLECTBSETCHA B
cooTBeTCcTBUM ¢ PeneparnbHbiM 3akoOHOM OT 24.11.1995 Ne 181-d3 «O coumanbHomn
3awmTe nHBanuaos B Poccunckon degepauum».

52. Bxog B nomeLieHne npuemMa u Bblgaynm AOKYMEHTOB OOSmkeH obecneuvBaTb
cBobogHbIM JOCTYN 3aaBuTenen, ObiTb 06opyaoBaH yooOHON NECTHULEN C NOPYYHAMN,
LUMPOKMMU NpoXodamMu.

53. Ha 3gaHumn psigom ¢ BXOAOM OOMmkHaA ObiTb pasmelieHa MHAPOPMaLMOHHAas
Tabnuuka (BbiBECKA), cOAepXKallas cnegyoLyo MHPopMaumio:

- HAaMMEHOBaHNEe OpraHa;

- MECTO HaxOXAEHUS 1 IOPUANYECKNA afpec;

- pexum paboTsbl;

- HOMepa TenedoHOB A5 CNpaBoK;

- agpec odumumanbLHoro canra.

54. ®acap 3gaHma pgomkeH ObiTb 06opygoBaH OCBETUTENbHbIMU Npubopamu,
NO3BOMALWMMMN MOCETUTENSAM 03HAKOMUTBLCS C UHPOPMAaLMOHHBbIMUK Tabnnykamm.

55. lNomelweHna npuemMa M Bblgayu LOKYMEHTOB [LOSMKHbI npegycMaTtpuBaTthb
MecTa Oons oXmaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

56. B mectax ansa nHhopMmpoBaHusa JormkeH ObiTb o6ecneyeH AoCTyn rpaxaaH
ONa O3HAaKOMIMEHUS ¢ MHOPMaUMEN HE TONMbLKO B Yacbl NpuMemMa 3asiBIEHUMNA, HO U B
paboyee Bpemsi, koraa npuem 3asiBUTENEN He BEOETCA.

57. XapakTepucTuku MNOMELLEHUA MNpuemMa M BblgayuM LOOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX U KOHCTPYKTUBHBIX PELUEHUA, OCBELLEHUS, MOXapHOM



6e3onacHOCTU, UHXEHEPHOro obopyaoBaHMA OOIMKHbI COOTBETCTBOBATbL TpeboBaHUAM
HOPMAaTUBHbIX JOKYMEHTOB, AENCTBYOLLMM Ha Tepputopun Poccuiickon ®eagepauum.

58. T[lomeweHna npvema Bbldayn [OKYMEHTOB o0OOpyayloTcs CTeHaamu
(cTorkamn), cogepxaimmmn WHpopmaunio o nopsiake npegocTaBneHns
MYHMLMNANbHbIX YCNYT.

59. B mecTax ons oxvaaHus yCTaHaBNMBAaKOTCA CTYNbA AN 3adBUTENEN.

B nomeweHun npuema v Bblgaudn [OOKYMEHTOB BbloenseTcsa MecTo Ansd
odopMIeHnss OOKYMEHTOB, npegycMmaTpuBalowee CTofbl (CTOWKM) € BnaHkamu
3a8BNEHNN N KaHLENSPCKUMN NPUHAANEXHOCTAMM.

60. NHdopmauua o bamunmm, MMeHn, ot4yecTse (MPWU HanmMymMu) U AOSHKHOCTU
cneumnanucTa opraHa, OCyLLeCTBNAKLWEro npegoctaBieHne MyHULMNansHOW YCNyru,
OOMmKHa BbITb pasmelleHa Ha MHPopMaLMOHHOW Tabnnyke.

61. OpraH, npegocTaBnAlWNA  MyHUUMNANbHYIO  ycnyry, obecnevvBaet
nHBanuaam:

1) ycnoBua pgna 6GecnpenATCTBEHHOro goctyna K ob6bekTy (3aaHuto,
NOMELLEHNI0), B KOTOPOM OHa MpefoCcTaBnseTcd, a Takke Ana 6ecnpensaTCTBEHHOro
NoNb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U MHpopMaumu;

2) BO3MOXXHOCTb CaAMOCTOSATESTbHOrO NepeaBMXeHns Nno TeppuUTopun, Ha KOTOPOK
pacnonoxeH 0ObEeKT (3gaHue, nomMelleHne), B KOTOPOM  MpeaocTaBnsaeTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0O6bekT M BbiIxofa U3 Hero, Nocagku B
TpaHCNOpPTHOE CPeaCTBO U BbICAAKN U3 HEro, B TOM YuCIie C UCMNOJSIb30BaHUEM Kpecra-
KOMSICKU;

3) COonpoBOXAEHWe WHBaNMOoB, WUMEKLIMX CTOMKME paccTpomUcTBa (PyHKUUK
3pEeHUs N CaMOCTOSATENbHOIO NepeaBUMXEHNS;

4) Hagnexawee pasvelleHne obopyaoBaHUss M HOCUTENenW MHOoPMaLmK,
HeobxoaumbIx ona obecnevyeHnss 6ecnpenaTCTBEHHOrO JOCTyNa MHBaNMAoOB K 0ObEKTy
(3maHunio, NomeLleHuo), B KOTOPOM MpeaoCTaBnseTca MyHuuMnanbHaa ycrnyra, U K
ycnyre ¢ y4eTOM OrpaHVYeHUn UX XXU3HedesaTernbHOCTH;

5) pybnupoBaHve HeobxoouMMoW Onsi MHBanNMAOB 3BYKOBOW W 3pUTENbHOM
nHopMauum, a TaKKe Haanucen, 3HaAKOB M MHOWM TEKCTOBOM M rpadouyeckon
MHOpMaUUKN 3HaKaMu, BbINOMHEHHBbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha O6bekT (3gaHuve, MOMELEeHWEe), B KOTOPOM MNpeaocTaBnsieTcs
MyHMUMNanbHaa  ycnyra,  cOBaku-npoBOAHMKA  MpUM  HanUuMM  OOKYMEHTa,
noATBepXaatLero ee cneuuanbHoe obyyeHMe W BblgaBaeMoro no dopme u B
nopsigke, KoTopble onpefenstoTcsa deneparnbHbIM OpraHOM WUCMOSTHUTENbHOW BRacTw,
OCyLLeCTBNALWMM (PYHKLMM NO BbipaboTKe U peanu3auun rocygapCTBEHHON NONUTUKM
N HOPMaTUBHO-NPABOBOMY PerynMpoBaHuio B cpepe coumanbHOM 3aLuTbl HaceneHus;

8) okasaHve wHBanuMgam nomowm B npeoponeHun 6GapbepoB, MeLLarLmnX
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C APYrMMU NiLamMmu.

Moka3aTenu JOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHOW yCryru

62. lNokasaTenamu JOCTYNHOCTU N Ka4yecTBa MyHUUMMNANbHOW YCyrn SBNATCA:

- JOCTOBEPHOCTbL NpefoCcTaBnaeMon rpaxxgaHam nHopmaLumm;

- NONHOTa MHPOPMUPOBAHUSA rpaXxaaH;

- HarnagHocTb opM MpeaocTaBnNgemMon MHgopmaumm 06 agMUHUCTPATUBHbBIX
npouenypax;

- yaobCcTBO M OOCTYMHOCTb MOMy4YeHUs MHOpPMaUUn 3aaBUTENSMU O MNOPSIAKE
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

- cobniogeHne CpoKoB UCMOMHEHUSA OTAENbHbBIX aAMUHUCTPATUBHBIX Npoueayp u
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Lesfom;

- cobnogeHne TpeboBaHu K pasmepy nnatbl 3a NpegocTaBrieHve
MyHULUMNANbHOW yCnyru;



- cobnogeHnn TpeboBaHui CTaHgapTa NpPegocTaBfeHUs MyHULMNAanbHON
ycnyru;

- oTcyTcTBMe 060CHOBaHHbIX xanob Ha pelweHuns, gencteusa (besgencreue)
pyKOBOAUTENSA U CNeunannucToB YNpasneHusa genamu;

- NOSIHOTa W akTyanbHOCTb WHQoOpMauunm O nopsake npenocTaBneHus
MYHMLMMNANbHON YCNyru.

63. Mpy nony4eHun MyHuLMNanbHOW yCrnyri 3asBuUTENb OCYLLECTBNAET He bonee
2 B3aMMOLENCTBUN C LOMMKHOCTHbIMM Nuuamu (cneuwanucramu, MyHULMNanbHbIMK
cnyxatimmm), B TOM Yucre:

- NpW nogaye 3anpoca Ha MNofy4YeHue YCnyrm n rnoriyyeHumn pesynbtata ycnyru
3asiBUTENEM NNYHO, B TOM yvncne Yyepe3 MOL — He Bonee 2 pas;

- NpY Nojdaye 3anpoca Ha NoslydyeHne ycrnyrm u nosydyeHun pesynstara ycnyrm c
MCMONb30BaHMEM 3MEKTPOHHOW MouYThbl, EAMHOro noprtana rocygapCTBEHHbIX W
MYHUUMNAanNbHbIX ycnyr (pyHkumi) (www.gosuslugi.ru), no4YToBbIM OTNpPaBfieHNEM —
HernocpeaCcTBEHHOE B3aMMOAENCTBNE He TpebyeTcs.

64. NpoaomKNTENBHOCTb KaXXAoro B3auMoaencTBMA He OOSMKHA npeBbiwaTtb 15
MUHYT.

65. VcyepnbiBatolwmm coctaB 4ENCTBUIN, KOTOPLIE 3asBUTENb BNpaBe COBEPLUNTbL
B 3JIEKTPOHHOW bopMe MNpu MNOSTyYEHUN MYHULMNASIbHOW YCIYrnM C UCMNOfb30BaHNEM
EavHoro noptana mMmyHuumnanbHbIX YCnyr (QYHKUMA):

1) nony4yeHne nHopMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoMseHne C¢ popMamm 3asiBIEHUA U MHbIX JOKYMEHTOB, HEOOXO4MMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyrn, n obecnedeHne pdoctyna K HUM Ons
KOMMPOBAHUS 1 3anOSTHEHUS B ANTEKTPOHHOM (popMeE;

3) npeacTaBrieHVs 3asiBNeHus O NpefocTaBlieHUN MyHUUMNanbHOW yCryru B
3NEKTPOHHON hOpME,;

4) npenctaBneHMe  OOKYMEHTOB, HeobxoguMmbix Ons  NpeaocTaBneHus
MYHULMNANbHOW YCyru, B 9NeKTPOHHON hopMe;

5) ocyuwecTBneHne MOHUTOPUHra Xxoda npefoCcTaBNeHus MyHUUUNarbHOW
yCnyru;

6) nonyvyeHwe pes3yrbTaTOB NPeAoCTaBreHUa YCIyrn B 3IEKTPOHHOM BUAE Ha
EgovHom noptane rocygapcTBeHHbIX U MyHULMNANbHBLIX YCryr (PYHKUMI), ecriv 3TO He
3anpeweHo enepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncrne yunTbiBatowme ocobeHHOCTH
npegocTaBneHnss  MyHuuunaneHon ycnyrm B MOLL mn ocobeHHoCTM
npegocTaBneHns MyHULMNAansHOM yCNyru B 3a5IEKTPOHHOW hopme

66. 3asBuTento npeaocTaBnAeTCA BO3MOXHOCTb MOSMyYEHUS MYHULMMNAnbHON
ycnyru ¢ ucnonb3oBaHnem EOuHOro noprana rocygapcTBEHHbIX M MyHMUMMANbHbIX
ycnyr (pyHKUM), NOYTOBLIM OTMNPaBfieHVEM, a Takke MocpeaAcTBOM JNYHOIO
obpalleHna 3a nonyyYyeHMeMm MyHuumnanbHom ycnyrm B MOL npu  Hanmumm
3aKNYEHHOro CornalleHus.

B cnyyae ecnu mMmyHuMuMnanbHas ycryra ykasaHa B KOMMJSIEKCHOM 3anpoce
3agssutensd, M®L npepocTtaBnseTr 3adBneHwe, MOANUCaHHOE  YNONHOMOYEHHbIM
paboTHukom MOLl n ckpenneHHoe neyatbtdo MOL|, AOKyMEHTbI, NpeayCMOTPEHHbIE
NYHKTOM 32 aAMUHUCTPATUBHOIO perfameHTa, C npunoxeHuem 3aBepeHHou MoL
KOMMM KOMMJIEKCHOro 3anpoca 3asBuTens.

67. MNpn obpalleHun 3a nonyvyeHnem MyHUUMnanbHOW ycnyrn yepe3 EauHbIN
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PyHKUMIA) MNpUMeEHSeTCH
3NeKTpOoHHas Noanuchb B cooTBeTcTBUM ¢ PeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
D3 «O6 anekTpoHHON NoANUCKNY.

68. lNpn npeacraBneHUn 3asiBfieHUs B 3ANIEKTPOHHOMW pOpMe rnpeacTaBuTenem
3aaBuTeNs, 4EMCTBYIOLWMM Ha OCHOBaAHUN AOBEPEHHOCTU, JOBEPEHHOCTb AOSMKHA ObITh



npeacraBneHa B OpMe 3SNEKTPOHHOro [AOKYMeHTa, MNOoANUCAHHOrO 3feKTPOHHOW
NoANUCHIO YNOSTHOMOYEHHOTO NMua, BblAasBLUero (NoanMcaBLUIEro) 4OBEPEHHOCTb.

69. [lokyMeHTbI, ABNAKOWMECA pe3ynbTaTtoM npefoCTaBNeHus MyHULMNanibHON
yCcryrin, B BUAE 3NEKTPOHHOro LOKYMEHTa HanpaBnslTca 3asBuTento 4depe3 EauHbIn
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX YCryr (PyHKUnUR).

B cnyyae noctynneHuss 3asiBNeHUs U OOKYMEHTOB B 3NEeKTPOHHOW dopme C
ucrnionb3oBaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCnyr
(dbyHKUMI), cneuynanncT, OTBETCTBEHHbIN 3a MNPUEM W perucTpauuio LOKYMEHTOB
NHOPMUPYET 3aaBUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

B cnyyae nogaun 3asBneHUs W [OOKYMEHTOB B 3reKTPOHHOW opme C
ncrnionb3oBaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbIX  yCnyr
(dbyHKUMW) OTKa3 B nNpUMeEMe [OOKYMEHTOB, NOAMNUCAHHbLIA  YNOSTHOMOYEHHbIM
OOIMKHOCTHLIM  NIULIOM C  MCMNOJSIb30BAaHNEM 3IIEKTPOHHOW MOANUCK, HanpaBnsaeTcs
3asBUTENIO Yepes NIMYHbIN KabuHeT.

70. OpraHusauma npegocTaBrieHUss MyHULMNanbHOM YCIyrn OCyLLecTBNAeTCs no
NPUHUMNY «OOHOro OkHa» Ha 6aze ML npu nnyHom obpalleHnn 3aaBuUTens.

71. OpraHumsaumsa npegocTaBneHns MyHuuuMnanbHoOW ycnyrm Ha 6ase MoL
OCYLLEeCTBNAETCA B COOTBETCTBMM C COrfaleHneM O B3auMOAENCTBUM Mexay
AgomMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

72. 3aaBuTensim NpeaocTaBnseTca BO3MOXHOCTb AN npeaBapuTesibHON 3anmcu
Ha nogayy 3asBNeHuss W [JOKYMEHTOB, HeobxoguMmbix Ana npeaocTaBneHns
MYHULMNANbHOW YCAYr.

73. [lpepBaputenbHad 3anucCb MOXET  OCYLLEeCTBATLCA  CrieaylowumMmm
cnocobamu no BbIGOPY 3aABUTENS:

- Npy Nn4yHOM obpaLlLeHun 3aaBuTens B YnpasneHve genamu;

- MO HOMepaM TenedoHOB, YKa3aHHbIX B NPUIOXeHun 1 K HacToswemy
afiMVUHUCTPATUBHOMY perfiaMmeHTy.

74. Tpwv npeaBapuUTENbHON 3annUcK 3aaBUTENb COOOLLaeT cneayowme gaHHble:

- Ans omsnyeckoro nuua: pamunmio, UM, OT4ECTBO (MocreaHee Npu Hanuyum);

- ANS 'OPUONYECKOro NMuUa: HaMMeHoBaHWe PUaNYECKOro nNnua;

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NoYThI (NPU HaNU4YUN);

- XXenaewmble JaTty u BpeMs rnpeacraBrneHns JOKYMEHTOB.

75. lpenBapuTtenbHasa 3anncb OCYLLECTBNSAETCS MNyTEM BHECEHWUSA YKa3aHHbIX
CBEAEHMA B KHUTY 3anucu 3asiButenen, kKotopasd BedeTcss Ha OymaxHbiX wu/vnu
9NEKTPOHHbIX HOCUTENSIX.

76. 3asButenio coobuwalTcs gata M BpeMs npuemMa AOKYMEHTOB, KabuHeT
npuemMa AOOKYMEHTOB, B KOTOpble cnegyet obpatutbcs. [lpy nmyHom obpaleHuu
3asBUTENIO BblAaeTCcs TanoH-noATBEpPXKAEHNE.

3anncb 3asBuTenen Ha onpefenieHHy aAaTy 3akaHyMBaeTCA 3a CYTKM 0o
HaCTynneHus 3Ton AaThbl.

77. [pwn ocyllecTBneHnn npenBapuTeribHON 3annucn 3aasutenb MHPOPMUPYyeTCs
O TOM, 4YTO npegBapuTenbHas 3annucb aHHYNUPyeTcs B Crydae ero HesABKUM Mo
ncrteyeHmm 15 MUHYT C Ha3HaYeHHOro BpEMEHN nNpuemMa.

78. 3asButenp B noboe BpemMsi BNpaBe OTKasaTbCA OT NpeaBapUTENbHON
3anucu.

79. B oTtcytcTtBUM 3asBuTenen, obpaTUBLUMXCA MO NpeaBapuTENbHOM 3anucuy,
OCYyLLECTBNAETCA NpMeM 3asButenemn, obpaTuBLLUNXCS B NOPsSAKE ovepeau.

80. lpaduk npmema (npuemHoe Bpems) 3adBUTENEN NoO npeaBapuUTESIbHON
3anMcu ycTaHaBnMBaeTCs pykoBoauTenem YnpaBneHus genamm B 3aBMCUMOCTU OT
WHTEHCMBHOCTWN 0OpaLLeHNIA.

81. 3anucb Ha npuem Ons nofayn 3asiBNeHust ¢ Mcnonb3oBaHueM EguHoro
nopTana rocygapCTBEHHbIX U MyHULMNAnbHbIX (PYyHKUWIA) HE OCYLLIECTBNSAETCA.



[ll. CocTaB, nocrnegoBaTeNbHOCTb U CPOKM BbIMNOSTHEHNA aAMMHUCTPATUBHbIX
npouenyp, TpeboBaHWA K MOPSAKY MX BbINOSIHEHUS, B TOM 4ucrie OCOBEHHOCTU
BbINOSIHEHNA AAMWHUCTPATUBHBIX Npoueayp B 9NEeKTpOHHOM opme, a Takke
0COBEHHOCTN BbINONTHEHUSA aAMUHUCTPATMBHbLIX Npoueayp B MOL|

82. lMpepocTaBneHne MyHULMNanbHOW YCIyrn BKNoYaeT B cebs cnepywowme
aAMWHNCTPaTUBHbIE NpoLeaypbl:

1) Npuem 3aaBneHus M [LOKYMEHTOB, Heobxoaumbix ONA NpeaoCcTaBrieHus
MYHULMNANbHON yCNyru;

2) paccMOTpEHME 3aaBNEeHUs U NPeACcTaBEeHHbIX JOKYMEHTOB;

3) npuHATME peleHus O npegocTaBneHun (06 oTkase B nNpeaoCcTaBneHun)
MYHULUNANbHOW YCRyru;

4) Bblgaya pesyrnbTarta MyHMLUMNarnbHOW YCnyru.

83. 3asBuTEnb MMeeT BO3MOXHOCTb MOMyYeHUs uHpopMaumm o Xxoge
npegocTaBneHna MyHuuunansHon ycnyrn. MHdopmaums o xoge npeaocTaBneHus
MYHULUMNANbHOW YCNYrn HanpasnsieTca 3asaBUTENIO B CPOK, HE MPEBbILIAOWMIA OQHOro
paboyero AHs nocne 3aBepLleHUs BbINOSIHEHNA COOTBETCTBYIOLLErO AENCTBUSA, Ha
agpec 9neKTpPOHHOW MOoYTbl MMM C Ucnonb3oBaHWeEM cpeacTB EguHoro noptana
rocyAapCTBEHHbIX WM MyHUUMNAnNbHbIX YyCnyr (YHKUMA) (NpU Hannymm TEXHUYECKOU
BO3MOXXHOCTH).

Mpy npepoctasBneHMn MyHULMNANbHOW YCNyrM B 3MEKTPOHHOW  hopme
3as1BUTENO HanpaBnseTcs:

1) yBegoomneHve O npuemMe W perucTpaumm 3asBNeHns U OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBNeHNa MyHULMNANbHOW YCryru;

2) yBegoMneHne o0 pesyrnbTatax pacCMOTPEHUS JOKYMEHTOB, HEOBXOANMbIX A5
npenocTaBneHns MyHULMNanbHOM YCNyru;

3) yBedOMIMEeHMe O BO3MOXHOCTU MNOMyYUTb pesynbTaT npefocTaBneHus
MYHUUMNANbHOMW  ycnyrm nubo  MOTMBMPOBAHHbLIM  OTKa3 B MNpefocTaBneHun
MYHMLMMNANbHON YCNyrL.

84. ytpatun cuny

AOMUHUCTpaTUBHAsA npoueaypa «llpyem u©  peructpauust 3asiBreHus  u”
AOKYMEHTOB, HEOBXOAMMbIX AN NPEAOCTaBNEeHUs MyHULMMANbHOW YCNyru,
nMbo oTKa3 B Npueme JOKYMEHTOB»

85. OcHoBaHMeM ans Hadana BbINOMHEHUS [aHHOW aAMUMHUCTPAaTMBHOM
npoueaypbl ABNAETCS NocTynneHve B YnpasreHve aenammn 3asBneHns u JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 32 aAMUHUCTPATUBHOIO pernameHTa:

1) B Xxode nuWYHOro npuemMa 3aaBuTens (npeacraBuTens  3asiBUTENS)
cneynanucToMm YnpasneHus genamu;

2) n3 MoL, B TOM u4uc & 3adBneHus, NOAMUCAHHOIO YMNOSTHOMOYEHHbIM
paboTHukom M®LL n ckpenneHHoro nevatbto MOLL, ¢ npunoxeHnem 3aBepeHHon MOLL
KOMMWM KOMMIIEKCHOro 3anpoca 3adBuUTens, B Criydae ykasaHus MyHULMNarbHOW yCryru
B KOMMJIEKCHOM 3anpoce 3asBUTENS;

3) NOYTOBbLIM OTNPaBNEHUEM;

4) B 3NIEKTPOHHOM (hopMe NOCPEeACTBOM IMEKTPOHHOW NOYThI, C UCNOSTb30BaAHNEM
cpeacTte EanHoro noprana rocygapCcTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkumin) (npu
HaNMYUM TEXHNYECKON BO3MOXXHOCTH).

dopmupoBaHMe 3adBfeHUA O MpeaocTaBrneHnUn MyHULMManbHOW YCIyrn Ha
EovHom nopTane rocygapCTBEHHbIX WM MyHUUMNanbHbIX  ycnyr (QYHKUWA) He
ocyLlecTBngaeTcs.



86. [lpyvem 3aaBneHns o npedoCTaBNEHUN MyHUUMNANbLHOW  YCryru W
npunaraemblXx K HeMy [OOKYMEHTOB OCYLLEeCTBNAETCA [faBHbIM  CrneunannuctomM
YnpasneHna genamu.

Mpn HanpaBneHun 3anpoca No 3NEKTPOHHOW NoYTe — 3asBUTEN0 HanpasnseTcs
9NEeKTPOHHOM NOYTOM YBEAOMIIEHUE O Npueme 3asiBfieHus.

87. MaBHbIN cneumanncT YnpaeneHnsa genamn B ieHb NOCTYNfEHNS 3adBNeHUs
N OOKYMEHTOB OCYLLECTBNSAET NpueM 1 pernctpaunio sadaBneHns 3aaButens, nepegady
OTBETCTBEHHOMY McnonHutento. MNMpn ycTaHOBNEHUM OCHOBaHUN ANiS OTKasa B npueme
OOKYMEHTOB, MNPeAyCMOTPEHHbIX MNYHKTOM 42 agMWHUCTPATUBHOINO perfiaMmeHTa,
crneuvanucT BO3BpallaeT 3adABUTENO MpeAcTaBrneHHble AOKYMEHTbl B [AeHb npuema
OOKYMEHTOB.

88. CopepxaHne U1 NpOAOIKUTENBbHOCTL aAMWHUCTPATUBHBLIX OENCTBUMN,
anropuTM UX BbINOSIHEHWS, KPUTEPUN NPUHATUS PELLEHUI, NOPAA0K Nnepeaaym n cnocob
dukcaumm pesynbTaTa BbINOSTHEHUSA aQMUHUCTPATUBHOW Npouenypbl:

rMaBHbIN cneuvManuct YnpasereHus nenamMuv CTaBUT BXOAALWWMW HOMEP WU
TeKyLyo AaTy Ha 3asBNeHnn 3asBuTens 1 BO3BpallaeT BTOPOW 3K3eMNNAp 3adBrneHuUs
(npu  nnyHoMm obGpauweHunn). MakcumanbHOe BpeMS  OCYLIECTBMEHUS  OaHHOro
aAMWUHNCTPATUBHOIO OEeNCTBUSA NpU NUYHOM obpalleHun He [OrmkHO npesbiwaTb 10
MUHYT C MOMEHTa obpaLLleHus.

B TeueHne 1 paboyero gHA ¢ MOMEHTa nNnpMema 3asiBlieHns:

- MMaBHbIN cneuvanucT YnpasreHus AeflaMn 3aHOCUT CBEAEHUS O 3asBleHuu
3asBUTENS B aBTOMATM3MpoBaHHyto 6a3y gaHHbix «OEJNO» (ganee — B «[OEJIO»), B
XypHan perucrpaumm BXoAdLen KoppecnoHAeHUUN 1 nepefaeT 3asaBreHne 3aaButens
pykoBoauTeNto YnpasneHus genamu.

- pykoBoauTenb  YnpaeneHus — genamu  onpegenser  OTBETCTBEHHOro
MCNONMHUTENSA - cheumManncTa, OTBETCTBEHHOIO 3a MNpefocTaBneHve MyHuuunanbHOW
ycnyrm  (KputepueMm MNpUHATUA peLlleHns O Ha3HayeHUUM WCMOSTHUTENS SABNSAITCA
OOIMDKHOCTHble  06A3aHHOCTM  cheuManucToB YnpaenenHus penamu) u  nepegaet
rmaBHOMY crieumnanucTy YnpasneHnsa genamm 3Kk3emnnsp 3asiBfieHNs ¢ nopyvyeHuemM;

- [MaBHbIK creuvanucT YnpasneHna nenamm 3aHOCUT cBefeHus 06
OTBETCTBEHHOM MCMOJSTHUTENE B XypHarne pernctpauumn Bxogswen KoppecrnoHgeHummn, B
aBTomatuanposaHHon B[ «[OEJIO» n nepepaeT 3asBneHus 3asBUTENS CneunanucTy,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOM yCnyru.

89. Pesynbrtat agMWHUCTPATMBHOM Mpoueaypbl: nNpueM W perncrpaums
3as8BreHns 3asBuTens, onpeneneHne OTBETCTBEHHOro WCMOMHUTENS W nepeada
3asBNeHnsa cneumManucTty, OTBETCTBEHHOMY 3a npefoCTaBfeHve MyHULMNanbHON
ycrnyru, ong pacCMOTPEHUS.

MakcnmarnbHas npoAOSPKUTENbHOCTL  aAMUHUCTpPaATUBHOM  npouenypbl: 1
pabounii OeHb C MOMEHTa MoAdayn 3asBUTENEM 3asiBMIEHMS Ha npeaocTaBneHune
MYHMLMMNANbHON YCNyru.

AOMUHUCTpaTUBHAasA npoueaypa «PaccmoTpeHue 3asiBNeHnst 3asBuTens
1 NpeacTaBneHHbIX AOKYMEHTOBY

90. OcHoBaHMeM Ons pacCMOTPEHUs  3adBfneHus U npeacTaBfeHHbIX
OOKYMEHTOB $BNSAETCA MNOCTYNMeHWe 3asBNeHns W npeAacTaBneHHbIX [OOKYMEHTOB
cneuunanucTy YnpasneHus genavu.

91. PaccMoTpeHue 3asBneHuss O MpefdoCTaBneHuM MYHULMNAnbHOW YCnyru u
npeacraBneHHbIX JOKYMEHTOB OCYLLECTBNSAETCH cneuvanncTtom YnpasneHus genamMu.

92. B cny4yae BbigBNeHUA OTCYTCTBMSA 3anpawimBaemon uHopmMauumu,
cneuvanucT YnpasneHus genamm B TedeHve 5 pabounx OHen HanpaenseT 3anpoc
3asBUTENd B apxmMBbl WU OpraHuM3auuMuM, B KOMMETEHUMIO KOTOPbIX BXOOUT
npegocTaBneHne 3anpalivBaeMon apxXuBHOW uHOpMaUMM, O 4YeM B TedeHue 3
pabounx oHen yBeoOMMSET 3asaBUTENS.



93. CneuvanucT YnpaeneHusi genamu, MCNosnb3ys WMMELIMecs ChnpaBOYHO-
MOWCKOBbIE CPeACTBa, oOnpedensieT MeCTO HaxOXOEHWs W HanuumMe apXMBHbIX
AOKYMEHTOB, HEOBXOAMMbIX AN UCNOSHEeHWUs 3anpoca.

94. MakcumanbHas nNPOAOIPKUTENbHOCTb BbIMOMHEHUS  AAMWHUCTPATUBHON
npouedypbl He [OMMKeH npeBbllaTb 5 KaneHOapHbIX OHEW CO AHS perMcTpaumm
3asiBNeHusI.

95. PesynbTaToM aAMUMHUCTPATUBHOW Mpoueaypbl SIBNSETCA pacCMOTPeHMe
3asiBNEHMsT U MpeacTaBeHHbIX OOKYMEHTOB W onpedenieHMe MecTa HaxoXAeHus u
HanM4Ms apXMBHbIX JOKYMEHTOB, He0BX0AMMbIX 4SSl UICMONTHEHUS 3anpoca.

AgmuHucTpaTtusHas npoueaypa «lpuHAaTUe pelleHns o npegocTaBneHun
(06 oTkase B NpegocTaBneHnn) MyHULMNANbHOW YCryrn»

96. OcHoBaHMeEM AN Ha4Yana agMUHUCTPATUBHOM NpoLeaypbl ABMSETCA NOSHbIN
nakeT [OOKYMEHTOB C 3asBfieHMeM, MpollealMM YCTaHOBMEHHbIn nyHkTamyn 80-85
aaAMWHUCTPATMBHOIO pernaMmeHTa, nopsiaok pernctpauum, nofyydeHHbIn crneunanmncTomMm,
OTBETCTBEHHbIM 3a NpefoCcTaBfieHne MyHUUUNAanbHON YCIyri.

97. B cny4yae BbISIBIeHUSI OCHOBaHUM ONA OTKa3a B MNpefoCTaBfeHuu YCryru,
NpegyCMOTPEHHbIX MNYHKTOM 44  agMUMHUCTPATUBHOIO perfnameHTa, cneuvanuct
YnpaBneHua genamm He nosgHee 3 paboymx gHEW CO AHS YCTaHOBIEHUS OCHOBaHWI
HanpasnseT Ha WMA 3aaBUTENS YBeAOMSIEHMEe C MOTUBMPOBAHHBIM OTKasoOM B
npegocTaBneHnn MyHULMNANbHOW YCIyri.

98. PeweHve 06 oTKaze B NpedocTaBleHUN MyHUUMNANbHON  YCryru
oopMnAeTca MNUCbMEHHO C YKasaHMEM TMPUYUH, MNOCIYXMBLUMX OCHOBaHUEM AJ1S
OTKasa B NpefoCTaBfieHU MyHULMNANTbHOW YCyri.

99. B cnyyae OTCyTCTBMA OCHOBaHWW [ONA OTKasa B MpefoCTaBreHuun
MYHMUMNANbHOW YCnyrn cneuynanuct YnpaeneHus penamu penaet Heobxogvmmoe
KOSIMYECTBO 3K3EMMSIAPOB apPXMBHbLIX CNPaBOK WU KOMUA apXMBHbLIX [OOKYMEHTOB,
NpoCTaBNAeT 3aBepuUTENbHYI Haanucb: «BepHO», OOMKHOCTb nuua, 3aBEpPUBLLIETO
KOMMIO, JIMYHYK0 NOANUCh, paclWwM@pPoBKY nognucu (MHuuunanel, amunug), garty
3aBepeHus.

100. PeweHne o npenocTaBfiEHUM apXMBHbLIX CNPaBOK UMM KOMWUW apXMBHbIX
OOKYMEHTOB, CBfiI3aHHbIX C COUMArbHOW 3alUMTOWN rpaxgaH, npegycmaTpuBalolLnX UX
NeHCMOHHOE obecrneyeHne, a Takke NoslyYeHune nNbroT U KOMMNEeHcaunin B COOTBETCTBUM
C 3akoHopaTenbcTBOM Poccunckon Pepepauunun, odopmriseTca conpoBoaUTENbHbIM
NMMCbMOM C TMPUSTOXKEHMEM apXMBHbLIX CMPaBOK WMN KOMUW apXMBHbIX [OOKYMEHTOB,
CBAI3aHHbIX C COUManbHOW 3allMTOW rpaxkaaH, npegycmaTpuBalomMx UX MEHCUOHHOEe
obecnedyeHne, a TakkKe nOMyvYeHWe nNbrOT W KOMMNEHCaunn B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon denepaumn.

101. B conpoBoAuTENbHOM MNUCbME YKa3blBAae€TCA KOSIMYECTBO MNPUNOXEHUN
(konur apxmMBHbLIX JOKYMEHTOB) U UX Ha3BaHWS, NPOCTaBNAETCA NOANUCL PYKOBOAUTENS
YnpasneHusa genamu.

102. MakcumanbHast NPOAOIHKUTENBHOCTb BbINOSTHEHUS a4MUHUCTPATUBHOW
npouenypbl He [JOMKHA npeBblwatbe 23 KaneHaapHbiX OHEW CO [OHA Hayana
BbIMOMHEHUA afMUHUCTPATUBHOWN NpoLeaypbl.

103. PesynbTatoMm agMMHUCTPATUBHOM NMpoueaypbl ABNAETCA apXMBHasa cnpaska
UM KOMUN apXMBHbIX [OOKYMEHTOB, CBSI3aHHbIX C COUManNbHOW 3aliMTOW rpaxiaH,
npegycMaTpuBaroLlnX MX MNEHCUOHHOE obecnevyeHne, a TakkKe MNonyvyeHue InbroT U
KOMMeHcauun B COOTBETCTBUM C 3akoHodaTenbCctBoM Poccuiickon ®Pepepaumm, nmbo
MOTUBUPOBAHHbLIN OTKa3 B NpeoCTaBneHu MyHULMNAIbHOW YCIyri.

AoMuHMCTpaTuBHas npoueaypa «Bblgaya pesynbtata MyHUUMNANBHOW YCIyrn»



104. OcHoBaHMeM [ns Hadana agMUHUCTPATMBHOW npouenypbl SABNSETCA
NOArOoTOBMEHHas apXuBHas CripaBka MMM KOMUW apXMBHbLIX LOKYMEHTOB, CBA3AHHbIX C
coumanbHOM 3alUMTON rpaxaaH, npegycMaTpuBaroLLmMx X NEHCUOHHOE obecneyenune, a
TaKke MnoflydeHne nbroT M KOMMNEHcauuMrh B COOTBETCTBMM C 3aKOHOLATEeSIbCTBOM
Poccuinickon  depgepaumn, nmnmbo MOTUBMPOBAHHLIN OTKA3 B NpegocTaBreHun
MYHMLMNANbHOW YCNyru ¢ CONpoOBOANTENbHbLIM MUCbMOM.

105. PesynbTaToM nNpeaocTaBfeHns MyHUUMNAnNbHOW  YCnyrn SABnsSeTca
apxuBHaga cripaeka v (Mnn) KONUs apxXMBHOIro AOKYMeEHTa 1 (Mnn) NMCbMO 06 OTCYTCTBUMK
3anpawmBaeMon apxmMBHOM MHGOpMaLMM 1 (MNK) NUCbMO O HanpasfeHUn 3anpoca B
apyrue apxvBbl UMY OpraHnsaunn, B KOMNETEHLMIO KOTOPbIX BXOOUT npeaocTaBneHue
3anpalwrBaeMon apxMBHOM MHopMauun mnm nNMcbMo o6 oTkase B nNpeaoCcTaBliEHUMU
MyHMUMMANbHOW  yCryru C  pa3bsCHEHMeM MpuunH.  Bblgada  pesynbTaTta
NpeaoCTaBNeEHNA MyHULMNANbLHOW YCRyrn OCyLecTBnsieTcsa crnocobom, ykasaHHbIM
3asBUTENEM B 3asiBIIEHUUN, B TOM YuCre:

1) npu nu4yHom obpalleHnm B YnpasneHve genamu (Ha ymaxxHoM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIieHUs Ha agpec 3asBUTEns, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHblA B 3adBfEHUN (CKaH-
Konus);

4) npn nnyHom obpaweHnn B MOL (npy Hanuummn 3aknOYEHHOro cornalleHus)
(Ha BymaxkHoM HOocuTene).

106. [lpoAormKUTENBHOCTE W (UMW)  MaKCUMarnbHbIA  CPOK  BbINOJSTHEHUS
aAMWHUCTPaTUBHOM Mpoueaypbl coctaenseT 1 pabounn OeHb CO [HA NOArOTOBKM
COMpPOBOAMTESILHOIO NUCbMa C NPUNOXKEHNEM apXUBHbBIX CMPaBOK MW KOMUA apXMUBHbIX
OOKYMEHTOB, CBSI3aHHbIX C COUMAnNbHOM 3alUMTOW rpaxkgaH, npegycmaTpuBarolmx nx
NEeHCUOHHOe obecneyeHne, a Takke nonydeHne nbroT U KOMMNeHcaunn B COOTBETCTBUU
C 3akoHopaTenbctBom Poccuickon depepauumn, nMbGo MOTMBUPOBAHHOIO OTKasa B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

107. PesynbtatoM aAMUHUCTPATMBHOW nNpoueaypbl  SBNSeTCA  Bblgaya
3a9BUTEN0 APXUBHOW CMNpaBKM UMW KOMUW apXMBHbIX [OOKYMEHTOB, CBS3aHHbIX C
coumanbHOM 3alMTON rpaxaaH, npegycmMaTpuBaroLLmMx X NEHCUOHHOE obecneyerune, a
TaKke MnoflydeHne nbroT M KOMMNEHcauuMnh B COOTBETCTBMM C 3aKOHOLATEeSIbCTBOM
Poccuinckon ®epepaumm, nubo MOTMBMPOBAHHOIMO OTKa3a B NpeaocTaBneHun
MYHULMNANbHOW YCNyru 3asBUTENt0, C NPUOXEHNEM CONPOBOAUTENBHOMO NMCbMaA.

108. BO3MOXHOCTb OLEHUTb OOCTYMHOCTb UM KayeCTBO MYHULMMNANbHOW YCryru
nocpencTsoM EoMHOro noprana rocyaapCTBEHHbIX U MyHULUMNANBbHBLIX YCAYr (PYHKUUIA)
OTCYTCTBYET.

V. ®opMbl KOHTPONSA 3a UCMONHEHMEM agMUHUCTPATUBHOIO pernamMeHTa

rlOpFI,EI,OK OCyLleCTBIIEHUA TeKyLero KOHTpona 3a cobnoaeHneM 1 UCNOSNTHEHMEM
OTBETCTBEHHbLIMU AOOJIKHOCTHbIMA nuamum NONOXEeHUN AAMUHNCTPATUBHOIO
pernameHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX akKTOB, yCTaHaBIMBaOLLMNX Tpe6OBaHI/IFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI YyCInyru, a Takke rnpuHATUNEM MM pemeHvu7|

109. TeKkywmin KOHTPOMb 3a COOMOEHMEM W  UCMOSMIHEHMEM MOSOXEHUN
aAMWHUCTPATMBHOIO perfnamMeHTa W WHbIX  HOPMAaTUBHbLIX MPAaBOBbIX  aAKTOB,
yCTaHaBnmBawLWwmx TpeboBaHMA K MNpeaoCTaBNEeHU  MYHUUUNANbHOW  YCNyrw,
OCyLLeCTBNAeTCs pykoBoauTernem YnpasneHus genamMu.

110. lMopsagok OCyWeCTBAEHNA TeEKyLWero KOHTpons 3a cobnwgeHnem un
NCMOJSTHEHNEM OTBETCTBEHHbIMM JOJTKHOCTHbIMMU nimuamm NOJIOXXEHUN
agMUHUCTPATUBHOIO  pernameHTa W  WHbIX HOPMAaTMBHLIX MNPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpegoCTaBNEHNIO MyHULMNANBHOW YCNyrK, a Takke
NPUHATMEM UMM  peLleHu, OCYLLUEeCcTBNseTca B nopsgke,  YCTaHOBMIEHHOM



noctaHosneHnem AgmuHucTpaummn ropogckoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsaka OCyLEeCTBNEHUS KOHTPOMSA MOSIHOTbI M KavecTBa
npegocTaBneHns MYHUUMNANbHbIX ycnyr n cobnioaeHus NONOXEHUN
aAMUHUCTPATUBHBIX pPerfnamMeHToB MpeaoCTaBfeHna MyHUUMNAanbHbIX  YCAyr Ha
TeppuTopun ropoackoro okpyra Ctpexeson».

Mopsigok W NEepUOAMHMHOCTb  OCYLLECTBIEHUSI MMaHOBbIX W BHEMNAHOBbLIX
NPOBEPOK MONHOTbLI U Ka4ecTBa NpeaoCTaBrieHnst MyHUUMNAanbLHOW yCryri, B TOM Yucne
nopsiAok W OpMbl  KOHTPOMS 3a MOMHOTOM M Ka4yecTBOM MNPeAoCTaBneHus
MYHULMNANbLHOW YCnyru

111. KoHTpornb 3a MONHOTOW M KayecTBOM MNpefocTaBfeHNd MyHULUNansHON
ycryru ocyliectensieTca B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencTane) AOMKHOCTHBIX
nuy, AgMUHUCTPauMK ropoackoro okpyra CTpexeBoW, MyHMUMNAnbHbIX ChAyXXallmx,
OTBETCTBEHHbIX 3a NpeoCcTaBNeHne MyHUUMNansHOW YCIyri.

112. B uensax OCyWecCTBfIEHNA KOHTPONA 3a MOSIHOTOW W KadyecTBOM
npegocTaBneHns MyHUUMManbHOW YCryrn MnpoOBOAATCA MfaHOBble UM BHEMNMaHoBble
nposepkn. [lopagok W NepuoaUYHOCTb  OCYLLECTBMEHUS  MMAHOBbLIX  MPOBEPOK
yCTaHaBnMBaeTcs nnaHoM paboTbl AAMUHUCTpaUMK ropoackoro okpyra CTpexeBomn.
[Mpn npoBepke paccmaTpMBalOTCA BCE BOMNPOCHI, CBfA3aHHblE C MNpefoCTaBfeHMeEM
MyHULUMNAanbHOW ycnyru (KOMMeKCHbIe NPOBEPKN), NN OTAESNbHBIM BONPOC, CBA3AHHbLIV
C npegocTaBrieHneM MyHUUMNanbHOW ycnyru (Tematmyeckme nposepku). NpoBepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xanobe 3aasuTens.

113. BHennaHoBble NPOBEPKMA MPOBOAATCA B CBA3M C MNPOBEPKOWN YyCTpaHEHUN
paHee BbISIBMIEHHbIX HapyLleHUN agMWUHUCTPATUBHOIO pernamMeHTa, a TakKke B criyvyae
nonyyeHus xanod 3aasuTenen Ha p[genctBus (6e3gencTByMe) AOSMKHOCTHBIX Nny,
AoMnHUCTpaumnm ropoAckoro  okpyra CtpexeBown, YnpasneHna  genamu,
MYHULMNAMbHbIX CRyXaLlmX.

114. PesynbTatbl NpOBEPKM OPOPMIIAIOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKN U NPELNOXEHUSA MO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb  [OIDKHOCTHbIX ny, opraHa, npefocTaBnsAoLWwero
MYHUUMNANbHYIO YyCrnyry, 3a pelweHus u penctsusa (6esgencteue), NpUHUMaeMble
(ocywecTBnsemMble) UMW B XoAe NPefoCTaBleHnss MyHUUMNansHon ycnyru

115. Tlo pesynbTaTamM MpPOBELAEHHbLIX MNPOBEPOK, B Clnyyae BbISABIIEHUSA
HapylweHnn CcobnaeHNa MNOSMOXEHUN aaMUHUCTPATMBHOIO perfiaMmeHTa, BUHOBHbIE
OOIDKHOCTHblIEe  nvua  AMUHUCTpauMM  ropoAackoro  okpyra CTpexeBon  HecyT
OTBETCTBEHHOCTb 3a pelleHns u gencteusa (6esgencrteue), NMpUHUMaemble B Xode
npenocTaBneHns MyHUUMNansHOM ycnyru.

116. OTBETCTBEHHOCTb LOMMKHOCTHbLIX NML AZMUHUCTpaLMM ropoACcKOro OKpyra
CtpexeBon 3akpenndetca B [OOMMKHOCTHbIX WHCTPYKUMAX B COOTBETCTBUN C
TpeboBaHuAMM 3akoHodaTenbctBa Poccuiickon degepauum u  3akoHoaaTenbCTBa
Tomckon obnactu.

[MonoxeHus, xapaktepusyrowme TpeboBaHmsa K nopsgky n dopmam KOHTpOns 3a
npeaocTaBneHNEM MyHULMNANbHOM YCyrM, B TOM 4YUCRE CO CTOPOHbI rpakaaH, KX
obbeanHeHU n opraHnsaummn

117. KoHTponb 3a npefocTaBlieHNEM MyHULMMNASIbHOW YCNyrn, B TOM YuUCne co
CTOPOHbI rpaXaaH, X o6beauHEHUN U OpraHn3aunin, OCyLLLEeCTBASIETCA NOCPEACTBOM
nyénvkauun cBedeHnn o AesTenbHOCTU AOMWHUCTPaAUMKM  TOPOACKOro  OKpyra



CTtpexeBoi, NMMBO CTPYKTYPHOro NoApasaenennsi, OTBETCTBEHHOIO 3a NpeaoCcTaBneHne
MyHULMNANbHOM YCryrn MNpu npeaocTaBfeHUun MyHUUMMNANbHOW YCyru, MosfyyYeHus
rpaxgaHamu, ux OObeaUHEHVMSAMUM U OpraHuM3auusiMu  akTyarlbHOW, MOSIHOW U
[OCTOBEPHOM MHGpopMauuyM O MOpsiAKe NpeaoCTaBneHUs MYHULMMANbHOW yCryrn u
obecneyeHns BO3MOXHOCTH aocyaebHoro (BHecyaebHOro) paccMoTpeHus xanoo.

V. OocynebHbii (BHecyaebHbI) nopsagok obGxanoBaHusa pelleHuin n OenNCTBUK
(6e3penctaus) opraHa, npegocTaBnAlLEro MYHULMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOIro LUEeHTpa, opraHu3auumn, ykasaHHbiX B 4Yactm 1.1 crtatem 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaummn npegoctaBneHms
rOCy4apCTBEHHbIX W MyHMUMMANbHbIX YCAyr», a Takke WX [JOIDKHOCTHbIX nuL,
MyHMUMNANbHbIX CAyXaLmux, paboTHMKOB

118. 3assutenb BnpaBe obpaTuTbCA C Xanobow Ha pelleHuss U OencTBus
(6esgencTtBne) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCAyry, AOMKHOCTHOrO
nvua opraHa, NpeaocTaBnALWEro MyHuUMnanbHy ycnyry, nMbo MyHuuunanbHOro
cnyxauwero, MoLl, paboTHnka MOL|, a Takke opraHnsaunin, NpeaycMOTPEHHbIX YacTbio
1.1. ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, mnu mx paboTHWUKOB (panee -
)anoba), B TOM Yncne B cneayoLmnx cnyyasax:

1) HapyLwweHne cpoka permctpaumm 3anpoca o NnpeaocTaBneHnn MyHUUUnNansLHoOm
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1. ®epgeparnbHoro 3akoHa Ne 210-$3;

2) HapylweHne cpoka NpefocTaBneHus MyHuumunanbHoOW ycnyru. B ykaszaHHOM
cnyvae pgocynebHoe (BHecyoebHoe) obxanoBaHve 3adBUTENEM peLueHui U OENCTBUN
(6e3penctems) ML, pabotHmka MLl Bo3amoxxHO B cnyyae, ecnv Ha MOL, pewieHns un
aenctena  (6es3penctene) KOTOpPOro  obXanylTcs, BO3noxeHa  (yHKUMS Mo
NpedoCTaBnNeHnio  MyHUUMNAnbHOM ycrnyrm B NOSHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENss AOKYMEHTOB WNU  uHdopmauum nmnbo
OCYLLECTBNEHNS [OENCTBUW, npeacTaBfieHne WM  OCYLECTBIEHME KOTOPbIX He
npegycMOTPEHO HOPMAaTMBHbIMW  MNpaBoOBbIMW  akTamu Poccuiickon ®epepauuu,
HOpPMaTUBHbLIMM NMPaBOBbIMM akTamu Tomckon obnactv, MyHUUUNanbHbIMM NPaBOBbLIMU
akTamu Ans npefocTtaBneHns MyHUUMNansHOW yCryru;

4) oTka3 B npueme y 3asBUTENA LOOKYMEHTOB, MNpeAoCTaBfeHWe KOTOpPbIX
npeoycMOTPEHO HOPMAaTMBHbIMW  MNpaBoOBbIMW  akTamu Poccuiickon Pepepauuu,
HOpPMaTUBHbLIMM NMPaBOBbIMM akTamu Tomckon obnactv, MyHUUUNanbHbIMM NPaBOBbIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCryru;

5) oTka3 B npefoCcTaBneHMM MyHULMNANbHOW YCNyrn, eCnn OCHOBaHNA OTKasa He
npeaycMoTpeHbl edepanbHbIMM 3aKOHaMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBIMXW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamm Poccunckon Pepepaumm, 3akoHaMn u
WHBIMW HOPMAaTMBHbLIMW MPaBOBbLIMW akTamy TomckorM obrnactn, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM cnyyae gocynebHoe (BHecygoebHoe) obxanoBaHue
3asBuTenem peweHnn n genctemn (6esgencteunsa) MoOL, pabotHmka MPL| BO3MOXHO B
cnyyae, ecnn Ha MOL, pewenua n gencreusa (6esgencreme) kotoporo obxanytoTrcs,
BO3MOXeHa (PyHKUMS MO NpeaoCcTaBneHnio MyHUUMNanbHOW yCnyru B NosiHOM obbeme B
nopsgke, onpegeneHHoM vacteto 1.3. ctaten 16 ®egepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHne C 3asBUTEnNs Npu nNpefocTaBneHuM MYHUUMNAnbHOM YCNyru
nnaTtbl, He NpPegyCMOTPEHHOW HOPMAaTUBHBIMW MPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHLIMU NPABOBLIMU akTaMu ToOMCKOM 061acTu, MyHULMNANTbHBIMK
NpaBOBbIMU aKTamu;

7) oTKa3 opraHa, npefoCTaBnslWero MyHUUMNanbHY ycnyry, OOSDKHOCTHOro
nvua opraHa, nNpegocTasnsowero MyHuumnansHyo ycnyry, M®L, paboTtHuka M®LL,
opraHuMsauun, nNpegycMoTpeHHbIX Yactblo 1.1. ctaTbn 16 PepepanbHoro 3akoHa Ne
210-93, unm nx paboTHUKOB B UCMpPaBEHUN OONYLEHHbIX UMU OneYaToK 1 owmnbokK B
BblAaHHbIX B pe3yrnbTaTe NpefoCTaBreHns MyHUUUNanbHOMW YCnyru OKyMeHTax fimbo



HapylleHne YCTaHOBMEHHOro MNyHKTOM 123 agMUMHUCTPATMBHOIO pernameHTa cpoka
Takux ucnpasneHuin. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem pewweHun n genctenn (6esgencreunsa) MoLl, pabotHnka MLl BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHna n gencreusa (besgenctane) KOTOPOro obxkanyrTcs,
BO3M0OXeHa (PyHKUMS MO NpeaoCTaBNeHN0 MyHUUMNANbHON YCNyri B NOSIHOM o6beme B
nopsiake, onpegeneHHom vactbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHnsa MyHULMNAIbHOW YCNyru;

9) npuocTaHoBNEHWE MNpPefoCTaBfAeHUss  MYHUUMMNANbHOW  YCIyrn, ecrnu
OCHOBaHUSA MPUOCTAHOBMEHUA He npeaycMoTpeHbl deaepanbHbiMM - 3aKOHaMn U
MNPUHATBIMW B COOTBETCTBUM C HUMWU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuinckon ®depepauun, 3akoHamMm M UHBIMW HOPMAaTUBHLIMW MPaBOBbLIMW aKTaMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamu. B ykasaHHOM cnyyae
pocynebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM peleHUun U OeNCTBUK
(6espenctBus) MOL, paboTtHnka ML, Bo3amoxHO B cnyyae, ecnn Ha MOLL, pewenns n
aencteus  (besgenctene) KOTOPOro  oGXanykTcs, BO3foXeHa  QYHKUMS  No
NpeaoCTaBNEHNIO  MyHUUMNANbHOM ycriyrm B NOMHOM  obbeme B nopsgke,
onpegeneHHom YacTbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHune y 3asBUTENA NpW NPeaoCTaBnNEeHUM MYHULUNANbHOW YCMyru
OOKYMEHTOB unu umHdopMaumm, oTcyTCcTBME U (MNN) HEAOCTOBEPHOCTb KOTOPLIX He
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HeOb6XoaMMbIX Ans
npegocTaBneHna MyHUUMNansHoOW ycnyrn, nubo B NpedocTaBneHnn MyHUuunanbHOW
YCNyru, 3a UCKIOYEHWEM CryyaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae gocynebHoe (BHecynebHoe)
obxanoBaHve 3aaBuTenemMm peweHun n gencteun (6esgencteusa) MOL, paboTtHuka
M®L] Bo3moxHO B crniydyae, ecnn Ha MOLU, peweHusa un gencrteus (6esgencreume)
KOTOpPOro oGxanytTcs, BO3NOXeHa (PYyHKUMS MO NpefoCTaBneHU0 COOTBETCTBYHOLMX
MyHMUMNanNbHbIX ycryr B MOMHOM obbemMe B nopsgke, onpegeneHHom Yactbto 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

119. JXanoba Ha pewenna wun pgenctena (6esgencrteme)  opraHa,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedocTaBnAwLWero  MyHUUMNANbHY  yCryry,  MYHUAUMNAnNbHOrO  CriyXatlero,
PYKOBOAUTENA oOpraHa, npedoCTaBsOWEro MyHUAUMMAnbHYK Yycnyry, nogaetca B
NMMCbMEHHON opMe Ha OymaxHOM HocuTene, B 3MEKTPOHHOW dopMe B OpraH,
NpeaoCTaBNALLMA MYHULMNATBHYIO YCYTy, N MOXET OblTb HanpasneHa (nogaHa):

1) no no4yte (No agpecy, yKasaHHOMY B npunoxeHun 1 K HacToswwemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanM4yMm 3aKNOYEHHOrO cornalleHns);

3) yepes3 ouumnanbHbIN CaluT OpraHOB MECTHOro CaMoynpaBIieHUs TOPOACKOro
okpyra CtpexeBon: http://admstrj.ru (B pasgene "Hacenenuo"/"HTepHeT-npuemHasa");

4) ¢ vcnonb3oBaHneMm EpauHoro noptana (nocne obecnevyeHus TeXHU4eCcKon
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

120. XXanoba gomkHa cogepxaTb:

1) HauMMmeHOBaHWe opraHa, nNPeaoCTaBMAILWEr0 MYHALMNANbHYO  YCNyry,
OOSDKHOCTHOIMO Nuua opraHa, nNpefoCTaBfsloWero MyHUUUNanbHy ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykoBogutena u (unu) paboTHuKa,
opraHuMsauun, nNpeagycMoTpeHHbIX Yactblo 1.1. ctatbn 16 ®PepepanbHoro 3akoHa Ne
210-93, ux pykoBoautenen n (unv) paboTHUKOB, pelleHns u genctena (6esgencrame)
KOTOpbIX 0OXanyTcs;

2) dpammnuio, UMA, oT4YeCTBO (NocrnegHee - NpU Hanuyuu), CBeJeHus O MecTe
XUTenbCTBa 3aaBUTENs - pmusmnyeckoro nuua nMbo HaMmeHoBaHue, CBeeHUs 0 MecTe
HaxoXO4eHWs 3aaBUTENS - KPUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro



TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HanNUYUKM) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n gencteusax (besgencteumn) oprawa,
NpedoCTaBNALWero  MyHUUMNanbHYO  ycryry, [AOSMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNALWEro  MyHUUuMnanbHyto  ycnyry, numbo  rocyaapCTBEHHOro  Mnu
MYHULUMNANbHOro cnyxaktuero, MoL, paboTHUKa ML, opraHusaumn,
npegycMoTpeHHbIX 4Yacteto 1.1. ctatem 16 ®depepanbHoro 3akoHa Ne 210-93, wnx
pabOTHUKOB,

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C peLleHVEM U
nencrtemem (6esgenctenemM) opraHa, MNpPeaoCTaBnSOWEro MyHUUMNANbHYK yCnyry,
OOSDKHOCTHOIMO NUua opraHa, NpefoCTaBfsOWEro MyHUUMNanbHy ycnyry, nmbo
MYHULUMNANbHOro cnyxaktuero, ML, paboTHUKa ML, opraHusaumn,
npegycMoTpeHHbIX 4Yacteto 1.1. ctatem 16 ®depepanbHoro 3akoHa Ne 210-93, wnx
paboTHMkoB. 3asButenem MoryT ObiTb npeacTaBneHbl JOKYMEHTbl (MpW Hanuyum),
noATBepXxaatoLime AoBOAbI 3aaBUTeENs, NMB0O X Konuu.

121. XXanoba moxeT bbITb HanpaBneHa:

- 3amectutento Mapa ropoackoro okpyra, YnpasnswowemMy gernamMmu Ha AencTBus
(6e3pencTBme) OOMKHOCTHBIX NUL YNpaBneHus genaMmu, a Takke Ha npuHMMaemble
UMK peLleHnst Npu NPeaoCTaBNeHNN MyHULMNANbHON yCnyru;

- Mapy ropoackoro okpyra CtpexeBon Ha aencteus (besgencrane) samecTuTens
Mapa ropoackoro okpyra, Ynpasnswowero genamv, a Takke Ha NpUHUMaemble UM
peLleHnsa Npyu NpeaocTaBneHn MyHULMNanbHOW yCnyru;

- pykoBogutento MOL| Ha peweHnsa n gencteua (6esgencrTeme) paboTHUKa 3TOro
M®LL;

- yypegutenro MOL  wnm  gomKHOCTHOMY  nuuy,  YNONMHOMOYEHHOMY
HOpPMaTMBHbIM MpPaBOBbIM akTOM ToMckoM obnactm Ha peweHns u  OencTBuUs
(6espenictBne) MoLL;

- pyKoBOOUTENSIM OpraHu3auui, npeaycMoTpeHHbiX 4Yactbto 1.1. ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, Ha peweHus u pgencteusa (6esgencreume)
pabOTHNKOB 3TUX OpraHM3aLmn.

122. Xanoba nognexut obsisaTenbHOW perucrpauum B TeYEHWe Tpex AHEN C
MOMEHTa MOCTYNSIEHUS B OpraH, NpegoCcTaBnaioWwnin MyHuLmnanbHyto ycnyry. B geHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEM OpraHa, npeaocTaBrsoOLEroO
MyHMLUMNANbHYO yCnyry, Nocne 4Yero He nosgHee ogHoro paboyero AHS nepegaeTca Ha
paccMOTpeHME AOMKHOCTHOMY fnLy, HageNeHHOMY MOSIHOMOYMSIMU MO PAcCMOTPEHMIO
Xanoo.

123. YKanoba nognexunt pacCMOTPEHUIO B TeYeHne nATHaguaTtn pabounx AHewn
CO OHSA ee peructpaumu, a B criydae obxanoBaHusa oTkasa opraHa, npefoCcTaBnsoLero
MyHuumnansHyto ycnyry, MOLl, opraHnsaumin, npeaycMoTpeHHbIX YyacTblo 1.1. cTaTbu
16 depepanbHoro 3akoHa Ne 210-03, B npueme LOKYMEHTOB Yy 3asiButens nmbo B
ncnpaBneHNn [OMNyLEHHbIX oOneyaTok K owubok wmnn B crniydyae obxanosaHus
HapyLleHUs YCTaHOBJIEHHOIO CPOKa TakmxX WUCMNpaBfeHuh - B TeyeHue natu paboymx
OHEN Co OHs ee perucTpauuu.

124. Tlo pesynbTaTtaM paccMOTpeHus Xanobbl NpUHMMaEeTcs OAHO U3
cneayoLwmnx peLleHni:

1) xanoba ypoBneTBopsieTCA, B TOM 4ucne B (opMe OTMEHbI MPUHSTOro
peLLeHns, UCNpaBeHnsa OONYLEHHbIX onevyaTok U ownboK B BblOAaHHbIX B pe3ynbrate
npedocTaBneHna  MyHUUMMNanbHOW  YCryrm  OOKyMeHTax, BoO3BpaTa 3asiBUTENo
OEHEXHbIX CpPeacTB, B3MMaHWe KOTOpbIX He NpeaycMOTPEHO HOpMaTUBHbLIMU
npaBoBbIMK akTamu Poccuirckon ®degepaunn, HOPMaTUBHBIMU NPAaBOBLIMW aKTaMu
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3bIBaeTCs.

125. He nosgHee gHsA, cnefyowero 3a AHEM MPUHATUA PELLEHUs, YKa3aHHOro B
NyHKTe 124 agMWHUCTPATMBHOIO perfiaMmeHTa, 3asiBUTEN0 B NMUCbMEHHON hOpMe U Mo



XenaHuo 3asaBuUTeNs B 3fIEKTPOHHOM (POpMe HanpasBrisieTCAa MOTMBUPOBAHHbLIM OTBET O
pes3ynbTatax pacCMOTPEHUS XKanobsbl.

126. B cnyyae npuHaTUA peweHns o6 yaoBneTBopeHun xanobbl opraHm3yeTca
paboTa NO BOCCTAHOBIIEHMIO HapyLIEHHbIX MpaB 3asBUTENs, a TaKkKe WHble
MEpPONPUATUSA, HaNpaBlneHHbIEe Ha YCTPaHEeHWE BbISIBNIEHHbIX HAPYLUEHUM.

127. MNMpn ycTpaHeHUM BbISIBNEHHbIX HApPyLUEHUI, BOCCTAHOBEHNN HapPYLUEHHbIX
npaB 3asiBUTENs CPOKM BbIMNOMHEHNA aAMUHUCTPATUBHLIX Mpouedyp He MoryT
NpeBbILWAaTbh CPOKOB, YCTAHOBMEHHbBIX aAMUHUCTPATUBHBIM pernaMmeHToOM.

128. B cny4yae ycTaHOBMNEHWs B XOA4e UMW MO peayrnbTaTtam pacCMOTPEHUs
Xanobbl NpM3HaKoB cocTaBa afMWHUCTPATMBHOIO NpaBOHapYyLUEHUS UNKU NPecTynneHns
AO0JDKHOCTHOE NN, paboTHUK, HaAeNeHHbIE NOSTHOMOYMSMM MO PACCMOTPEHMIO »Kanob,
He3amennMTenbHO HaNpaBnslT MMELWMECS MaTepuarnbsl B OpraHbl NPoKypaTypbl.

129. B cnyyae npusHaHusa xanobbl noanexawlen yaoBNETBOPEHUIO B OTBETE
3a8BUTEN0, YKasaHHOM B MNyHKTe 125 agMMHUCTPaATMBHOIO perrameHTa, [aeTcs
WHpopMaunas O OENCTBUSX, OCYLLECTBISIEMbIX OpraHoMm, MpeaocTaBnAoLWnM
MyHUUunaneHyto ycnyry, MOLl nnbo opraHusaumen, npegycMOTpPeHHon 4acTtbio 1.1
ctatbM 16 PepepanbHoro 3akoHa Ne 210-®3, B uUensx He3amMeanmMTeNbHOro
YCTPaHEHWS BbISIBIIEHHbLIX HapyLUEHUA NP OKasaHUW MYHULMNAnbHOM YCNyru, a Takke
NPUHOCATCHA U3BMHEHUA 3a AOCTaBfeHHble HeyaoOCTBa U yKasbiBaeTCs UHpopmaums o
JanbHenLwnx OencTBusax, KoTopble HeoDXOOAMMO COBEpLUNTb 3asBUTENO B Lensax
NoNy4eHUss MyHULMNANbHOW YCIyru.

130. B cnyyae npusHaHus xanobbl He nognexaiwien yaoBneTBOPEHUIO B OTBETE
3asBUTENO, YKasaHHOM B MyHKTe 125 agMWHUCTPATUBHONO perrameHTa, garTca
apryMeHTUpPOBaHHblE pPa3bACHEHUA O MNPUYMHAX MPUHATOIO peLLeHus, a Takxe
NHopmauusa o nopsiake oGXanoBaHUSA NPUHATOrO PeLLUEHNS.



MpunoxeHne 1 K AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpuBatoLmnx mx
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

CnpaBo4Has nHcgopmaLma 0 MecTe HaxoXaeHus, rpadmke padboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOM NOYTbl OPraHoOB, NPeAoCTaBNAIOLMNX
MYHULUMNANbHYI YCNYry, UX CTPYKTYPHbIX Noapa3aeneHn U opraHusauum,
yYacTBYHOLWMX B NpeaoCcTaBlIeHUN MyHULUNAanNbLHON ycnyrm

1. AOMUHUCTPaLMSA ropofcKkoro okpyra CTpexeBon

Mecto HaxoxgeHus AgMuUHUCTpauum ropoackoro okpyra Crtpexesoun: — yn.
EpmakoBa, g. 46a, r. CtpexxeBon, Tomckas obnactb, 636785.

Mpadmk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

NoHepenbHUK: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

BTopHuk: Pabouee Bpems 8.30-12.30 1 14.00.17.30
O6ep 12.30-14.00

Cpepa: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6ep 12.30-14.00

YeTBepr: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6ep 12.30-14.00

MatHuua: Pabouee Bpemsa 8.30-12.30 n 14.00-16.00
O6ep 12.30-14.00

Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

[‘padpmk npnema 3asButenen B AOMUHUCTPALMKN ropoacKoro okpyra CTpexeBou:

NoHepenbHUK: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

BTopHuUk: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

Cpepa: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

YeTtBepr: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

MNatHuya: Pabouee Bpems 8.30-12.30 n 14.00- 16.00
O6en 12.30-14.00

Cy66oTa: BbIXOAQHOW OEHb

BockpeceHbe: BbIXOOHOW OeHb

MouToBLIN agpec AaMUHUCTPaLMK ropoackoro okpyra CTpexxeBou:

yn. EpmakoBa, a. 46a, r. CtpexxeBon, Tomckas obnactb, 636785.

KoHTakTHbIN TenedoH: 8 (38-259)5-10-01, dakc: 8 (38-259) 5-10-01, 8(38-259)
5-22-96;

OdpmumaneHbin cant AOMUHUCTpaUumM ropoackoro okpyra CtpexxeBown:



1. B MHGOPMALMOHHO-KOMMYHUKALMOHHON ceTn «HTepHeTy»: http://admstrj.ru

AQpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK FOPOACKOro okpyra CTpexeBon:

B ceTu NHTepHeT: office@admstrj.tomsk.ru

2. YnpaeneHvne genamm AgMMHUCTpaLmMm ropoackoro okpyra CTpexeBou:

MecTo HaxoxgeHus YnpasneHus genamv AgMUHUCTpaUMW FOPOACKOro OKpyra
CtpexeBon: yn. EpmakoBa, 46a; 4 mkp., A. 437, nom. 9, r. CtpexeBon, Tomckasa
obnactb, 636785.

Npaduk paboTbl YnpaBnewuss genamum AOMUHUCTPaUMM TFOPOACKOrO OKpyra
CtpexeBoM:

NoHepenbHUK: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
BTopHuK: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Oben 12.30-14.00
Cpepa: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
YeTBepr: Pabouee Bpems 8.30-12.30 n 14.00.17.30 O6en 12.30-14.00
MNatHuya: Paboyee Bpems 8.30-12.30 n 14.00-16.00 O6ea 12.30-14.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOQHOW OEHb

padhuk npuema 3aasuTenen B YnpasneHun genamm AQMUHUCTPaLMN ropoacKoro
okpyra CTpexeBon:

lMoHegenbHuUK: He NpMeMHbIV AeHb, paboTa ¢ JOKYMEHTaMM
BTopHuUK: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
Cpega: Pabouee Bpemsa 8.30-12.30 n 14.00.17.30 O6en 12.30-14.00
YeTBepr: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
MatHunya: Paboyee Bpems 8.30-12.30 n 14.00-16.00 O6eg 12.30-14.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

MoyTtoBbIN agpec YnpasnenHus genamu AOMUHUCTPaLMW TOPOLACKOro OKpyra
CtpexeBoM:

yn. EpmakoBa, 46a, r. Ctpexeon, Tomckasi obnactb, 636785.

KoHTakTHbIN TenedoH: 8 (38259) 3-84-58, 3-90-97.

OdmumnaneHbIn cant B MH(POPMaALMOHHO-KOMMYHUKALMOHHON ceTn «MHTEepHEeT»
(nanee — ceTb UIHTepHeT): http://admstrj.ru

Agpec anekTpoHHOW MNouYTbl YrnpaeneHus genamu AgMUHUCTPaUMM ropoaCcKoro
okpyra Ctpexeson B cetu NHTepHeT: Timoshenko@admstrj.tomsk.ru



http://admstrj.tomsk.ru/�
http://admstrj.tomsk.ru/�

MpunoxeHne 2 Kk AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nNbrot U KoMNeHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

B YnpasneHne genamn AgMmnHUCTpauum
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedgoH

(nomawHwui/paboumnin)

agpec 3neKTPOHHOW MoYThI
3AABIEHUE

Mpowy noaTBepanTb CTax paboTbl B (HAa3BaHUE yupexaeHus)

C
no

(ykasaTb nepwuopn)
nog hamunuen

(3anonHseTca B criyyae cMeHbl haMmunun B 3anpalumBaeMbli nepuon)

B JOMKHOCTU
KONMYeCTBO 3K3EMMNNAPOB

Cnocob nonyyeHus pesynbTtaTa (Hy>XHOE NOAYEPKHYTb):

1) npu nn4yHom obpalleHnn B YnpasneHue genamm (Ha bymaxxHom HocuTene);

2) nocpeacTBOM MMOYTOBOro OTMPAaBIiEHUA Ha agpec 3asBUTens, yKasaHHbIN B
3asBrneHun (Ha GymaxHOM HocuTene);

3) NocpeAcTBOM 3MEKTPOHHOM MOYThLl B agpec, yKasaHHbIM B 3asiBNEHUN (CKaH-
Konus);

4) npu nnyHom obpaiieHmm B MOLL (Npy HanuumMm 3aknio4YeHHOro cornalleHus)
(Ha BymaxkHOM HocuTene).

(nata) (noanuce)



MpunoxeHne 3 K ADMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

B YnpasneHne genamu AgMmnHUCTpauum
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(aomawHwui/paboymn)

agpec 9NeKTPOHHOW MoYThI
3AABITIEHNE

MpoLy BbIAATL CNpasKy O 3apraTe 3a Bpems paboTbl B (Ha3BaHue
yyYpexaeHus)

Cc no
(ykasaTb nepuop)

nog hamunuen

(3anonHsieTca B criyqyae cMeHbl haMmmunum B 3anpalumBaeMblii nepuon)

B JOMMKHOCTU
KONMYeCTBO 3K3EMMNNAPOB

Cnocob nony4yeHus pesynbTtaTa (Hy>XHOE NOAYEPKHYTb):

1) npu nn4yHoMm obpaLleHnn B YnpasneHune genamm (Ha bymaxxHom HocuTene);

2) nocpeacTBOM MMOYTOBOrO OTMPAaBIiEHUA Ha agpec 3asBUTens, yKasaHHbIn B
3asBrneHun (Ha BymaxHOM HocuTene);

3) NnocpeaAcTBOM 3MEKTPOHHOM MOYThLl B agpec, yKasaHHbIM B 3asiBNEHUN (CKaH-
Konus);

4) npu nnyHom obpaieHmmn B MOLL (Npy Hanuumm 3aknio4eHHOro CornalleHus)
(Ha BymaxkHOM HocuTene).

(nara) (nognuceb)



MpunoxeHne 4 Kk AODMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUoHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
xapakrepa)»

B YnpasneHne genamn AgMmnHUCTpauum
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(aomawHwui/paboumn)

agpec 3NeKTPOHHOW MoYThI

3AABIEHUNE
Mpowy noaTBEpAUTL NpeaoCcTaBneHne OTnycka no yxoay 3a A4eTbMuU 3a BPEMS
paboThbl B (Ha3BaHWe ydpexxaeHns)

c no
(ykasaTb nepvop)

nog doamunmen

(3anonHsieTca B criydae cMeHbl haMunnn B 3anpaluvsaemMblin nepunos)

B JOMKHOCTU
rog, Mecsu poxaeHust pebeHka
KONMYeCTBO 3K3EMMNNAPOB

Cnocob nony4yeHus pesynbTtaTa (Hy>XHOE NOAYEPKHYTb):

1) npu nn4yHoMm obpalleHnn B YnpasneHune genamm (Ha bymaxHom HocuTene);

2) nocpeAcTBOM MOYMTOBOrO OTMNPaBEHWss Ha agpec 3asBUTEeNs, yKasaHHbIA B
3asBrneHun (Ha BymaxHOM HocuTene);

3) NnocpeAcTBOM 3MEKTPOHHOM MOYThLl B agpec, yKasaHHbIM B 3asiBNEHUN (CKaH-
Konus);

4) npu nnyHom obpaiieHmn B MOLL (Npyn Hanuumm 3aknio4eHHOro cornalleHus)
(Ha BymaxkHOM HocuTene).

(narta) (noanwce)



MpunoxeHne 5 Kk AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbrot n KoMNeHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

B YnpasneHne genamn AgMmnHUCTpauum
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oT4yecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(momawwHuin/paboynin)

agpec 3NeKTPOHHOW MoYThI
3AABITIEHNE

Mpowy BblIgaTb KONWUIO NocTaHoBneHua [nasbl  AgmuHuctpauum (Mnasbl
ropoga, peweHuna WcnonHutenbHoro komuteta CTrpexeBckoro ropogckoro CoseTta
HapOAHbIX AenyTaToB)

(Ne noctaHoBneHuUs /pelleHns) aata)

KONMYeCTBO 3K3EMMNNAPOB

Cnocob nonyyeHus pesynbTtaTa (Hy>XHOE NOOYEPKHYTb):

1) npu nu4yHom obpalleHnn B YnpasneHve genamm (Ha ymaxxHoM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIieHUs Ha agpec 3asBUTEnNs, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHblA B 3adBfEHUN (CKaH-
Konus);

4) npn nuyHom obpaweHnn B MOL (npy Hanuummn 3aknOYEHHOro cornalleHuns)
(Ha BymaxkHoM HocuTene).

(mata) (noanwuce)



MpunoxeHne 6 K AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

yTpaTuno cuny
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